
OFF]CE OF THE ASSISTANT COMMISSIONER OF CENTRAL EXCISE & SERVICE TAX

/iUDiT COMMISSIONERATE, HYDERASA.D

CIRCLE-III ::3RO FIOOR : NAVYA ESTATE : MOUI.ALI: HYDERABAD
TELEPHONE NO. O 40-27 L43O99

C. No. ASR/2854 / 20 16-17 / CrR-tll / Gr-37

BY SPEED FOST

Date:09.03.2017

M/s Vista Homes,
5-4-LA7 l3&4,
Soham Mansion,
M.G. Road, Raniganj,
Secunderabad - 5OOOO3.

Gentlemen,

Sub: Intimation for conductiog Servlce Tax audlt under EA 2000 - Reg.

Ref: Service Tax Registration No. AAGFV2O68PSD0O1

***
The Internal Audit Group heaCed by Shri N.V.V. Prasad, Superintendent of Central

Excise (Audit) (Contact Phone No. 7 680966062) and email id:
selectiveauditsroupT@qmail.com, Audit Group No. 37 will take up the Service Tax audit of
the accounts/records of your unit for the period from last audit to till date. In this
connection, it is requested that the following documents may be furnished within 10 days
from the date of receipt of the letter to this oltce located at 3'd floor, Navya Estate, Moula
Ali, Hyderabad.

1) Copies of Trial Balance, and Annual Financial Statement for last three years.
2) Annual returns submitted to the Registrar of Companies, Sales Tax, and Income Tax

Returns along with Annexure (Form 3 CD) for last three years.
3) Retums if any submitted to Banks/Financial Institutions for last three years.
4) Cost Audit, Tax Audit a:rd Intemal Audit Reports, wherever applicable for last three

years,
5) Enclosed Annexure B, Annexure-8 and Annexure-6 (duly filled)
6) Copy of Service tax Registration certificate.
7) ST-3 returns for the audit period.
8) Previous EA-20O0 Audit report, if any.
9) Latest AG's Audit report and EA 2000 Audit report.
1O)Monthwise cenvat credit taken details on inputs / capital goods / input service for the

audit period (Soft copyf

P.T.O



V

company) for
conon

3. It is further requested that full co-operation -may 
be extended to the Audit party in

""r.vfrr* 
out the audii. As;; ,t" "*"t", most of thi statutory records and documents

that were maintained ".dJ. 
;; c;;t rl',E*ci". Rules have been dispensed wrth and

therefore tl.e auditors t 
"r"-lo 

,"1y -ainly on the records maintained by the assessee in

th;;;rry course of tir"i.-L""iit""" foi conducting t1.e audit. As per sub-ru1e 2(iii) of

Rule22ofcentralExciseRules,2oo2,everyassesseeisrequiredtofurnishall.frnancial
;;;;.d" Ld statements i.,"-t.,ait'g trial balance or its equivalent' Hence' t].e auditors may

call for the above mentioneJ re"i.d" and any other relevant records, documents, returns

etc. for their scrutiny. Y." ;", th;;i;, re{uested to keep all the relevant records ready

so that the audit can be conducted smoothly'

The receipt of this letter may please be acknowledged'

2. It is also requested to designate a Person (employee of the

coordinating witi the Audit team and communicate the n es1

num and e-mail id of the erson so de

(P
ASSISTANT

Yours slncerelY,n^
.l"^kk,ffi,,''
COMMISSIONER (AUDIT)

Copy to
1) The Deputy/Assistant Comrnissioner of Central Excise' Hyderabad Service Tax -III
' Division, Fiyderabad Service Tax Comrnissionerate'

2) ih;-i6".i"tendent .r s"*1"" tax, uyderauad _service Tax III-B Range, Hyderabad

Service Tax _Ill Divisiil 
-Hvi"."u"a" 

service Tax Commissionerate is directed to

pursue the matter with 
'th" "."."*""" and see that the information is submitted

immediatelY.



I GENERAL:

a) Name of the Tax PaYer

Addressb)

c) Service Tax Registration No

d) CE Registration No.(lf anY)

e) Whether the tax payer is also registered for ISD:

f) Period covered in previous EA-2000 Audit

Ma or audit ob ections in earlier IAD re rts alo with their current status

h)MajorCERAobservationsinthepastalong-withtheircurrentstatus

i) Details of Anti Evasion Cases along with their curr'ent status:

II. NATURE OF BUSINESS OPERATION OFTHETAX PAYER

A Details of Services, their classification and Board Circulars, D
Circulars, Clarifications or Modus Operandi Circulars.

T

Date of audit Issue and compliance
toFrom

FAR
No.

Issue and compliance ilPara NoDate of audit
From

CERA
REF.
NO. &
DATE

ItlssueExecutive Commissionerate
Ref. No. and dated

SI
No

Classification of Service As Provider or
Receiver of

Service?

Date of taking
registration

(L,

ANNE:KT]RE - B (STRVICE TA)()

Para No

to

Compliance

I



(&)

B Brief details of Service wise taxes paid for the last five years (For Major

Four Services onlY ) [ Rs in lakhs ]

a) Name of Service:

b) Name of Service:

c) Name of Service:

d) Name of Service:

III) Brief details of taxes paid for the last five years and the current year (A11

taxes)

Year Va,1ue of
Taxable
Services

Tota-l
Service
Tax paid

Service Tax
Paid-Cash

Service
Ta-x paid
- Cenvat

%o of Cenvat

2012-73

2014-15

Year
Gross
value

Abatement,
if any

Taxable
value

Service
Tax paid

ST paid
in cash

ST paid
in Cenvat

20t2- r3

2013-14

2014-15

2015- 16

Year
Gross
value

Abatement,
if any

Taxable
value

Service
Tax paid

ST paid
in cash

ST paid
in Cenvat

2072-13

20t4-t5
2015- 16

Year
Gross
value

Abatement,
if any

Taxable
value

Service
Tax paid

ST paid
in cash

ST paid
in Cenvat

20t2-13

20t3-14

2014- 15

2015- l6

Year
Gross
va]ue

Abatement,
if an

Taxable
value

Service
Tax paid

ST paid
in cash

ST paid
in Cenvat

2012-13

2014-15

2015- 16

2013-14

2013-14

2015- 16

20t3-14



G)

B

A. RATIO ANALYSIS:

TR"END ANALYSIS:
Work out trends of the following over a period of hve years'

C. CENVAT CREDIT ANALYSIS : (Rs in lakhs) for the last five years

1620t2014-152013-14RATIO

Major input cost : Value ofseruce(a)

Total Credit availed : Total Service Tax

payable
(b)

Other incomes charge to S

Value of taxable services

ervice Tax@

Additions to Plant an

fixed assets during the Year : Total
value of assets at the beginning of the

d machinery/

year

(d)

Amount of credit availed on inPut
services : Total service Tax liability
Consumables/ fuel
taxable services.

(f)

1620r2014-7520t3-14TREND

Service Tax collection(a)

Service tax of a Particular s

a-vis overall growth of that industry.
ervrce !1s-

Trend in proPortion of value of(c)

Sales Value Services rendered(d)

Gross Operating Pro{it(e)

Export Clearance(0

Value of Services undertalen on sub-

contract
Total Service Tax Paid

zolp-v2015- 162074-152013-142072-13bject/ Year

]pening Balance

]redit availed on InPut

redit availed on CaPital Goods

t availed on Input services

Total credit availed

tICredit utilised for payment of ta,x

Credit ulilised for Rule 6 (3) ccR

Closing Balance

Ilservice

Il

Il

(e)

value: Value of

ill

It_
(b)

exempted services to the tota'l va-lue of
services.

(e)

(h)

|il



(a

E. ASSOCIATEOFENTERPRISES:

I Does the assessee have an associated
Enterprise as defined in Section 658(13)
of Chapter V of the Finance Act 1994

lt If yes, then provide details

S.No Name PAN Address Details of
transactio
n, if an

ANNUAI, TURNOVER VIS.A.VIS SERVICE TAX PAID:

Brief details of the annua-I turnover and the Service Tax paid for the last
frve years ald the current year (Only Income side to be mentioned, and
as rigards Value and Taxes, they refer to only output services- Reverse

charge taxes not to be mentioned) (Rs in iakhs):

ANNUALEXPENDITURE0NINDIANRUPEES)VIS-A-VISSERVICETAxPAID
UNDERSE REVERSE CHARGE:

BriefdetailsoftheannualexpenditureandtheServiceTaxpaidforthelastfive
years ald the current year ( Only Expenditure. to be mentioned' and as regards
'Vrtu" ,ra frt"s, they refer'to ot'ly t'*"" payable under reverse charge - except

in case of import of services) [ Rs in lakhs ]

ANNUALEXPENDITUREoFFOREIGNCURRENCYVIS.A-VISSERVICETAx
PAID UNDERSE REVERSE CHARGE:
Brief details of the expenditure in foreign currency and the Service Tax paid for

the last five years ana tne- "uoent 
yeir( Only Eipenditure to be mentioned in

reiation to import of services) [ Rs in la]hs ]

Year Tlrrnover
as per
P&L A/c
or Trial
Balance

Income on
interest/FDs
etc

Value of
Taxable
Services

Total
Service
Tax
paid

Service
Tax
Paid-
Cash

Sen ice
Tax
paid -
Cenvat

"/o of
Cenvat

2013- 14

2014-15

2015- 16

Service Tax PaYable-
Cash

Total
Service Tax
paid

Value of
faxable
Services

Expenditure and
per P /L statement
pertaining to
reverse charge
items

Year

2013-14

20t4-15

2015- 16

Total Service
Tax payable

Value of
Taxable
Services

Expenditure as Per P
statement and Notes to

Accounts (Foreign currencY)
and connected to S

lL

ervlces o

D.

TYpe of
relationship

Service Tax
Payable-Cashr

zdJs r+

2qJ1 1s

2qJ 5- 16



(,

I

H Brief details of Service wise Exports, turnover of non-taxable services and

exempted services for the last live yeals:

Brief details of Service wise Abatements claimed for the last five years: I Rs in
lakhs l

J. Brief details of service wise Pure Agent benefit claimed for the last five years:

Rs in lakhs

K In case the unit is registered as ISD also, give the details of credit availed and
distributed: [Rs in lakhs]

Year
Credit
taken

Credit not
eligible for

distribution

Credit
distributed

Closing Balance
of credit

20t3-14

2014-15

2015- 16

Exempte
servrces.

Value of Services provided in non-
taxable territory and non-taxable

services as per Section 66D.

Value
of

Export
S

Descrip
tion of
Service

Year

Va-lue

ry

of
on
tio

Entr
v

No.
in

Sect
ion
66D

Non-
taxabl

e
serr-ice
as per
Sectio
n 66D

Out
of

Indi
a

Considere
das

exports as
per Rule
6A of ST
Rules,
t994

Provi
ded
in

J&K

tI2073-74

tI20t4-15

tI20t5-t6

l1

ff
Auditor's comment
the eligibility.

o/o of
abatement
claimed

Amount
claimed as
abateme.t

Taxable
Value

Classification
of Service

Year

II
2014-15

2015-76

Auditor's comment
the eligibility.

on%o of Pure
agent
amount
claimed

Amount
claimed as
Pure
Agent

Taxable
Value

Classification
of Service

Year

tI
tI20t4-75
il2015- 16

]2013-14

tI

2073-74



tl

lI

ANNEXURE - ST-I

Part I
i)

- TaxPaYer Proflle

Name of the Service Provider.

Service Tax Registration No

2l Address of the Service Provider

Name of Premises/Building(i)

(ii) Flat/Door/Block No.

lll Road Street Lane

Village /Area/ LocalitY

(") Block/Ta-luka/ Sub-Division

(vi) Town/ CitY/District (vii) State/Union Territory (Ptease see instructio 6(a)ln)

(viii) PIN

Tel

Post office

one Nos.: 2

(x) Fax Nos. (xi) E-mail Address

3)Namea.rrdaddressoftheCorporate/RegisteredoffrceoftheServiceProvid

I I

I
I

T

I

5) Permanent Account Number

1

c1)

(iv)

4) Web address of the comPanY:



I
xt

6 Description of the services provided'

Details of Related party/ Associate Enterprise'

Method of Accoun tirg ;

a. Method of Accounting
emPloyed
during the year lCash or mercantile\

b. Whether there has been alY
change
in the method of accounting employed during the Year.

Whether centralized billing or
accounLing system 'is
employed?

Whethei any intimation filed

under Rule 6(3A) of CENVAT

Credit Rules, 2004'

If yes, mention date of frling'

10) Details of pending litigation with departmental authorities and Appellate

Authorities

C

Does the assessee have an
party as
a(3)(b)of

defined in Section
the Central Excise

Related

Act t994
If yes, then Provide detailsT1

the assessee have an
associated Enterprise as defmed in
Section 65E}(13) of ChaPter V of

Does

the Finance Act 1994

t1l

If yes, then Provide detailsIV

an

of
if

Details
transaction,

ofType
relationshiP

AddressPANNameS. No

a

I

l) Type of Accounting Software used

llncluding uersionl
(Like TallA/ FAS/ SRP/ Other

uersion)



12) Whether required to be Audited
under Section 44(AB) of the Income
Tax Act, 1961?
If yes, date of frling Audit RePort.

13) Whether also required to be
audited
under Section 148 of the
Companies
Act, 2013? (Cost Audit RePort).

Ifyes, date of Submission of Cost

Audit Report.

14) Whether also required to be audited
under State VAT law?
If yes, date of Iiling rePort.

15) Service-wise details of value of service and tax paid [for 3 years)'

Last 3 years.

171 Details of cases pending with CESTAT/High Court/Supreme Court'

Period Name &
Description
of Service

Value of
taxable
services

Service Tax
payable/paid

Total
input
credit
utilized

Net
Service
Tax paid
in cash
(GAR-7)

Year I
Hr

Hz

Yeat 2

Hr

Hu

Year 3

Hr

Hz

g/

16) Details of show cause notices issued along with brief facts and issue invol d

Part II - Other lnformatlon

i) Whether package of services is standardized (an example could be t

operators, Rent-A-Cab, Mandap Keepers' etc') or customized' Yes E No !'

2l Form of Organisation (i'e' whether individual/partnership/Limited Liabi

Partnership or private or public limited company etc') (tick only one box)

Proprietorship E Partnership ! LLP U Registered Co D Unregistered Co' lothers !'

I



II

I

I

lil

Tlt

IilI

III

Iil

ill

@.

)3

a

Details of proprietor / partner I CF;O / Chairman / Managing Director (as

D

licable).

ails of Proprietor/Partners/CEO/Chairman /Managing Director/Member etc

Name

Desigrration

Residential address

Name of Premises/Building

Flat/Door/Block No.

) Road/Stre etlLane

Village /Area/ LocalitY

Block /Taluka/ Sub-Division

) Town/ City/ Distdct (vii) State/Union Territory

ii) PIN

) Telephone Nos.:

) office (b) residence

) Fax Nos. (Please see instruction No. 6(a) (xi) E-mail Address

anent Account Number (PAN)

sued bg the Income Tax Deqartment)

case of more names, please prouide the information in the aboue format.

(

Post office



(5)

4l Details of registration with any other Government Department/Agency

Regulatory Authority as the case may be.

i. Central Excise Registration No yes D no E

if yes give details

1l
ves E notr

yes ! noI

yes ! noE

yes E no!

yes E noI

yes ! notr

yes E noD

iii. DGFT's IEC No.

if yes give details.

VAT Registration Nos. State ST No

if yes give details.

Registrar of ComPanY's CIN No.

if yes give details.

\/11 Tour OPerators with RTA

if yes give details.

vl11 Stock Brokers with SEBI

if yes give details.

(c) Residential address

Name of Premises/Building(1)

v1

s) Name and designation of the authorized person of the Service Provider

(a) Name

(b) Designation

I T

I

(ii) Flat/Door/Block No.

Customs registration No. (BIN No.)

if yes give details

CST No.

if yes give details.



il

I
Ifl

I
I

ilI

ilt

il

Iil

(9

Road/ Street/ Lane

Village /Area/ LocalitY

Block/Taluka/ Sub-Division

Town / City / District lrii; Stat" TUttion Territory

) PrN Post office

i Telephone Nos.

ofhce (b) residence

Fax Nos. (xi) E-mail Address

case of more names, please prouide the information in the aboue format'

Details of sub contractors in case any servic,e or part thereof is got done

gh subcontractors

, desigrration and address of sub contractor(s):

Name

Address

Name of Premises/Building

) Flat/Door/Block No.

) Road/ StreetlLane

) Village /Area/ LocalitY

I Block/Tafuka/Sub-Division

) Town/ City/ District (vii) State/Union Territory

lI

l'l

t!

il

il



I
(viii) PIN

(ix) TelePhone Nos.:

(a) offtce

Post oflice

(x) Fax Nos.

Name of the branch

(ii) Name of the branch

(iii) Account No.

2 Name of the branch

(xi) E-mail Address

In cose of more names, please prouide the information in the aboue format'

7l Name ofthe designated bank where the Service Tax is deposited'

Name of the balk

8)DetailsoftheBarrkaccountsusedforbusinesstransactionwithnameof
bank, its specific branch and account number'

(a) Account I

(i) Name of .the bank

Details of more Accounts used for business transactions yes tr no tr

lf yes,-

(b) Account 2

1. Name of ttre bank

3.Account No.

Note: In case of more than two bank accounts'

I

entered above.

two major ba:rk accounts maY be

<,D



€

9

I

Accounting system- whether centralized or not Yes ! No D

Billing pattern - (a) whether centralized or decentralized' Yes ! No O

billing stages whether the pa]rments is made

parts

one lump sum

of payment of consideration, whether

to completion of service

the provision of service

after completion of service '

1

I



ANNEXT'RE-ST-VI

1. General:
Provi IdeCEServifo&earnN01.

ttame and
'Authorised

contact number
on' for Audit.02.

ti teda&NoonatrReaxCC teS rvl03.
Whether Service Tax Registration
centralized?o4

Whether the assessee rs also registered
Service Distributor?as an In ut05

iliLimi

li Limi

erl ta arySeeeS SS PropASeth
ablited tyrmfiershia-rtnP p

Ltdfirm LLP)shierPartn p
an ?mCodteCPubanomC

06

cti
ti

Finan

aC1 dteoAssthw1Sonal'ItISCD ant
b7 of6cS c ond ned ehnaS I

491 IctAceefo therthC
07.

rovided.ail ec SSeni1ebTaxafS oetD

which tax has to be paid under reverse
ceived forDetails of Taxable Services re

09

Details of exempt rvices provided, if
& Notifrcation No.

ed Se

AI10.

I_t
are provided, whether separate accounts

are maintained in terms of Rule 6 of the
CENVAT Credit Rules, 2004

If both Taxable and Exempted Services

ortedtail ruceee SbTaxaS foeD12.
Whether list of rec
filed with the S.T. de

ords main
partment?

tained is

[Rule 5(2)

of the Service Tax Rules 1994
tatedi

furni gulat

tail sdie

tmenSortrCalno eperethe pwh tralenCtetaStodeshs oe tyRr1othuA tytnrnmeoveG freotheedSfI?s(Jb
adin

tail
alsterlamSdgootrrethewh fereothSdeSOtf)tuodearrrC

tails

?SCCIExaltrCenthteredSReer g1ethwh
freothedeSOIf16.

thereof.

ffen
ExcisServi

AT

lndbookeISceoanrethe vwh e^ltrnCeaxTcefotsre pec SailetdfIaxTESalSaxTmeCOln17.

any
tail

dteactrncobSUervlCeSreethwh foS thereedSOfI?ohof18.
whereany ir?

eddrovlSCC pservraseCretheSI shmKaumamteatSth1n
AI

maJ
ed?avail atdi

tlnn puotdireCNVECerthWhe r()foSdetarlIfSCCservr edC1nbecesfl,'ISCtutn
20.

Whether
availed? If

on inPuts
inputs maY

bredit
of major

NVAT
details

CE
SO,

be in
21.

AT
tail

av thei

Exci

talCaplontdiCreNVECerthe chwh SrlofSedsofI?deailSdo tra,lGo enCrthSodtal goCapl CdineaHTariffSE

o.)

ditAT
paymelmaki

di

aiterntakeSeCfNV!.C t1-ler uthe amowh 1Cevolnethoftn t1neth pu
axTeETVICSnITc1111

?derovlrCE11-1SE

23

(D

address
of the

IS

Whether

Pvt.

of
Enterprise

08.

13.

any
any

14.

ofany
15.

case

SO,

is

Jof19.

SO,

along

to



,6
In case the assessee is also registered as
an Input service distributor, whether he
is having any unit in which onlY
exempted products are manufactured? If
yes, whether he is distributing the credit
in respect of services related to that unit
also?

,il
Whetlrer any amount payable I paid to
the Client has been adjusted against the
receipt/ receivable and net income
shown in the P&L Account.

,t
Whether any advance Payment ls
received towards providing services? If
yes, whether Service Tax is paid on such
recel ?

Is there any expenditure to a.rly entity
abroad which has been made but on
which assessee is not required to pay
service tax under reverse charge
mechanism? If S details thereof.

{

Whether service tax is paid on the gross
value received including TDS amount

ents?the service reci
Whether PF/ ESI or anY other
the personnel of the service provider are
being directly Paid bY the service
recipients? If so whether service tax is

charges of

on such amount
Details of agreements entere

for providing / receiving

Details of exPenditure in fo
on which service tax has neither been

charged by the assessee nor it is payable
under Sec. 66 A i.e. under reverse charge
mechanism

d into by the

reign currencY

assessee
services

t Is invoice issued in all traxsactions? If not, reasons for not
issuing invoice.

How many series of invoices a_re being used?

It_ more than one series is used, give details of each such series.If

If there are more than one
on all the series of invoices

series of invoices, is service tax paid

I

1

fo aylnfI on t then th are nSO S nr o t servlce otax np chsLt
eserl S fo ln Ivo CE s exem et d( rtsop ont-lexp

axabt eI ceservl S 1G e etd Sail)

Whether the invoice contains the STC number?

Is invoice issued
later?

on the date of provision of service or before or

List the different
invoices and their

h ads under hich oarn nLI tS ilb eI d nI
CO err on h ad 1nSsp Tritheding Balal Can e

Name the heads
paid.

in the invoice on which Service ?ax is not

Is there any saleof goods involved?

Is sales VAotax r T al od n a]p u oT d s os Id?goo

2. Invoi attern

,

deducted

paid

).

trading

t.

7

3

l

B

are

'l



Is the va-lue of sale of goo cluded in the Gross amount
charged declared in ST-3?

ds int2.

Are there anY reimbursements billed in the invoice?t3

Are there a.rry

reimbursements?
debit/ credit notes' issued for claiming13.1

If yes, is service tax Pai these reimbursements? If not,
reasons thereof.

donl4

data security? Give the name and desi
having the authority to cancel ar invoice

tically
fosysafefed ally

ti

thenf SCom teruno ye
CC S paJeer ln olewh th

or Stomar tea dneareN mu Sbernvo CEeth
re Stemd de th1nare rovSardatwh pu guman
nSOofon pergna

15.

Whether any amount
whether it is included

is recovered
in the gross v

by issue of debit note and
alue of services?

16.

Give a brief on sale Pattem of iervices liable to service tax17.

Are any goods or services Provi
of cost or at subsidized Price?

Ge service receiver freeded by18

Whether accounts are PrePare
basis?

tile basis or cashd on mercal01.

02

maintaining accounts in the units like Tally, FAS etc
fotin

? f SCe n1tro ca-lAlI It de elmaln yeaJe vuo tSnetl-t CAcethwh er
d r111e tallS eSer ftwarooC m tSt-t a puaof CC oue ckagenalfl p

iched over to some other

software during the audit coverage period'
Whether accounting software was swio3

Whether any change
policies allecting ST
expenses, timing of P

J ha,r" been made in the accounting
liability relating to reimbursement of

al,.ment of Service Tax and treatment of
pa;rments in foreign currencY?

04.

05 are audited bY Statutory
name ald address of the auditor.

Auditor? If so,Whether accounts

Whether Cost Accoun
148 of the ComPanies

ting records as Prescri
Act, 2O13 are required

bed under Section
to be maintained?

o6

Whether Cost Audit Report is conducted and if Yes rePort

thereof is prePared?
07

Whether there is any system of Internal Auditing?

Whether payment of Service Billing basis or receiPt

basis?
Tax is on01

List the ledger/ accounts from where the monthly gross amount
received is taken for taxable service.

the ledger/ accounts from w re the amount received
orts is taken.toward s gross monthly amount of Exp

heListo3

List the ledger/accounts
towards gross montJrlY am

where the amount received
ount of exemPted service is taken.

fromo4

Accounts and records

o

generated
whether

the

the

o8

4. Making of ST-3 retum



ii"t the ledger/ accounts
of amount received as Pu

from where the gro
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