
PURC}IASE DIVISION
Advice for approval for credit to supplier

-o2-Z

Notes: l. ln case amoun t to be cred ited to supplie r and the bills total does not match' accountants to prePare JV for debit or credit

2. This set should onlY have 5 documents i.e , adYice to credit to supP lier, original bill, Proo f of delivery, onglnal purchase order

with barcode, original requisit ion. 3 . Do not attach additional document s like weighment sliPs, RMC batch reports, duPlicate

documents, EwaY bills. test rePorts. etc 4. ln Amount A, exclude transPort' Hamali charges. etc., and instead include in Amounl

Datc: Prcpared by Serial no 14380
Supplier name

Jrr 't -^) I t-D HO inward no.

Firm,/Company Projcct -/^Jn HO received date

POrWO date POAMO No.
I I 202Llttubbl

Scan ID.

Sl no Bill no. Bill date Bill amount Original anached

I

"2q l1-ol -Z\ | ,.r+. qer // ,,-a{es o No

:Yes I No

l nYes o No

-1

Amount A - Bills total (Excluding Transport & Hamali Charges): l.E+, s<s/ r
Proof of delivery by way of: o DCVbitl tr Stesl r€port D RMC pnn report c Solid block report 6 Installation report

Proofofdelivery
matches MRN

oNo2N*MRN

nos.: 2oL3olQ.\o of
Amount B Other Credits : Transportarion cha.rges

1 . S+.5(8 //Amount D (D=A+B-C) - Amount to be credited to the supplier:

_ E):DiffererceAmount F

AmountE-PO/WOvalue:

AccountsAccountantMDPurchascPurchase OfficerApproved bY

Paymsnt - due date

Remarks:

IName :

Sign:

Datc
Abovc 2OkUpto 20kAbuve I 00kAbove 20kUpto 70kApprwal limil

B. 5. This rePort must reach HO within one working rlay ofapproval by purchase officeri'Purchase manager

HPHllr

trYes tr No

Amount C Other Debits :
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