
Supplier name k"rot 8tt4qf4 HC) inward no

Firm/Company SJLUf Project JTILLf HO received date

POAVO date 3l_or.2 t 88veJ Scan ID

Bill no. Bill date Billamount Original attached

I lorJ o.r.o6, 1I y'n Yes o No

I
o Y€3 tr No

l oYes c No

4 DYes tr No

Amount A - Bills total (Excluding Transport & Hamali Charges): 166, !o -o
Proof of delivery hy way of: r DCVbill o Steel report tr RMC pour report n Solid block report tr lnstallation repon

n()s,

MRN fi") 'J!' 10680 Proofofdelivery
matches MRN

l6Yes o No

Amouut B -Other Credits : Transportation charges

Amount C -Other Debits

Amount D (D:A+B-C) - Amount to be credited to the supplier: l66,ftru.tp
AmountE-PO/WOvalue: ld6,9no - o
Amount F - Difference (A - E) ,{\ L-

Quantity received as per PO iWO Yes o Excess received o Short received tr Part received.6
Close PO / WO 6 Yes n No wait for balance material tr Oth;;

Pay.laeul - due date r{ tL-
t60 7, P

4qw;cr_ qt$Vz(d4(LRemarks Ov

hr lJ.
PurchaseApproved by MD Accountant Accounts

*YO Cerl;l;et (i.<. c >Jc A9'2-f,o-{/n
Purchase Officer

Name Qovt
Sign ,<)
Date o1 OJI L3
Approvrl limit uptu 20h Abovc 20k Above i00k upro 20k Above 20k

PURCHASE DIVISION
Advice for approval for credit to supplier

Date : I Serial no 14715o3 63 L' Prepared by

Notes: l. In case amount to be credited to supplier and tbe bills total does not match, accountants to prepare JV for debit or credie
2. This set should onJy have 5 documents i.e., advice to credit to supplier, original bill, proofofdelivery, original purchase order
with barcode, original requisition. 3. Do not attach additional documents like weighment slips, RMC batch reports, duplicate
documents, Eway bills, resr reports' etc.4. In Amount A, exclude transport, Hamali charges, etc., and instead include in Amounr

HO within one working day of approval by purchase o{ficer/purchase managerB. 5. This rcport must reach

\/.(ev;

PO,IMO No,

Sl no.

l(6, hn-tt



Form for closure ofpurchase order

PO no.: 89as-l Po date 3r { n_ R"q
no.: L{o-t61

Advice Scan ID

MRN nos. related to PO

u Part matcrial rcccivcd.

Full material received.

ri Material not received.

tr Close PO Balance material will be r€-ordered by new requisition.

tr Cancel PO. Material not required

tl Canccl PO. Matcrial will be rc-ordcrcd by ncw rcquisition.

tr Keep PO open. Material required

tr Keep PO open. Work under progress.

Remarks tncet

Nd6i t. Pmvidc detsils of material rcceived by way of sq,aiate attachment. 2. Pmvide hardcopy Dcyproof of dclivcry + PO. l. Provide copies of
invoices ifavailable. 4. This entire sel to b€ senl of hard

Date S Date

from accounts

! Checked with E&D for receipt ofbills.
Bills not received egainst this PO.

! Part bitl received against this PO. Bill nos

D All bills received against this PO

Advance paid against this PO- Amount
I,LL q00

Not€s: l. Pos issued for false and such *orks E&D. Check before

by Sign Date AccouDts maraSet (approval requiled for
PO mor€ than lok

sigr, Dale

MD - action to be taken
Get cenified bill from supplie. (Dot original).

a Prepare bill in SSLLP for material supptied.

tr Get proofofdelivery from site

C Barcoded PO missing - get certified copy fiom Accounts.

Thereafter, prepare advice to credit to supplier and send to HO for processing.

Close PO ! Kecp PO open. Material awaited

tr Send barcoded PO to MDs desk. PO to be closed thereafter

! Accounts to be reconciled with supplier. Suppliers ledger required Aom 1.4.2021

Accounts to be reconciled with supplier. Suppliers ledger required ftom 1.4.2020

tr RMC supplier - suppliers ledger
ledgers and all pour reports. Pour

required from 1.4.2020. Process bill after thoroughly checking both the
reports from day one to be thorougbly checked with PoVBills. Thereafler,

o E&D to check receipt of bill a-nd enter comments below

o Details ofmaterial supplied and balance material to be supplied is requted
Remarks

AP

MANA
OHAM T

Gll'.lc Df,?$to*

E

Form for closure ofpurchase order dt 2l -3-22 ver4

Ilata required from sitey'engineers: I

d

L.r,r .jrla Q.
J

Preoared bv Sisn Proiect rnanaser

,y^
paid

Remarks by Accountants: I n O\-

A{\W, e-" {L.
Advice6
{

n
d

o

prepare advice to credit to supplier a4d s€nd to HO for processing. Close all open pOs.

Prepared by Sim -.,' Date



Page{s) I of I 3l-05-2022 I t:33r13 AM

Purchase Order
Oriqioa

20.O5.?2 3;37 r22
From Company Summit Sales LLP

5-4-187/3&4,II nd floor,MG Road, Secunderabad-500003.

G S T No. : 36ACQFS2044C1Z7

Supplier Details

PRANAV AGENCIES

311 , 3rd Floor Ispat Bhavan, Distillery Road, Ranigunl, Secunderabad -
500003

9989210123

Xind Attn r Mr. l(alpesh

Purchase Order for the Supply of following Items.

Item Name

1 3002 - Cement - Prc - 50kgs - bags

RU ! qne lotlc) EixVSU Tlouland Four Hundred Only.

88753

Qtv

31-05 -2022

NIL

31-05-2022

Supply

2 50.00

Total Order value . . .

Amount

166,400.00

Doc llo

Doc Date

Quote No

Quote Date

SupplyType

520,00

GSTq6

28.00

166,4OO.0O

Terms and Conditionr :-

Splcfrcdlon , Bnnd All ibms shallbo of _ brandcqp€uty

PrrrE T.'ln lm% as adv os

T.r lnd'rded h tF dov6 pftB

D.f,vuyD.t! lmmedEb

thIEry tocltioll Summit Hoosing LlP

For_ilti; .iiPFROVAI
fV(:gn r- ..r:.,,,..-::inrit/ b€yond iimib.

.d ?o.i ilc'q ',: :,r:.rssed-pogt afjrroval.
ff ri.r H lr'a! r'.r iechnical deiaalscierificalioo
fi Repl,.:,r!-.iring ESI-LP stot;t

Other

APPRCVED BY

1 "itltl ?02?

Podlty For IH.y

Tr.nrporttjor Co.t

W.r ty

Adnnco Prld

Olhcr T.Irm

ConpLdoll D.t

lLaaunnart

S.cllrity

R.rm*.

Chqqdy,eam (iqsOo PG odlego, Hyde.*od

Phono. 961821,{4|3,Han€,xia

NIL

lrduded in t€ $ovo priE

NIL

Rs 1 .66,400l0lEque Dt-06rc622

lVe r@w t|e ri{il b r*ld tte ibn rct cqttom{tg b fF Ouny
punose
NIL

NIL

NI

Hvory at Cnshpdy Cdtbcl Pqson [t Pu*EtbrF9502lZ288

and spocs HarEli dlarg6 exfa Rs. #*#;;

ror sorrAerts ue
o,,non"* ,,\o.r'

N.m.: '\'/S

N,$?'l 90Ui'J M\ a 
^o^, 

U

LrrlEl')--

Accepted the abov€ T€rms And Condtttons

Fot PRATIAV AAENCIES

MY

ililllilffilllllllll
E8753

l
-J;;;

i.t. T"l.*
I 0.00

I tt

\t-,'

\



-! 
\-,--iIlI'1!tF trrt.
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t,

]LP
risition Form

Di iel

Sizc

30.05.2022

l0:57

169840

I)t I
N Date

I r'.:l l,l)(

-, \ov t- L( .

<v

{ 0
I{ ilya (rL

i\ b{1

Note: 1 I , rl r it. iDrr , ,i nLrr ttc in llrlt I colullln..

< iirrl

Tirne:

Req.No.

Il) rr-o

(Juar)1it) Units
Inward

No

520 Bags \

Apploved by

Sign. & Date $\l F"o
;, a

/./
I

$) ,;.'-

3 t \lN\ \1t\l1
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SI
No.

Tax lnvoice

PRANAV AGENCIES
# 15,2-1-150, 1st Ftoor
H.M.lshaque Estate , M,G,ROAd
SECUNDERABAD - 500 003
GSTIN/UtN: 36AG KPK7722P1ZQ
S{ate Name Telangafla, Code : 36
E-Mait kalpe h218@gmait. com

lnvoice No +Wby Bi No Oated
1013

Buyer

ion of Goods

CEMENT

Amount (in words)
INR One Lakh Sixty Six Thousand

Summit Sales LLp

i* l irl1ft "0,'S",iatrtl8io%secunderabad 3

State Name : Tetang,ane, Code : 36

Dated
88753 30-M 2022
Despatch Document No. Delive ry Note Date

Despatched through

5-Jun-2022
of Paymenl

Other Reference(s)

Amount

1,30,000.00

18,200.00
18,200.00

t 1,66 ,400.00
E- & O,E

State Tax

D€l ivery Note

Supplie/s Ref
s

B No.

Total

Four Hundred Onl v

erms of Oelivery

HSN/SAC Quantity Rate per

520 BAGS 250.00 MGS

T

---x-sMs{ci-

Total 1, 00

Total
Tax Amounl

36 ,400.00
18,200.00 36,400.00

ES

Tax Arnount (in words) INR Thirty Six Thousand Four Hundred Onty

18,200.00

Oechration

g:ffiffi':['?i:ffi,;:ffi"H15,Pn*north" /- -
t
L

This is a Computer Generated Invoice

Taxable
Value

Rate

Tax
Rate

Amount1 30,000.00 140/o 18 200.00 140/o '18 200.00

,.TRUE 
COPY"

I r-
-l

CGST/*"1

I

l
j

I_

I

-.-.r

__L_-L


