
PURCHASE DIVISION
Advice for approval for credit to supplier

PO/WO date

Sl no

Notes: l. ln case amount to be credited to supplier and the biIls total does not match, accountants to prepare JV for debit or credit

2. This set should only have 5 documens i.e., advice to credit to supplier, original bill, proofofdetivery, original purchase order

with barcode, original requisition. 3. Do not attach additional documents ike weighment slips, RMC batch reports, duplicate

documents, Eway bills, test reports, etc.4. In Amount A, exclude transport, Hamali charges, etc., and instead include in Amount

Date o3 rlo8 Prepared by V. B cvt Serial no 14701
*l\ - Q.c-t 1nlrq Ppj"flt . HO inward no

Firm/Company rln"l lt-7 Project C. "l.n
HO received date

{e.o }. 9 r. PO/WO No. I 
'fqo

Scan ID

Bill no Bill date Bill amount Original anached

I g6+ Joforfrr 99.,9 r0 - m \16 Yes o No

2
I

trYes E Nol

trYes tr No.l

11 ,1!-D - tDAmount A - Bills total (Excluding Transport & Hamali Charges):

Proofofdelivery by way oi o DCs/bill o Steel report tr RMC pour report o Solid block report o Installation report

z6Yes o NoProofofdelivery
matches MRN

MRN
nos.:

Amount B -Other Cr€dits : Transportation charges

Amount C -Other Debits

Amount D (D=A+B-C) - Amount to be credited to the supplier: 11 ,1rD -N
l16,ooo -oDAmountE-PO/WOvalue:

116, lr, -voAmount F - Di{Ierence (A - E):

""d 
o Short ."."i"edt(Part receivedo Yes o Excess receiQuantity received as per PO /WO

Yes c No - *ait for balance material o OtherClose PO / WO

r.l" rf r I

-f]rJ Lirt clogz Otu Po auTO,; l"Remarks: I I

(qvtName

{4)Sign

t-,o]o2Date

Above 20kUpto 20kAbove l00kAbove 20kupro 20kApproval limit

B. 5. This repon must reach HO within one w day ofapproval by purchase officer/puchase manager

Supplier name

trYes o No

Payment - due date

re Orue c r-) e- oS<-ct t4el
Accounts
Manager

AccountantMDPurchase
Manager

Purchase OfficerApprovdd by
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Fbrm for closure ofpurchasc order

Dsta
rog

;--l
d'-1

necrs

PO darc

| ,rlo,ln iX;q ln,r.p1i
AdviEc Scs$

Part nratelid receivcd

Full material received

u Material mt rcceived.

o Close PO - Rdsfc€ material witt be re-ordered by new requisition
I] Cancel PO. Mercrial not required

-.1
)
I

tl Cance.l PO Material will be re-ordered by rrew ruluisition
o

l-
Keep PO oper. Material required

n Keep PO open Work under progress.

Remarks bv engineer; F-
llotcs I Proridr drrails of mntcrul rEuvcd b
ur\orc.s if alriloblc. 4 'I his .ntirc lcl !o bc aent of hrd

Si Date

from accounts

Checked with, E&D for receipt of bills.
Bills not received against ahis pO

Parl bilI received against this FO Bill nos I O3v t ouo r0u
o All bills received againsl this pO

Advance paid against this FO

Remarks

No{6: I. Pc $su.d for fEls. E&D Chsrk bcforc fil the abow.
Prepared by I)ale Accourts mlrllgcr lrppoval rcquircd for Sign Dare

PO tl)rc lhan lot

Advice MD - aclion to be taken

Ga cenified bill from supplier (not original)

hepare bill in SSLLP for material supplied

Ga proof of delivcry from site.

Barcodcd PO missing - g* certified copy fiom Accounts

Thercafler, prepare advice to credit to s-rpplier and serd to HO for processing

Keep PO open. Material rwaited
Send barcoded PO to MDs desk P0 to be closed thereafter

Accounts to be reconciled with supplier. Suppliers lcdger rquired from 1.4.2021

Accounts to be reconciled with supplier Supplien ledger required from I 4.2020

RMC srpplier - $ppliers ledger required from 1.42U20 Proces bill afler thoroughly checkidg both rhe

Si

3-l
D

o

7\'t* I
o

I

tr

-.1

tr

tr

.,]

lcdgrrs and all pour repons. Panr nryqls frorn day one to be thorougily checked with PoslBills. Thereafter,
are advice to credit to supplier and send to HO for processing. Close all open POs.

E&D to check receipt of bill and enter comments below

Daails of marcrial supplied and bs.lance malerial to be supplied

b'
is rquired

dl,r Po

Date

\ #?ar
q1 flw(,-

e
b,

e-.
APPR

-1
r,l 1

orl

Date

-o2b2E\ P1,D.,,r,vlad

d

Amount

Sig'

b '> l)\

U

D

tr

tr Close PO tr

D

tr

Rernsrks

Form for closure ofpurchase order dt2l-3-22ver4

t'i" AN

-rCR

{

--i

I

by Accounlanls.
l

ID

LS

----f-----,---

I

o

l
Preoared bv I

J
Sign

t_

r t(.':



Purchase Order
'?:98(t)loll 2-2-23 0314l.oo prr

From comPanY

Siupplier Oetails

Hi-Tech Infra Pmjects

. Sy.No. 49/2 Haridaspa y,Oammaiguda-5O0OB3

GStr'I 36AALFH5114K 127

I :l,!i:Af Y, Ti l'# :*:1,
G S T No. , ,UOOaa"lOi#r"rll 

Mansron, MG Road, Se{und€rabed.

i}lgi..t; C,fi.. Corr turcn.r. Olt CogY

8r'790

22-01-2022

NIL

192721

22-01-2022
'supply

Doc tlo

Doc OrtG

Quote o

Quot. Date

SupplyType
9160191602

rcnd Attn : llr lllrcndct Goud

purchase Order for the Supply of following ltems.

Item ame Qty R.t3 Dir csTI 1013 - Buildlng
mtrs.

material - Read y Mlx Concrete -NA-cu 80.00 3,700.00 0.00 0.00

Amount

296,000.00
M-20

Tot lOrdcrv!|u..,. 296,000.00

Terms and Condhion3 :-

Wtrlbrt Carcretsmir# bof hftdrREdf itkc([rtrle
P.ymrt Trrlt3 W|t$ 30 drF of dofivery.

Tax lnclrdtcof dtarcs

Dchil, D.b A, prr Bqu€lf ol proied marEgcrren(ilce.. Conbct_on_
D.lilrry l,.e&e cuhe Ra*lensy

&rwy No 19, frtiahprrr, f@rabad. NE{ to NFC Rafmy Orcr Brilg8

Phon€. Cofltacr: S.ority_, &109938133

Pr|ey Fo? O.Ly BI3 ft,rt bs snrftod to H.O. u,Oh 30 dals of stpt,y of malerid.le,(ply on value of orde, wi! be dedrcled h &hys'6r*siorl of b{1.
frslsportrtirt

W.lTaily

AttYrEPlil

O('trr Tsmr

Cqnpltfiqt DdG
fftautrtEtt
S.crrrity

Rariarl(.

lncfud€d h tE .bov. pfu,

M

Ni

A.ta9t d t,la alova rafrt and co'do'n5

Rupees : Tv{o takt(s) Ni!!ty Six Thou:Anq Only.

Fhc psrtn€r 8cc. to sctlol qty Gllpplild aE prr badr $e€urcpod to b€ sert.conlkmation I dEc* o, gty to be dooe by
sftr crE0"Aboyc Ordcr for A€lock divefiy C.b FJIpo3e.
l.lt
Nit

Nit

Dehrery at Malapur GMR Contact Person Mr Rampra6ad-8309938133.
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MEMO

DAIE &
FROM:

TO & REMARXS.

lr L) Hi- f--\ 4,Vr^ Rryc Q"rR .
( eevr)

+ 8" \2o qer

?o VJ"{- - 4. e1e ,uaq.tl;c* Li ll, Crc cJ 52 r-11

i3 5q voic. ,.tu I to g T 11 . t$,9n l-
)3 4t l,t,to;ce r,lo : lb to QJ t-IL I Id!

d4roic< r..lo ' rojt - ru 8o/-5l
4j (ftc2

0 l8 J g:tl 'lD Lec(f

Vil. <14\,bic. 
^lo: 96+/oc

1 t-mrb

-frU gi,l, qlr- I
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TA.X tNVOtCE (OR'GINAL FoR RECIPICN T)

lrorrrBuy-'r Oro.. No
1

21-Jaf,l-Zz

E-L.l Er.ci.rnp.o,Grgogm.'r ffi
Buy.r (aln io)
Uodl Rc.ltty *stl-Fur LLF
3-a-1 87^}a3.lltrd Floor.Soham Manslon,
MG Road. tlecu rrdcratracl
GST|].r./UlN 3AAAEFM1.l59RrZP
Slate Narn€ Tel.arlgana, Co<ta 3€
Pl.ca ol Supply . Telan{,ana

1 iEx, Raaaty illr C;oncr.t.

W- E;i.rr th.l 6r. iaworc. rhow. th. .cnrC Frc. of ttr good.
da.cnt,.d ..cl orat Ct {! t u. .nd corr.ct

3,135 5Er c5 l5,C77.et3A2.5OlO 5.!a0 Cu|r.

GOST
sosT

Ro.atd a'r,

I,att.o2
1,411-O2

o.ol

t
liR Eight -n Tho.i.drrd Flva Hu <lr.d ()nly

T

T, arhord tn lvo(Bl INR Two Tho.|asrd Elght Hund?a.l TwUltt, Two and Fortr palr. Only

!.O crl'r. !
E &O

CompIy. g-rk Oct rls
B-k N.m. lclcl B.!!t
,r/c No tlraoaoaait

&

(
T

,q I

, ..d gon.iur.

sr,E-EcI TO S€Ct!{oEilBlD JIOCIETI Jl.,lEOCiE|l
lh. a a Ca.ltdi Ga.-d hEE

3 tcrc@o13rB

0

I

l3d,a6o't o
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**.""1dt"'

ni-tcctr \ntre Ptdctt
a.--. rq M.A rhJ--*{. at l,\lr*g'",rsr not{qp) Il,s!{.

|.lo
GIUR-RHCSaZgO 2tJan-22

lfl[
ilflfl[ilfifiilil

Eluyer (B,I
trlod t
5-4- 1

Rc.trty
a713at3.t

Mallapur LLr!

GS TINA]IN 36AAEF M14 59RlzPStare
ol Suppty

langan
langan a. Code 36

! u20
2 ii2o3 t?o420
5 auro

neaoi
Resdy
Ra6aty
R.rdy Concrata

Cohcrata

Concrcta
Concrrt.

Raody Mtx

Mh

7ho{a!,td
Bm-Ona Hundtr.d Onty

,.040C!,3
rooc"- .i',ii jl l* zl,e.e.r3
,.ooo c!," .; , "i:': : 2t,o.e.t3
r.$o cun r.,if il 1- 21,9t9.1s
53oo cunr : ,;:: :' 2t.9.e.13

15.C77.a3

3a2{50ro
382/i50lO
i€2a5(r10
3A2<5010
3a2a501O

cosT
sosr

Aouaa Oi
i1.o5,at4.4ri

9,312.70
eJt2.70:

o-rt

22,1&.@
F A (]E'

-!Am 
C,!rJ

o
.-
I fll fr*ua f, ,.,t t tfR Thorrrnd Sax Hundr.d Twonty Ftya a.td Forttr [,alt onty

Etght.n

Aho!ry Ch.r!€.d. f rIl{R OrE Lakh

waiiciierr

?1

!omp-ry "

f,
{,
t

(

.o I

AS

n

312
1

C.,

-
lh. c . crrlBar Grttd L*dc.

t3lE

,

f.ik Oatanr

BrrrE+r e
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TA)( INVOICE (ORIGINAL FOR RECIPIL NT'

lltleciur
HL?.ch lnt . P?oract
Su-\sI l'r, aS/: Baid6Id, ir.ac(
lsccn.r{M) Modch.l (Dr3i)
Hyderat ad-5OOO!3
GSTIN/UIN 36AALFF}6' 1'X1 27
6t re ilr.r. T.lrnc.n.. Codc 36
E'lL h(drtr.aror..a$O0at3t cdll

auy.r (Arll to)
Io.rl Raallt!' Lll.Frr LLP
5-a- i A7r3A3,llnd Floor.Soltam M.n.tofr.
MO Faoad. Src-und.ret ant
GSTIIWIJIN 38A.AEFM145gFIlZP
Stale Narnc Telsngana, Coate 36
PLce ot Supf,ty Tclrnglna

rnvorc. No oer.d
-!9aO l1-f.lr-22
Buy€r-. o'd.. No oa;J --_ --

O R-R CaaTeO 2l J.ft-22

sl HraN/sx,, crEnllly Fart. Par A.,mu^t

t ir2()
2 lyl:lo
3 ir2o
4 1x210
5 ffi20

382450rO
S2rrfolo
36245010
362a5()10
342a5010

R.6dy Mlx Concr.t.
Raady ltlx Concr.i.
Rcrdy Mlx Concaate
R..dy lllx Concitt.
Ra.dy Mlx Concn t.

,,Caa Crttl 3.135 sS Cr 2l,.|ae..|t
,raa Cul!. 3136 ss Cun 2l,eae.l3
Trae Cun. 3.135 59 cla 2l,e.e .ll
7.10 Csr 3.135 59 qrn 2trCae,tS
l.O0 Cu|n. 3 1 36 3a crrr 13,C77 .e5

1n'.iia ai
e ,t12.70
e ,cr2.70

o.t t
cosTs6s,

,lorrrtd on

l!-m Clll

stara i

tl 22,10o.O0
F AOE

Amount T.! Amo{rnF

Ahou,n CE.l.rd. ( D Ntoru.)
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