
PURCHASE DIVISION
Advice for approval for credit to supplier

Date: ovlrf13 Prepared by V. Rav r 1750J
Supplier name CL|V" €al:neevy l.rorrV. HO inward no.

Firnl/Company (r uy Project rtt LY HO received date

PO/WO date )Ll>l rZ PO/WO No gTYs(}. Scan ID.

Sl no. Bill no Bill date Bill amount Original attached

I 8oo I a+l{,r tl/ lYl- .o \,6Yes o No

2

I trYes o No

3 DYes D No

.t DYes D No

Amount A - Bills total (Excluding Transport & Hamali Charges):
./'- ll, trl- ro

Proof of delivery by way otYDcstbill tr Steel report D RMC pour report o Solid block report o Installation report

MRN
nos.

Proof ofdelivery
matches MRN

ld{es n No

Amount B -Other Credits : Transportation charges

Amount C -Other Debits :

Amount D (D=A+B-C) Amount to be credited to the supplier Ir ttl - ur
AmountE-PO/WOvalue: 1l , rrl- l^
Amount F -Difference (A - E): r.l r L-
Quantity received as per PO /WO /o Yes c Excess received o Short received o Part received

Close PO / WO /o Yes o No - wait for balance material tr Other

Pavment due date or[e [r: -

Remarks:
I ,..0 A.'tt 9 Clou Q,t

Approved by Purchase Officer Purchase
Manager

MD Accountant Accounts
Manager

Name:
V 'P DYt

Sign: ru,
Date oVlrlz,l
Approval limit Above 20k Above 100k upto 20k Above 20k

Notes: I . In case amounl to be credited to supplier and the bills total does not match, accountants to prepare JV for debit or credit
2. This set should only have 5 documents i.e., advice to credit to supplier, original bill, proofofdelivery, original purchase order
with barcode, original requisition. 3. Do not attach additional documents like weighment slips, RMC batch reports, duplicate
documents, Eway bills, test reports, etc.4. In Amount A, exclude transpon, Hamali charges, etc., and instead include in Amount
B. 5. This report must reach HO within one working day ofapproval by purchase olficer/purchase manager.

ERI

Serial no.

I tT 8'l'l

Upto 20k



Po no qT)e y PO date Jrlo "l>J
Req. no lTo*?1 Advice Scan ID

Barcoded PO available o Y/d1.1 aN /oCopy available POD available /cN
Dsta required from site,/engineers:

MRN nos. related to
PO ll+ 819
o Part material received o Material not received.

o Close PO - Balance material will be re-ordered by new requisition

o Cancel PO. Materia.l not required o Cancel PO. Material will be re-ordered by new requisition

a Keep PO open. Material required. o Keep PO open. Wo* undo progress

Remarks by engineer: -+ U ^, -[r, ia;@,
Notes: I - Provide &latu of rnaterial received by ucy of sepdrate attachmcnt. 2. Provide scatrD€d copy of DCs/proof of delivery + PO. 3. Provide copies
of inrr'oices if arailable. 4. This ende set to b€ scmed and s€ilt to Ravi.

Prepared by: Ntrl ltH Sign: -tr a4! r-eloVlri,Date

Data required from accounts:

tr Checked with E&D for receipt ofbills.

grdills not received against this PO D Pan bill received against this PO

o Advance paid against this PO Amount paid Date ofpayment

Details of part bill received

Sl. No Bill no Bill date Bill amount Cr. given to supplier

1

2

3

Remarks by Accountants
I

Sign Date
r-{

Notes: I . POSAVOS issu€Cf, nmley works - may hare been processed by E&fr. Clect Uetore hllirg the above

Prepared by Sign

Rernarks by Ravi + details ofbills to be approved

SI, NO, Bill no Bill date Bill amount MRN no

I Eoo f. ,:r)ol-fLl ll, lrl - ro llB Ii1
2

l
r.l <, riD'r 6-t yrov.l l<r a" .lad .l1voi cp ,

Remarks

Prepared by: Ravi Sign: ..41 .
Date: gg ovfr-},

Advice by MD - action to be taken.

o Get certified bill llom supplier (nor original) o Prepare bill in SSLLP for material supplied

.{ , prepare advice for credit to supplier and send to Soham for processing.Thereafter

.{ Close PO o Keep PO open. Material awaited

tr Accounts to be reconciled with supplier. Get supplier's ledger

-ARemarks ED
Approved by: Soham Sign Date

Form for closure of purchase order dt 09-03-23 vers.docx

Form for closure of purchase order

Invoice original available

Full material received.

o All bills received against this PO.

4.

'-d,r4,4

Date.

\MN\ 
'tuIJ

\:,,



Purchase Order
Paqe(5) I of I 28-04-2O23 l7:35r16 Oiginal / OfIi(€ Copy / Purchase Oiv.Copy

From Company : Summlt Sales LLP
5- 4-187 I 3&4,1, nd fl oor, MG Road, Secunderabad-500003.

G ST No. : 36ACQFS2O44CLZ7

Supplier Details

Shiva Engineerlng Works

5-4-23, Distillery Road, Shop no. 114, Ranigunj, Ispat Bhavan,
Secunderabad - 500003.

GSTII{ 36AFLPA133OH1ZY

0 40 - 6633 63 49 I 665 68 57 6 939t052252

xind Attn : llr. shiv!

Purchase Order for the Supply of following Items

276000 - MISC-Miscellaneous - Temperature
Guage-o-soDeg C- - 6" stem length - Nos
GURU make

929800 - MISC-Miscellaneous - Thermowell-15Dmm- - 6"
stem length - Nos

6.00 1,2s0.00 18.00 8,850.00

6.00 325.00 0 00 18.00 2,301.00

97434 17077t

22-02-2023

Quote No

Quote Date

Nit

22-02-2023

SupplyType Su pp ly

Item Name Rate GST Amount

Terms ard Condilions :-

Specificatbn, As per details given in the quotaton

P.tlrrEnt Terms '100% as advanc€.

Tar lnclusive of all tares

Dclivery Date Same Oay

Irelivery Locatirr SSLLP€VOC

Phone

Pemlity For Dohy Nil

Transport lixr Exba.

W.rrar y Nil

i!,
I

i
I

I:' ':,
b-r:

Total Order Value . . . 11,151.O0

'rks c.a
,rJ bii ls r.v4 ft

ilcco:tn ts verifitd anJ
rcce yed

is pO rycrc
acc

Advance Pai,

Olher Te]ms

Cornphtion Date

Jtleasurme

S€curity

Remarl(s

Rs: 1'1,151 by Cheque/RTGS. Cheque no: ,dated

We reserve the right to reiect items not confoming to quality and specifrcatiorE.

NA

NA

Nit

Original lnvoice + Copy o, proof of deEvery is rsqtked to p.oca6s irwoic€ for paymeri. DO NOT 8€nd originalirxd)e to
6ite. Odginal lnvoice must be sent to Head Office. Prool of delivery/Dc can be ser by email.

Fot surrrr[ 916 LLD

Authorlsed Sl9natory

Ac.epted ti€ above Terms And Conditions

For Srrv. E.glr..rt g Wo s

oate , JJ_

-+-
Doc No

Doc Date

I atv I Di3q6

-.1rr
1

]Euples : eterien trousan4Ole ffunOrg! fiftv one ontrr.



IRN

TAX INVOICE (ORIGINAL FOR RECIPENN

e561f27 b3f 21 1 9Ot20dc001 3a3ead674e6c821t 1 1 gZ S33lcg7 1 2c1 -
cle05fa8c2
11231il?3322523
27 -Feb-23

Ack No.

Ack Dale

PAN : AFLPA1330H
GSTIN : 36AFLPA1330HIZY
Billed To

M/S.SUMMIT SALES LLP
54.187 / 3 AND 4, 3RD FLOOR,
SOHAI\4 MANSION, I\,4,G ROAD, SECUNDERABAD.sOOOO3

lnvolce No.

OCNo.

Order No.

LRNo.

Vehicle

Transpo(er

Destination

8002

97 434117 077 I

Date

Date

Date

Date

21-Feb-23

22-2-2023
StateName
GSTIN

Telangana
36ACQFS20/t4Cl27

Code: 36

Shipped To

M/S.SUMMIT SALES LLP
5-4-187 / 3 AND 4, 3RD FLOOR.
SOHAM MANSION, M.G ROAD, SECUNDERABAD.sOOOO3
PROJECT:-SSLLP-GVDC

StateName : Telangana Code: 36
GSTIN : 36ACQFS2044C1Z7

S No. Description of Goods/Services atv Rate Disc(%) Amount

1

2

TEI\,iPERATURE GUAGE

THERMO WELL ,15-,IsONB

HSN
/SAC Code

90251990

90259000

Rate of
GSr(%)

18.00

18.00

6 Nos

6 Nos

1,250.00

325.00

\qg
\\-t81q

Q-bicrrn

Total lnvoice Amount 0n Words)

a
.T

u<\>\>3
e8v\43

7,500.00

1,950.00
9,4sO.OO

850.50
850.50

I I,15't.00
E&OE

otals l2 Nos

lndian Rupees Eleven Thousand One Hundred Fifty One Only

HSN/SAC Taxable
Value

. Central Tax
Rate Amount

State Tax
Rate Amount

Total
Tax Amounl90251990

90259000
7,500.00
1,950.00

9%
ga/o

675.00
175.50

9% 675.00
175.50

1,350.00
351.00Total 9,450.00 850.50 1,701.00

Tax Amount (in words) : Indian Rupees One Thousand Seven Hundred One Onl
Declaration

Company's Bank DetailsWe declare that this invoice shows the actual price of the goods
described and that all particulars are true and correcl.

Bank Name

" All Disputes Subjected to Secunderabad Jurisdiction
I e,rc t,to.

] Branch & IFS Code

YES BANK LTD
042484600000145
NAMPALLY & YESBOOO0424

Customer's Seal and Sign€ture for SHIVA ENGIi{EERIN G WORKS

{*1#'.,

Shop: 040 663363 49 / 6656857 6

Accounts: 040 40201990 rneenn WorksShiva En

D nato

OUTPUT CGST
OUTPUT SGST

---t

850.50

5-4-23, Distillery Road, Shop No. 1'1, Raniguni
lspat Bhavan, Secunderabad - 500 003


