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HO inward noSupplier name
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PO,A O dare
9n ln lr-orl PO.A O No.

2t/2122-cDo\
Scan ID

Bill date Bill arnr,runt Original attachedSI no -' - Silt no

9lc,,b^,t 6 x,o:-r I- e4es o Not )-qot>
trYes D No

cYes tr No

1

trYes ! No

Ax n>r ) .-Amount A Bills total @xcluding Transport & I Iamali Charges)

Proof of delivcry hy wey of o DCVbitt D Stcd report tr RMC pour repsrt o Solid bloct rsport o lnstaltation report

,zfes r No
lor3of u2Oo6

Proof of delivery
matches MRN

MRN
nos

Amount B -Other Credits : Transportation charges

Amount C -Other Debits

€R,arl l-Amount D (D:A+B-C) Amount to be credited to the supplier:

I4 fl ,dztAmount E PO / WO value

Amount f - Ditrerence (A E)
A

f Yes o Excesr received o Short received n Part receivedQg,[tr received as per PO A O

/fes o No - wait for balance material o Otherctfforu'o
PErnent due dEte o.nltt:.l)nzl
t{6hiarks

t.

t

Approved by Purchase Offi cer MD Accountant Accounts
Manager

Name: .h"dlfr{.?[
Sign IG-,iJ'q fi rra
Date

II.IISH PAR'KHntil|-.ol
Approval limit tlpio 2ot' lAbove l00k

PURCIIASE DIVISION
Advice for approval for credit to supplier

upro 20k Above 20k

Notes: l. In cass amount to be credited to supplier and the bills total does not match, accountants to prepare W for debit or credit
2. This set should only have 5 documents i.e., advice to credil to supplier, original bill, proofofdelivery, original purchase order
with barcode, original requisition i. Do not attach additional documents like weighment slips, RMC balch reporls, duplicate
documenls, Eway bills, test reports, etc. 4. In Amount A, exclude transporl Hamali charges, etc., and instead include in Amount
B. 5. This report sust reach HO withia on€ working day ofapprwal by purchase offrcer/purch*se rnanager.
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