
PT'RCHASE DIV1SION
Advice for approval for credit to supplier

Date t rf orIr] Prepared by v.pBv' Serial no lq{r?
Supplier name ktllrari ;ft J^t (^{ ru4 HO inward no

Firm/Company Ne Project NC HO received date

t8f o6/.1t PO,AtrO NO 7+r88 Scan ID

Sl no Bill date Bill amount Original attached

I 3o* "1qf oc Ir I i9,890 -ro
y'o Yes o No

I s Yes o No

3 trYes D No

DYes tr No

lY,69o - w
Proof of delivery by way of: o DCJbill o Steel report tr RMC pour repon D Solid block repon tr Installation repon

MRN
n()5

qltfE Proofofdelivery
matches MRN

.6 Yes r No

Amount B -Other Credits : Transportation charges

Amount C -Other Debits

Amount D (D=A+B-C) - Amount to be credited to the supplier: Ity,Styo - YP

AmountE-PO/W0value :.t, 839 - ro

AmountF -Difference (A -E)

Quantity received as per PO AtrO \6 Yes n Excess received o Short received o Part received

Close PO / WO /o Yes c No - wait for balance material o Other

Payment - due date t*l vl"J
Remarks: J bill aua ori J .fqwict t'li4lac Jr €,rh n

Cerltgi""4 ftu" c.f{ tre- cJo fr"c"*xy ti l/ ,
lpproved byp - Purchase Officer Purchase

Manaeer
MD 'Accountant Accounts

Manager
Name v.(*',
Sign A
Date rr\q t1
Approval limit Upto 20k Above 20k Above l00k upto 20k Above 20k

*r\

Notes: l. In cas€ amount to be credited to supplier and the bills total does not match, accountants to prepare W for debit or credit
2. This set should only have 5 documents i.e., advice to credit to supplier, original bill, proofofdelivery, original purchase order
with barcode, original requisition. 3. Do not attach additional documents like weighment slips, RMC batch reports, duplicate
documents, Eway bills, test reports, etc.4. In Amount A, exclude transpor! Hamali charges, etc., and inst€ad include in Amount
B. 5. This report must reach HO within one wor&ing day of approval by purchase officer/purchase manager.

POnvO date

Bill no.

2.

4.

Amount A - Bills total (Excluding Transport & Hamali Charges):

l-trl



liornt lirt rlrrsut0 ol'prrrr.hlrt rurh.r

[)ata ,trlurml lit'nr Sttr. .:rrrnct.r\
. t\r n,, -, - ' l\l rllrc

,
l\lR\ nos r$r{trl r.,l'(t ,: .i ,i' lhrt nrucrrirl r r,rcir t d

- l.ull ul ('tr8l rN(.ilcd
i r \lul(.ti l n\rl rN(.t\ rd
l., , ! lose P() Balsncc nuterinl uill hc rt-orrltrd br nnr rtquisitiort

tl Crn('el P() Irlaerial not nluiretl
q , j Cancef P() Ilrterirl rill bc Rr(rrdcrr-d hv nc$ rquisilion
u - Kerp PO oFrfl. Nlnterifll rquimd

tr tieep PO olxn $orl undn prlrrlr r.ss

Ranarki-b, cng'necr I.,i /r;j11"....1 y,.. .;,,1.1' .'i'c,t,-

/ri i, -t Rc,l

lt{6 I t\ttrJ. drllls.{ mrtr.nrl rrrr.rr1\l l,r n$r ol :clvrnrc rlli.lrtrrl I |h'i kl' lxrrrL\|l\ i lt'rlrlrrl dl ,lctlr:n
uN\rl\rs ilnrhhL. { l hrr (rtln. s.t l,r t\. s.r l,\ \\n\ na lirll i!t\ n

Drt(. '

,. Llol72

I

| 7!.'? \ .'

Iit
r I't t I lh,rr!. (rt'x\ l

Drtc
i ..t,6lrol r u '

.h.T"$t_b: , \'S,, .)
+i.^\ _ \\

? rll.\'. .\ , \
Dats rr..;uircd li.'nr a;r.tunls\-'

I 
ltr()rccr llr0nn{cl

frr -.f
Siurr

v- Cr-.\-koj \ith FAL) titr R\eilt ol'ttills

. Bills nor relrei\ed rgsinsr rhis P()

Pen bill roceited rgrinst this P()

- 
.\ll bills nteir nl a8sinst this PO

Adtance paid rgainst this P0

llill nos

a
'Amount

tsid
Rernarlis br .{ccormt&ts

\rer I Ptx rssrsl Ii:r hl*c ltrl s(Eh rtdis rm\ hllr ben E&t). Cltdk tEfore

Ac.ou[r manatcr (ap0{oral rquird br Sigr
R) Inore tlun I 0l I

L\1.

1

Adrir.-e - rtion to be talten b\
Gq crrtihed bill fron supplier (not original)

br SiSn

i-7 Prcpue bill in SSLLP for materisl supplied

Get proof of delivery from site

Barmdcd PO missing - ga certified copy from Accounts.

)a/
V' Thcrcafter, prepare advice to oedit to supplier ard send to HO for procesing.

Clor PO tr Keep PO open. Materisl awaitd
Sad barcod€d PO to MDs desk. PO to be closed thereafler

Accouns ro be reconciled with supplier. Supplien ledger rcquired from L4.2021

Accoulls to be reconciled with supplier. Supplierc ledgcr required from I 4.2020

7
RMC srpplier - supplien ledgcr required from t.4.2020. Process bill afler thororghly checking
ledgcrs and Ell pour rcports. Pow repons from day onc to be thorurghly checked with PoyBills Thereaftcr.

----.j
b"h ,h"1

advicr to caedit to and send to HO for
E&D !o chcck rccaipt ofbill 8nd cnter commenls below

Close all POs.

Daails of material srpplied and balance m8terial ro be supplied is required.

Form for closure of purchase order dl 2l-l-22 ver4

l/./' DatcI Sig,l

APPROVED B

3 I I-i:3 2::3

OHAM MOOI
GiNG DIRECTOR

S
MANA

.tdvir;c 5r'rn lll 
I

- .,]

l

Preoucd bv

i



Purcharc Ordcr

romp.ny: llglrl Eitlt.'
S 418 1t 1,11,l,6 floot, Vi.G.R@d, Sccud"rabrd - 500003

G ST o. : 16r Hf[0766ftZA

3uppll.r D.t ll.
Xotha ftru s.tety Equlpm€nt3

s.tlo, tl, 2nd fbor, S.A.Iradc Complcr,  bova Sombay Hotal, R nlOun,
X Road, ScEurdrrabd.S0o 003-

Doc Xo

Ooc !r:lt
QsoL Lo

Quota Dalt

SugeltfrC<

17188

re-06-202!

tlrl

0t-02-2021
g.regly

GSTII 36ATDP(0I72BrZ9

6L31 59 \t) I 6r,1 3 5t N,t ) | )t)661 ) 5t I tt I l t zrt )81 l'7' )N

Iind Attn : ,'lr, Prlbhu f,othlri.

Purchase Order lor th€ Supply ot tollowtng ltems,

Itattl xrn
115047 - Equlpment - other - tlrc ExthOulshet -othet -oos
trrce.lx,*rytpt.6

2 5047 - Equlpfipnt - other - fke Eltlngulsher ' other . .lot
, CO2 f,lon sa,/.t {Elltitg. 0f,!

3;5047 - Equlprnent - other. Flrc ExtlnCulthcr - ot,tcr- rE

lri,m

6.@ 1,5{}0.00 0.00 18.00 10,620.00

5.00 850.00 0.00 18.00 5,015.00

fot.l Ora.r V.lr,. . , , 2a,att,Ut

lra.
1.300.00

axt*
0.00

GrSr Attorrnt

9,2A4.40

*..'re:|,.../,...4L.....-,.'....

:.. Laa..t lt ,rct t#

(lt,
6.00

IrrmrJd-Cond[hori:

8Frc.0or r8md ltnhl,D lt2 t d t&! S.s r$!,rtrn a.o \,t rtaf *
PffiInl. AllD.llrylPEdrbldba

Iu flhhdd.dndor.r'rr

o.irJ, 0{. N.n (L,

ll{f,rtEdor NlrE.lb
q ih la3rt3l/l3,0tilr$ Rdr YX.
Phor lESSlln

PrrfrfcD*, u

Irrlfql1a Cod didnn aqar!

f,rl, ltlErfro{rnl5,t6

^rr.. 
Pd tr

oailrr tYrrrr !r Eiibr* rnrdcrftnq b e*.n!...r-r t@q r*e
Crrlr 0- l0

tr|rl U

lst, u
n-rt

I

,Rrleei ; Tweoty Frrur Tlxrurand Eighl huM,.d Thr.ty irn Ofil,
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Tax lnvoice
KOTHARI FIRE SAFETY EQUIPMENT
Shop No I,D No 5/5/64 SA Trade Centre
Ran ig u nj
Secundrabad-500003
Phone No.040€6335959 / 66335969
GSTIN/UlN: 364TDPK0'l 728129
,State Name: Telangana, Code : 36
E-Mail : accoun arifire.com
Consignee (Ship to)

Nilgiri Estates
Rampalli
Ghatkesar
Hyderabad
GSTIN/UIN
State Name

36AAHFNO766F1ZA
Telan ana, Code : 36

Buyer (Bill to)

Nilgiri Eitates
54-18713 &4, 2nd Floor,M.G Road
Secunderabad
GSTIN/UIN : 36AAHFN0766F1ZA
State Name Telan ana Code : 36
SI Description of Goods
Nc

Dispatched through

Self Auto
Terms of Delivery

Mode/Terms of Payment

Delivery Note Date

21-,un-21
Destination

Ra

Amount

Dated

24-JlJn-21

nos
nos
nos

,|

2
3

Sy Abc 4 Kg
Sy Water Go2 9 Ltr
Fire Ball

AFO

There-,,ill be charge 2olo Penal lntrest after due days for
every Month.

842410
842489
842410

7,800.00
9,000.00
4,250.00

ccsr
sGsr

Amount Chargeable (in words)

INR Twenty Four Thousand Eight Hundred Forty Only
HSN/SAC

10
842489

Total

Tax Amount (in words)

Declaration

INR Three Thousand Seven Hundred Nin Onl

Tota

21,050.00

1,895.00
1,895.00

Total
Tax Amounl

E, & O.E

for

2,169.58
1,620.42
3 790.00

ETY PMENT

lnvoice No

304
Delivery Note

3037
Reference No. & Date.

Mr. Mohan dt. 24-Jun-2'l
Other References

Buye/s Order No

77788
Dated

l8Jun-21
Dispatch Doc No

HSN/SAC uan t Rateo ity per Disc. %

os
OS

os

6n
6n
5n

1,300.00
1,500.00

850.00

17 nos < 24,840.

Siate Tax

21,050.00

Taxable
Value

12.050.00
9,000.00

Amount Amount
90/o

9Yo
9%
oo/^

1,895.00

Rate Rate

1 00

1,084.79
810.21

1,084.79
810.21

This is a Computer Generated lnvoice

hori nato


