
PURCHASE DIVISION
Advice for approval for credit to supplier

Amount C Other Debits

l

Serial no.

Proof oi<ieiivery
matches MRN

195

aYes tr No

9o2-J6zlg otg tr Yes D No

Amount D (D=A+B-C) - Amount to be credited to the supplier:
?

Remarks:

Sign;

Notes: l.In case amour[ !o be credit€d to supplier and the bills total do€s not rnatch, accorntants to prepare JV for debit or credit2. I txs set should only have 5 documents 1.e., advlce to credll to suppher, ongrnal brll, proot ofdehvery, ongrnal purchase orderwith barcode, original requisition. 3. Do not anach additional documents like weighment slips, RMC batch reports, duplicate
documents, Eway bills, test reports, etc.4. In Amount A, exc lude transport, Hamali charges, etc., and instead include in .Amount

Date:
I tq*c-t-z Prepared by 1.J"rS"Jh

Supplier name HO inward no

Firnv'Company &vR.r Project
T n n^clnl ; -t,

HO received date

PO/WO date e-z-n PO/WO No.
eo;:,]u1oqx

Scan ID.

l IDilt -^ Dill .l.rd

I

Qqp uv t 8 -3-LV t.laq /,' nYes D No

oYes o No

Amount A Bills total (Excluding Transport & Hamali Charges)

Proofofdelivery by way of: o DCsftrill n Steel report D RMC pour report c Solid
5 +a

hbck report . Installation report

I trYes o No

nos.

MR.N

Amoum B -Other Crcdits : Transportation charges

n mount E PO / WO value

A. a\a3 //
Amount F Difference (A - E):

Quantirv received as oer PO /WO es n Fxcess received n Short received n Partn7 vedrecer

Closs PO r WO ,,a{es o No - wait for balance material o Othei

Payment due date 26-6-23

Approved by Purchase 0fli E.-.'A
Manager

Mt) Accountant Accounts
Manager

2 0 JUN 20il

ISH PAR!K
Date ]JlGEl ,:R0Cilfiil ,}FI\II

Approval limit upro 20k Abovc 20k Above l00k Upto 20k Above 20k

ttZ

B. 5. This report mustreach I-IO within tme working day ofapproval by pun:hase officer/porchasc managcr.

f,

Name:

,1
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