
PURCHASE DIVISION
Advice for approval for credit to supplier

Date Itrl4' Prepared by V. eovl Serial no rg(D-
Supplier name 6Voc -rrrr2 HO inward no.

Firr/Company G"x.dl;o t41 Qv oo. HO received date

PO/WO date 3,l,s7l t PO/WO No. 1t \+f Scan ID

Sl no Bill no Bill amount Original attached

1 lao,lr slslv> 9o3o l- 16 Yes o No

2

I DYes D No

trYes D No

oYes c No
I I

mount A - Bills rotal (Excluding Transport & Hamali Charges): lns c Jr
Proof of delivery by way ofi DCs/bill o Steel report o RMC pour report a Solid block report D Installation report

MRN
nos.:

ll I 3 []- Proof of delivery
matches MRN

gnes o No

Amount B -Other Credits : Transportation charges

Amount C -Other Debits :

Amount D (D=A+B-C) - Amount to be credited to the supplier:
3o2o l.-

AmountE-PO/WOvalue
303" 1-

Amount F - Difference (A - E):
AlrL-

Quantity received as per PO /WO "6 Yes o Excess received n Short received o Parl received

Close PO / WO y'Yes o No - wait for balance material o Other

Payment - due date l*l4r-:
Remarks: -fi., blrl.

Approved by f't.Jr
Purchase Officer Purchase

Manager
MD Accountant Accounts

Manager
Name: v'Rtvr
Sign ,4)
Date r,.fuJU
Approval limit Above 20k Above l00k Upto 20k Above 20k

Notes: I . ln case amount to be crediled to supplier and the bills total does not match, accountants to prepare JV for debit or credit
2. This set should only have 5 documents i.e., advice to credit to supplier, original bill, proofofdelivery, original purchase order
with barcode, original requisition.3. Do not attach additional documents like weighment slips, RMC batch reports, duplicate
documents, Eway bills, test reports, etc.4. [n Amount A, exclude transport, Hamali charges, etc., and instead include in Amount
B. 5. This report must reach HO within one working day ofapproval by purchase officer/purchase manager.

Project

Bill date

Upto 20k



lform lor closrrc of purchasc order

Data fronr sit nccrs: fnll mtlcrial rcc.ivcd
lt() rlatc Jo. of Req

no
l9 .\dr icc Scrtr lll

Pafl nratcrinl lc'ccivcrl

Irull lllatcrinl rcccivcd

Matcricl not rcccivcd

Closc PO - Balancc mstcrial will bc re-ordered by ncw reqrrisirion

Canccl l,O. Matcrial not rcquirad

Canccl PO Matcrial rvill bc rc-ordcrcd by ncrv rcquisition

Kccp PO open lvlatcrial rcquircd

Keep PO open. Work under progrcss

Rcmarks ncer: full matcdal rcccived

Nol6: l. Itoride del,rils ot mrlcfill rccci\rd t ), lr,r)' o[ sql,mlc allrchrncnl. 2. Proridc hrnlcopl of Dcrfr$f ot deli' en- r [Y ) I l'..',(F:-r{.< 't
invoicca ifa\Bilrbtc. 4 lhis entirt lct lo bc scrrt oI hard to

Si Date

14
Data uired from accounls:

Checked with E&D for receipt ofbills.
Bills not received against this PO

All bills recrived against this PO

Rcmarks b Accountarts
nor

Nolcsr l. Pcls issucd for fllsc b$r b.en by E&D. Check bcfore fi
Dgtc

Advicc b MD - aclion to laken
Get cenified bill from zupplier (not original)

Prcpare bill in SSLLP for material supplied

Get proof ofdelivery from site.

no. 9t4

MRN nos. rclatcd to PO

D

I
o
tr

Prepared by Sign Date Proiect manager
bhavani

D

tt .t1c*.;, N, ,.t/.lA; a Subba Reddy ,-Z ,l

Pan bill received against this PO Bill nos

tr

- Advance paid agains this PO Amouot
paid

Prepared by Sign Date Accounls r l!8rr (Bpprolll rcquircd for
rr) mdc U,n l0k)

Srfnl

I 40 a4)iu4- I

"{
)$
F

Ciose PO

ty
V o
V

Y
& E&D to check receipt ofbill and enter comments below

7 Deteils of materia.l suppl ied and balance matorial to bo suppliod is roquired.

--./,/^,^46

Barcoded PO missing - get certilied copy fiom Accounts.

Thercafler, prepare advice to credit to supplier and send to HO for processing.

Keep PO open. Material awaited
Send barcoded PO to MDs desk. PO lo be closed therea{ler

Accounts to be reconciled with supplier. Suppliers ledger required from 1.4.202 I

Accounts to be reconciled with supplier. Suppliers ledger required from 1.4.2020

Rlr'tC supplier - suppliers ledger required from 1.4.2020. Process bill after thoroughly checking both the
ledgers nnd all pour reports. Pour repons from day one to bc thoroughly checked with PosEills. Thereafter,

re advice to credir to su ier and send to HO for Close all POs.

l:orm frrr t'ltrsure of purchase order dl2l-3-22 ve4

,Jr'
o
o
tr

Sien

i

T:-------------lu

l



Fmm Cbmpany: gr4s€en+li La$l} Fvt Ltd
Plot No.15-8, MN Park nhoso.l, Sy No.r30 to 24j, Irrrknpaly v tao., Shrmo,r:Drt tlandal, M€dchat
Malkollglrt (D).
G S T No, : 36AADCB2608MlZO

Supplicr Dctatl3

Purchlse efder
.r.61 r or i ol-09-:021 llr!!r09

G V Dlscovery Center pvt Ltd

Sy no U9, l9r. Syneroy squdrE 1, Thurkapany, Ranga reddy.

GSTIN 36AAHCG494OKlZC

040-65335551

Kied Attn : I,Lghnr

Purchase Order 60r the Supply of followtng ltems.

Item Name
o) 800 - E-Cement- PPC-- - 50k9 - Bags

Ru Th Palse Two O

lrlarnrl (r11.. C.or ' rnPli.. t.t, an*

i9t,17\ tc506l

30-oa-),021

nti

2017

Dis0,6 csr

Doc l{o

Doc Dat6

Quotc ito
Quotc Drta
supplytypa

L

I

i
l

+

Rate

236.'t2

Total Ordor Value . . .

An!ount

1.010.0 2

t,o30,oz

t-

0.0 0 0028.

a

Tdrms and Condliions :-
SpellcdloorBrrd A6 por &bits iir,€fl h he qrehtion.

Prym]ltTllmr AfrrrDefivory&prcddi.h.olb

T.r Nll

lranvqort! N€stdEy

DclEry Locdo0 GV 0m

Ptr|tlty For Drlry

Tflnlpod.llotr Corl

WTnrtl
t 

AdvracrPrld

Oth.rTmm

Coi$&tloi fut

lLaruan|.lrt

SE$/O

Rrltrrtt

Pbltlo.15-8, iiN tu ptsl, Sy No.230 to 2,13, Tudcpely Vifago, StEn€flpot madd, kd fhfictrgi,i (D)
Plrnc.

t{r

M

Nl

N

Wc tiast! hc tht b rqdihri! Dt.drhmh0 $dV ad {.d6Etont.lO eodntr# tsoFrDos.
M
NI

t{i

tci OsA t thtlj
r.iir.i- l,Cis.t

AE .pt d th. .bov. t nnr And Cohdtuont

Fot 3 V OlE/trrf A.t , ht Ld

aty
10.00

.----



>o2->Date: 03 01lnvoicc No. 1005
DCNo. f O0 5- DC Date: gg I2DLLo1

rchasPu o Nrder o q tf

36D 1 o5

p.o. Date: ZolOfl*r" .

M/s. GVDISCOVERY
ctxrrns PVT. r-,rD.
# 5-4-18713 & 4, II Flool
Soharn Mansion, M.G. Road
Secr"ruderabad - 500 003.

GSTIN/uIN : 36AAHCG4940K1ZC

RecipientName, G*S c."lr"^ Lrb v+-L
oe'

PAN: EmailGST:

SNCSl. No.

1&lrDo- C€He-1

2

4

5

6

7

8

10

14

Transportatiou Charges

Hamali charges

CGST

SCST

3,0 30. oTotal

tt 
"rfo

Amount (in words) IP.L a e.nJ, o

E, & O.E
Signatory

For lv{./s. GV Discovery Centers Pvt. Ltd.

o
orlAuth

IIII

IIIIII

IIIII

a;

I

II

ffi

IIIIII I

@E@E
IEIil;rGtEEEIII

-IIIII

Subject to Hyderabad Jurisdiction

TRANSIT INVOICE

NI

I

Mobile No:

Recipient Address:

AmounlDescription of Goods & Services

9

11

12

IJ

+



M/s. GV DISCOVERY CENTERS PVT. LTD.
H.O. # 5-4-187/3 & 4, II Floor, Soham Mansion, M.G. Road, Secunderabad - 500 003.

Tel : 040 - 6633 5551
Sitc Office: Sy. No.l19 & 191, Synergy Square I, MN Park, Genome Valley,

GST: 36AAHCG 494oKrzc Shameerpet, Hyderabad, India'

DELIVERY CHALLAN

DC No

Date :03 oq }L
Vehicle No.

P.O. /W.O. No. qtq45sire: .Q.V..On.9.

0P.O. /W.O. Datc:3O )tLz-
st.
No.

PARTICULARS

1&.{too - €He -Grn -PPc -co B rD"

3

u

7

B

o

10

11

12

t5

14

15

to

Received the above rnaterials in good condition. /
Received by : aq

o
I

Date;

t Lu8cmlYctmRS Pw. !TD.

tEl OlIle: 3+18713 & {, lI Floor,
Sohltn l'lanslon,

lLc. Ro.d, Sccunderabad-so0 003

Stamp:

For lvfls. GV Discovery Centers Pvt. Ltd.

W(
Authorissd Signatory

ITIE

AE

rrffi
ffi#w

2

M^ Ge.scrnl."a. l*k P.rf-.:.10J .,....

Quantity

1


