
Form for closure of purchase order

4!

PO n6': ( 2-8 PO date
l'?----lr -zz- )To\?? Advice Scan II)

rz&ou Invoice original available oY/cr( /oCopy available POD available tr

Data required from site/engineers:

MRN nos. related to
PO

PO Balance material will be re-ordered by new requisition.

Cancel PO. Material not required. o Cancel PO. Material will be re-ordered by new requisition

o Full material received.

o Keep PO open. Material required. o Keep PO open. Work under progress.

Remarks by engineer:

Notes: l. Provide &lails of mrtEial rEceived by wav of separate
of in\oices if alailable 4 This edlre sct to be scaffied and sent to Ravi

Pro\ ide Ir'o'' 'rP{)coPv s,broof deliven

Prepared by rf/r9 Sign Date: >q Io3 DoL\
Data required from accounts

tr Checked with E&D for receipt ofbills

\6ills not received against this PO n Part bill received against rhis PO

Amount paid Date of payment

Bill date Bill amount Cr. given to supplier

o Advance paid against this PO

Details of pan bill received

SI, NO Bill no

I

1

1

6

Remarks by Accomtants

Prepared by Sign Date

Notes: I P()snVOs issued tor tumtef work" - may' haue teen by E&D. Check before filing tie above

Prepared by Sign Date

Remarks by Ravi + details ofbills to be approved

SI, NO Bill no Bill date Bill amount Mtu\ no

I

2

3

ot

Thereafter, prepare advice for credit to suppli er and send to Soham for processing

Remarks ?.0 .
Prepared by: Ravi DateSign lX.o3'r?
Advice by MD - action to be taken.

o Get certified bill from supplier (not original) c Prepare bill in SSLLP for material supplied.
o

V Close PO tr Keep PO open. Material awaited

Date

D

Sign

Accounts to be reconci led with supplier. Get supplier's ledger

\q

RRemarks:

Approved by: Soham

!t i

Form for closure of purchase order dt 09-03-23 verS.docx

' \J\\-:-;-'
. ) :l'.,,-.9 L-
,i; ; -N-u- 

I -'

Req. no.:

Barcoded PO available

D?artrrf,terial received. V(4aterial not received.

o All bills received against this PO.

l

5

y.l^E-t s;I {eti1a4 -fkC 
",,ta.l

P



Peqe(s) I Of Z t6-tt-2022 l2:29:22

Purchase Order

ulu,lJililflilililt
From Comtrany : Summit Sales LLP

5-4-187l3&4,II nd floor,MG Road, Secunderabad-500003.

G ST No. : 36ACQFS2044C1Z7

Ol.77.ZZ 3:@7:4@ I

Supplier Details

S'FS Hardwarc

30-25,III Floor,Plot no 36,Burhanl Housing Society,RTC
colony,Tirumulqery,Secunderabad-15

GSTrr{ 36BIPG3515K126

955050i717

Kind Attn l llr l(huzem

Purchase Order for the Supply of iollowing Items

-.----.rDoc No 93928 1

Doc Date 2-L!-2022

Quote No il

Quote Date 09-tt-2022

SupplyType Supply

Diso/o

73.00 0.00

l1
-L
In

F
Item Name

759000 - HARD-Hardware - SS Screws
5x25mm - Pkts
100 no's per packet

432700 - HARD-Hardware - SS Screws
l5x32mm - Pkts
1,100 no's wr packet

462400 - HARD-Hardv{are - SS Screws
6x50mm - Pkts
1 AO ng's pet paeket

130700 - HARD-Hardware - SS Screws
6x32mm - Pkts
1OO no's pot pack1t

I 189800 - HARD-Hardware - SS Screws
lax32mm - Pkts

1 OO no's pet packet

i978000 - HARD-Hardware - Wood scre
l- pttt
1N no's pet packet

-Pan Head- -

-Pan Head- -

-Pan Head- -

-CSK Head- -

-CSK Head- -

ws -CSK- - 8x30mm

Qtv Rate

20.

Amount

2

3

5

6

20.00

20.00

20.00

30.00

00B9

110.00

0082

98.00

25.00

0.00

0.00

0.00

0.00

0.00

18.00

18.0 0

18.0 0

18.00

18.00

t,722.80

2,100.40

2,596.00

4 1,935.20

802,3L2

5.008B

Total Order Value . . .

Thousand Five Hundred Fi fty Two and Paise Turenty Only

Terms and onditions:

Spscificatin, As per details given in he quotation.

Paytnqt Te]ms Ater Delivery & Production ot bill

Tar All taxes induded in above price.

Ilalivcry Date Next 3 Oay.

Delivery Locstim Summit Housing LLP

Chedapally,Behhd Kingston PG co[ege, l'lyderabad

Phone. 96182,1,1,133, Hamendra

Pooalily For lrslay Nil

Tralrsportstioo Tran6pott co6t 6hall be bome by u6.

W.rr tty Nil

Advance Paii NIL

Other Tenl|! Payment will be made only afrer irFpeclion ol matedal.Above order For stock replenesting Purpo6e

CompLlioo t ate NA

essurlnont Nil

S€drrity N

Remarks Original invoice+copy of proof of delivery is required to process invoice for payment.Do NOT s€nd original invoice to site

Accepted the .bove Tems And condlttonsLLP

Authorised Sign

rl1

r-at sE H.r.twa..

D.te : J_J_

2 0.00

11,552.20l



Form for closure ofpurchase order

+
L PO date l2--\ -zz- Req. no )To\9? Advice Scan lD

tz'Ylo l,I Invoice original available oY/cft /oCopy available POD available D

Data required &om sitdengineers:

MRN nos. related to
PO

o Full material received. aterial not received

PO - Balance material will be re-ordered by new requisition

Cancel PO. Material not required. o Cancel PO. Material wilt be re-ordered by new requisition

a Keep PO open. Material required o Keep PO open. Work under progress

Remarks by engineer

Notesi l. Provide details of material r€ceived by wfly of seporate hovide scamed copy of Dcs/proof of delivery + PO. 3. Provide copies
of irvoices if aldlable. 4. This entire set to be scanll€d snd seot to Rari
Prepared by r^h , Sign Date.2.tl 03 DoL\
Data required from accounts:

D

ills not received against this PO o Part bill received against this PO a All bills received against this PO

a Advance paid against this PO Amount paid Date ofpayment

Sl. No Bill no Bill date Bill amount Cr. given to supplier

I

1

l
4

5

6

Remarks by Accolntants
n

Prepared by Sign Date

Notes: l- POs/WOs issurd for tuDkelwoks - may hale been by E&D. Check before fillinS the sbovc

Prepared by Sign Date:

Remarks by Ravi + derails ofbills to be approved:

SI, NO Bill no Bill date Bill amount

I

2

3

Remarks fo C o.,l ccl ?.0 .

Prepared by: Ravi Sign Date lT.o3'r3
Advice by MD - action to be taken.

o Prepare bill in SSLLP for material supplied.

tr Thereafter, prepare advice for credit to supplier and send to Soham for processing

V Close PO D Keep PO open. Material awaited

o Accounts to be reconciled with supplier. Get supplier's ledger

Remarks ..2') R,?

Approved by: Soham Sign \\Date:

dr

&e\

Form for closure ofpurchase order dt 09-03-23 vers'docx

':'; o,,UPjE

PO no

Barcoded PO available

p Part mcteria.l received.

Checked with E&D for receipt ofbills.

Details of part bill received:

Itnttssed

MRN no.

4ai

a Get certified bill from supplier (not original).

\



Pzg.lt) 2 O{ 2

Purchase Order
t6-ll 202212:29:22 Original/ Offi<. Copy / Purchate Div.copy

Original invoices must be send to HO office- Prool of delivery /DC can be sent by email.

Accepted the abov€ Terms And Conditlons

For Sfs rlrtdrrE
LLP

Authoris€d Sig

D.+l,l
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