
PURCHASE DIVISION
Advice for approval for credit to supplier

o6.oJ..tJ Prepared by V. Ravr Serial no. 14690
cott4o o\fLllq tlJ HO inward no.

Firm/Company nlle x lrp Project q.H.f HO received date

PO/WO date PO/WONo
lzf rl_jlr Scan ID.

Sl no Bill no. Bill date Bill amount Original attached

I ft4r *lo?r o9,or. ll Q?, lo1-6 rz6 yes trNo
2

I DYes D No

( uYes tr No
4

DYes tr No
Amount A Bills total (Excludin g Transport & Hamali Charges):

{F,lDX-tO
Proofof delivery by way ill o Steelreporr o RM- pour report o Solid block report D Installation report

MRN Proofofdelivery
matches MRN

ll T{r1 Yes o No
nos

Amount B -Other Credits : Transportation charges

Amount C -Other Debits

Amount D (D=A+B-C) - Amount to be credited to the supplier Jf,tt\-uu
AmountE-PO/WOvalue: .{t,tof-V}
Amount F- Difference (A -E): o.rJ 

^hQuantity received as per PO /WO Yes o Excess received o Short received o Part received

Yes o No - wait for balance material tr OtherClose PO / WO

6+ og >3

ln llrt C 0'!. fl.0

Approved by Purchase Oflcer p Purchase

Manager
MD Accountant Accounts

Name: V'rnvl
Sign: ,<)
Date o6.ol ' r?
Approval limit Upto 20k Above 20k Above l00k Upto 20k Above 20k

Notes: | . In case amount to be credited to supplier and the bills total does not match, accountants to prepare JV for debit or credit
2. This set should only have 5 documents i.e., advice to credit to supplier, original bill, proofofdelivery, original purchase order
with barcode, original requisition. 3. Do not attach additional documents like weighment slips, RMC batch reports, duplicate
documents, Eway bills, test reports, etc.4. In Amount A, exclude transport, Hamali charges, etc., and instead include in Amount
B. 5. This report must reach HO within one working day ofapproval by purchase officer/purchase manager.

..\

Date:

Supplier name

9trle 6

Payment due date

Remarks:



Form for closurt ofPurchasc ordcr

Full matcrisl reccived.

Matcrial not rcccived

Closc P0 - Balancr mrterisl will be rc-ordc.ld by new rcquisition.

Camel PO. Msteri.l not required.

Canccl PO. Matcrial will be rcordcrcd by ncw requisition.

Kecp PO opcn. Mracrial rcquircd.

Kccp PO open, Wo* undcr prggrcss

Remarks cn

Norc; l. Provid.
iavoices ifrr:ilablc, ,1. This cntire scl ro b. sc! h lo Ashar

Dalc Prtr cct mana t)

Data uircd liour a

o Chcc&ed with E&D for receipt ofbills
Bills not received against this PO

tr

d.ld& ofDotqil tlc.ird by *ry of*pne nnrclrnat. 2- PtDvi{rc bn dco7y fofd.lrtclv . P0. 1 Provt lc €Pic!

Dalc

5

fromPo;,- Advice Scan lDRcq.
no.: lk.)l{ +/tq5L6b PO datc:

&r lt>l>z
MRN nos- torclatcd PO
o Pan materiat reccived.

{-
tr
D

o
o
o

t_

I Part bill receivcd agaimt lhis PO -I

I paidio
Renarks by .Accoutrtants: &i J:-

!.lere l. Foc isard fot filre eiliag ad slch *ck
D.'1.Sign

rury t .r Uorn p"r.s*A ry ftrO. Osf fforo tltiaf ttro tto"

I Ac.-ouaB m.6Bc. (rppmvrl rogurrod fc I Stg l).r1.,Prcpwcd by

t I\_l ,^^fr; u
I P() mor.rhin lok)

-6y-blx
lce MD - action to be rakeD by urchascP

cet certified bill from supplier (not original)

o
Prtpore bill in SSLLP for matcrial supplicd

I Ban'udcd PO missiug, - get ccrlilied copy lrom Account

Tbereafle., prcpurc advicc o crcdit to supplier and send to Ho for proccssingaV
I Close PO tr
Scd Uarcoaed pO to MDs desk. PO to bc closed thercafter

Accounls to bc reconcilcd with supplier. Supplicrs ledger required from 1.4.2021

Acmunts to bc racoocilcrl with supplicr' Supplicn; lcdgcr r.'quir'cd frunr l.'1.]010

E&D to chech retcipt ofbill untl cnlcr soflurlcnls h:low

Keep PO open. Materisl awsited

--l

Io j
o RMC supplier - suppliers ledgcr required from 1.4.2020. Prmcss hill affer thoroughly checking both thc

ledgen and all pour reports. Pour reports from day onc to be thoroughly checkcd with Postsills. Thcreaftcr,
prepar€ advice to crcdil lo supplicr and send to HO for r'l'rt'

o
Details of maGrial supplicd and balancc matcrial lo be supplicd is requircd

Rrmarks

--+-

Sign Drtc---+
1

tttl, uw t 0

v

ou\ o6o
1I\rao

Form for closure of purchase order dt 2 I -3'22 ver4

.
I All bills rcccivcd agrimt this Po.

@o.

-----t
Bill nos.

I

IU
Get proof of dclivcry from site,

--r



- IEFomt lirr clrrsrrrc ofpurcluse ordcr

Full mnlsrial rct cn cd.

Il,rtcnll not res.civcd

LI ( krsc R) - 6u1un." mstensl wrll he E-orffi by new rcqursrlt(\n
C.micl l(l \t{lcr i.ri not rcquired.

o ('ancr'l P(l llltcnal s rll bc rc"ordcr...d lrl mn rcqutsll0l

Kccp P0

P0 o1^-n. l\lltcrrat riiltr!r.'dKe.p

opcn. Wort undcr ,].....
\. lr.\

I

lI|tt(t rar t} ba sait b! qr ofhr.d
Prc Drte Pro I man

li

Chcckc{ llirh E&D for rcccipr of bills
Biil' nol rrccived lgsitrst tNs pO

Pan bilI rcccived against this pO Bill nos
Jlll bills rcccivcd againsr this pO

'Jlcc paid aBdnst this pO

lDd. lra
-t 

--lre

i.r

Prcparcd Sign flrris mrnrtcr (rfi|nrrl rqturrvd fix I
oqt tlrr l0{r) I

lh. ahrv!.
Es,, --l-E lri

1,t-,
\Jr r

:,', \lll - .ritr,, ntobc c rchase
Get c.dined bill from supplicr (nor original)
Preparr bill in SSI.LP for marcrial supplicd

Ca goof of delivery- liom sitc

to
il

o

t-
c

o

Remarks:

ll
----1

Barcodcd PO missilg ' gc( ccdificd !'op) frotr .\rcount!
Thercaftec preparc advice to crcdit ro supplicr and scnd to HO lbr.procrr"r

Keep P0 upcn. Nlatcrial awaited

RMC supplicr - suppli.rs ledgcr rcquircd from 1.4.2020. Pmccss bill aftcr
Hgers and all pour reports. Pour repons tiom day onc to be thoroughly che

n8.
I

I

Scnd barEodcd PO to MDs dcsk. FO to be closcd thcrcaner
IrJ

Accourti to bc rcconcilcd \\ith supplifi. Supplicn icrlgcr rcquircd from 1..1.1020

--------l

o r thorDughly checking borh the I
'cked wir! Pos8ills. Thcrcallr. I

prcpar€ sdvrcc to crrdrt to suppier and send to HO tbr p!]{9!!EEJq&!q3I n POs.

E&D to chcck rccripl ofbill and cnler commcnts tEio\r

Details ofrnaterial supplied and balancc rnatcrial to b€ supplied is required

I

-

l'( \ (llrcq5>e l(cq
no.olr lr>lrz

\IR\ t(, lo

l)(r tld

Pqt nratcrrll rcrcrrcd

o

Form for closure of purchase order dt 2l -J-22 ver'1

lk ) ! l l \'li r"'\i ,r lr) 
.

;r . ,,. .: .\,... .,.,,., l!r,/l ,rol, JL.r-.r,,-,.\

I--t

--l

p8id I

t-
*1

I Ac.couots to bc r.r'oncilcd with supplicr. Supplicn ledgcr required from 1.4.202t.

I

DB!ePrcpqr-Ed bv SiEl *__l_ l

T]



t(rr

chto & Hodl Rc{lty l(owkur LLP

Dattil3
Cosnro Ou.allles Nt. Ltd..

GStt o 1381.8586..
o'Llo I lI l]{..{ttirllr\rlu.

. iS i r;oo ;.r51-5n55.

Xind Attn i l{r. Vankatr5hwca l.o
hrrchase Order br the Suppty of fpllo\urru ltents.

Item t{anre

r-F
Board--Ni r6li-915(il60mm-Nos

S€ven

Purcharc Ordnr

,rlirr r .!\ r,n.ntk t1,\ I ..r.r

5-{- rS7/ -l&.1 ll ir(l llN\r i\l(; Ro,1(1. ti(rllJllt I\!r ..rr!rl \.., llir,l.r;1tli1il \l't{11\) I
6 S I \,\ ,'(,.\tll I t\! o tit 1.. t

Do( IIo

Doc O6t

Quot llo
Quot O.t

Nrl

Supplyrypc '.tlltIly

Qtv Ilato

l\.ri.l '

Diron'

() ()0

I(iST

lri. ()r)

Artrr|urrl

.'; l()t .1.'

i

fotal Ord€r Vrlua . . . lztol.{7

Tarm! and Condltioo, :-

Sp.Claca0ofr I Ai iems shali he ot ,NrrsI" 
brend. qbssv finbh

P.ytnq{ T.ltrts Ane( IHivery A p,oducibn ot bft

Iu h.i.si!e of afi tares

Oallr.y Ofi Wtr$ t0 da',s

Dclinrf t-ocrtion cre.,.,i.&* HeQhts

Sy no: i96, Ko*ku.
ptrorE. 040{6335551

Pan lity For Dehy N,

TEnapoiaiioo Transpon cost Ehs[ be borne byus

lryl'Iarry Mfi. 20 years on glossv finsh

Ad\r.lE! F.id Na
-''".

We.ese.\c th" rlglt to rer6c{ i|rm! nd c{rrorming b qualty snd lpGcitEadqE Aooh oidr|r hr B. blort312107,507.508,510 ffatswod( Brpe.
NT

NT

NI

giCIElTrtts -.coey ot Bmt ot deth/rry b llquilld to pioc.ss tn!r(*r tor p.ym. . Oo rpt !.rd odgh.l hr,!h. b6rr. otghd ,woiccr mut be senr to Ho offca r prmhaae site ofics. preif o( oginry oc can ue ;r,r-6ffi:

.r\" ,V9

\
"/
\na

\

'luv

Odrcr ?crms

Cooplction D.lG

o!lrm€li
Srflrity
n.n.rI5

Fq ,frfr a th na.r,y Xo*,t u. Ltp

ldhonr.d Stgr.lory

AcEaptad thc alrova Tamr lnd Cordttturr

For CcrDo lrrralra, IYt. ld,

(

Narna :



P.g.(t) I of 1

From Company u!|[!ilffiiltiltil

Purchase Order
21-t2-2022 i:O1.4A PM

Mehta & Modi Realty Kowkur LLp
5-4-LA7/3&4,II nd floor, MG Road, Soham Mansion, Secunderabad
G S T No. : 36ABLFM7631F1Z3

73.12.22 4;23:05

Supplier Details

Cosmo Durables Pvt. Ltd.,

H.O.4-1-369, Abids, Hyderabad - 5OO OO1.

GSTIN O

238 r-3399/23tt -666E

2381-8586..

9949 I I 8 I 24-Anjaneyulu.
r7 -12-2022

Su pply

Rate Diso/o Amount
4,593.47 0.00 18.00 27,101.47

Doc No 95266 - L42474L-
Doc Date

Quote No

Quote Date

SupplyType

2t-r2-2022
lNit

Nind Attn: Mr. Venkateshwar Rao

Purchase Order for the Supply of following Items.

Item Name

1 582200 - SACP-Sanitary-CP - SS Sink with Drain
Board-'Nirali - 915x460mm - Nos

Qtv

5.00

Total Order Value . . . 27 ,101.47
Rupees : Tv{enty Seven Thousand One Hundred One and paise Fou Seven Only.

Terms and Conditions:-

Speciflcatlon / All items shall be of "Nirali" brand, glossy fnish.

Payment T6rms Aner Delivery & Produdion of bill

Tax lnclusive ot all taxes

Dclivery Date withh 10 days

Doliyery Location Greenwood Heights

Sy no: 196, Koud(ur.

Phone. 04G66335551

Pgnality For Delay Nil

Transportation Transport cost shall be bome by us

Wananty Min. 20 years on glossy finish.

Advanco Paid Nil

Other Terms We reserve the right to rejecl items not conforming to quality and specfications. Abovo otder for & block
312,407,507.508,510 ff ats work purposs.

Completion Date Nil

lr6a3urment Nil

Security Nil

R6mark6 Original invoice + copy of proof of delivery is requked to process invoice for payment . Do not send ortlinal invoice to

site. Original invoices must be sent to HO office or purchase site offce. Prool of d€livory /DC can b€ sent by email.

lot tleht & Nodi RealtY Kowkul. LLP accepted the above Telms and conditions

Fo( Cosno Ou,,,btcs m. Ltd,

{ *",JN\-

IGST

Name
Name

authorised Signatory
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COSMO DURABLES PVT LTD
H.No: 6-7ll, Survey.No:380 Srinagar,Manchirevula .Gandipet.Hyderabad-500075

t Hsad.Qfi
i csutt , :oMgccst tott rzzl-
I ren-Irvocroorse

ce:Plot #88,Reliance Kuteer, Road #7, Banjara Hills,

TAX IIWOICE

Hyderabad-500!34.
Ph:040-23E13399
Fax:(N0-23818586
Email:cosmodurable,s@yahoo.in
CIN:U32 I 06TG ! 997PTCO2764E

Inv[ice No

DaG:

SIGA-r072

@qt-wz3

Code : 36

BANK NAME: T}IE FEDERAL BANK LTD
BRANCH: LAKDIKAPOOL
A\C NO.: 13325500012683
IFSC CODE: FDRLUJIl332Stale : TS

MEFTA & MODI REAIJIY KOWKUR LLP

5 4 I87 3 AND 4, 2ND FT,oOR, SOHAM MANSION

M G ROAD,

SECUNDERABAD, 5ooool
010-66335551 04G66335551

GSTIN: 36ABI-FM763 tFlZ3 Statc Name/ Code T.S

S.No Codc DECRIPTION HSN/SAC

Salc,smen

Bill Ref :

PRASANTH-B

RAGHAVENDER GOIJI

sporter

RECEIVER ADORESS :

['-
SHIPMENT ADDBESS :

36

PO NO: 952661 142414,W:21-12-2O22 , GREEN WOOD
HEICHTS, SY NO: 196. KOWKUR., PHONE. 0J0-66335551

Gross

40450.00

Taxable
Vulue
22s67.3t

SGST IGST
9o%
g'

QTY RA'IE

s a$o.m?324 r000

BI

CGST
7c

91 Bt{-36xlt ELEGqNCE SI AI-L

(36X18)GLOSSY

p.No Responsibility for Transit Risks

4.Disputes, tf any shall be subject to the jurisdic

5.Interest @24Vo Pet annum will be

\

\

-\

Total

Rupees : rwrrrv sEvEN THoUSAND oNE HUNDRED AND Two ol'llY

Trade Disc : ProjTrdDisc: ,3,148.50 ,r,O,r",

Cash Diec :

IRN N .3527 d\ 125457 2c6'l 8db458c I 5749c4253 I fl ,/r2l)7 I a6705604<ldd I d2J056380

[8Mf,*99"lPJ'[l"o"IE" Lu* back or exchan ged

2.Payment strictly as per terms & condition agreed othe

4&50.00

rwise penalty wi ll be charged

22967.31

I sasic value

Add : CGST

Add : scsr
Add: IGST

Tox Amt GST

P & F Charges

5

22,967.3',1

2,067.06
2,067.06

4.1i4 tl

TCS

. NET 27,102.00

For COSMO DURABLES PVT IlTt)

a,..rd

t."o:

\.i

I

l5:45: l9

gr

in 30 rlays

Authorised Signatory

t

I.i i\i'

oE
.k3


