
Date oe \o+lrr Prepared by V, RDV) IOOb,rl-
Supplier name 4v;7llnt Di-i[";L9or" ' HO inward no

FIRFILLp Project 6,rn t HO received date

OV. br. e--3 PO/WO No Jo{l ofo V oV( Scan ID

SI no Bill no Bill date Original attached

I r7 oq.oJ-.2J 3 r12 ).- sD
Yo Yes o No

I
a Yes D No

D Yes D No

( oYes tr No

Amounl A - Bills total (Excluding Transpon & Hamali Charges) ?gr-z'o

MRN
nos.:

Proof of delivery
matches MRN

D Yes D No

Amount B -Other Credits : Transportation charges

Amount C -Other Debits

Amount D (D=A+B-C) Amount to be credited to the suppJier: ?ql { - 
'rD

AmountE-PO/WOvalue: ,grl-4,
Amount F - Difference (A - E):

.r'
,..1 \ L-

Tn Yes o Excess t"ceived s Short received a Part received

Close PO / WO o Yes o No - wait for balance material o Other

Pavment - due date o+To{lr I

Renrarks In.l t,; ll .

Approved by Purchase Officer Purchase

Manager

MD Accountant Accounts
Man

Name: ,c
Sign: o 6ls+)r1
Date (V'eovt)
Approval limit Upto 20k Above 20k Above l00k Upto 20k Above 20k

PURCHASE DIVISION
Advice for approval for credit to supplier

Notes: I In case amount to be credited to supplier and the bills total does not match, accountants to prepare JV for debit or credit

2. This set should only have 5 documents i.e., advice to credit to supplier, original bi ll, proofofdelivery, original purchase order

with barcode, original req uisition.3. Do not attach additional documents like weighntent slips. RMC batch reports, duplicate

documents, Eway bills, test rePorts, etc.4. In Amount A, exclude transport, Hamali charges, etc., and instead include in Amount

B. 5. This report musl reach HO within one working day ofrgpproval by purchase officer/purchase manager

Serial no.

Firm/Company

PO/WO date

Bill amount

4.

Proofofdelivery by way of: o DCs/bill a St€el report tr RMC pour report o Solid block report tr lnstallation report

luXlo6olo9?

Quantity received as per PO /WO



ez Dll
.?o no &baa'JscqD date:@ .r1slas Req. rrc.: Advice Scan ID

Barcoded PO available o YArf Invoice original available cY/oN,,\fcopy availabiJ POD available /oN
Data required from sitdengheem:

MRN nos. related io
PO Ab LgO6otoq'l
c Part material received. i^efi ll material received. o Material not received,

o Close PO - Balance material will be re-ordered by new requisition.

o Cancel PO. Material not required. o Cancel PO. Material will be re-ordered by new requisition

r: Keep PO open. Matcrial rcquired n Keep PO open. Work under progress

}tt[d,qJ
Notes: l. Provile details of mslerial r.c.ived by wsy of s@late sttachEcd

'r)*"'*a1"tt"**"of iovoices if available. 4. This entie set to be sqtrned sod senl to Ravi.
of DCJprmf of deLvery ' PO. 3. PrDvi& copies

Prepared by: $lc_ -qul[t- Sign: Date: 2o\o(l2g
Data requircd &om accounts:

tr Ch€ckEd with E&D for recrrpt of bills.

. gr8ifls not receivea 
"giinn 

mis ro o Part bill reccived against this PO. r All bills received against this PO.

n Advance paid against this PO Amount paid: Date ofpayment:

Details of part bill re.eived:

Bill no. Bill date Bill amount Cr. given to supplier

I

3

4.

Remarks by Acmuntants:
i

Prepared by Date 3
Not€s: t. POs/WOs isered for tumtey wo*s - nray havc b€e! ptocess"dly E&DJhe.k before fillitrg 6e rbove

Prepared by: Sign: Date:

Remsrks by Ravi + detaiis ofbills to be approved:

Sl. No. Bill no. Bill date Bill amount MRN no

I r+ o V. ot, l-J 3\tt-ro lcl3o(ololrl .

3

rri "4 \ D't -niiwl W e-,r,1"t)Remarks:

Prepared by: Ravi o\ oTl>)
Advice by MD - action to be takeir- r '\<,.r' -

j,c6 cedified bilt from supplier (not odginal). n Prepare bill in SSLLP for material supplied.

\/ Thereafter, prepare advice for credit to supplier and send to Soham for processing.

{ Close PO o Keep PO open. Material awaited

tr Accounts to be reconciled with supplier. Ga supplier's lcdgcr \r1--- --44
\Remarks:

Appmved by: Soham Sign:

'',

Ro
BvED J

a\

\

P

$ 
o JuL 10n

,\
li

Form for closure of purchase

AP

c,

.docx

D\

I

Form for closure ofpurchas€ order

Remarks by engineen ft+.,_[

\

SI. No.

2.

Jl^l^lt- Sign: sY.---

Srgp: A Date:
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GSTIN : 36FSTPS6819H 1ZS

B-80, Na ar, Defence Colon , Neredmet. H

AVIGHNA DISTRIBUTORS
TAX INVOICE Mobile:7075153859

erabad, Medchal-Malkajgiri, Telangana 500094

Name :

Address

GSTIN :

State:

5-4-147 /3&4,11nd floor, MG Road, Secunderabad - 500003

MODI REALTY MALLAPUR LLP

3644EFM14591ZP

Telangana state code: 36

Invoice No: 17

Date : 04-05-2023

P0 No:- 20230504046

Payments Terms :- 25 Days

Delivery Adress :- Gulmohar Residency

Taxable Amount

Description of Goods

HSN

Code Qty Rate 5o/o 12o/o 78o/o AmountS. No

1 Glass Noties Board 9 610 l Nos 2900 2900

^rtfl )

UE, t., \,rr..TR

2900Rupees in words --

Three Thousand Four Hundered & 261

Twenty Two Rupees Only /- 261

Total Amount before Tax

Add : CGST

Add : SGST

GRAND TOTAL 3422 3422
Bank Details: Kotak Mahindra Bank
Account No :7945120725

Branch : General Bazar, Sec-Bad

IFSC Code : KK8K0007450

l.Goods once sold will not
taken back or exchangd

2.Subject to Hyderabad.

lurisdiction.E.&.O.E.

For AVIGHNA DISTRIBUTO

i7.6,1",,/r" ,,/"
Authorised Signature

* 5NO tut{ iJ
NO EXC|JANGE

House Keeping and Office Need Stationary Material.
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