
PURCHASE DIVISION
Advice for approval for credit to supplier

Notes: L In case amount to be credited to supplier and the bills total does not match, accountants to prepare fV for debit or credit2. This set should only have 5 documents i.e., advice to credit to supplier, original bill, proofofdelivery, original purchase orderwith barcode, original requisition.3. Do not attach additional documents like weighment slips, RMC batch reports, duplicate
documents, Eway bills, test reports, etc.4. In Amount A, exclude Fansport, Hamali charges, etc., and instead incl
B. 5. This report must reach HO within one working day of appro

Date: oc[orJr: Prepared by V. rnvt Serial no. 14676
Supplier name ll l* fecn 4oL"a P.5" "lf

HO inward no

Firm/Company l'l (,"11 LP (.r,.R HO received date

PO/WO date lh>l>r 8qu 3? Scan ID.

Sl no. Bill no Bill date Bill amount Original attached

I grr orforfrr 14,2n l- rz-Yes c No

t
oYes o No

4 D Yes tr No

Amount A - Bills total (Excluding Transport & Hamali Charges) lq,2|ol.
Proofof delivery by way of: o DCs/bill o Steel repontrf.Mc pour reporl o Solid block report o Installation report

MRN
nos.:

Proofofdelivery
matches MRN

r.4es o No

Amount B -Other Credits : Transportation charges

Amount C -Other Debits :

Amount D (D=A+B-C) Amount to be credited to the supplier: l1 ,ta l.
AmountE-PO/WOvalue: ,l,orrll--
Amount F - Difference (A - E): t2,enl-
Quantity received as per PO /WO c Yes n Excess receivedVshort received n Part received

Close PO / WO v/Yes r No - wait for balance material o Other

Pavment - due date o efolfr I
Remarks: JirJ Bllt f c0.r .tt - ?,0,

Approved by Purchase Oflicer fr Purchase

Manager
MD Accountant Accounts

Name v.R6v/
Sign: ,aq,
Date q(,o3.1J
Approval limit Upto 20k Above 20k Above l00k upto 20k Above 20k

val by purchase officer/purchase manager.
ude in Amount

Project

PO/WO No.

2. oYas o No

Manager



PO no
8+ocl+ PO date: 3tlttlyt 1q Lcos Advice Scan ID

MRN n0s. related to PO

o Full material received

o It{aterial not received.

D
requisition.

Materisl

POClose Balanc€ wlmaterial I be rc-ordered newby
Cancel Itot uluired.

o Ivtatcdal sition.
Crncel PO b€ re-ordered newby Iequr

o Material requiredPOKeep 0pen.

o PO orkwKeep underopeo. progress.

qEhdat

TLis atire

Not6: Provid. dctails of r!.civd ofby lVty eUachEant.sap{rat. 2. Plovide ofhr.d.opyif 4.orrilablo. lo6et b. ofhlrd to
of ddirrry + PO. 3. Provid. copi6 of

Sien t- Date ect Date

0
tr

-E-
C

o
Bill nos

Amount

rhiPart bill reccivcd s POaSarnst

AII bills received rgriDst this PO.
Advance paid against this pO

urd sucb wu*s balt brca
Notes: L Pc i$ud for

tbc aborc.E&D, ClFck bcfor.
Prepared by Sigt Date Acaouats rDSrr96 for(.ppmval tqulrd

PO qloia t}r!
Sigr Drte

,t v

original)Get certifred frombill opplier (not

malerial supplied.bill ln SSLLP for
o Ga proofof delivery &om site.

certifiedPOBarcoded russt n8 g€t fromcoPy Acmutrts.
Thercafter, advice suppli processing.topreplue tocredit er and send to HO for
Close FO

o
o Send barcoded toPO MDs desk. toPO be closed thereafter
tr
tr with Suppliers required

toAocounts be reconciled
fromedger I 4 7n1^

o
o

billE&D to check of andrecsipt enter comments

Form for closure ofpurchase order

from

material received

Rernarks

accounts

Checked with E&D for receipt ofbills.
Bills nct received agd!$ $is PO.

Remarks Accountants:

Advice MD - action to be taken

Acmunts to b€ reconciled with opplier. Suppliers ledger required

tr RMC supplier $pplisrs ledg€r required from 1.4.2020

Remarks

ledgers ud all pour rqtorts. Pour GPorts fr6r dry ooe to be thoroughly
to

Details of material supplied and balance nsterial to be supplied is rquired.

Keep PO opeu. Matuiat awaited

from 1.4.202L

. Process bill afler thoroughly ch€cking both
checked with PoVBills. Thereafter,

the

b

\

Psrt

Prepare

below.

R€q
no.:

PO

*'ill

o

tr
tr

tr

supplier.



Purchase Order
Orrltd / Ofikt Co, /,!dt.,' Ortt'CoPv

to-oz-r02t r 0:all50

From Company Iodi Rellity tldhPur Ll!
i:i:iei)i&i, iI Jffi, sotram xanslon, MG Road, seq'ndeabad

GsT o. : 35AAEF'i1'|S9R1ZP

seppfci DGlails

HFTech Intra F'roiccts

Sy.No. .a9l2 Haridasp.lly,Damrnalgud.-somE3

6SrIN l6AAtfH6114K1Z7
9160 r 91602

tond attn ! t.r lr.Dd.l Coud

Purchase order llor the St pdy of tullowlng ltems.

3L-12-202L

NIL

3L-12-202L

Supply

atY Rat. Dls0,6 GST

r0.00 3,200.00 0.00 0.00 32,000.00

Total OrdGr Yalu. . . . 32,OOO.OO

Doc No a4097 192605 l
L

I

Itcm Nanr

- Buildlng material - Ready Hlx ConcEte - tlA - cu.r013
mbs.
)t-r5

Tdtrt .nd Co.ldltldrr :-

$#!.t r&d cdE* rnlt.lt d l#I R!d, l& cdtctD

PFIIE v{rth g, dlF ofdtlvtY.

Tr hdl!tuldctE'

ffrIrt,i€ AiFllqEddfrGdrlrl{E/ ,t@W@-qt-

D*rryflaado.t GlllndrrRt5@
StrB, o r9, i&!,lF.d lf,b l{fcR'liqoEr&ldlr
gss 6s561 SrtY- tSEGtrS

BiBarrdt rubilbdlDH.o frfi$thF dr+ddtt#l'l(fiPl,ol dtdod'd b'd'dlt!' ht'-yutiidot o' '
Pn Iy Fot Dd.Y

Irrto.t-. C.d

llrrlt
Ads,B PCd

odtf Tr-
Codli,l O&
Ldrn-l
S.ctrlt

nxrb

hdddhnc.! Ita
ttr

ill

Frul patrarr.oc. b a.tud qty rrpCd as p!' blfi !,itctl4ut b bt sotc'dfttllkn t dld o' d b !q ddt by ti| t'rgg'l5ov! Ot,.t tt
EAod dis, rrarlcF raa
IT
tI
IT

Odrr.ry et lubptx Gfn Ceilrd fu*i l* R!4PGr48309S36133'

A...rt.d tn! .!o€ l.ms lnd Condi!6.t

fo. ,ri"tdt lntn 46

For rdrLff rartu uD

Doc D.tc

Quotc ,lo

Qude D.t
S.rpplYTYP.

Amosnt

J

r

iRupces : Thirtlllqflousand onlv.

;
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TAX INVoICE (oRtG!NAL FOR RECtPtENl)

M15 Ready Mix Concreto

Tar Amoud 0n..,od!) ti.R Two Thou..hd

,.TRUE COPY"

l{ln. Hundr.d Tw.nty Etght.nd Elghty pab. Onty
Company,s Benk Dotaits
Bank Name lctct Bank

1 3 ,l aO50@9rL3
Bmnch A tFS Code

Gz;aarc rhar thi6 in\,oic.l shows the actuat pric6 of rh€ goods

S1]BJECT TO SECUNOERA&qO JURISOICTION JURISUfi ON

R

HLTcch :ntra Prol.ct3
SuNey No 492 Haadaspally M.ECIL
Keesara(M) Medchal (Oist)
Hyderabad-5()O()83
GSTIN/UIN 36AALFH61 14K127
Slate N6me . Telangam, Code:36

Modl R..lrty Mrllapur LLP
s-rt-1 A713&3,llnd Floor,Soham Man6lon,
MG Road. Secunderatrad.
GSTIN/UIN : 36AAEFM1459R1ZP
State Narne : Telangana, Code : 36
Place ot Supply : Tela

Buy6r
E-lVart

3-Jarr-22

3-Jan-22

st
lio

HSN/SAC

38245010 6.000 Culh 2.711.46 .14,27.t -1G

t,a8a-zao
1,tl6tt.1o

o_o4

Cum. a,t9 .00
INR t{ln.tc€n Thou3and Two Hundr.d On ly OE

1 1€ 1 ,|

1 .'! o ,|
1

de6cribsd ancl that aI adicularE are true

This is i Compulll G.ndebd tnyoir

at tctcooot3l
A P

o

lli,leclrur
c0YtPtri *''

oa6a - - --

-1
1

cc,sT
sosT

Round Otf

t--

FtunaE!-d;rD-G,-

-F-

HSN/SAC

@


