
PURCHASE DII'ISION
Advice for approval for credit to supplier

Date
c-hlotlt r-,

Prepared by lolzo.+ lEn"
Supplier name S---;l' gl,t LtP

HO inward no.

Firm/Compauy
Gvpr

Project I

fir,omlir
HO received date

PO/WO date
t-loilzz 20L?nLU0ll

Scan II)

Er;ll -,, D;lt,-t-r- Original attached

I

Lq0R\ o1 L\Ctl I l

Bill amount

tt,ltol- d?es n No
,|

DYes o No

trYes tr No

Amount A - Bills total (Excluding Transport & Hamali Charges):

4 DYes D No

Proofofdelivery by way of: o DCs,&ill I Steel repon a RMC pour report tr Solid bloct report o Installation report

MRN_-

nos.:
Prooi oideiivery
matches MRN

gfes r-- No

Amoflflt B -OtiercEr:lits : Tr€nsportdion charges

Amount C Other Debits

Amount D (D:A+B-C) Amount to be credited to the supplier:
4,1n-o l'

Amount E PO / WO value:
080

Amount F Difference (A E) o2
Quantif,v regejved as per PO /WO pifes o Excess recejved o Short recejved p Part reeeived

Close PO / WO es a No - wait for balance material I Otherd7

Payment due date

Remarks

Approvcd by Purchase Officer rchase MD Accountant Accounts
Manager

Name:
fpn-bveo__

Sign: 4+
Date

)ttlo61
'tlr^ U JUN ZUiJ

Approval limit Upto 20k l'4ll .tft)ptPlffl|Kr-l
ED OE,a\^r rt]e rr Er'

Above l00k Upto 20k Above 20k

n l,nr"oi ,L Rtn

Notes: l. In case amount to be does not match, accountants to prepare W for debit or credit
2. This set should only have 5 documents i.e., advice to cre<iit to supplier, original bill, proofofdelivery, original purchase order
rvith barcode, original requisition. 3. Do not atlach additional documents like weighment slips, RMC batch repons, duplicate
documents, Eway bill6, test reports, etc.4. In Amount,A.. exclude transport, Hamali charges, etc.. and instead include in .Amount
B. 5. This rsportmust rsach HO wiilrin one worting day ofappmval by purchasc officcr/purchase manager.

Serial no.

PO/WO No.

L I
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