
PURCHASE DIVTSION
Advice for approval for credit to supplier

t c.L

Notes: L In case amount to be credited to supplier and the bills total does not match, accountants to prepare JV for debit or credit

2. This set should only have 5 documents i.e., advice to credit to supplier, original bill, proofofdelivery, original purchase order

with barcode, original requisition.3. Do not attach addilional documents like weighment slips, RMC batch reports, duplicate

documents, Eway bills, test reports, etc.4. In Amount A, exclude transport, Hamali charges, etc., and instead include in Amount

B. 5. This report must reach HO within one working day ofapproval by purchase officer/purchase manager.

T

c,

3o.o3.23 Prepared by V. Revl Serial no.Date 16061
;PL'v^r|"trii Qfl"nyi t-t HO inward no.

Firm/Company SJ LLf Project HO received date

*6ro I
Scan IDPO/WO date

Bill date Bill amount Original anachedSl no Bill no.

I oo3 lI'09.2t I Q9,rot -ry vd Yes o No

2 I oYes o No

trYes o No3

I oYes tr No

14T, rol-ooAmount A - Bills total (Excluding Transport & Hamali Charges):

Proof of delivery by way of: o DCs/bill o Steel report o RMC pour report o Solid block report tr Installation report

Proofofdelivery
matches MRN

oYes tr No

$a.rovJ nlo ] ttoqlMRN
nos.:

Amount B -Other Credits : Transportation charges

Amount C -Other Debits

trrr,ful-roAmount D (D=A+B-C) - Amount to be credited to the supplier:

l1t,?rl.o6Amount E PO / WO value:

h rr,l50 - D
o Yes o Excess received XShort received a Part receivedQuantity received as per PO /WO

Z ver o No - *iit for balance material o otherClose PO / WO

,/ .-flJvarl cc P.rllroPayment - due date

.l B;tl y Po rrlr f € )-Remarks o Ne-i\4 c 0ri

C IieJ covl' i< .t2 s{$rr.} ?olYt&lory\ i a.,r

Accountant Accounts
Manager

Purchase
Manager

MDPurchase OfficerApproved by

v. RBV|Name

A)Sign:

? o, o3 .9-3Date

Above 20kAbove l00k upto 20kUpto 20k Above 20kApproval limit

)oU.

Supplier name

JHLY
PO/WO No.

"?o.oV.2l

4.

AmountF-Difference(A E):



Fbrm for closurc ofprlrchrcc ordcr

Sl. No.

Rcmarks by rlocounfants:

Prepared by ( Sign:
POr,w(x worlr - rnay haE bft, proccssed by E&D. Cleck bc forc filling thc aholc.
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€tubfl
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)

s

)
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NoOG l- (er4a'io
Y

.Oq.{l cr€.li.l ilstc "Jo g *zi*) t*, tAo'

4r.lrl',
ltlst

PO dsfc: Jo.oY.ll Rcq. Do l686oz Advicc Scall ID
PO available u L'YloN availeble POD available N

lr.o v. { I

tequrfed
sitcy'engirccrs:fiom

Invoice originrl avnilablc

,tow ,^lo: trog r dd
nos. relsted to PO

tr Materialno! rcccived.0 Full ,Ilare il rcccivcd-
rnaterisl r€ccivcd.

PO Balaoce matcni bcrvill crcdre-ord ncw tionby rcqursl

o C-anccl PO. Matcrial will bc rc-ordered by ncw rcquisition
u Kccp PO opcn. Wrrrk tundcr progrcss.

o PO Moterial not rcquind

Marcrin
o POK".p open

C L+n,,lt
cngin€cr:by

5ao bq
ddivrry - K). 3. Provid. @pica4, Tfii5

N Povidi l!r v 0Ce

L c.rrLtu
by Stgn

D3Datc: gData requircd tom rccolurts:

Chccked \r'irh E&D for rcccipr ofbills
lls nol rccc 3galnsr E Pan bill rcccived against this pO o All hills rcccivcd against this PO.

erN poid agdast Ibis FO 16o 
.f . Arnount pail t)31,]s- Dat€ of psyrD€[l: DqJ^ do4Det8ils ol' pan bill receited

Bill no. Biildare Bill0mount Cr. given to supplicr

9 telDate 2_l

Prepared by Sign: Date:
Remark by Ravi + details ofbil ls to be approved;

Bill amount MRN no
I

Bill no

Oo
-fo | -rOtt

Billdarc

,?{ .o 9.1

3

lrwc
Rcmarks: a\,

(olr.FI D J +?pra (4 eAc ox)
Preparcd by: Ravi Sign .o3.23.Date: 19

by MD - action to be taken

certified b ill from supplier (not original). o Prepare bitl in SS for rnaterial suppliedLLP
Thereafter rccadv foPrepare tocredit stl lier andPP to Soham for processins.
Close PO o Kecp PO open. Material awaited

o with ledger.
lsAccoun beto conrc c ied cr etCplsup ler 5suppl

Remark

Approved by: Sohalr Sign l-)ate:

Form for closure ofpurchase order dt 09-03_23 vers.docx
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rcquirod.

tr

this PO.

2

Sl. No.

send



Shiv Shakti Enterprises

5-5-51, 109,Mittal Chambers,N'l.G.Road.Secunderabad.

Purchase Order
PageG) 1 Of I 20-02-2021 l5:18:10 Oriqinal / offi.. copy / Pu.(ha!e Drv.Copy

From Company : Summlt Sales LLP
_ 5-4-187/3&4,11ndfloor,McRoad,Secunderabad-soooo3.

G S T No. : 36ACqFS2O44CLZ7

supplier Details

Doc No 76501 168602

Doc Date 20-04-202L

Quote No NIL

Quote Date 20-o4-2021

Supply

GSTIN O

9160915096 SupplyType

Kind Attn : ilr Piyush

Purchase Order for the Supply of following Items

Item Name Qtv Rate Diso/o IGST Amount

1 3002 - Cement - PPC - 50kgs - bags 550.00 230.47 0.00 28.00 1 91,751.04

Total Order Value . . . 191t751.O4

RuDees : One Lakh(s) Ninty One Thousand Seven Hundred Fifty One and Paise Four Only.

Terms and Conditions:

Specification /

Payment Terms

Tax

Dclivery Date

Oelivery Location

PerElity For D€lay

Transportation

Warranty

MYance Paid

Other T€rms

Completion Date

Measurmer

Security

Remarks

All items stlall be of 

- 
brand/comp8rry

'l00yo as advance & bahnce

Alltaxes induded in aboYe Price.

Ne)d Day.

Summit Hou5ing LLP

Cherlapa[y,Behind Kingstori PG coll€ge, Hyderabed

PhorE. 9618244433, Hamerdra

Nil

F,eight & lrEurance included in abole pric€.

Nit

RS.'t.91,751/-

Hammali Charges lncluded.Above materbl tot site use purpo€e

NA

NA

Nit

Delivery at GMR-Mallapur- Contact Person Mr Ramprasad{309938133'

Accepted th. abov€ Terms And conditrons

Fot Sltlf Shrktl Enterydt'sFot gt,,,,mft sal.s LLP

Authorlsed SignatorY
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Tax lnvoice

SHIV SHAKTI ENTERPRISES
5-5.51, 109, MITTAL CHAMBARS,
M.G.ROAp, SECUNDERABAD. Hyderabad,
GSTIN/UlN: 36BVNPB6171 N123

--S:tate Name : Telangana, Code : 36

onsignee (Ship to)

SUMMIT SALES LLP
5-4-187 / 3 AND 4, 3RD FLOOR, SOHAM
MANSION, M.G ROAD, SECUNDERABAD,
GSTIN/UIN : 36ACQFS2044C1Z7
State Name : Telangana, Code:36

Description of Goods

lnvoice No

003
Delivery Note

Buye/s Order No.

Oispatch Doc No

Dispatched through

Terms of Delivery

Quantity Rate per Amount

5OO BAG 230.47 BAG 1,15,235.00

16,'t32.90
't6,'t 32.90

0.20

t 1,47,s01.00
E. & O.E

Total

SI

P
I 2930 - Cement Ppc 2930

ccsr-l4%
sGsT -14%

RO

Total

n Thousand Five Hundred One Only
Central Tax

14
14

%
%

Taxable
Value Rate Amount Tax Amount

2930 1,'15,235.00 140k to 132.90 16.'132.90
Total 1, 00 16,132.90 1 132.90 32,265.80

Tax Amount (in words) : INR Thirty Two Thoueand Two Hundred Sixty Five and Eighty paise Only

Company's Bank Details
Bank Name : 0l HDFC BANK LTO4880
AJc No. : 5020006359'[880
Branch & IFS Code : RAI{tGUtlJ & HDFC000618E

Declaration
We dectare ttrat ttris invoice sho$6 the aclual price of the

for SHIV SHAKTI EI{TERPRISES

goods described and that all particulars are true and

correcl.

140k 32.265.80

This is a di*ffi (t€FY"
Authorised

lzz-ln,ra't

_]u**"'m"rt*In*
Other R€f€r€nces

IDaed

I 

Bivery Nots Date

tffina6on -

I

Reference No. & Date.

Buyer (Bill to)

SUMMIT SALES LLP
I5-4'187 / 3 AND 4, 3RD FLOOR, SOHAM
'MANS|oN, M.G RoAD, SECUNDERABAD,
GSTIN/UIN :36ACQFS2044C1Z7
State Name : Telangana, Code: 36

5OO BAG


