
ADMIN.AUDIT / PURCHASE DIVISION
Advice for Credit to Supplier - Manual

PRq}L
Prepared by

LlMFr,11a.,O
Serial no

Supplier name
V P { oh-n c6n.rP I-e

HO inward no

Firrn /Company
MQMLLP

Prqect
CtMQ

HO received date

PO,{ O date Scan ID

Bill date Bill arnount Original attached

I

nrr t I zrrr -ri Aq-b(.2x- +1, &oo - D
daes o No

2 trYes tr No

trYes tr No

4 DYes o No

Amounl A - Bills total (Excluding Transport & Hamali Charges)

Proofofdelivery by way of: c DCs/bill o St€el r€port o RMC pour report o Solid block report o kstallation report

MRN
nos. loeqlr \o 8\)1 | loe\D

Proofof delivery
matches MRN

g.fes o No

Amormt B -Other Credits : Transportation charges

Amount C Other Debils

Amount D (D=A+ B-C) - Amount to be credited to the supplier:
19, {oo ^ Q

AmountE-PO/WOvalue:
8q'onn -o

Amormt F - Differenc€ (A - E)
Q ua -ro

Quaffit, rcceiled as per PO.A O tr Yes E Ericess r€cei!'ed /Short received tr Part received

Fes o No -r,at ror uanrce.aterat " oth"iClose PO / WO

Pavment - due date

Remarks L tolt e't^-f rprei.vJ . !o cllaN- b,^-t Do'I
Approved by Purchase OIIicer Purchase

Manager
MD Accormtant Accormts

Melager
Name:

.lme*toeR

dr,Q
Date l,l,\-r
Approval limit Upto 20k Above 20k Above 100k Upto 20k Above 20k

Notes: l. In case amount to be credited to supplier and the bills total does not match acaountants to prepare JV for debit or credit.

2. This set should only have 5 documurs i.e., advic€ to credit to supplier- original bill, proofofdelivery-, original purchase order

with barcode, original reqursition 3. Do not attach additional documents like weighment sltps, RMC batch reports, duphcate

documents, Eway bills, test reports, etc. 4. ln Amout A, exclude transport, Hamali charges, etc., and instead include in Amount

B. 5. This report must reach HO &ithin one working day ofapproval by purchase officer/purchase manager.

Date:

PO.A ONo.

Sl no. Bill no.

3.

Sign:



Admin-Audit Division
Form for closure ofpuchase order - Manual

PO no. R*u\2- PO date zt loSlrr-- Req no Adric€ Scan ID

Barcrded PO available oY/*{ originalInvoice
available

oYAd(/oCopy available POD available /oN

Dala required from sitdengineers

MRN nos. relaled to
PO

-Bfan malerial rec€iyed o Full material rec€ived. D Material not received.

o Close PO - Balance material will be re-ordered by new requisition.

o Cancel PO. Mal€rial not required. o Cancel PO. Muerial will be reordered by new requisition

tr Ke€p PO open- Material required. o Keep PO open. Work under prog:ess.

Remarks by engineer:

Notes: I- Provide details ofdltsiEl received by lray of seFral€ attachs@r 2 Provi& scsmed c4py of Dcs/Fmfofdelivery + PO. 3
of invoices if ayailable. 4. This er[ire sd to be scs!tred and sent to Ravi. /)

Provide copies

prepared by: { a{fr-, ).w Sign: Dot"' i,llolr,
Dara required from alcounts:

tr Checked with E&D for receipt of bills

-dfills not rec€ived against this PO o All bills received against rhis PO

o Advance paid against this PO Amount pard Dale of payment

Ddails of part bill rec€ived

SL No. &ll no Bill date Cr. grven lo suppli€r

I

2.

Remarks by Acaountanls:
I I( IPrepared by: L.{ I l8n Date: !t ID

Not€s: L POJWOS is ed for n rnlev wcls - oay have been pocessed I E&D. Check before i liry the above.

Prepared by: Sigt Date

Rernsrks by Ravi + details ofbills to be approved:

sl. No Bill no. Bill date Bill amount MRN no.

ol\\ r-t - '\-! t\c f bl >L \q, kn - to lo€v 1l - t^rrrlL
2. I

3

,1.

5

r.f(.J y:y cl4<w0 k- Cq!,+ihd lvr^e CoF., +r !< qJ- k rzzr k^
Remarks

Prepared b1; Rali I .sien: 
c.!Q t'r\r.\flt)Dati: J

Adrice by MD - action to be raken.
\:.r

,f,Ga certified bill from supplier (not original. o Prepare bill in SSLLP for material supplied

Thereafter, prepare advic€ for credit to supplier and send lo Soham for proc€ssing.

o e\f5

1-t^w-

Close PO u Keeo PO oDen. Material awailed

. re 1.-((

o Part bitl recrived against this PO.

Bill antount

'1.

?-\

l.



Purchase Order
r r-ro-iolr iltr t: ObrEt Ont. <er , tw.i.korr( B

conp.o\t : Xodl n rllty l.dbpur t|-p
5-4-LA7/3e3, n od ,10of, Soham t{ansion. MG Road, S€ojndcrabad
G S T t{o. : 35AAEF}tlit59RrZp

s.tpplt.. Oat il,
yR Infrr Conc.ate

5Y ,{O 40,,Ear nal,a malla rlddy en99 co cq€,kachavani
saneram(v),Ghatkesa.,l,ledchal.

Do< llo

DoC D.tC

Gsrtar 0

884 72 1932 56

2 r-05-2022

NIL

Quotc D.t! l-05-2022
E309t08401

Quot! o

find Alt ! : Ir Saty.naiayaaa

Purcha* Order lor th€ Suppty of following Itcms.

Itrm ilrmc ety R:tr oLGrb rGir 
- 

ernoUat
! 013 - Building material - Rcady H'x CrrE ete - NA - cu 20.00 4,200.00 0.00 0.00 84,000.00mtrs
M.20

Tot l Ord.. V.lua. . . t I,OOO.mI
t Four Thousand Only,

Tcrm3 end condirionr i-

SFci,'qtiq I AI iemr $d bc o{ 

- 
t,afturE,n,r,rt

Prym.iTt'm3 Wltn3oll,Ytd d*tY

1 r AX taDt ndrcd n &r? p.'c.

D.lhrry Ort Ned oay

Ihllrty Loooon Grnols Rc.{re'EI

Suw, tao 19.l,LlsF,.rt rttdcrotJtc !i[r]1 rri- !ir".')'d3't9.

PhoaE Co,iccl Sl$J!/ l!'r:,l,''' ! i

Pmlily Fo. o.lry Nl

frar[Dorta0fi lncjudid n t]E tbolt rfu.

Wrrr.ro Nl

Adv.nc. Pdd N[.

O L faflnf PofocrX wtl ba rn66c ofii, aft€r r6p<,r1,3 ot \ 1'-ct a Arti .,a'..! a la! E-Ata* OtNG^ray l|. baama ,4ort Frpoaa

CqrCa0o0Ora. NA

LEt'tnrnl Na

S.cl'ly Na

Rantarta Bmry al GMR+LfaB, Cona.t P€r!o." L* Rang.s.4tryJ l&t t't

For ta h.fr Llg'aft &rg, rrr *o..'f.rrn 
^tn 

Cafihnqi

Fa n Uta AaBa,

O'. JJ

-.r--
=1-r .l

)| 
$pplyrE I supply
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Buyer (BiI to)
MOOI REAL TY MALLAP UR LLP54-187/3 AND4 ,2NDF LOORSOHAM MANTI ON, MG ROADSECUNDERABAD

State Name
GSTIN/UIN 36AAEFMl 459R1ZP

Telangana, Code : 36

RMC M.2O

Tax lnvoice

38245010

Terms of Det tvery

CM

IC'CI BAN

67,627.11

6,086.44
6,086.44

0.01

12,1 72 38

HSN/SAc
382 0

Tax Amount (in words)

Declaration
We odcE-re tha

INR Twelve Thous

,,TRUE 
CORY,

Total

and One Hundred Sev

Compan

A/c No
Bran

enry Two and Eighty E ight paise Onty
y's Bank Deta ilsNcHolde/s Name VR INFRA CONCRETBank Name E

K

t this invoicegoods describ "*"#"'#:.",?:,?1fJ""0"""
ch&lFSC

132005001
ode

RANC H&lc lc0o0 1320
VR IN

-.-__-_-

F

RAC

e-Wa y Bill No
nvoice No

.J011112022-
-,.'

Dated

9Jun
Mode/Terms of payment

ONCRETE

Tela

\JR \NFRA .\
H No B 1 B H ME NAGAR MoB D UU P RP L G HATKESAR MAM NE D DALcH L MAL KAJGI R D STGSTIN/U N 3644R FV6250 1E zvSta te Name n ans a Code 36-Ma VR N RAC oN RC ETE MAIL coM

ren No & D a
88472 dt. 21

le.

22
othei References

Buyer's order No

Dispatch Doc No

Dispatched thro ugh

Motor Veh icle No

SI
No

ouantity
% Amount

19.00 cM 3,559.32

o

9

19.00cM
Amoun cha arge ble words
NR s neve Nty ne Tho U nsa d E htig on ly

E, & O,E
Taxable
Value

ountTax Am
Total

correcl
ed and that ait

This is a Compute r Generated lnvoice

UPPA LB
fot

RA!

o
EIE

,|

SY,':fri",SSiB:;)
RouNDbFFl

Hundred

Per


