
PURCHASE DIVISION
Advice for approval for credit to supplier

Date eP ,r l) 3 Prepared by V. Pnvl Serial no t+igr
Supplier name R n. c ooc".E 'fqJ.f* P0 r-tr HO inward no

Firm./Company G'v 9. c Proj ect _foo,pli_r HO received date

PO/IVO date o 6l) ILL POA O No 81?zr Scan ID

Sl no Bill no Bill date Bill amount Original attached

I ,i dlrr 0(J?rot o\rl>> ,ilrlu, lf 8,f oo' n r.d-Yes n No

a ?to+,3Y?9,\rr; P r rf alrr I
trYes D No

3 v eB6r, nYes o No

4 trYes tr No

Amount A - Bills total (Excluding Transport & Hamali ) I foc hl
Proof of delivery by way of: o DCVbill a Steel repon C pour report o Solid block report tr Installation report

MR}i
nos.

Proofofdelivery
matches MRN

o Yes o No

Amount B Other Credits :Transportation charges

Amount C Other Debits

Amount D (D:A+B-C) - Amount to be credited to the supplier l[8, ruo - r.9

AmounlE-PO/WOvalue
"2)f,too -'..

Amount F -Difference (A -E) ,fr l,\oo -.-'t
Quantity received as per PO A O D Yes tr Excess received o Short received YPan received

Close PO / WO /o Yes o No - wait for balance material o Other

Payment due date
3 o )v\r-r '

Remarks D.-l 9i\\ cJ o.4 Po

Approved by Purchase Officer Purchase

Manager
MD Accountant Accounts

Manager
Name V.Rnvt
Sign 4)
Date aelvl13
Approval limit upto 20k Above 20k Above l00k upto 20k Above 20k

with barcode, original requisition. 3. Do not attach additi documents like weighment slips, RMC batch reports, duplicate
documents, Eway bills, test reports, etc.4. In ude transport, etc., and instead include in Amounl

approval by

APPROVE

2 9 APR M:3

SO
AG RoTNMA

DBY

manager

Notes: l. In case amount to be credited to supplier and the bills total does not match, accountants to prepare JV for debit or credit.
2. This set should only have 5 documents i.e., advice to credit to supplier, original bill, proofofdelivery, original purchase order

B. 5. This report must reach HO within one
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Scrn l[)

k, l'a)1, ivril;rhlc

Mr,crial trol rccctrcrl

u (-anccl 11). Mrtcrial willhc rc.ofdcrcd hy ncw rcquiririon

u l(ctp IO oJrcn. Wrrl undcr progrcrs.

N,PPROV ED RY

26 APf, Titzl

soH
MATIT:GI

AM MODI

lahlr

nlr

, i;,, v rYr, N

PO no.: ,)

llrrlnhlcBanod e(l

NRN nrs. rchtc.d l(r I(

L- Canccl I0. l{rtcritl not rclnirrd

u Kccp I'O tr1cn. Mrtoial roprirtd

Rcmrrl|t hr cntinrtr: o o-\t
lx:qln t
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tr

{

Chcckcd wiri lJ&D for rcccipt of bills.

Drtr nquir{
\rrrrl hy: Sign:

8ccounLs:

not Eccivcd agrinst &is pO E Pan bill rcccivcd a8aiDsr I[is PO. o Allbills r.{.ivcd .lainst lftis pO

Arnourt poid: D8(c ofpayrn.nt:

Billdate Bill s]nolrtrt Cr. givcn to $!pli.t

o A&aDcc p6.id rgsias( tbis pO

Dcaib ofpart bitl ttccirtrl-

Sl. No. Bill no.

I

2.

'reCave o
oLl

3

RcEarts by AocouDLrts:

Prcpared by:

no
Sigu:

r'At
Da&; 23

Nors l. POE/WO' irlod fu. - miy h.v! b..n Foc.r.€d by Cltcr& b.foE fillht dlc rboyc.

Prcparcd by; Sign: Date:

Rcarrh by Rrvi + dc,E!'16 ofbills O bc approvcd,

Bill no. Bill datc Bill amoral MRN no.

I I HYz2. 6fr 3lor, o{.g,Lr, l4 I tl l+A,Too. ro
2. 3tol t 3\+1 ,\t2i, r Blq

p*l
Sigl:

t8

DaG: , { \Prcpared by; Ravi

3

eq clotel 4ovot'c .Rcoarb; N.4J q t5

Ad],icEby MD - aeti(Il, to be takf/r,.

certified bill fiom supplier (not o ginal).

Theraftcr, prqzre a$nce for credit m supplier md scnd to Sohan fur processing-

Closc PO o Kecp PO open- Material awaitcd

Accoua8 to be recoaciled witt supplier. Ga supplier's ledger.o

Rccrarks:

Approved by: Soham Sign: Date:

Form for closure ofpurchasc order dt Og_03-23ver5.docx

NGO IRECTC
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SI No.

7),

o PrcpaE bill in SSLLP for material supplied.
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ij""
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