
Supplier name 1r, nn r.^) -l- <r-r) J t f l, Ht) inward no. r rrULt<

Firn Company 6vD c
Project

fto^^oJli,s
HO received date

PO/'WO date Q.o-3 - LZ
PO/WO No

'roz;,oalnalr

Date:

et -^ aill -^

PURCHASE DIVISION
Advice for approval for credit to supplier

Prepared by

Er;ll ,l.i-

a

Proof oi cieiiverv

matches MRN

aff;-;a.l .rr..lr-A

aYes a No

o

iviRN
nos.:

rYes o No

a8 6

Ouantitu re.ceived as ner PO /Wo es n Frcess received n Short reccived n Part received

Remarks:

Approved by

Sign;

Notes: I . In case amount to be credited to supplier and the bills total does not match, accountants to prepare W for debit or credit
2. lhrs set shoutd only have 5 documents r.e., advlce to credrt to suppher, ongrnal blll, proolofdellvery, ongrnal purchase order
with barcode, original requisition. 3. Do not attach additional documents like weighment slips, RMC batch repons, duplicate
documents, Eway bills, test reports, €tc.4. In Amount A, exclude transport, Hamali charges, etc., and instead include in Amount
B. 5. This reportmust reaot IIO within onc working day ofarpproval by pmchase officcr/porchase manager.

l 21a 7{ at,-3 -L) F Yes tr No

2 trYes D No

l

4 lYes tr No

6
Amount A - Bills total (Excluding Transport & Hamali Charges):

Proof of delivery by way oE n DCs/bill tr Steel report tr RMC pour repofl D Solid hlock report D I tion report

Anount B €the! Credits : ?ranspota+ion charges

Amount D (D:A+B-C) Amount to be credited to the supplier:

Amount C Other Debits :

Amount F PO ,' WO ralue &K.8€q I
Amount F Differencc (A - E):

Close PO / WO pYes o No - wait for balance material o Other

Payment - due date Jc-6 -23

Purchase *PH,6lf o MD Accountant Accounts
Manager

i n lllN lt]t 1
I

.NTDate II
I u"il

nlNlJn rr1;\.r\' r

{GER PROCUREM!
Approval limit upto 20k

*E6ov-e 
:ok Above l00k Upto 20k Abovc 20k

lq-{ -LZ
Serial no.q GqJ,Alal

Scan ID.

Name:

i
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