
PURCHASE DIVISION
Advice for approval for credit to supplier

o6 oY Prepared by V, ROV) Serial no 16075
Supplier name V;)l^1" tl,tcttter . v
Firm/Company

H Rr t-t-p Project Q.tn'e HO received date

PO/WO date lr.ol .23 PO/WO No. Lollor,rnrr Scan ID.

Sl no Bill no Bill date Bill amount Original anached

I il8 {1. o2.19 y'o Yes o No

2 oYes o No

trYes tr No

4 nYes n No

Amount A - Bills iotal (Excluding Transport & Hamali Charges)
,^ 68,fe9-n

Proof of delivery by way of:YDcs/bill n Steel report I RMC pourrepon o Solid block report tr Installation report
-/

MRN
nos.:

Proof ofdelivery
matches MRN

Yes trNo

Amount B -Other Credits : Transportation charges

Amount C -Other Debits

Amount D (D=A+B-C) - Amount to be credited to the supplier: CB,169 - n
AmountE-PO/WOvalue 68, r(r- h
Amount F - Diflerence (A - E) .{tl-

Quantity received as per PO /WO Zf,Yes o Excess .eceived o Short received tr Part received

Close PO / WO z'o Yes o No - wait for balance material o Other

Pavment - due date o* ot{ 7)
Remarks: 0t tt v C0rrL P.o , d orTe o{ ,)

4 q v"'. " w) rt-t fo Cci irJ 0'* Coltr vne tk OLD|-4 jorJ.

Approved by Purchase
Manager

Accountant Accounts

Nanre: t/.favr
Sign 4)
Date o 6 ,ott. L-?

Approval limit upto 20k Above 20k Above l00k upto 20k Above 20k

Notes: l. In case amount to be credited to supplier and the bills total does not match, accountants to prepare JV for debit or credit.

2, This set should only have 5 documents i.e., advice to credit to supplier, original bill, proofofdelivery, original purchase order

with barcode, original requisition.3. Do not attach additional documents like weighment slips, RMC batch reports, duplicate

documents, Eway bills, test reporls, etc.4. ln Amounl A, exclude transport, Hamali charges, etc., and instead include in Amount

B. 5. This report must reach HO within one working day ofapproval by purchase officer/purchase manager.

Date: L}
HO inward no.

e8, rej-a

MDPurchase Officer



Form for closurs ofpurchase order

\^./

Req. no. Advice Scan ID2o\
Barcoded PO available nY lnvoice original available rY/trN opy available POD available Y/u N

Data requircd Aom site/engineers:

MRN nos. related to PO

tr Part material reccived- tr Material not received.

a Close PO Balance material will be re-ordered by new requisition.

o Cancel PO. Material not rcquired. D Canccl PO. Matcrial will be re"ordcrcd by new requisition

o Kccp PO open. Work under progress

Remarks by engineer:

Notes: l. Provide details ofmaterial received by l,ay ofseparate altachment. 2. Pmvide scaDnsl copy of Dcaproofofdelivery + PO. 3. Provide copies

of invoices ifavailable. 4. This entire set to be scaflled ard senl to Ravi.

Prepared by Sign: 
C

Datc:
C AoL

Data required ftom

C

c All bills received against this POls not receivcd against this PO. D Part bill received against this Po.

Dseofpayment: !1- Ol - >3Arf,oufltpaid: }ur>g\
Details of part bill received:

Bill date Bill anrount Cr. given to supplierSl. No

I

2

3

R€marks by Accountants:

Date:Sign:ltr.l9. \^^"Prepared by olY

Notes: l. tOs/WOs issucd for tumkey works - may have been proccssad by E&D. Check bcfoc filling lhe abole

Dale:Sign:Prepared by

Remarks by Ravi + details of bills to be approved:

Bill amountBill date

J-uoll.ol,rJII

2

3

e9) a-l q ?Yrt
c.rr.ellRemarks C ,tC^t

L3-sYDate: 05SignPrepared by: Ravi

Advice by MD - ac(ion to bc taken

o Prepare bill in SSLLP for material suppliedcertified bill from supplier (not origina r)

Thereafter, prepare advice for credit to supp lier atrd send to Soham for processing

Keep PO open. Material awaitedq
Close PO

with supplier. Get supplier's ledgerAccounts to be reconciledC

Remarks:

l)ateSignApproved by: Soham

EEIEil

Form for closure ofpurchase order dt 09-03-23 vers'docx

PO'no.: , PO date: o

a4ull material rcceived.

o Keep PO open. Material required.

iu\l tqo\oti"t \ .U,

Checked with E&D for receipt ofbills.

grAdvance paid against this PO

Bill no.

fi
>r '\ ' -,,,

MRN no.Bill no.Sl. No.
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GSTIN:36AEKA/0{9EGCz:_ TA)ilNVO|CE Cell:9246889529

s v.
INTERIORS

Plot No. 171, Shree Krishna Nagar Colony, Beside Venkata Sai Nagar,
Chengidrerla, Boduppal, Hyderabad - 500 039, Telangana.

E+nail : vidyashankar3256@gmail.com

@
ln'/oic.No.: IIg

IA

lus.
Date zLl\2

-tl tva
PO. \r

z P

o\\ )-oo

thspabh Thrcug

D.C. No. Ddo_

s.
No. OESCRIPTION HSN

Code
otv Arnount

Rs Ps.

I t"r"!.b qt^
\"tr,

I
\SO

\rr
3srC"d^

\
5grro\

F h\, {ot

\

5,on

6b't-'2'

..TRUE GOPY'

TOTAL 58,,t0\
sGsI@ q % s,2)q
ccsr@ i % Si rri
IGST@ %

Rupeco ln Wodr :

o )* 0

G!+a19rAL f,s,, sr.r':

$

KARV.OYADedrnthn:
'1. OoooqEaotrlnaat tL id.
2.Aly Dha I 8q.cb lffia lra.Hoiody

Receiveds SignahJr€

Q1 A

I I )

Rate

Uu?

I

*/1
\\RN



I

Details of installation:

Notq I . Rcpon ro b.
iosullalion of
Exclud. fd6c eilin&

INSTALLATION REPORT

Reguisition nos.:

doors eod $ch
for giving credit

5. Provi&

is rcquircd for
is iss&d.

E&D. 4. On€ or

PO no.
24 tILt

o a2oProject:

Cornpany/ firm:

R
l*U,t orrt* .\ i\,\r. clqA}" VSupplier:

QtvSizesl.
No.

Date of
installation

Unit
no

Material details

\so QA,.trI
\o\.r\ r,u t\qtn ["tX torrrrtr

I
7 I I .l

3

5

6.

7

I
9

10.

ll.
12.

l3

14.

15.

Total: \SO

Rernarks o{

Audi tMAL

-Pmject 
manager 

I

A '-/- ov0L-
*1il_E

Approved by

3: This

ploofing *tlcrc '

Fot

tbe rio*ing d.y ofr€qued ftDo Fudla

PO

.rc. 6. Rtpons

Material type:

4.

\t8rc Na -..*- -
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