Form for closure of purchase order

POno: |qgo\q | POdate: \%\0\ 22 Req. no.: D%%O i Advice Scan ID .
Barcoded PO available [(¥/oN | Invoice original available | oY/erK /oCopy available | POD available | oY/@N
Data required from site/engineers:

MRN nos. related to
PO

Wateﬁal received.

‘ o Full material received.

l BMaterial not received.

{2 Obse PO - Balance material will be re-order

new requisition.

o Cancel PO. Material not required. &s

eCancel PO. Material will be re-ordered by new requisition

0 Keep PO open. Material required.

' 0 Keep PO open. Work under progress.

Remarks by engineer:

\
Notes: 1. Provide details of material received by way of separate attachﬂimt 2. Provide scanned copy of DCs/proof of delivery + PO. 3. Provide copies

of invoices if available. 4. This entire set to be scanned and sent to Ravi.

A

Prepared by: HI HU H Sign: 4 Date: - } ou I no019
Data required from accounts’ Ll e
o A Checked with E&D for receipt of bills.
D4'Bills not received against this PO. o Part bill received against this PO. o All bills received against this PO.
0 Advance paid against this PO Amount paid: Date of payment:
Details of part bill received:
Sl. No. Bill no. Bill date Bill amount Cr. given to supplier
| 8
2,
3,
= ,

Remarks by Accc;untamg:

Prepared by: Sign: Date:
lf‘% K~ (Yluly 2
Notes: 1. POs/WOs issued fi ey works - may have been prof€ssed by E&D. Check before filling the above.
Prepared by: Sign: Date:
Remarks by Ravi + details of bills to be approved:
S1. No. Bill no. Bill date Bill amount MRN no.
— 1 S— .

2,

3. * ] o
Remarks: P .,ELU ﬁ\ y etuved 5 fle (o Hy Po
Prepared by: Ravi Sign: /Q Date: 9 »] Yy ’ |

Advice by MD - action to be taken.

(

<

o Get certified bill from supplier (not original).

o Prepare bill in SS

LLP for material supplied.

O /

Thereafter, prepare advice for credit to supplier and send to Soham for processing.

Close PO

/A4

Remarks:

o Accounts to be reconcnled with suppher Get supplier’s Iedg\\AX raa
-m.h

KeeWﬂai awal\ed
\

;\\f‘1

Approved by: Soham

Sign:

DY

O \‘g’:; c\ r\u

Form for closure of purchase order dt 09-03-23 ver5.docx




Purchase Order
% Pageis) 1 Of | 18-01-2023 15:45:2) ’ y’u”l""""l" Y
1

_ From Company : Summit Sales LLP 10.01.23 4:03:10
. 5-4-187/38&4,11 nd floor,MG Road, Secunderabad-500003.

G ST No. : 36ACQFS2044C177

Supplier Details

Maha Lakshmi Traders Doc No 96219 170700
12/142, Beside India Overseas Bank, Main Road,Alwal Doc Date 18-01-2023
Quote No Nil
GSTIN 36ACQFS2044C1Z77 : Quote Date 12-01-2023
9866920214 SupplyType Supply
Kind Attn : Mr.Kailash Choudhary
Purchase Order for the Supply of following Items.
Item Name Qty Rate Dis% GST Amount
1 301300 - SACP-Sanitary-CP - Concealed flush tank 40.00 2,650.00 48.00 18.00 65,041.60
plate--Gebritte - - - Nos
P \‘fl:l‘l - } Sy &
MC«'&- el Nede Ferv Total Order Value . . . 65,041.60

Rupees : Sixty Five Thousand Fourty One and Paise Sixty Only.

Conditions :-

Specification / All items shall be of 'Geberit' brand. Alpha model.

Payment Terms After Delivery & Production of bill

For#iDs APPROVAL

Tax Inclusive of all taxes E]
Agh Valus/quantity beyond limits.
Delivery Date Within 3 days JQ /q y Y mits
?o/Req. processed-post approval.
Delivery Location  Summit Housing LLP 5 #pproval for technical details/clarification
Cherlapally Behind Kingston PG college, Hyderabad ' *Rapfenishing SSLLP stock
Phone. 9618244433, Hamendra O Gher
Penality For Delay Nil
Transportation Transport cost shall be borne by us.
Warranty 10 yrs on flush tank & 25 Yrs guarantee on spare parts
Advance Paid Nil
Other Terms We reserve the right to reject items not conforming to quality and specifications. Above order for stock repeleneshing
purpose r 2
Completion Date  Nil [ ‘ & }. LAt ‘
. VI N L.
Measurment Nil N2 v .
Security Nil
Remarks Original invoice + copy of proof of delivery is required to process invoice for payment . Do not send original invoice to

site. Original invoices must be sent to HO office or purchase site office. Proof of deli vary /DC can be sent by email

APPROVED BY

\/\// 19 JAN 2023

HAM MOD!I
MANEglNG DIRECTOR

For Summit Sales LLP Accepted the above Terms And Conditions
-
Authorised Signagory For Maha Lakshmi Traders
N
[ ~
19] & [909 o
Name : ___ _ Name : e g e Datel .t



Requisition Form

Company Name: SSLLP
Site & Phase : SHLLP
Unit No./Block No.

Supplier:

Material required
before date:

| SACP6660-Sanitary CP-Concealed flush tank plate--Gebritte--Nos

Remarks: For Stock Replenishing purpose

S No Item
2
3
4
5
6
7
8
9
10
m:.m_:mn_,
Prepared By: M.Asha jyothi
Approved By: Minish

Sign & Date:

Date: 12.01.2023
Time: 11:00:00
Req. No. 170700
1D No. £3 * s
OQ OG_.EE;N.EQ Order Qty
required at site
40 = 42 40
Project Purchase
Manager

Inward No Inward Date

MD

APPROVED B}
12 JAN 2023

MANAGING DIRECTOR




