
Form for closure of purchase order

Data required from site/enqineers
PO no

lze=.rs
PO date I - to-z-,-

Req
no.: 1aP-:lRo

MRN nos. related to PO tl1 r2L
tr Part material receive&.' - "

€ Full material received

n Material not received

D Close PO - Balance materisl witl be re-ordered by new requisition

tr Cancel PO. Material not required.

! Cancel PO. Material will be re-ordered by new requisition

tr
tr Keep PO open. Work under progress

Remarks by engineer: )

Notes: l. hovide details of rnatoial reoeived by way oI separate attaclment. 2. Provi& bardcopy of DCslproof of delircry + PO. 3. kovi& copies of
invoices if arailable. 4. This ertti.e s€t to be sent by way of bard copy to Ashaiya

Proieq,t manager S DatePreplred by Sigrr- Date

93-e (fi
Datarequifled lrom accounts T..a-\

tr Checked with E&D for receipt ofbills

tr Bills not received against this PO

Bill nos.tr Part bill rec€ived against this PO

All bills received against this PO 0r Ltl3
Amounl
paid

tr Advance paid against this PO

Remarks by Accountants

Notes: l. Pos issued for false crilinS rd duch.rvd6 rnay have b€en processed by E&D Ch€ck before filling the above.

Si8,r DateDalgz Accounts matugcr (aPPro!'sl requircd for
PO more thaa l0k) ,-z

Sisn /t
f\

Prepared by

MD - action to takenAdvice

tr
Get proof of delivery from site.tr

D Bar*d"d PO 
"r,s.irg 

get certfied lopy from Accounts

tr Thereafter, prepare advice to credit to supplier and send to HO for processing

tr Keep PO open. Material awartedq,.
Send barcoded PO to MDs desk. PO to be closed thereaftero
Ac.ounts to be reconciled with srpplier. Suppliers ledger required from 1.4.2021tr
Ac€ounts to be reconciled with supplier. Suppliers ledger required from 1.4.2020tr

tr checkiti
wit et.

required frori I
reporu from day

advi

I both thebil afterProcess20204Iers thoroughly ogCRM er suppli edgersupp
Thereafth os/BP Iil Sbe checkedeon toPourI aland I thoroughlyedgers pour reports

oCI allSE POstosend oH forertoce tocredit
comments

be supplied is requiredDetails of material supplied lobalance mat

E&D to check receipt ofbill andtr

D

Remarks

DateSPrepared by

C

Form for closure ofpurchase order dt 21-3'22 ver4

$$ $$tt

Advice Scan ID

Keep PO open. Material required.

Get certrtied bill from supplier (not original).tr

Close PO



Summit Sales LLP

5-4-7A7 /3&4,11 nd floor,Soham Mansion,MG Road, Secunderabad

P.g€(s) I ol2

F.om Company :

GSTIr{ 36ACQFS2044C1Z7

040-66335551

1

2

Purchase Order
09l02l2O2a l5:12:46

Modi Propertles Pw.Ltd.
5-4-lA7/3 & 4, Und Floor, M.G.Road, Secunderabad - 500003

G ST No. : 36AABCM4761E1ZM

Doc No

Doc Date

Onqinal / Ofrice Copy / Pur.h.se Oiv.Copy

92645 t787BO

oa-to-2022

Dis0/6

9618244433

Kind Attn r Hamendra,Prabhakar

Purchase order for the Supply of following Items

111200 - STAT-Statlonary - Pencll-- - - - Boxes

273300 - STAT-Statlonary - pen-black color-Cello Fine grlp
---Nos

730400 - STAT-Statlonary - Pen-Blue color-Cello Fine grip
---Nos

913700 - STAT-stationary - pen-Red color-cello Fine grip -
--Nos

2.00 42.00 0.00

20.00 6.00

12.00

18.00

94.08

141.60

35.40

20,0 0

5.00

00

00

6

6

0.00

0.00

0.00

0018

18.00

60t4t

'i

Supplier Details

Quote No Nil

08-10-2022

SupplyType Supply

Qtv GST Amount

Total Order Value . . .

Terms and Conditions :-

specificatbn / As per details given in the quotalion

Paym€nt Term3 Afrer Deivery & Production ot bill

Tax Alltaxes included in above price.

Delivery D.te Next Working DaY.

May Flower Platinum
lot d, Pro,Ettb m.La!t.

Authonsed 5l0natory

accegted the.bove T€rmr And conditions

Fot gtrrl,lt s.Es LLP

o.te I JJ_

4t2,64

I
-1|----------------

Quote Date

Item l{ame f Rate I

3

I
lRup€es : Four tlu[dred Twelve and Palse S



Pag.(s) 2 q2 OglO2lZO23 15:12:46 Original/ Ofii.. CopV / Pur.h.se Olv.Copy

Oelivery Locatirn

Sy 82/1, Mallapur, NadEram.

Phone- 768097'1999

Penality For Dehy Nil

- TrarEport tih TrarEport co6t shai be bome by uE.

.. Warredy NI

Adv.nco P.ld Nil

Oiher Tem3 We reserve the right to rejecl items not confomlng to qlality and specificatiorE.Above order ,or 6lte office purpos€.

Cqtrplolirr Dab NA

ile.lumlent NA

Security Nl

Remarts 'Odginal invoice + copy o, proof of delivery b req.rked to procesc irwoice for paymer{. DO NOT seM oighal invoice to
sate. Odgiul invoices mt,st be sent to HO offce or prrdta8e dlc ofice. Proof ot dcIyeO/DC can be seflt by emal.'.

Fot lro<t, PtoFrtlcs fr'Lttl'
Authons€d Si9natory

Accepted the abov. Terns And Condltlons

For grrtrtlg&3 L?
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