
Date: oefoTfrt Prepared by V. (DY,
14700Supplier name -[l - o.dr NE,tl, .fq4 HO inward no

Firm/Cornp6ny r'.rR6/ LLp Project
C.H.R HO received date

PO/WO date
"a5. 10,11 PO/WO No Strea

Sl no Bill no Bill date Bill amount Original attached

I 669 "?[ ' to,rl 99,86D-o t dYei oNo
2

I DYes tr No

oYes o No

4 aYes o No

pour report o Solid block report tr lnstallation repon

AmountA-Billstotal (Excluding Transport & Hamali Charges):

Proofofdelivery by way of: o DCs/bill D Sleel report C

{q,8a'0. to

MRN
nos,:

Proofofdelivery
matches MRN

i6 Yes o No

unt B -Other Credits : Transportation chargesAmo

Amount C -Other Debits :

Amount D(D:A+B-C)-Am ount to be credited to the supplier: {t ,8al - uo

AmountE-PO/WOvalue
llB, ooo - 6-D

8 3,200-w
receivedrYes o Excess received o Short received

Amount F - Difference (A - E)

Quantity received as per PO /WO

Close PO / WO balance material o Otherud'Yes o No - wait for

Paymenl - due date
lo

Remarks: uiil C.0.rla
^.0 40ro o.*

Colr (v lo +h'o U-Ja a3\4lie"l e
Approved by Purchase Officer Purchase

Manager
MD Accountant

Name

Sign

Date
o8 o,l Ll

Approval limit upto 20k Above 20k Above l00k Upto 20k Above 20k

PURCHASE DIVISION
Advice for approval for credit to supplier

Notes: l. In case amount to be cred ited to supplier and the bills total does not match, accountants to prepare JV for debit or credit2. This set should only have 5 documents i e., advice to credit to supplier, onglna I bill, proof ofdel lvery , original purchase orderwith barcode, original requlsrtlon 3. Do not attach additional documents I ike weighment slips, RMC batch reports, duplicatedocuments, Eway bi lls, test reports, etc.4. In Amount A, exclude transport, Hamali charges, etc., and instead include in Amount

0r,)

B. 5. This report must reach HO within one working day ofapproval by purchase o fficer/purchas e manager.

Serial no.

Scan ID

o9 r?

Accounts

r/. eov t



z

3

z

D

-lg

&

*

5
5t

x

z

E

It

!

3

,8.

5'

:

8

,c..J

g
I I

a
I

E E
99

r

Eu-
6
0

o

=

e

9.

l

t-i--+-*F

t-

ll

L

I

+

II

a
a1il
-+

tll

il

-rT-r

.9

I

f
rrr-

ET--l--r-1

Frsl

t _]_

II

Ei
al
q
BI
+l

I

i! E
ta

illl

ffi

gil-tr
8.8.1 I lEl I I

T|r-,

l



bon sitd
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s,rl-

*9t (

PO no. PO date: Advice Scan ID
no. 8+t
Req

tr

95 rolilglq 6K

o
tr

o

nos. relatcd to PO
material received.

Full mderial received

Marerial not rcc€ived.

malcrial tion.rquisi
required.

CIose PO Balanc€ WI li be re-ordeed newby
Csnc€l Materi8l not

sition.
Materid

Csncd PO i[aredal will b€ re.ordered newby rEul
POKeep op€n.

POKeep orkwopen. under progress

+ PO. 3. Plovidc q,ic. o{

Date

ProlideNot6: details of mrerial r€ceived olby o(t6ohmcnt 2.stpdrute Provilc of ofbd.opy DC:rfimfifEVOrce* ileble. 4 TLir 6el lo scntbe of hnrd to

Date

,l
from EccouDts:

tr
o Brlls acn received agrins this pO

Checked with E&D for of sbillreoetpt

rcc6ivedPart bilt st this POagarn Bill nos. lub L
'

D All bills rct€r ved thisagalnst

Advance paid ecrinst this PO Amount

Accounla s:Remarks

bar,t
iNotcs: Pos rssucd

E&D bctbrc abovrPrcparcd by Sigr Drte Accoudtr lDSDrger forrEquircd
PO lb.atr

Sigt Datc

E

Advice actionN{D beto taken

tr
certified bill (notGer from srpplier originaJ)

tr

bill maerialtn SLLPsPr€parc for supplied
Get ofproof srteddivcry

EI

tr

tr

missing

adviceThereafter, credit

Barcoded PO cenifiedget fromcopy Accounts.
toprepare to andsupplier send to HO for

Close PO

o Material awartedPOKeep 0p€!.

o
Send barcodei toPO lr,lDs desk. toPO be closed

tr
required

toAccounts be reconciled with ersuppli Suppliers from

o

o

wirh suppli
supplier zuppliers required

bill

Accounts t0 be reconoiled et Suppliers edger required &om 4.2020RMC ledger Ifrom 24 020 Proc€ssand allledgers
POUr PourreporB. fromreports one todry be

e, lo

D

E&D to bilrofrecerpt aDd enler commetrts below

Remarks
Details material suppli maerial

required.
of ed and balance to be ed tssppli

Form for closure ofpurchase orda dt2l-3-Z2 ver4

Iorm fot closre of prchasc ordu

PO.

o

o

Part

requircd.

PO.
tr

(sppmval

,t a

from

o

|.4.2A21.ledger

Thereafier,

after
both the

che€ked with PoVBills.
check

&'



Purchase Order
eldtoll I0-02-202t tO:itO:t6

Jrom'Company : l4odi Reality trlattapur LLp5-+1 87,/3&3, tI nd floor. Soham ilansion, ilc Road, SeqJnderabad

HiTech Infra hojects
Sy.No. 49/2 Haddaspally,Dammaiguda-Sooo83

GSTIit 36AAtfH5114(127

9150 t9 t 602

Klnd Attn : Xr taarund* Coud

Purchase Order for the Supply of followlng ttems.

Item Name

1013 - Bulldlng materlal - Rerdy l,lix Concrete - ltA - cu.
mu's.
H{5

NIL

Quot Dats 25-10-2021

SupplyTypc Supply

qtv Rate

40.00 3,200.00

orlqh.l/ Ofi.. Cory / Arrdi..r t)x.Cory

_-
187)95

G S T No. : 36AAEFi{14S9R1 ZP

Supplicr Details

/

I

TokloidGrvaln6.'. I

Tenns and C6ndi6ont :-

S.. cd.i r Eard Cdt * 
'lt 

shC i. dlkr Rc.dy [f Colti
P.,r$tt r.r u,lt&r $ d.y! d d*,t .

fu fid6,.dle!
D.*tryo5 & rarrlutad drdld,tqrtttutE CclM-on-

frrrl!..to Gt ht!.Ratidat t
&!w, ilo 19, iia*Fr, tlyltr.lql tCn b tfc Frh! Olt.8dt!
Ptna cdte Scrty- Elm$133

P.rdryFo.Dc.y gl!mdt sir&d b H.o dfi i) d.,u.ri4drd ttd.tbl.toraply or dlt ddd.rrl b. &dr.hd h d.biyarffir d bl.

ftrf,o.doiccrt llltudhn€rtqi!fts

ftnd, I{
Arrrcr Hd tfi

gfirl tr Fh.l [trwrtG b.dC qry84rhd - Dridr lltcM b !c 6.rtco*r*n t.nr*of (r b b. dcE t. ! !r[g$oG od..taf8od PCC Et Fr!o...
Cod.ftlo& M
trltd l{
5.drt lll
n-- oit.try d 6ln la.l?urcd P.rr t]R.F!a-!imf 131

Fc ,&d'[,erak 4a
lrrlrt d O. a!or,. L.rrlr A t Co.dtuo.rt

Fot t(-ldbAr rW

Ooc Drte

81968

25-10-702L

Quotc ,{o

h!: /,

--

DoG ll.o

lRupec! : One Lakh(s) Twcnty Eioht Thousard Or&, _

tor.*T-esrTe-""m 
_l

l-"f,"1-*l

tr

I\
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