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Registration and Stamps A.P., Hyderabad

Memo Mo, G1/2151/2011 Dt:16 -04-2011

Sub: Registration and Stamps Department - payment of duties through
challans in case of amounts above Rs.1000/- in RO/SROs acceptance of
Demand Draft, Pay order (Banker’s Cheque) monitoring the transactions-

Endorsement by registering authorities on documents- certain instructions
Issued - Reg.

Ref: 1. This office Memo No. G1/16619/2002 Dt: 25-09-2003 and 27-10-2010.
2. This office Memo NO. G1/16619/03 Dt: 21-011-2004.
3. This office Memo no. G/17763/2007, dt.10.10.2007

The attention of all the District Registrars is invited to the subject and reference
cited. For rendering better services to citizens, it is proposed to accept the Demand Draft,
Pay Order, Banker’s Cheques etc.,(other than cheques) for payment of Stamp Duty,
Transfer Duty, Transfer of Properly Tax, Registration Fee and payment of any other llilxe

User charges Fee in respect of Registration of Documents only. The following procedure is
prescribed for payment of duties through Demand Draft etc.

1) Only one Demand Draft etc. has to be accepted for payment of all duties
2) A separate Demand Draft has to be submitted for each document.

3) The document shall not be kept pending for realization of Demand Draft and it
must be returned to the party immediately.

4) Demand Drafts issued by Scheduled Banks only have to be accepted ( List of
Scheduled Banks is enclosed as Annexure of this ﬁ\&ﬂ\o)

5) The Demand Draft or Pay Order (Banker’s Cheque) should be drawn in favour of
the Sub Registrar, (Place), SDC A.c.No.________. in case of
R.O Joint Sub Registrar-I. : (Place) SDC A.c.No.

6) All duties and fees collected through Demand Draft, Banker’s cheque and pay
order have to be remitted into the designated Bank of the Sub Registrar office
on the next working day.

7) A separate challan has to be prepared for each Demand Draft so received the
document.

8) The Demand Draft/Banker’s cheque and pay order etc. has to be scanned along

with the original document as it is a part of document. While assigning page
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fiimbers to the document, one additional page number immediately after the

original document and preceding Residential Proofs has to be assigned.

9) The endorsement prescribed in the reference 3 cited is dispensed with and

fiow every registering authority has to put following endorsement on the back
of 2 page of the document as follows.
ENDORSEMENT

Certifiad that the following amounts have been paid in respect of this document:

‘Description  of g In the form of

St No..

fee/duty | Stamp [ Challan u/s [ Cash | Stamp duty | DD/BC/Pay | Total |
papers 41 of I.S u/s 16 of order

i) % Act 1.S Act
Stamp Duty

| Transfer Duty 5

3 Registration fee

4 User charges

10) The registering officers after registration of the document should affix

the following certificate under section 41 of the Indian Stamp Act, 1899.
RS ‘towards starnp duty including T.D under section
41 of the I.S Act 1899 and Rs. towards Registration fee on the
chargeable value of Rs. were paid by the party through

Bank, vide challan/DD/BC/Pay order no. date”

Sub-Registrar
Collector U/S 41 of .S Act

11)For better monitoring of transactions accepted through Demand

Draft/Banker’s cheque and pay order the following register should be
maintained.
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12)The internal audit team shall make a cent percent check of all the
amounts received through Demand Drafts etc.
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stringent action will be initiated against persons responsible. These
instructions shall be implemented with immediate effect. The receipt of

this memo should be acknowledged forthwith.

14) These orders will come into effect immediately.
Encl.: Annexure,

Sd/-B.Aravinda Reddy

Commissioner and Inspector- General of
Registration & Stamps A.P., Hyderabad

To
All the Sub Registrars in the State

All the District Registrars in the State
All the Deputy Inspectors General (R&S) in the state

/1f.b.o.//
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The following are the Scheduled Banks in India (Public Sector):

e State Bank of India
o State Bank of Bikaner and Jaipur
®  Ltate Bank of Hyderabad
»  State Bank of Indore
= State Bank of Mysore
» State Bank of Saurashira
»  State Bank of Travancore
»  Andhra Bank
*  Allahabad Bank
o Bank of Baroda
= Bank of India
= Bank of Maharashtra
= Canara Bank
»  Central Bank of India
»  Corporation Bank
+ DenaBank
*  Indian Overseas Bank
* Indian Bank
*  Oriental Bank of Commerce
= Punjab National Bank
+  Punjab and Sind Bank
Syndicate Bank
Union Bank of India
United Bank of India
UCO Bank
Vijaya Bank
The following are the Scheduled Banks in India (Private Sector):
*  IHG Vysya Bank Ltd
*  Axis Bank Ltd
©  Indusind Bank Ltd
= ICICI Bank Ltd
©  South Indian Bank
»  HDFC Bank Ltd
= Centurion Bank Ltd
o Bank of Punjab Ltd
e DBl Bank Ltd

o Jammu & Kashmir Bank Ltd.
The follawing are the Scheduled Foreign Banks in India:

»  American Express Bank Ltd.
s ANZ Gridlays Bank Plc.
»  Bank of America NT & SA

+  Bank of Tokyo Ltd.

o+ Banguc Nationale de Paris

= Barclays Bank Plc

= Citi Bank N.C.

> Deutsche Bank A.G.

«  Hongkong and Shanghai Banking Corporation
»  Standard Chartered Bank.

.

The Chase Manhattan Bank Ltd.
»  Dresdner Bank AG

Sd/-B.Aravinda Reddy
Commissioner & Inspector General of
Registration and Stamps A.P. Hyderabart
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