
PURCHASE DIVISION
Advice for approval for credit to supplier

Notes: 1. In case amount to be credited to supplier and the does not match, accountants to Prepare IV for debit or credit

2. This set should only have 5 documents i .e., advice to credit to suPP lier, original bill, proof of delivery, original purchase order

with barcode, original requisition 3'Donot attach additional documents like weighment sliPs, RMC batch reports, duPlicate

documents, EwaY bills, tesl reports, etc.4. ln Amount A, exclude transPort, Hamali charges, etc., and instead include in Amount

Datc: rr\zlz Prepared by fxpP.' Serial no. 14846
Supplier name .<s[t+ HO inward no

FirmlCompany
HM(-k- llo Project 6Hr- HO received date

PO/WO date
ao trE{ PO/WO No

202^.(0l10@l
Sl no Bill no. Bill date Bill amount Original anached

I enobl \ u \z/q-q Kq,r I o f- ;rf es DNo

) oYes o No

3 oYes a No

4
\

oY€s tr No

(erto/.'-'
Proofof delivery by way oLzfCs/bill D Steel report o RMC pour report a Solid block report o Inslallatioir report

>o>aor-l \oo2-
Proofofdelivery
matches MRN

es rNoMRN
nos.:

Amount B -Other Credits : Transportation charges

Amount C -Other Debits :

&trt 8 o/,-Amount D (D=A+B-C) - Amount to be credited to the supplier:

(+r(olrAmountE-PO/WOvalue:

Amount F -Difference (A -E):

ry"Quantity received as per PO /WO

Z Yes c No - wait for balance material o OtherClose PO / WO

1-11 e-\)- (Pavment - due date

4P,."1 b1\\Remarks

Man r
AccountsAccountantMDPurchase

Manager
Purchase OfftcerApproved by

D aepRd vEt
.*Sign:

l

--n-ttvzw
rtl ,lu.Date

Above 20kUpto 20kve l00kWARL
URC

upto 20k lrApproval limit

B. 5. This report must reach HO within one working day of approval bY Purchase oflcer/purchase manager

Scan ID.

Amount A Bills total (Excluding Transport & Hamali Charges):

o Excess received o Short received o Part received

Name:

I
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Received the above materi
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T SALES LLP

Authorised Signatory
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I
I

I

I
I

DC No. I

) 2.
Vehicle No.

sr.
No

I )irt.tvliRY (.t tAt.t,AN

0Mls

Srte.

PARTICULARS
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l*7/l l; (;hror,
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# 5-{- .t& I M, It ourl, 500 tN1,

0,10

Quantity
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in good condition.
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