
-i l'orm for closure of purchase order

Advice Scan [DPO no.; 9.b22DlJu r PC) date: ti lozl tY Req. no.:

oYMf.i /oCopy available POD available oYtuz(lBarcoded PO available v6 y/r N Invoicc originaI available

Data required fiorn site/engineers:

MRN nos. related to PO

n Full material received.tr Part material recoived.

tr Cancel PO. Material not requted. b{-ancel PO. Material will be re-ordered by new requisition

u Keep PO opcu- Material rcquired

Notes: l. Provide details of material received by way of seFrate attscbmeot. 2. Provide scaoned copy of Dcaprmfofdelivery + PO. 3

of invoices ifavailable.4. This edire scatrned aDd seni to

Sign

accounts:

I)ate:l") 2o 03Prepared by;

Data requLed

o Checked with E&D for receipt ofbills

o All bills reccivcd against this PO--edf[s not received against this PO. o Part bill received against this PO

Date of payrnent:Amount paid:o Advonce paid against this PO

Details ofpan bill received

Cr. given to supplierBill amountBill dateSl. No

I

1

n \Remarks by Accountants:

ulL{l>?DateL\----Sign:
I

nep-.i ty' il cj y J-)utln-
Notes: l. POs/WOs issued for tumkey works - may have been prcccssed by E&D Check bcfore filling the atxNe.

Date:Sign:Prepared by

Remark by Ravi + details ofbills to be approved:

MRN no.Bill amountBill dateBill no.Sl. No.

I

)

0c
3

k 4l^uRemarks

or|'rft3.DaleSign:Prepared by: Ravi

Ttrercafter, prepare advice for credit to suppli€r and send to Soham for proccssing

Advice by MD - action to be taken

n Prepare bill in SSLLP for material supplied
D Get certified bill fiom suppliet (not original)

Keep PO open. Material awaitedClose PO

Sign

tr

Date

Accounts to be reconciled with supplier Cet supplier's ledger

Remarks:

Approved by: Sohan

Form for closure ofpurchase order dt 09-03-23 ver5'docx

not rcceived.

a Close PO - Balance material will be re-ordered by new requisition.

c Keep PO open. Work under progress.

Remarks bv engince" nlnhLnin I nA I 9--0, L? i vad r,l-alz llni-t o

Bill no.
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