Form for closure of purchase order

Data required from site/engineers:

PO no.: PO date: Req. Advice Scan ID
q”4f1~T no: 206607

MRN nos. related to PO |

O Part material received.

0 __—{ Full material received.

M Material not received.

O Close PO — Balance material will be re-ordered by new requisition.
o Cancel PO. Material not required.
& | Cancel PO. Material will be re-ordered by new requisition. - N R -
a Keep PO open. Material required.
O Keep PO open. Work under progress.
Remarks by engineer; - ﬂ'@ e

Notes: 1. Provide details of material received by way of separate atlachment. 2. Provide hardeopy of DCs/proof of delivery + PO. 3. Provide vopies of
invoices if available. 4. This entire set to be sent by way of hard copy to Ashaiya.

Prepared by | Sign Date Project manager | Sign Date

L.%_A\ﬁqmi Ny aUz][>2 | T Madl, ik ali[»3
Data required from accounts: "/ )

O Checked with E&D for receipt of bills.
,Jg/ Bitls not recerved against this PO.
O Part bill received against this PO. Bill nos. l
O All bills received against this PO.
O Advance paid against this PO. Amount
paid

Remarks bv Accountants:

WUs MOt releive 4 agatnilt thos Po

Notes: 1. Pos issued for false ceiling and such works may have been protessed by E&D. Check before filling the above.

Prepared by Sign Date Accounts manager (approval required for | Sign Date

MR B i s 3 I

Advice by MD - action to be taken by purchase:

Get certified bili from suppiier (not original).

Prepare bill in SSLLP for material supplied.

Get proof of delivery from site.

Barcoded PO missing — get certified copy from Accounts.
Thereafter, prepare advice to credit to supplier and send to HO for processing.
Close PO | O | Keep PO open. Material awaited
Send barcoded PO to MDs desk. PO to be closed thereafter.
Accounts to be reconciled with supplier. Suppliers ledger required from 1.4.2021.
Accounts to be reconciled with supplier. Suppliers ledger required from 1.4.2020.
ier — liers ledger required from 1.4.2020. Process bill after thoroughly checking both the
gc\idgir:lg%h:lrl poilipfeports Pgu.r r:gorts from day one to be tho:oughl} checked with Pos/Bills. Thereafter,
prepare advice to credit to supplier and send to HO for processing. Close all open POs.
E&D to check receipt of bill and enter comments below.
Details of material supplied and balance material to be supplied is required.

A/gwucbﬂk ‘D/al
( .-

Prepared by Sign

DDDDB\DDDDD
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Remarks:

e o0 oTosure of purchase order dt 21-3-22 verd
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(From tempany : G V Reserch Centers Pvt Ltd 29
‘ 5-4-187/3&4, 1I nd Floor, Soham Mansion, MG Road, Secunderabad- 11.22 5:48:27 ‘

L G S T No. : 36AAHCG4562D1ZP ‘
;_s:l"_;p:ii:;r:njeia:iéi e S R ey O jjj:iiﬁ:: —_— e e e e e ;
?V;s_h;a_vi—gr;t;r;riis;si S _‘DEC: No  [oaze2  |206507 W
| 24-202, Plot no 303, Maruthi Nagar, Lothkunta, Telangana-36 ‘f Soc Date ' 07-12-2022 o 77771

| GSTIN 36BRWPG4506K2ZB Quote Date Tos-u-zozi |
e ————————e—— —— e ]

9948888493 9652997753 lsup;n‘mnm Supply i

Kind Attn : V. Srinivas

Purchase Order for the Supply of following Items.

- 1emnName L oQty | ia_te__jﬁié% [ GST | Amount |
| 1/712600 - CONS-Consumables - Coffee Powder—Nescafe - | 5.00, 381.35, 0.00 -
llkg - Packets 1 i

|
|
] | |

|

i 2i712600 - CONS-Consumables - Coffee Powder--Nescafe - | 5.00 | 381.35 | 0.00 18.00 2,249.97 |

|1kg - Packets [ [ ; ‘ }

| Tea powder Nescafe | | [ \ ‘ .
T e e e e e e T
[ Total Order Value ... | 4,499.93 |
Rupees : Four Thousand Four Hundred Ninty Nine and Paise Ninty ThreeOnly. |
Terms and Conditions :-
Specification / All items shall be of' Nescafe'brand /company
Payment Terms.  After Delivery & Production of bill
Tax Inclusive of all taxes
Delivery Date Next Day.
Delivery Location Innopolis

Sy no-542, Genome Valley, Thurkapally, Hyderabad, Telangana
Phone. Nagamani(Engineer) - 7981951035

Penality For Delay Nil
Transportation Transport cost shall be borne by us
Warranty Nil
Advance Paid Nit
Other Terms We reserve the right to reject items not conforming to quality and specifications.Above order for Site office purpose.
Completion Date  Nil
Measurment Nil
Security Nil

Original invoice + copy of proof of delivery is required to process invoice for payment . Do not send original invoice to site.

Remarks . v
Original invoices must be sent to HO office or purchase site office. Proof of delivery /DC can be sent by email.

Accepted the above Terms And Conditions

For Vyshnavi Enterprises

Date: /-0 -

Name :

Name :
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e required |at site _c__in_.oq Inward No | Inward Date
CONS9323-Consumables-Coffee Powder--Nescafe- Tkg-Phis O\
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Approved By: T Madhu _
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