
ADMIN-AUDIT / PURCHASE DIVISION
Advice for Credil to Supplier - Manual

Dale:
nrl r rlzo zt Preparcd by

r, I A0 t=rlnEP
Seria.l no

Supplier name
\/ R 4n t'Ya Corrr tp l-e ,

HO inward no

Firrn /Company
MR}4 LLP

Project
6. r'< P

HO received date

PO.A O dale
I tr, I r,A lr.or-r-

PO.A O No.
Sct}?

Scin lD

SI no Bill no Bill amount Original attached

I
ol2R 1-n1-L - ,,\ }U -6A- 2L -(tr. (nn - t0

daes o No

2

3

oYes s No

trYes D No

4 oYes tr No

Amount A - Bills total (Excluding Transport & Hamali Charges) ( 9, (:oO o
Proof of delivery by way of; o DCs,rbill o Steel report tr RMC pour repon D Sotid block report tr Installation report

MRN
nos.

I o sqg l to stcb
Proof ofdelivery
matches MRN

traes o No

Amomt B -Other Cr€dils : Transportation charges

Amounl C -Other Debits

Amomt D (D=A+B-C) - Amount to be credited to the supplierl
JU. (nn - <>

Amomt E - PO/ WO value ( ),2$o - 'oAmowrt F - Differenc€ (A - E): , lQ6oo €
Quantitl received as per PO AYO o Yes s Excess receiled o Short receiled sfut 'eceived

Close PO / WO o Yes@- wait for balarce material o Orher

Pa) ment - due date

{ Lr.;'l fo
Y)

UFl

I\"t

c ".t

Approved by Purchase Ofticer Purchase
Manaser

MD Accountant Ac{ounts
Manager

Name:
N tA4E^lD EPr

Sign:

Date
or\rrlutD

Approval limit upto 20k Above 20k Above l00k Upro 20k Abore 20k

Notes: l. In case amount to be credited to supplier and the bills total does not matctL :rccountanb to prep:ue JV for debit or credil.
2. This set should only have 5 documents i.e., advice to credit lo supplier, original bill, proofofdeliyery, original puchase ordsr
with barcode, ongural requisition 3. Do not attach addrtional documents lite weighment slips, RMC batch reports, duplicate
documents, Eway bills, test r€ports, etc. 4. In Amount A exclude transpon, Hamali charges, etc., and instead include in Amounr
B. 5. This repon must reach Ho within one working day of approval by purchase officer/purchase manager.

Bill date

Remarks.



Admin-Audit Division
Form for closue ofpurchase order - Manual

lllk-

81\>) PO date: , q \ o 6lv r- Req. no. tq 1111 Advice Scan ID

Barcoded PO available oYMN origrnalInvoice
available

trY/dft /Dcobt ;Yailable /oN

Data required fiom sitey'ongineers:

MRN nos. related to
PO

'q?art material received. D Full material received.

tr Close PO - Balance material will be re-ordered by new requisition.

o Cancel PO. Malsrial not required. o Cancel PO. Material *'ill be re-ordered by new requisition

o Keep PO oper Material required. tr Keep PO open. Work under progress.

Remarks by engineer:

Notes: l. hovi& delrils ofE-aterial rEccived by *ay ofsefrafe fiachm€ilt. 2 Pmvide sc€rned copy of DCs/Fmf ofdeliy€f,y + PO. 3. PrDvide copies
of invoices ifavailable. 4. This antie set to be sc&ued and se to Ravi.

Prenared b': ,.! ,q* [." Sign: Dare: j t/ to L3

Data required from abcounts:

tr Checked wlth E&D lor receip of brlls.

_g Bills not received against this PO o Part bill received againsl this PO o All bills received against lhis PO

o Advance paid against this PO Amotmt paid Date of prymenl

Sl. Ns. Bill no. Bill date Bill arnoult Cr. grven to supfrier

I

2.

3

.l

Remarks b)' Accormlarts:

Prepared by: Uo,,v J_-rr-t]"-- Sign: lY\' Date: lr ID V
Notes: I . POyWOs iss-ued fcr tull&ey works - rnay hsve beefl F,rocsssed by E&D. Check before filtin8 the abov€.

Prepared [: Sign: Datei

Remarks b' Rayi + details ofbills to be pproved:

Sl No Bill no Bill date Bill amount

I nr2R 11- tl >t)- -iD r6Q(qq. ro g +tr, .

3

.l

5

G-" c--d.l h</ *t .^e (00.v *n 5( n eJ- Wo rar (
Remarks

IPrepared b.v: Ravi 0 Date 'l .(rlr oul L)
Adr ice bv MD - action to be taken.

certified bill from supplier (not original) o prepare bil in ssLlp fouqlgigl_Mled

'/, Thereafto, prepare advice for credit to supplier and send to Soham for tsY
Close PO Keep POo

o Accounts to be reconciled with supplier. Gel supplier's ledger

Mou/rVi

Sign:
___r.*:eu*lISgU{

Dale

1697706353 Form for PO closure manual 19-1023 ver6-docx

PO no. :

POD available

I 
o Malerial not received.

D€4ails of part bill rec€iv€d:

MRN no.

oq IaI
2.

Sign:

g

Remadisl

Approved by: Soham



I l : ,,( ),i,, . i

Purchase Order

!.lodl Re.llty allapur LLP
5-4-f87/l&1. tt |rd floor, Soharr llanslori, MG Road, Secunderabad.

Li S T No. i I6AAEIMl459RrZP
t:'' "
i

lornpdny :

O.qrnrr r Ofltc (opy / turi.r.Itv.Cod

Suppli.r Del.ils

vR Infra concnete

Sy Nrr 4o/near nalla malla r€ddy engg coll€ge,lachavant
sanqranr(v ), Ghatkesar, iledchal.

GSTITT O

s l09J{)N.l1n

Xind Attn : l{r Srtya[a6yrna

ttr(lrase Order for the Supply of followrng lte 'ls.

Itenl Name

1013 - Euilding materlal - Ready l.llx Coftrute - llA - cu.
mtrs.
N.N

0.00 0.00 67,200.00

I

Doc l o

Doc D.te

89171

t4-06-2022

Q[ote No NIt

Quotc O.tc t4-05-2022

SlIpplyTypc Supply

Di.o/o IGST Amount

lq_rms ald eq!!!j!g!!-
Spscifc.lion / All ilems shall be ot 

- 
brart/cornpany

Prymdrl Tcrmi Wrlhn 30 days ol d.livrry

Tar All lares ncluded n abore Prce

O.livrry O.b Next O8y.

Dlliv.Iy Locrlion Gulmohar Resdency

Slrvty No '19. Malapu. Hydetabad NExl lo NfC Rariwa, Over Brdg€

Phon€. Conlacl Secunty 

-, 

83099381 3 3

P.lllily Fo. 0.1.y Na

franapoatdion lrrcluded n the abote pdr

Wsr.rly Nil

Adrr..r. Paad NIL

Ollrr Terms

Cornplrtion Date

a8ulmcit
S.curity

Ratn*ts

Paymcot wl bc made ooly aflrr ,Eprctih ol nlal!flal Abow mabml lor E€locl odyexray tE bsams casl,ng
F'!C.
NA

M
ll
Ilefylr, .l lr.l$lr Co.ird Prtot lt fumpr..d{:I)9$813i}.

Fd b{my ,'{t,ryt/.:l l(aptad Uta.!ora Tarmr And ConoitronJ

fot Y, htn C*nb

I

R". .

193 313

t

l

Qty R.t€

16.00 4,200 f)O

TotalordcrValuc... sz,ZOO.Odl
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Buyer (Billto)

MODI REALTY MALLAPUR LLP
5-4-187/3 AND 4, 2ND FLOOR
SOHAM MANTION, MG ROAD
SECUNDERABAD
GSTIN/UlN : 36AAEFM1459R1ZP
State Name : Telangana, Code: 36

Tax lnvoice

Terms of Delivery

Amount

1
\

Dated

24-Jun-22
lnvoice No.

012812022-23
lvlode/Terms of PaymentDelivery Note

Other References

VR INFRA CONCRETE
H NO 8-118. HEMA NAGAR MIYAPUR
BODUPPAL. GHATKESAR MANDAL,
MEDCHAL MALKAJGIRI DIST
cSTIN/UlN: 36A4RFV6250E'lZV
State Name: Telangana, Code: 36
E-Mail : VRINFRACONCRETE L,COM

DatedBuyer's Order No

Delivery Note Date

DeslinationDispatched through

Disc. %
SI
No

46,271 .18

4,164.41
4,164.41

Quantity

13.00 cM

9

9

Rate per

3,559.32 CMRMC M-20

OUTPUT CGST @9%
OUTPUT SGST @9%

Total 13.00 cM Rs 54,600.00
E. & O.E

HSN/SAC

38245010
Total

Amount Chargeable (in wo rds)

I 328.82
Rate Amount

9v. 4 164.414,1 64.41

INR Fifty Four Thousand Six Hundred Only

328.82

SGST/UTGSTCGST
Amount

4,164.4146,271.',18
46,271.18

Rate
9%

Total
Tax Amount

Taxable
Value

for VR INF

INR Eight Thousand Three Hundred Twenty Eight and Eighty Two paise Only

Declaration
W Oectare tnat tnis invoice shows the actual price of the
goods described and that all particulars are true and

correct.

Tax Amount (in words)

"TRUE Coprn"

4 164.41

code : UPPAL BRANCH & 1C1C0001320

Company's Bank Details
tuc Holder's Name : VR INFRA CONCRETE

ICICI BANK
13200s00'1993

Bank Name
A,/c No.
Branch & IFS

This is a Computer Generated lnvoice

38245010
1

Reference No. & Date.

89173 dt. 14-Jun-22

Dispatch Doc No.


