PURCHASE DIVISION
Advice for approval for credit to supplier

Date: oy l rl v 3 | Prepared by V.-RAV) Serial no. 1 750 IJ

Supplier name .QL.;VG €n ;: n eevﬁf Woyw ., HO inward no.

Firm/Company Cf LLP Project Cu LLr . HO received date

PO/WO date 2 9_, L’ » 7 | PO/WO No. qQFVIY, Scan ID.

Sl no. Bill no. Bill date Bill amount Original attached

1. 800 Q &;{,,)‘IL? [[)]3",._ W \Cﬁ”es o No
2. f oYes o No
3z / oYes o No
4. ' oYes 0 No

Amount A — Bills total (Exc!udm/g_’j' ransport & Hamali Charges): ] ‘) IS =W

Proof of delivery by way of:¥¥ DCs/bill o Steel report o RMC pour report O Solid block report o Installation report

MRN Proof of delivery vrYes o0 No

nos.: V1 LA . matches MRN

Amount B —Other Credits : Transportation charges —

Amount C —Other Debits : _ =

Amount D (D=A+B-C) — Amount to be credited to the supplier: Lt i Sl w

Amount E—- PO/ WO value: . H,'YIFW

Amount F — Difference (A — E): Nit—

Quantity received as per PO /WO ‘/EI/Y;S o Excess received o Short received o Part received

Close PO/ WO g D/Yes o No — wait for balance material o Other

Payment — due date ¢ r‘ & [,_J )

Remarks: (__lh\?ni) LD ?’ Clere "HLE PO‘

Approved by Purchase Officer Purchase | MD Accountant Accounts
Manager Manager
Name: V ‘Q F)Vl
Sign: AJ
*
Date 6 \” 3'""7" 3 |
Approval limit Upto 20k Above 20k Above 100k Upto 20k Above 20k

Notes: 1. In case amount to be credited to supplier and the bills total does not match, accountants to prepare JV for debit or credit.
2. This set should only have 5 documents i.e., advice to credit to supplier, original bill, proof of delivery, original purchase order
with barcode, original requisition. 3. Do not attach additional documents like weighment slips, RMC batch reports, duplicate
documents, Eway bills, test reports, etc. 4. In Amount A, exclude transport, Hamali charges, etc., and instead include in Amount




Form for closure of purchase order

PO no.: q:}'.l_rj Y PO date/: &-’-'D "’I'PB Req. nci' | Fo393) Advice Scan ID P
Barcoded PO available | o0 Y/&N | Invoice original available VAY/oN /oCopy available | POD available VOY/o N
Data required from site/engineers:

MRN nos. related to 899

> |1+ o

0 Material not received.

0 Part material received. KFU]I material received.

o Close PO — Balance material will be re-ordered by new requisition.

o Cancel PO. Material not required. o Cancel PO. Material will be re-ordered by new requisition

o Keep PO open. Material required. 0 Keep PO open. Work under progress.

) K vewived

Remarks by engineer:

Notes: 1. Provide details of material received by way of separate attachment. 2. Provide scanned copy of DCs/proof of delivery + PO. 3. Provide copies
of invoices if available. 4. This entire set to be scanned and sent to Ravi.

Prepared by: Nid) 2 H Sign: (92 A}ﬂ Date: :Le’o\{‘l.? .
Data required from accounts: 2
o Checked with E&D for receipt of bills.

L
NBills not received against this PO.

o Part bill received against this PO.

o All bills received against this PO.

0 Advance paid against this PO Amount paid: Date of payment:
Details of part bill received:
Sl. No. Bill no. Bill date Bill amount Cr. given to supplier
|
2
g,
4
Remarks by Accountants:
Prepared by: Z Wl Sign: ;@ Date: 29 'L{ "9/ 2

Notes: 1. POs/WOs issued{@g turnkey works - may have been processed by E&D. Check before filling the above.

Prepared by: Sign: Date:

Remarks by Ravi + details of bills to be approved:

Sl. No. Bill no. Bill date Bill amount MRN no.
T Boo L 2FJexz [],15) 0 1'% 895
2,
3- A

Remarks: ) e Np's BY Pon-.P l—l{ eu doged  nvoice

Prepared by: Ravi Sign: /@ﬁ Date: 94|oy ’ 23,

Advice by MD - action to be taken.
0 Get certified bill from supplier (not original).

0 Prepare bill in SSLLP for material supplied.

N )2/ 2 Thereafter, prepare advice for credit to supplier and send to Soham for processing.

w Close PO o Keep PO open. Material awaited

o Accounts to be reconciled with supplier. Get supplier’s ledger.

Remarks:

Approved by: Soham Sign;

Form for closure of purchase order dt 09-03-23 ver5.docx



Purch
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raer

Original / Office Copy / Purchase Div.Copy

|
|From Company : Summit Sales LLP

5-4-187/38&4,1I nd floor,MG Road, Secunderabad-500003.

G ST No. : 36ACQFS2044C1Z27

| Supplier Details

. B - S— S - 2
Shiva Engineering Works Doc No 97434 170771
5-4-23, Distillery Road, Shop no. 114, Ranigunj, Ispat Bhavan, FE—— e
Secunderabad - 500003. . izl ki B

| Quote No - Nil
GSTIN 36AFLPA1330H1ZY Quote Date 22-02-2023

‘ 040-66336349/66568576 9391052252 —SupplyType Supply
Kind Attn : Mr. Shiva
Purchase Order for the Supply of following Items.

[ o ‘Item Name 'Qty ]  Rate Dis% GST | Amount J

B . - — | -
1/276000 - MISC-Miscellaneous - Temperature 6.00 | 1,250.00 0.00| 18.00 ‘ 8,850.00 |
|Guage-0-50Deg C- - 6" stem length - Nos . . ;
| GURU make | . i |
2/929800 - MISC-Miscellaneous - Thermowell-15Dmm- - 6" 6.00 325.00 | 0.00| 18.00| 2,301.00
|stem length - Nos | '

. ) Total Order Value ... | 11,151.00

[Rupees : Eleven Thousand One Hundred Fifty One Only. - - o o |

Terms and Conditions :-

Specification / As per details given in the quotation.

Payment Terms 100% as advance.

Tax Inclusive of all taxes

{ S50fa v

Delivery Date Same Day { L accounts verjfia,

y ',' HO D;iis wrt th"' DOJ Ied \and

Delivery Location SSLLP-GVDC — received p U wera

fite acco
| e unts
Phone. Vi
Penality For Delay Nil | Dage:
S

Transportation Extra.

Warranty Nil

Advance Paid Rs: 11,151 by Cheque/RTGS. Cheque no: ,dated
Other Terms We reserve the right to reject items not conforming to quality and specifications.

Completion Date NA
Measurment NA
Security Nil
Remarks Original Invoice + Copy of proof of delivery is required to process invoice for payment. DO NOT send original invoice to

site. Original Invoice must be sent to Head Office. Proof of delivery/DC can be sent by email.

For Summit Sales LLP

Authorised Signatory

Name : Name :

Accepted the above Terms And Conditions

For Shiva Engineering Works

Date: _/_ /




TAX INVOICE (ORIGINAL FOR RECIPIENT)

IRN : e561f27b3f21190f20dc0013a3ead674e6c821f1187533fc8712¢1-
cle05fa8c2
Ack No. : 112315473322523

Ack Date : 27-Feb-23

PAN : AFLPA1330H
GSTIN  : 36AFLPA1330H1ZY

"Billed To ~ |invoice No. : 8002 Date: 27-Feb-23
M/S.SUMMIT SALES LLP |
5-4-187 / 3 AND 4, 3RD FLOOR, /D C No. : Date:
| SOHAM MANSION, M.G ROAD, SECUNDERABAD-500003 | 1y .- No. : 97434170771 Date: 22.2.2023
StateName : Telangana Code: 36 e .
GSTIN . 36ACQFS2044C127 LR No. : Date:
Shipped To — ———————————————{ Vehicle
M/S.SUMMIT SALES LLP Transporter

| 5-4-187 / 3 AND 4, 3RD FLOOR, .
| SOHAM MANSION, M.G ROAD, SECUNDERABAD-500003 | Destination
PROJECT:-SSLLP-GVDC

i StateName : Telangana Code: 36
i GSTIN : 36ACQFS2044C12Z7 ;
S No. Description of Goods/Services HSN Rate of Qty Rate Disc(%) Amount
ISAC Code  GST(%)
1 TEMPERATURE GUAGE 190251990 . 18.00 6 Nos 1,250.00 | 7,500.00
2 THERMO WELL 15*150NB 90259000 18.00 6 Nos 325.00 ~1,850.00
9,450.00
OUTPUT CGST 850.50
QUTPUT SGST | 850.50
ar  &\2\22
W 899 &‘8\')’\13
e & |
| D AR < 1 [ . 12Nos ] ] 11,151.00
Total Invoice Amount (in Words) E&OQE
Indian Rupees Eleven Thousand One Hundred Fifty One Only
HSN/SAC : > Taxable | CentralTax |  State Tax | Total
: Value Rate | Amount = Rate Amount | Tax Amount
90251990 7,500.00 9% 675.00 9% 675.00 1,350.00
90259000 B . 1,950.00 9% 17550 9% 175.50 351.00
Total 9,450.00 , 850.50 ] 850.50 1,701.00
Tax Amount (in words) : Indian Rupees One Thousand Seven Hundred One Only
Declaration - ' Company's Bank Details i B
We declare that this invoice shows the actual price of the goods | Bank Name : YES BANK LTD
| described and that all particulars are true and correct. | Alc No, © 042484600000145 |
" All Disputes Subjected to Secunderabad Jurisdiction | Branch & IFS Code © NAMPALLY & YESB0000424 '

‘Customer's Seal and Signature - for SHIVA ENGINEERING WORKS

Shop: 040 66336349/ 66568576 5-4-23, Distillery Road, Shop No. 11, Ranigunj
Accounts: 040 40201990 Ispat Bhavan, Secunderabad - 500 003




