
Serial noPrepared by v . R.ovtDq oYlu
el q u.l,;tuSupplier name

Quruyolir
HO received dateProjectq'.v. p.c
Scan ID.g gJ+oPO/WO No,1.06', rrPO/WO date

Original anachedBill amountBilldateSl no Bill no.

oNoYes6lo-m;1' o6.l{€.€ llX3 -otJC
nYes tr No2

DYes tr No.)

oYes o No1

6to -oAmount A - Bills lotal (Excluding Transporl & Hamali Charges):

DCs/bill o Steel report D RMC pour rePort o Solid block report tr Installation reportProofof delivery by way o

Yes o NoProofofdelivery
matches MRN10886,

MRN

nos.:

Transportation chargesAmount B -Other Credits

Amount C -Other Debits

Amount D (D=A+B-C) - Amount to be credited to the suPPlier:

6lo -'..)Amount E PO / WO value:

N'LAmount F - Difference (A _ E):

ved o Part receivedo Yes o Excess recetved D Short recei
Quantity received as Per PO /WO

No - wait for balance material o Other
D Yes o

Close PO / WO

Payment - due date

3 {eF
Remarks: t)rl Ct

Accounts
M

Accountant

Man er
PurchasePurchase OfTicerApproved bY

V.PnvtName

Sign

or\ cu\l 'Date Above 20kUpto 20kAbove l00kAbove 20kUpto 20kApproval limit

PURCHASE DIVISION
Advice for approval for credit to supplier

Firm/Compan)'

I . In case amount to be credited to suPP lier and the bi Ils total does not ;atch. accountants to prepare JV for debit or credit

2. This set should onlY have 5 documents i.e., advice to credit to supp lier, original bill, Proofofdelivery' original Purchase order
Notes:

with barcode, original requis ition. 3. Do not attach additional documents Iike weighment sl lps' RMC batch reports, duPlicate

docum ents, EwaY bills, test reports, etc. 4. In Amount A, exclude transPort, Hamali charges, etc' , and instead include in Amount

B. 5. This rePort must reach Ho with in one working daY of approval bY Purchase offi cer/Purchase manager

Date:

HO inward no.

(to - ro

MD



Form for closure ofpurchase order

PO no 6 i3 90 PO date: d e. 06. Jl- Req. no l1e llo Advice Scan ID

Barcoded PO available o YAIN lnvoice original available oY/oN MCopy available POD available trY/D N

Data required from site./engineers:

MRN nos- related to
PO

ro g8 63 F C.t. .bwq'J xo ) lgtr d.ll J3. o 6' z.r

o Part material received. FuU material received o Material not received.

c Close PO Balance material will be re-ordered by new requisition.

n Cancel PO. Material not required n Cancel PO. Material will be re-ordered by new requisition

o Keep PO open Material required tr Keep PO open. Work under progress.

Remarks by engineer

Notes: l. Provide dstails of material received by way ot sepraG attacbrnent. 2 hovide scann€d coP'y of DCs,froof of delivery + PO. 3. Provide copies
ot invoic€s if alBilable. 4. This en&e set to be scann€d and sert to Rru-
Prepared by: N-rry Rco Sign: .8t &j Date: 69 . OV, r-i .

Data required from accountE

tr Checked with E&D for receipt ofbills

J.Bifh nor received against this Po n Part bill received against this PO o All bills received against this PO

o Advance paid against this PO Date of payment

Details of part bill received

Sl. No. Bill dateBill no Bill amount Cr. given to supplier

I

3

1

5

6

Remarks by Accountants:
I

Date u rld.}SignPrepared by

Notes: l. POsAI/Os issued for nrmkey **k" - 
""y 

t * b*r ir6"Ised by F,&D. Check hefore frlling the above

SignPrepared by

Remark by Ravi + details ofbills to be approved:

MRN noBill amountBill dateBill noSl. No

t088636:o -aotI.06.2 )-ee 121., - ol3(I

1

l
ebirrr'"

Date:

Date

?rcv d
Sign: V.te,.;

Get supplier's ledgerAccounts to be reconciled with suPPlier

I

Approved bY: Soham

a Prepare bill in SSLLP for material supPlied.
certified bill from supplier (not original)

credit forSohamtosend processlng.andertoforad supplicehereafterT prepare
Material aPOK openeep

Advice by MD - action to be taken

o v . ov. LJ

Remarks

Close PO

Remarks r"l ^l ,tI
Prepared by: Ravi

Form for closure of purchase order dt 09-03-23 ver5 docx

Amount paid:

2

Date.

ooy.

L

C

Sign:
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&.Dplls D.Eilr
Elcgdnt tnierpnses
5'4- t87t 7/l,xarb.ta Haioan, D,t.G.Road, :.ecunderbad,50c00l

GSII J6ArBpKo41.?f tzy
663t515i ,.)i!xJ I I l.l <0i9nrt0-,-i8r0

ihrd Afrr I }k,eaurrni lrd.hi.lrarn th I.d.ti.
Purciaia OrdGr tur rhc Slpply of foito,,i,rg Iterns.

It nr r{!mr
i.ttSi - ei&ncai .ortr,er - 5u4u." Br,x 6vidy- noi

Itnn3 .od eondillonr:-

t0icfrdoo / Ar F.r .bd! til!.l ir fh. qFct(trr
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D.e$at, L.c.OGir lt3. iel Sl,r!,g, furr! i

t .rdary f.i. O.l,ry

trrrtgortrsn
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Doc to
Do. Dltc
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SuFplrTyp.
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E
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€,leEant Entezpises
i5,,,iJ (daali v+{,a.l. M.iatma Gandhi Road Sa(scd8abad-Sc0froi

e 0le{i6}55a58 Lyd-29jOJO40 t-rn !.ddr!ar: €,€ganrhydl&Etmart<om

Lrc'tails ofBuyer I Billed to,

ev.nrerl I arinu4(tnto!1I lw,rct8r!." I sl:flar! t Wtrll a c!!le, t c,aaci|orl, Pana, & Cabh Aa.eracrlea I Oil Seslr
-1rep 0o1tn I(anrltoft(ri I LE.D! Carbon Brurhe! I pVC krsulanoo T,per I tut!lSparet

F { tl2l.gtl;

iila6Sina

r:iovrry ( cmer l,nvatc Lmtltad
5.4-1EZl & -1. 2nd tbor. Sdum Marlilon.
lrahdlFu Grndh Road.
5rcunderebad . 5@0Oi
r6aa lr c 6.94 0( t?c

P O iP(elved on 22.06.20t2

Total invoice Amount in \ryords

:lh',rcL's Srx Itundrcd t wcnty Only_

:e :'thr ilinl itDFa grrl
t.r rdd,?rs pirddle.-<O noad !€r-g!d.J

iTBl Amgunt B.{ore I.r
Add:CGST

Add:SGST

Add:IGST

R/9 + Tr.nrpo{taiio.

Tolil Amotfrt

,17 28

t;u
r.m

o4*.',.. 0 dourelis Hhi..

Eggk= Etegrr*d C<rpco

l,
l"
I

w
fEEgffit

',{Gr'' IEIEE
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GST,t\rvorc[Cr'Bnai tor Recaidenr ll Oupli(ate for Supplie. / T.anspo.trr r/.dTripticate for Supplier clsH I

l6

ot Applic.bl.
ilor Aarpli(rble

l2lune 202?

Hydcrabrdplv

tri(h/lR irumbe.

DlteofSupoly

Plr,(hasa 0tder tto

0e luert LoCatpri

Ta,m ol Payrient

lnnooolir. Sy no.s!r,Gano(r1. Vallrv.ir.rrr.Iaity-
500078
:i Agal Itrrcry E Afliln$ Prcforrna toro,c€

Wrtlrro 30 dryr rrgr't date +l lnvor.r

eliv€.r_ Cha,,an o not a*dk bt€

E9r40

s65T % IGs'*
Aocr or bL.tndu:e pVC 9!rrti(€ Bor.io5lI 10.00 9@ 9m 000 52 53

Aacorr.rt N6.

lf S tode

50200009719729
HDFC0000042

nl irri*prir.-.
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A!t tory

" o Glarante! & \ilrrrant on grcclltai & g .nour

h aplrtfients, l. l - l

,.TRUE COPYN

_._.----_--_-1-._

t
t-
lr

{ ,f,

Gel


