
PLIRCHASE DIVISION
Advice for approval for credit to supplier

Notes: l. In case amount to be credited to supplier and the bills total does not match, accountants to prepare W for debit or credit
2. This set should only have 5 documentsi.e., advice to credit to zupplier, original bill, proof of delivery, original purchase order

with barcode, original requisition. i. Do not attach additional documenls like weighment slips, RMC bstch reports, duplicate
documents, Eway bills, test reports, etc.4. In Amount A, exclude transport, Hamali charges, ac., and instead include in Amount
B. 5. This report mrlst reach HO within one workiag d*y of approval by purchase officer/purchase rnan*ger.

Date
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Prepared by
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HO inward noSupplier name

Firu/Company
s. Llp Project

lrg" n" -6..*q
HO received date

2o2iologoo( Scan lDPO/WO date n(o!lro,s
POAVO No

Bill armruntSl no Bill no Bill dale Original attachal

Woc-l 06 26,rr { l-I y'Yes n No

2 n Yes o No

DYes c Nol

.1 DYes tr No

Amount A - Bills total (Excluding Transport & Hamali Charges)
26,1t5

Proof of delivery by way of: n DCVbill n Steel report n RMC pour report o Solid hlock rcport tr Installation repon

MRN
ncls

2o230 ll8oo9 Proof of delivery
matches MRN

rNo/'"'

Amount B -Other Credits : 'lransportation charges

Amount C -Other Mits

Amount D (FA+B-C) - Amount to be credited to the supplier: 3€,1t{
Amount E PO / WO value ?6, l(6
Amourt F - Difference (A - E)

Quanlity received as per PO A O ,^dYes n Excess received n Short received n Part received

,dClose PO / WO

Payment - due date

Yes o No - wait for balance material o Olher

Remarks

furchase Officer Purchase
Manager

MD Accountant Accounts
Manager

Approved by

tf -"''Name

Sig,
--^ ^nr)l'l fl lLo ru'Date

Upto 20k Above 20k Above l00k Upto 20k Above 20kApproval limit

Serial no

t
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LEI"I]ERXEHALLAN

SUMMIT SALES LLP
# 5-4-187/J & 4 Il Floor, M.G. Road, secunderabad - 500 003

Tel : 040 - 6633 5551

DC No, 5it
r1Date 0tfi

Vehicle No. \ uB 3l
PO. /WO. No

D bgo o
PO. /W.O Date:
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abow materials in good condition'
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