
. PURCIIASE DIVISION
Advice for approval for credit to supplier

Date: Al- o9.2) Prepared by V.Qo,rr Serial no- r5660
Supplier name R.r J0 I Oecoes HO inward no

Firm/Company rlrmLg Project q. clr.R HO received date

PO/WO date l9-ol'2 r I ftr?jr Scan ID.

Sl no Bill no Bill date Bill amount Original attached

I o 6'l tq.o3,rl lf ,36r-ro lt-Yes o No

2 oYes o No

l DYes D No

4

Amount A - Bills total (Excluding Transport & Hamali Charges) 11,36{ -rl
Proofofdelivery by way of: o DCs/bill n Steel report tr RMC pour report o Solid block reporl D Installation repon

MRN
nos.: 3n"J "Jo go )6 .

Proof of delivery
matches MRN

\dYes o No

Amount B -Other Credits : Transportation charges
8oo.tn

Amount D (D=A+B-C) - Amount to be credited to the supplier: ll, t6tr.r,!
AmountE-PO/WOvalue: il , ? 6J-.+6
Amount F- Difference (A- E): Boo . vO

Quantity received as per PO A O t6 Yes o Excess received o Short received o Part received

Close PO / WO 6 Yes o No - wait for balance material n OGer

4rf rtf>:.
Remarks Ji*J t.'tl f cl.*.$; ? o

Approved by Purchase Officer Purchase

Manager
MD Accountant Accounts

Manager

Name v. (6r)
Sign

Date ll.or. t l
Approval limit Upto 20k Above 20k Above l00k upto 20k Above 20k

Notes: l. In case amount to be credited to supplier and the bills total does not match, accountants to prepare JV for debit or credit.

. 2. This set should only have 5 documents i.e., advice to credit to suppliel original bill, proofofdelivery, origfualpurchase order

with barcode, original requisition.3. Do not attach additional documents like weighment slips, RMC batch reports, duplicate

documents, Ewat bills, . test reports, etc. 4. [n Amount A, exclude transport, Hamali charges, etc., and instead include in Amounl

B. 5. This report must reach Ho within one working day of approval by purchase officer/purchase manager.

PO,I O No.

aYcs o No

Amount C -Other Debits :

Pavment - due date



Form tbr closure of purcha.se ordcr

PO no.:

Prepared by:

2

3

Not6: I POYWOS issu.d for mmlcy worts - may hsvc bccn Ptoccsscd by E&D. Chccl bcforc fillinE hc abovc.

Advicc Scan ID85+1.; PO datc: L+( a 2-l L2-
/oNPOD availablcoVtf,lcrCopy availablco Yrir4.J Invoice original availablc

Duu requircd from site/engineers

Barcodcd PO availablc

MRN nos. rclatcd to PO

o Close PO - Balancc msterial will bc re-ordercd by ncw requisitiou.

E Cancel PO. Malerial will be rc-ordered bY ncw rcqutstuon

o Matcrial not receivcd.ull material rcccivcd.o Part material rccciYcd

o Cancel PO. Matcrial not requircd.

o Kecp PO oPen. Work undcr progrcss.u Kccp PO opcn. Matcrial rcquircd

Remarks by enginccr:

.I
Not€s

roDCrprool'2.dcl.rils olProYidc by

ofinYdc!.I ifnYailablr 4 This cnlircsct h hE si-nr
Datc:

Data requted from accoults:

o Chcckcd rvith E&D for receiPt of bills.
this PO

o All bills reccived against
D Pan bill rcceivcd against this PO

ills not rcceived against this PO.

Date of PaYmcnt:Arnount Paid:o ear-& p.ia 
"g"inst 

this PO

Dctails of pan bill receivcd:
Cr. given to suPP lierBill anrountBill datcBitl oo.S1. No

I

Rcmarks by Accountarts: Date: \t-o,\'>o>JSign:ld-hvwPrcpared bY a-lY

Date:
Prcpared by

to be aPProvcd:Remark by Ravi + details ofbills
MRN no.Bill amountBill datcBitl noSl. No

I

2

3 (it ".
t "?r drL)Rcmarks ,u ca1i :cJ

Date r 6.lr t,SignPrepued bY: Ravi

Advice bY MD - action to be aken

o Prepare bill in SSLLP for material suPPlied.
t certificd bill from suPP lier (not oriSinal)

[iercreditThereafter,
forSoham ng.to processsendandforadvi suppprepare

Keep PO oPen. Material awaited
Close PO

Get supplier's ledgerd with suPPlier.Accounb to be reconcile

Remarks:

$FRDate
Sign:Approved by: Soham

o

form for closrue ofpurchase order dt 09-03-23 ver5'docx

L

Rce.no.: foqggyq

Sign:

Sign:

to



Gilrudavaya Namo

Sri Sai Decors
INVOICE CUM BILL

SRI SAI

Om Sai Ram
GSTIN : 36ACAFS3S7 4M1Zp

# 5-72n , Ankushapur (V), Edutabad Road, Ghatkesar (M), Medchal Dist. - 501 301

12 167
Tcrmr Conditions :

1. Goods once sold will not be taken baok.
2. Certified that the parlour given are trua and corect.
3. Once the invoice has beer made, altcraton will nct be done
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Datr :

Dlitt: )t

h{7BtflEFnParty GST No. 3e rq

lnvoice NO.

D,C. No.

nt,

S.No. DESCRIPTION Qtv. Rate

92.3s

u,)) U7 163 3

1633 66

cGsT @ 9% 6

?^1,39 P,*Jr* 95 V19

W rv\
4tt tz3o o Do^

-,,&55/

,, t,

Invoice Value in words : IGST 18o/o

Transport Charges 9oo 00
Benk D.tails: UNION BANKOF tNDtA
L/c. No. : 327501 010220087
IFSC Code: U81N0532754
Branch : Ghatkesar

TotalAmountAfler
Tax 0
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