
Forin ful closue ofpurchase order

Req. no I Ad.,i* S","-llD
I

Y Ievoic; original available

o2-z1l olc 4r, 2a-)L o e o
J lvlateriai llot received

o Close PO - Balance material will be re-ordered by oew r;quisition.

Cancel PO. Material not required. tr Caucel PO. N{atcrial rvill bc re-ordercd by new requ,isition

o Keep PO open. Work under progrcss

Checked with E&D for receipt of bills

Si. No

Notes: l. POs/WOs issued for tumkey \rork -nlay havc br.:x pro:.ssedby E&D. Chc.k teforc iillinglhesbovc

Remarks: C otz- P.o .

Prepared by: Ravi Sigrr:

Advice bytrD - actior to Le &ikeL.

tr Get certified bill from supplier (aot original) o Piepare bili in SSLI-P for naterioi s':pplic.d

Thereafter, prepare advice for ciedit 'c suppiier and sertd to Soham for process.ng

Close PO KeeI l'O cpell. ivlatciial ay,,aitsd

1b!
Moo\

oH AM

P0 uo. 2o7+qJl I po date:tra64 1 ,
zo22a'(662

Barcoded PO availab oY,\z-,{ /oCopy available POD alaillblo vf /b N

Data required fiom site/ergircem:

I.zfRN nos. related to PO

mate al received. . Full material received.

Remcrks by engineer

llo&st1.PnovidedctailsofsBt{btr.c.i\.cdbywsyofs.p{Jatcaltachme.2.ProvidesaaEedcopyofDcyproofofdelivcry+t't)..1.ProlidtcopEs
ofinvoicrs ifavailabl€. 4. This cntire s.t to be scanflcd and scnt to Rati.

Date: I .i- v 23,Sign: N)PrePared bY: Mtu.,.,r.,hA}-i
Data required from accounts:

o

.g:.?ftt bill received against this POo Bills not received against this PO.

A:rount paid

Biil alnountBill date

I Date oipayment:

a All bills rcccived against this PO

o Advance paid against this PO

Details of part bill receivcd:

Bill no Cr. giYen to s'Jpplier

6o 1w>1I ra8

Sign 7\

Bill arrount MRN no

g

Date

Date: tf

3

Remarks bv Accountants:

ftepared by: f '

SignPrepared by:

Remarks by Ravi + details of biUs to b€ approved:

Bill daIeSl. No Bill no.

I

l

Dcte: L3,

o Accounts to be rcconciled with supplier. Get suprlier's ledger

Reme[ks

Approrrd by: Soham Sigr Date xc BA

Fonn for closure ofpurchase order dt 09-03-23 vers.docx

NAG\NG otRQC1oR

tr

\

0 Keep PO open. Material required.
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