
PURCHASE DIVISION
Advice for approval for credit to supplier

Notes I In case amount to be credit does nol match, accounlants to prepare JV fbr debit or credit
2. This set should only have 5 documents i.e., advice to credit to supplier, original bill, proofofdelivery, original purchase order
with barcode, onginal requisition. 3. Do not attach additional documents like weighment slips, RMC batch reports, duplicate
documents, Eway bills, test repons, etc.4. In Amount A, exclude transport Hamali charges, etc., and inslead include in Amount
B 5 This report must reach HO within one working day of approval by purchase ofiicer/prrrchase manager

a: lo'[,., Prepared by K,Vorn?la. Serial no 15160
Supplier name g< [ t D

Firm/Company IL, Project
s<S|--n o frrl

HO inward no

HO received dale

POAUO date ,tr Lqo I

POAVO No 2-oZ'!otzfto(
Sl no Bill no Bill date bill amount Original anached

I 6D \.>q 8,1os lorl 2,1€e t- /
Yes o No

I
o Yes o n-o

3 oYes o No

4 o Yes D No
I

Amount A - Bills total (Excluding Transport & Hamali Charges)
'zr le t l-

Mof Hryery by wuy of, o DCs/bifl o Std report o RMC Wrreport n Solid block ftprt o tnstdlation report

I\{RN
nos

2oL2 otaQo\l Proofofdelivery
matches MRN

ZYes o No

Amount B -Other Credits : 1'ransportation charges

Amount C -Other Debits

Amount D (D=A+B-C) - Amount to be credited to the supplier z, l(t
AmountE-PO/WOvalue

AmountP Difference (A - E)

Zr l6K

Quantity received as per PO A O "f es o Excess received n Short received o Part received

DClose PO / WO o No - wait for balance material c Other

Payment - due dale

Remarks:

Approved by Purchase Oflicer Purchase
Manager

MD Accountant Accounts

Name:
I k- Mnr rG t"o l/-"aaz

Sign
IPPROVED

Date z* [nJt: 2I FEB ?O?1
Approval limit Upto 20k

'Alf'i8?8{t*o*.t
I

bove l00k Upto 20k Above 20k

@

Date:

S€a^a ID.
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SUMMIT SALES LLP
# 5-4-18713 & 4 II Floor, |v16. Road, sectrnderabad - 500 003

Tel : 040 _ 6633 5551

DC No. 5t5
: 20- l'L3Date

ftcriy8Vehicle No. : TStou
P.O. /W.O. No. : 2-6+lo l2(e0t

7sifl\s--..c..c*flt.:.b,19 .* !

{q\ade-S}6=Site

M/s

P.O. /W.O. Dato: )E- \.-2-3
sl.
No

PARTICUI-ARS Quantity
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D ece ved athe boVE matena ls in oodc cond ition
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