
Date o6.ov.9, Prepared by V" ?ovt Serial no. 160?6
Supplier name VP%A Rnanw.r,i HO inward no

Firm/Company r.f (r',Lrf Project
Q,rn.R

PO/WO date ol.ot.13 PO/WO No 4613ololoDf Scan [D.

Sl no. Bill no Bill date Bill amount Original attached

I ilT "1 
1.o2.23 \1,69(.a oYes o No

2

t DYes D No

oYes o No

oYes o No

Amount A - Bills total (Excl udin s Transport & Hamali Charges):
Nl, cre " n

Proofofdelivery by way of: trDcs/bill o Steel report o RMC pour report o Solid block report D Installation report

MRN
nos.:

Proofofdelivery
matches MRN

oYes tr No

Anrount B -Other Credits : Transportation charges

Amount C Other Debits

Amount D (D=A+B-C) - Amount to be credited to the supplier: ! L,6-t6-tto
Amount E PO / WO value

H l,6le -o
Arnount F- Difference (A - E) ,,1 r t--
Quantity received as per PO /WO 'c Yes o Excess received o Short received o Part received

Close PO / WO 6 Yes o No - wait for balance malerial a Other

Payment - due date o*loY >r,
Remarks ,n .l t itt p c o P.o .{ a4e l- ori 16'

,b -tl"*rt, e.r-l.lrn --1",^. (o f+c a9u- ? Itr ctJ lw 0t*.
Approved by Purchase Officer Purchase

Manager
MD Accountant Accounts

Name

/$,
Date o 6. o,{. t-J ,

Approval limit Upto 20k Above 20k Above l00k Upto 20k Above 20k

PURCHASE DIVISION
Advice for approval for credit to supplier

| <A-

Notes: l. In case amount to be credited to supplier and the bills total does not match, accountants to prepare JV for debit or credit.

2. This set should only have 5 documents i.e., adYice to credit to supplier, original bill, proofofdelivery, original purchase order

with barcode. originat requisition.3. Do not attach addit ional documents like weighment slips, RMC batch reports, duplicate

documents, Eway bills, test reports, etc.4. In Amount A , exclude transport, Hamali charges, etc', and instead include

B. 5. This report must reach HO within one working day of approval by purchase offi cer/purchase manager.
IN Amount

HO received date

4.

t4*c

o'{r r+Y

v. A6v)
S ign:



Form for closure ofpurchase order

PO no 1"7 o 0
datc ro) Req. no.: ) S

Advicc Scan ID

POD availableBarcoded PO available pY lnvoice original available cYrEN opy available /oN

Data requ ed liom site/engine€rs:

MRN nos. related to PO

a Material not receivedo Part material rcceived.

c Close PO - Balance material will be re-ordered by new requisition.

o Canccl PO- Matcrial will bc rc-ordcrcd by ncw rcquisitiona Canccl PO. Matcrial not rcquircd.

o Keep PO open. Work under progresso Keep PO opel. Material required

Remarks by engineer 0
Notes:
of invo

1- Provide details ofmaterial rEceiIed by 2. Pmvide scanned colry of Dcs/proofofdelivery + PO. 3. Provide copies

available.4. This entire sel lo be scatrned and se to Ravi

Sip: (Prepared by: q,

Data required from

o All bills received against this PO.o Part bill received against this PO

Amoffit paid )l 15 l) Daresf p*yaeat: 0 V -D )-" 2->Advance paid agairst &is PO

Details ofpart bill received

Cr. given to supplierBill amountBill datesl. No Rill no

I

2

3

Remarks by Accountants

)-\Date J uSignPrepared by: Y"Lal
Notes: l. POs/wOs issued fo. tumkey worts _ may have bc.n procesred by E&D. Check before filling $e above.

DaleSign:Prepared by:

Remarks by Ravi + details ofbills to be approved:

MRN no.Bill amountBill dateSl. No

n rqtl ore 'roJ2'or.:3II

o{ {"-f 11o corf:
Remarks: edJ

q L)Date: O 5Sign:Prepared by: Ravi

Advice by MD - action to be taken

n Prepare bill in SSLLP for material supplied
t certified bill liom supplier (not origina l).

Thereafter, prepare advice for credit to suppGr and send to Soham for Processing

Keep PO open. Material awaitedlClosc PO

pptier. Get supplier's ledger.Accounts to be reconciled u,ith sut)

Remarks
Date:

Approved by: Soharn

-h rrPti ?utl

DOYovEPR

c}r
cToRo

Form for closure of puchase order dt 09-03-23 ver5 docx

to o1-o\

llL,t5q
edull material received.

Date:

D Checked with E&D for receipt ofbills.

-a'fills not received against this PO.

Bill no.

'i

3.

Sign:
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GSTIN:36AEXA,049rc1|I7L TAXlNvrJtCE Cell : 9246889529

SIIAITIKAK V.
INTERIORS

Plot No. 171, Shree Krishna Nagar Colony, Beside Venkata Sai Nagar,
Chengicterla, Boduppal, Hyderabad - 500 039, Telangana.

E-mail : vidyashankar32S6@gmail.com

,ffi

p.o, t{o. ).Oe3o1cl*1.lau39\, r[.
D.C.

I

Psdy

m,r., NvL koh\u u"lld.t LLR tnvouNo.:If 7 oats2?F421r
oapabh rhror{ifS-tl-Up-q 2-}]--

S.
No. DESCRIPTION

HSN
Code

otv Rate Arnount
Rs. Ps.

34,trr3tr,r
-t
1 \tr

lfi

) [lqht HteGrp\ 8..1"1

oBt-:lj-! eceN?

,,TRUE COP

--il'.

$!
.:c h\JY

uoD\ ;u';;f,D\
v',laro 

No
o\-

}.,\RNNo-{ Srcn

jdrtlrTOTAL

3,zsr'scsr@ 1 e6

1,1s Lccsr@ 9 %

rcstO - 
%

Rupeel ln Wordr :

\t, (\6GRAND TOTAL

Oadardon:
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INSTAILATION REPORT

I

Dctails of installation:

Notr: l. Rcpo( ro bc
itrst lltioo of wiod,o*s,
Ex.lsde hl6s ceiliag,
mo't rqofB cnn bc mada

I

a
report rhu.d bc scnt oncc s rqon ir,cquirtd for

+ hborr i5 i6&cd"
4. One m

Company / firm:
\. nos.

Project:
PO no.:

LO o 2-o ooSupplier: \i Material type:

st.
No instal lation

Date of Unit
no.

Material details Size Qty
I

a

')

3

5

6.

7

8

9

10.

ll.
12.

13.

14.

15.

Total: 3B 'h.
Reil..r-l.s

0 o
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Approved by
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SHEET
MRMLLPName:
CMR

false
Work 005t2023020no.ordershankarName:

c.Rajesh

AmountRaieUnitsityltcm loiItem He{dS No.

re.ooz.oo494.00
FaLsc Ceiling

G-103 lBllK

iscriPtion:

F@"i
+
-l

I

_ _,t-
Nos I


