
Amoun t C -Other Debits

Amounl D (D=A+B-C) - Amount to be credited t; the supplier:

Qnanli tv received as oer pO /WO

Remarks

PURCHASE DIVISION
Advice for approval for credit to supplier

es n Excess received n Short received n part received

Date

et n^ Er;ll -^

trYes E No

MR.N

nos.:

+

Accountanl

Sign:

Notes: l. ln case amount to bc cred ited to supplier and the biils total does not match, accountants to prepare Mor debit or credit2. l'h$ set shouid only have 5 documents 1.e., advlce to credlt to suppher, onglnal t rll, proot ot dehvery. ongrnal purchase ord€rwith barcode, original requisition. 3. Do not altach additional documents like weighment slips, RMC batch reports, duplicate
documents, Eway bills, test reports, etc. 4. Lr Amount A, exclude transport, Hamali charges. etc., and instead include in Amount

Prepared by

iUSupplier name
HO inward no

Firm,/Cornpany

HT Z- koject
t--l ZT HO received datJ

PO/WO dare
o PO/WO No

OL o
an ID

pill t-r^ Bill amcunr Criginal attached

"2. 7 O l-oq-L3 +9 7ves nNo

DYes D No

I
nYes o No

ransport & Hamali Charges):
Amount A - Bills total (Excluding T

+-5-1 7Proofofdelivery by way of: n DCVbill Li Steel repon tr RMC pour report r Solid block report n installation report

2oz3o jo5-o 68 Proof oi<ieiivery
matches MRN

Yes o No

Credits,A]IIouH B -Other TraflsPortation char'ges

Amount E PO / WO value :

Amount F - Difference (A - E)

Close PO / WO
es a No wait for balance

Payment - due date Q-6-o 6- L3

Approved by Purchase Officer hasc MD Accounts
MName:

N 20i 1
Date

KH
NhRO@UREMENl,tAi{AG

Approval limit Upto 2 Above l00k Upto 20k Abovc 20k

B. 5. This report must reach HO within one working day of apprcr val by pnrchase officer/purchasc managcr

Serial no.

.1.

rnaterial D Other
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