
PURCHASE DIVISION
Advice for approval for credit to supplier

Date Aal oe l13 Prepared by V . Povt Serial no loooo
Supplier name Itu-:"y elt'"4 -rP;6 HO inward no

Firm/Company Cf L? Project (BLf HO received date

PO/WO date I 6lo LILJ PO/WO No 1T2)+. Scan ID

Sl no Billno Billdate Billamount Original attached

I StL ILt-z-] f wxt lo 'o 1. LJ ll,6trJ-o %'Yes o No

)
I

oYes o No

D Yes tr No

.1 DYes tr No

Amount A - Bills total (Excluding Transport & Hamali Charges)
,/' ll ,6V-l-o

Proofofdelivery by way of: Dcs/bill tr Steel report D RMC pour report o Solid block report tr lnstallation report

MRN
nos.:

Proof of delivery
matches MRN

aYes o No

Amount B -Other Credits : Transportation charges

Amount C Other Debits :

Amount D (D=A+B-C) - Amount to be credited to the supplier: lt,6v3 *o
AmountE-PO/WOvalue ll,(\{l_o6
Amount F - Difference (A - E): tlr t-
Quantity received as per PO /WO

2s 
o Excess received o Shorl received o Part received

Close PO / WO /n Yes n No - wait for balance material o Other

Payment - due date lo fo c l>3
Remarks $rr t;tt

Purchase Officer Purchase

Manager
MD Accountant Accounts

Manager

Name V. POv r

Sign:

Date er[o c [>:
Approval limit Upto 20k Above 20k Above l00k Upto 20k Above 20k

Notes: L ln case amount to be credited to supplier and the bills total does not match, accountants to prepare JV for debit or fiedit.
2. This set should onty have 5 documents i.e., advice to credit to supplier, original bill, proofofdelivery, original purchase order

with barcode, original requisition. 3. Do not attach additional documents like weighment slips, RMC batch reports, duplicate

documents, Eway bills, test reports, etc.4. In Amount A, exclude transport, Hamali charges, etc., and instead include in Amount

B. 5. This report must reach HO within one working day ofapproval by purchase officer/purchase manager.

Approved by

d,



Form for closure of purchase order

PO no gTri + PO date le .ot. ,J Req. no l*{odtr. Advice Scan lD

Barcoded PO available o Y,&a( Invoice original available oY/oN fuf opy available POD available ZifN

Data required fiom site./engineers:

MRN nos. related to
PO tq"rn) nl c, '. lo { {2
o Part material received material received o Material not received

o Close PO - Balanc€ material will be re-ordered by new requisition

tr Cancel PO. Material will be re-ordered by new requisition

l Keep PO open. Material required c Keep PO open. Work under progress

Remarks by engineer: -{"ll .{ .l,t/ a;6niJ
Notes: l. hoYide details
of invoices if a!€ilable. 4

of material received { way of s@r'ate attscl'hent. 2. Provi& scamed c.py of Dcs&oof of delivery + PO. 3. kovid€ copies
This enur€ set to be scanned and senl lo R vi.

Prepared by: NtNlfU Sign Date ,t9. tc.23.
Data required from ac€ounts

tr Checked with E&D for receipt ofbills

,-sfilis not received against this PO D Part bill received against this PO o All bills received against this PO

o Advance paid against this PO Amount paid Date of payment

Detailsofpartbill received: RIk 
^* 

yc_L-iV.J- .-p*\,tk -ASt f,o
Sl. No Bill no Bill date Bill amount Cr. given to supplier

I

2

l
4

6

Remarks by Accountants

Sign Date: J3l"LlA
Notes: L POs/Wos issudtrfor tumkey works - may have been by E&D. Check before f &rg tre ibove

Prepared by Sign Date

Remarks by Ravi + details ofbills to be approved:

Sl. No. Bill no Bill date Bill amount MRN no
I I(AL 2^-L3 .20.0{.rJ - fL-)t, 6E
2

Close PO Keep PO open. Material awaited

Sign

o

Accounts to be reconciled with supplier. Get supplier's Iedger

r-{ e..1 e-f o f

Advi ce by IllD - action to be taken.

r: Get certified bil I from supplier (not original) o Prepare bill in SSLLP for malerial supplied

creditThereafter advi rfoprepare to erI and send tosuppl for processl ng

Approved by: Soham

4

eut
Prepared by: Ravi Sign Date {?.o6.rJ

tr

Remarks:

,LA rlovoice ,

ry

1

Form for closure ofpurchase order dt 09-03-23 vers.docx

r Cancel PO. Material not required.

5.

Prepared by: k S_,_

Soham

Remarks.

w
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ItitPl-tCAl tl f :ol1 sut'PLtEU)

sALt22-2311482

Buy()r'5 ()rclar No

s72371170a52
Dispaich Doc No

rrete.encc No & Dalo other ft(-'lo(!nct)s

Dal€d
20-Fob-23
M ode/-I'erms ol t):rYm er'l

16-Fe b -2 3
OeliverY Nol{t [)ar

'f ax lnvoice

IRN d5f67 cO99a9d43c7 bl3tBfTc eafda 1 b8a609 3() tf1 _

o8a'l a672ca21agbO47c2b'1 8

112315411A65437
20-Feb-23

PREMIER ENGINEERING CORPORATION"
;l;:i;;RP RoAD,opp Laksrl'nr vrras rrsnk

aecunderabad l S-50o003
www oremrerenggcorp conl
r;ir tttluttt 36AAcFP680741 zL
6"ui" rli.. . '[ erangana code - 

36

iliilii'lriI"op."r,;d com (celr:728B8133664 )

Consigneo (ShrP to)

SUMMIT SALES LLP
;. 

^-l,a-zt.\8.4 
nND FLooR

ini nba-o, secu NDERABAo-oo3
;siln,urN 36ACoF52044c1z7
;i;i; N;,.. l'eransana co(r(: 36

Buyer ( llJill to)

SUMMIT SALES LLP

^-1- 
1a7l3&4.llN D FLOOR

[ 9,T.9t,"^" = ".:? 3[?3i3; ?31,,
",i ; r;;; reransana. code 36

Dispatched through Destrnation

r..ms of l-'olivery

Rate Per

sr
No

1 cLOSTER 4CX2 sSQMM cY MULTI/FLEX/OVE BLACK cOlL 85446020 100 00 Motct 1B9 75 Merer 48 o/o 9'867'00

Output SGST 9"/'
Out?ut CAST gYo

ROUND OFF

.'*\

B8{}.03
{i Bll.0 3
(-)0.o(i

Less

&: \)s=

., l? \x5

Plfr

q21"{3 6 3 {()
art

J

au

I oia

..TRUE COPY"

100.00lvlcter - 1 1 ,643.1
a &(:

Arnount Chargeable (in '{ords)
INR Eleven lhousand Six Hundrcd Fody fhroc Orrly

Company's Bank Oetails
Rsnk Name : HDFC
A/c No. : 2705a02000o011
ttanch & llls Code: SEcUNOERABAD & HDt:C0000042
0eclaralion
We;ctare tnat lnis invoice shows the actual price o' thc goods

oe-scribeo aocl that all particulars are true and correcl '(lc)o(ls

once solcl will not be tal(€n back or exchanged
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