PURCHASE DIVISION
Advice for approval for credit to supplier

ate 66 Eﬂ:i 13 Prepared by \/. RHV) Serial no. i )
Supplier name "AV{ 2 [.mq D;“}[y; LE]W S HO inward no.
Firm/Company ™~ R—:f LLP Project G~ m.L HO received date
PO/WO
date Oy, oF. 91 PO/WO No. 20230!-0\{0”‘ Scan ID.
Sl no. Bill no. Bill date Bill amount Original attached
1 ‘//
. ‘# Ou‘OS"lB 3‘1,21&5-0 EIYeS DNO
2. / OYes 0 No
3. Z oYes o No
4. [ oYes o No
Amount A — Bills total (Excludi i ;
m ills total (Excluding Transport & Hamali Charges): B 4 92« tp
Proof of delivery by way of: 0 DCs/bill o Steel report o RMC pour report o Solid block report o Installation report
Pt
MRN Proof of delivery YoOYes o No
nos.: 10 Q30 tolo Lf'} matches MRN
Amount B ~Other Credits : Transportation charges
Amount C —Other Debits : _
Amount D (D=A+B-C) — Amount to be credited to the supplier: 2 t'l' LERET
Amount E — PO / WO value: 34220
Amount F — Difference (A — E): N VL—
P
Quantity received as per PO /WO M Yes o Excess received o Short received o Part received
s
Close PO/ WO Vo Yes 0 No — wait for balance material o Other
Payment — due date b:{.[ o ;" ‘2 3.
Remarks: f }m'o Lill.
Approved by Purchase Officer Purchase MD Accountant Accounts
Manager Manager |
Name: < | 0
- 1
Sign: 0@]04}13
Date (V-eovi)
Approval limit Upto 20k Above 20k Above 100k -| Upto 20k Above 20k

Notes: 1. In case amount to be credited to supplier and the bills total does not match, accountants to prepare JV for debit or credit.
2. This set should only have 5 documents i.e., advice to credit to supplier, original bill, proof of delivery, original purchase order
with barcode, original requisition. 3. Do not attach additional documents like weighment slips, RMC batch reports, duplicate
documents, Eway bills, test reports, etc. 4. In Amount A, exclude transport, Hamali charges, etc., and instead include in Amount
B. 5. This report must reach HO within one working day of\gpproval by purchase officer/purchase manager.




Form for closure of purchase order

2c22050Usl!
PO no.: |Qug200UOUEY date: uls\an | Reg. no.: L Advice Scan ID -
-Barcoded PO available | o YN | Invoice original available | 0Y/oN MCopy available | POD available MSY/o N
Data required from site/engineers:
MRN nos. related to
8o Q02 20661047

o Part material received.

Full material received.

0 Material not received.

o0 Close PO — Balance material will be re-ordered by new requisition.

o Cancel PO. Material not required.

o Cancel PO. Material will be re-ordered by new requisition

0 Keep PO open. Material required.

0 Keep PO open. Work under progress.
A

Remarks by engineer:  Tiye, | W&'Q?M:txl >w0eive d .

Notes: 1. Provide details of material received by way of separate attachment. 2, Provide scanned copylof DCs/proof of delivery + PO. 3. Provide copies
of invoices if available. 4. This entire set to be scanned and sent to Ravi. (]
Prepared by:  Q|c_ QR L Sign: CQ""U_'{[ \ Date: 9_0\06‘ 23
Data required from accounts: el
o Checked with E&D for receipt of bills.
§ ;/B’ﬂ'l; not received against this PO. 0 Part bill received against this PO. o All bills received against this PO.
0 Advance paid against this PO Amount paid: Date of payment:
Details of part bill received:
Sl No. Bill no. Bill date Bill amount Cr. given to supplier
1:
2
3:
-
Remarks by Accountants: U A \
Prepared by: ()&m{ y Ao L | Sign: ‘}QV Date: > \‘}")’}
Notes: 1. POs/WOs issued for turnkey works - may have been processed by E&D. Check before filling the above.
Prepared by: Sign: Date:
Remarks by Ravi + details of bills to be approved:
Sl. No. Bill no. Bill date Bill amount MRN no.
1. | o4.0f.23 2422-60 20230Co )6k
;8
3.
Remarks: Need MDY povd for endesd
Prepared by: Ravi Sign: Date: ok|o¥F [),3

Advice by MD - action to be taken.

=

Z

O

t certified bill from supplier (not origimal).

O Prepare bill in SSLLP for material supplied.

Thereafter, prepare advice for credit to supplier and send to Soham for processing.

Close PO

n]

Keep PO open. Material awaited

Accounts to be reconciled with supplier. Get supplier’s ledger.

Approved by: Soham
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AVIGHNA DISTRIBUTORS

House Keeping and Office Need Stationary Material. ‘
-5 i Nagar, Defenie Cotony, Netedmet, Hydersbad Medcha) Mallasigiri ‘?sle.s:;aaa S0fpos

Name MOBBEALTY MALLAPUR 112 hivoio No . 1T
Address 53877384 Hind flaor. MG Road Secunderabad - 500003 Pate  §4.03 2024
GSTIN  IBAAFFMINS917P 70 No - Z0230504046
Shate Telsngana tiate sode 16 Payments I’efm; ?Smys
i 7 g %M%-d
fiasn :
5 No Description of Goods Cade Dty Rate 55 §i% L Amount
i Glass Woties Board 9610 | iNes | 2000 2998 i
: s
2 &) ,'”"
' g
R #5@; :
BSOS i85 Wil i onss i et 2500 L

Thiee Tlmlulﬂ Fﬁr Hnﬁtrd&

Total Amouat betore Tay
Add cGST

Hﬁwu Dot atie KWN@WM ;
[Acomgnt Mo THAS12073S ST

i’«fa«r&iu_j;_}r.ﬁnc«:ﬁ_aﬁ' L
LFSe Coite  pkmROBOZASH

"ii Guod\mtr Wvﬂim :

tiken bm: urmiuugi




GSTIN : 36FSTPS6819H1ZS TAX INVOICE Mobile : 7075153859

AVIGHNA DISTRIBUTORS

House Keeping and Office Need Stationary Material.
B-80, ]] Nagar, Defence Colony, Neredmet, Hyderabad, Medchal-Malkajgiri, Telangana 500094

Name : MODI REALTY MALLAPUR LLP Invoice No: 17
Address:  5-4-187/3&4, 11 nd floor, MG Road, Secunderabad - 500003 Date : 04-05-2023
GSTIN : 36AAEFM14591ZP PO No:- 20230504046
State: Telangana state code: 36 Payments Terms :- 25 Days
Delivery Adress :- Gulmohar Residency
Taxable Amount

HSN

S. No. Description of Goods Code Qty Rate 5% 12% 18% Amount
1 Glass Noties Board 9610 1 Nos 2900 2900
oPY

u'fR'UE__c
Rupees in words -------=--==sssuesaan Total Amount before Tax 2900
Three Thousand Four Hundered & Add: CGST 261
Twenty Two Rupees Only /- Add : SGST 261

GRAND TOTAL 3422 3422
Bank Details : Kotak Mahindra Bank 1.Goods once SOId Will Ot [cuiies it ene parsicisres e above are true snd corec o
Account No : 7945120725 taken back or exchangd For AVIGHNA DISTRIBUTO :
Branch : General Bazar, Sec-Bad 2.Subject to Hyderabad. g)/m‘m/@ ‘////
IFSC Code : KKBK0007450 Jurisdiction.E.&.O.E. Authonsed Signature

| NO RETURN
E

A ‘-:---“‘J?‘;! éo‘v
NO EXCHANGE




