PURCHASE DIVISION
Advice for approval for credit to supplier

e e i T Ny B

m Bill date Bill amount Original attached

Proof of delivery
matches MRN

Quantity received as per PO /WO
Close PO /WO

Payment — due date
Remarks:

Approved by Purchase Officer Purchase Accounts
Manager Manager

Approval limit m Above 20k Above 100k m Above 20k

Notes: 1. In case amount to be credited to supplier and the bills tota] does not match, accountants to prepare JV for debit or credit.
2. This set should only have 5 documents i.e., advice to credit to supplier, original bill, proof of delivery, original purchase order
with barcode, original requisition. 3. Do not attach additional documents like we; i

documents, Eway bills, test reports, etc. 4. In Amount A, exclude t

B. 5. This report must reach HO within one working day of ap




\ —
Form for closurc of purchase order

\ PO no.: 9uqq) PO date: \\ .
‘Ercoded PO available ".’TN l] h%u\u\c?v};%‘n?;vuhm I uY

e —

Reg. no.: —f),é‘-N

A 'np;.'wuiluhlc PO available

Data required from site/engineets:

MRN nos. related to PO l s
Yl material rfcr;\ic—al—g - - Material not received.
I By

o Part material received.
ESE NS i L
5 Close PO - Balance material will be re-ordered by new requisition
e -_f»__..,——-‘——-—r—-——‘—r—-‘*—.*_—-_-——‘—"""- mr——
1 Cancel PO. Material will he re-ordered by new requisition
e
e —

o Cancel PO. Material not regnired.

u Keep PO open. Work under progress.
=

11 Keep PO open. Matcrial required.
e 10 TRone o Oy oA ONE e o
wry of DCs/proof of detivery * PO 1. Provide copics

way of scpamte attachment. 2. Provide scanned ¢

Notes: 1. Provide details of matenial received by
of invoices if available. 4. This entire set 1o be scanned and sent 1o Ravi.

Prepared by:
—————

Data required from accounts:
nst this PO.

Checked with E&D for receipt of bills.
5 Part bill received against this PO. o All bills received agai

JeHills not received against this PO
o Advance paid against this PO Amount paid: Date of payment:
Details of part bill eceived:
Bill date Bill amount Cr. given lo supplier

el HRDs PO

3
Remarks by Accountants: {2F A% N O‘? e CQ;LVQC’ Q,QQJS
e o YT L % T o o LB T L
Notes. 1. POS/WOs issued for ke “works - may have been processed by ESD. Check before filling the above.
r Prepared by: } Sign: | Date:
Remarks by Ravi + details of bills to be approved:
[ﬁ No. ’ Bill no. { Bill date Bl amount MRN no.

[ 1
lzll ;l

[ 3 ] J
[ Rezmarks: Faveice o 9 tm [up,

Prepared by: Ravi A

/ . y: Ravi ISign. A\ [Date: g &V

Advice by MD - action to be taken. Y JO R R :
,z’ﬁ-epare bill in SSLLP for material supplied.

/ 0 Get certified bill from supplier (not original).

= - >
% / Thereafter, prepare advice for credit to supplier and send to Soham for processing.
Keep PO open. Material awaited

\ﬁ/ | Close PO o
! Accounts to be reconciled with supplier. Get supplier’s ledger.

[ Remarks:

/ APPrOved by Soham I Sl.gﬂ:
Dﬁﬁ: G
I\ P

Form for closure of purchase order dt 09-03-23 verS.docx



Original / Office Copy / Prchase Div.Capy

P 12023 1631 .55

B n r
|

GV Reserch Centers Pyt Ltd
5-4-187/3&4, 11 nd Floor, Soham Mansion, MG Road, Secunderabad-500003
GSTNo.: 36AAHCGA562D1ZP
% _ w2 < - ‘ |
' Supplier Details E l l 'f
A Summit Sales LLP Doc No ! 94991 | 206443 3
5-4-187;384,]1 nd fioor,Soham Mansion,MG Road, Secunderabad Doc Date 13-12-2022 !
Quote No ' Nl 3
| |
GSTIN 36ACQFS2044C127 Quote Date 130112022
0618244433 SupplyType | Supply ;

Kind Attn : Hamendra,Prabhakar
Purchase Order for the Supply of following Items.

N "~ Item Name ] ey Rate | Dis% | GST | Amount
13507 - Computers and Peripherals - Ext. Hard disk - NA - 1,000 3,913.00{ 0.00 18,000  4617.34
RS 4857235 to ethermet converter | .
i a T Total Order value ... | 61738
Rupees : Four Thousand Six Hundred Seventeen and Palse Thirty Four Only. !
| Terms Conditi -
Specification / RS 485/235 to ethemet converter
Payment Terms  After delivery and production of bil
Tax GST included
Defivery Date Immidiate
Delivery Location  Innopolis
Sy no-542, Genome Valley, Thurkapally, Hyderabad, Telangana
Phone. Nagamani(Engineer) - 7981951035
Penality For Delay Nil
Transportation Nil
Warranty Ni
Advance Paid Nil
specifications, above order Is for SITE purpose

Other Terms Wemsewemedgmmre;ectﬂemsnoloonfomhgnoquaﬁymd

Completion Date  Nil
Measurment Nil

Security Nit
to process Involce for payment. DO NOT send original invoice to

Remarks ‘Originel invoice + copy of proof of delivery Is required
sile. Original invoices must be sent to HO office or purchase site office. Proof of delivery/DC can be sent by email.'

For G V Reserch Centers Pyt Ltd
ps =
Authorised Signatory ﬂ\& Accepted the abova Tarms And Conditions
’q_ For Summit Sales LLP
- -

Nama : :\ = '
AC* Date: _/_j_.
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Purchase Order

Page(s) 1 Of 1 08-02-2023 10:41:01
(From Company : G V Reserch Centers Pvt Ltd : III |I|II|II|"| Ill I||
1 5-4-187/38&4, 1I nd Floor, Soham Manslon, MG Road, Secunderabad-50( 4991
‘r G ST No. : 36AAHCG4562D1ZP 29.11.22 5:59:41
|supplier Details -1 !
e - e e ¢ - — T Tamaa |
- Summit Sales LLP TDoc No B4991 FZ06443 T
b g ‘ I TS, S
: 5-4-187/3&4,1I nd floor,Soham Mansion,MG Road, Secunderabad ‘I Doc Date | 13-12-2022 1
} ‘QuoteNo NIl |
| GSTIN 36ACQFS2044C1Z7 |Quote Date | 30-11-2022 |
| 040-66335551 9618244433 ‘SupplyType  Supply |
N I e ——— SR DTN iiiiniiniiiii i | (52 5=, (EIPE ST TGS PR PEP U
Kind Attn : Hamendra,Prabhakar
Purchase Order for the Supply of following Items.
il:_ " ItemName | Qu | Rate | Eés_%jfés?] ~ Amount
|1/3507 - Computers and Peripherals TExt.Harddisk-NA- | 1.00| 3,913.00 0.00| 18.00]  4,617.34 |
|nos * 1 \ 1 \ |
| RS 485/235 to ethernet converter \ l ; : | \
Total Order Value ... |  4,617.34
[Rupees : Four Thousand Six Hundred Seventeen and Paise Thirty Four Only. e e
Terms and Conditions :-
%
Specification / RS 485/235 to ethernet converter |6 \2* .
| 'k A\ L
Payment Terms After delivery and production of bill /)N\ R i
.. " .;‘:l
Tax GST included A
Delivery Date Immidiate
Delivery Location  Innopolis )
Sy no-542, Genome Valley, Thurkapally, Hyderabad, Telangana A
Phone. Nagamani(Engineer) - 7981951035 _ ‘ A i
-p ¢ 5 v i
Penality For Delay Nil ..‘J"\ vo
e
Transportation Nil
Warranty Nil
Advance Paid Nil
Other Terms Wefeeerveﬂ\eﬁgtﬂterejedﬁemsnatmnfmmmgtoquaﬁyandspec&fmaﬁons,aboveefderis!orSITEgmfpese
Completion Date  Nil
Measurment Nil
Security Nil
Remarks 'Original invoice + copy of proof of delivery is required to process invoice for payment. DO NOT send original invoice to

site. Original invoices must be sent to HO office or purchase site office. Proof of delivery/DC can be sent by email.'

Accepted the above Terms And Conditions

Authorised Sigratory For Summit Sales LLP

Name : Name :

Date: _/ /_



