
ADMIN-AL'DIT / PURCHASE DI\'ISION
Advice for Credit ro Supplier - Manual

Date: le lrrf r t Prepared by v. POvr Serial no

Supplier name C Ff -tf .vJr^lavc . HO inward no

Firm/Company f .r. u.t-.p Projecl ls ctp_C"l< HO received date

POAVO dare lr.l),rL POA O No. iq3!l
SI no Bill darc Bill amount Original attached

I 32.j ,zrq [rJ \tir - to .dYes n No

2

I
trYes o No

3 oYes o No

I DYes 0 No

ls toal (Excluding Transpon & Hamali Charges)Amount A Bil lrt:t-o
report tr RMC pour report o Solid block report a Installation reportProof of delivery by way of: DCybill o Steel

MRN
nos r ttrT 9

Proof of delivery
matches MRN

Y6 Yes o No

Amount B -Other Credits : Transportation charges

Amount D (D=A+B-C) - Amount to be credited to the supplier

Amount C -Other Debits

\tlt-ot
AmountE-PO/WOvalue lrrJt - *
Amount F - Difference (A - E)

f.l I L-
Quantity received as per PO A O Yes o Excess received o Short received o Pan receivedD

Close PO / WO n Yes n No - wait for balance material o Other

Payment due date lrylo bl

-{j,,J t;1, } c !04 +t^; Po
Remarks

Approved by Purchase Officer Purchase

Manager
MD Accountant Accounts

Name V. (eur
Sign

Date lc rrlt: r.PPRq;v"-
Approval limit Upto 20k Above 20k ebqvg rlHi UptoI Above 20k

s totalNotes: l. In case amounl to be credited to supplier and the
2. This set should only have 5 documents i.e., advice to
with barcode, original requisition. 3. Do nor attach addirional

s to prepare JV for debit or credit
of delivery, original purchase order

e weighment slips, RMC batch reports, duplicateS

documents, Eway bills, test repons, etc. 4. In Amount A, exclude transport, Hamali charges, etc., and instead include in Amount
B. 5. This report must reach HO within one working day of approval by purchase officer/purchase manager

Scan ID.

Bill no.

K I
I
t



Admin-Audit Division
Form for closure of pulchase $der _ \{anual

t.*3,,.

I -1. !e
a,*<

\

PO no 9)qq> PO date tP' lr'2L Req. no lca54 , Advice Scan IDBarcod ed PO available oY originalInYoice
available

oY/aN available POD available Na
Data required from site/engineers

MRN nos. related to
PO tt 5lq9
D Pa-rt malerial received Full material received o Materi al not received

C ose PO Balance maten al bell re-ordered new SIulby tionreq
o Cancel PO Material not required CD celan PO Mar wilerial be re-ordered newby nrequtsltlo
n Keep PO open. Material required o Keep PO open. Work under progress.
Remarks by engineer: p,,,r-- MA fl€pnr R€C6 1t66N Provide ofdetails material receiled ofby way separate 2atlaclunenl hovide scsnnqlof of DCrf ofrailable copy dcliThis4 s/proofselenuc to very Provi&b€ scannqi and Ra
Prepared by tl ex6atrp4 Sigr Date: 16 .tr. i
Data required from ac€ounts

o Checked with E&D for receipl ofbills
ills not received against this PO o Part bill rec€i ved againsr this pO o All bills received against this pO

o Advance paid against this pO Amount paid Date ofpayment
Detail s of part bill received

Sl. No Bill no. Bill date Bill amount Cr. given to supplier

2

3

4

Remarks by Accountants:

ov
t?Date: a g a

E&D Check before filling the above

Notes: I Rl,s/WOs issued for turnkey works - rn yba Foc€ssed

Prepared by: \]rv\At

Prepared by Sign Date
Remarks by Ravi + details ofbil ls to be approved:

SI, NO Bill no Bill dare Bill amount MRN no
I ?ti lq l! >021 tr lll- .^) il-r1+52

5

Remarks
nfd QI, kr.l .el ^10'r ( (

Prepared by: Ravi Sign d4 -lo NRTDate: _tAdvice by MD - action to b€ taken

certrfied bill from supplier (not original) n Prepare bill in SS material supplied.LLP for
Thereafter advice forprep e credi to er and sendsuppl to Soham for proc€sslng
Close PO

open. Material awaited
o

Y
reconcilAcrount S beto ed th Getsupplier Ssupplier' edger

Remarks

Approved by: Soham Sign Date

"}tF 1t

3.

4.

I

+R).3

I

Sign

D Keep PO

!a
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Pag.(s) I Of I

From Company :

Purchase Order
26-l Z-2023 l1:0O:13

summit sales LLP
5-4-187/3&4,II nd floor,MG Road, Secunderabad-500003.
G S T No. : 36ACQFS20ZI4C1Z7

O.iginrl / office Copy / Purchase Div.Copy

770557

L
Details

SFS Hardware

30-26,UI Floor,Plot no 36,Burhant Housing Socaety,RTC
Colony,Tirumulgery,Secunderabad- 15

GSTI'{ 368]JPG3515K1Z6

9550505717

Xind Attn : 1r{r (huzam

Purchase Order for the Supply of fullowtng Items.

1 4738 - Electrical - other - Gl Flat - Othe6 - nos

G/ s/eeyes ard Dullets -Bmmxs*nm

94997

Ooc Date L4-L2-2022

Quote o NIL

Supply

Amount

1,670.88

2,460.30

Total Order value . . . 4,131.18

QtY

2 4738 - Electricnl - other - GI Flat - Others - nos

G/ sreeves ard Dul/gfs-15nmxfinm

Doc No

SupplyType

Item Name Rate Diso/t GST

18.00

0.00 18.00

0.00

6.95

300.00 4.72

300.00

Terms and Conditions:

Sp.cificstin /

P.frcot Tem.

Tar

Deliwry Oab

Delivery Locsrion

AI items shall be of _ hand/company

Aier Delvery E Prodrclion ot bil

All taxes included in above pdce.

Wit$n 2 daF

SSLLP-GVDC

phone.

Pon lity For Delry 5% p€nalty tor delay in delvery beyond due date.

Tramporttlirn Transport co6l8ha be bome by u8.

Wsrrsrty N!

^dv.lE 
P.id NIL

OtlEr Te]ms Paymert will be made oot afrer inspeclion of maleriallbove matedal for stock pupose

CornpLdinDrb NA

Latuln!..i Nl

S€curity Nil

Rcm. . Detivery at GVDC Turtapaty Contact peBon Mr Ramesh Reddy-9848134856.

Fot Slrr/Dtt 5.16 LLp

Authoris€d Srgnatory
A.cept€d the .bov€ Terms And Condtuons

Fot SFS t{r.rt E

l_9:"t 
p.I__ l!111r,

lruee.-r lsclllorqqlEqryElEe! @



GST INVOICE
Invoice lYo : 323
Delivery challan no :

Datedt 19-12-2O22
Dated :

#30-26 3rd FLOOR PLOT NO 36
BURHANI HOUSING SOCIETY RTC COLOI{Y
TRIMULGHEERY HYDERABAD 5OO.O 1 5
Mobile : 9550505717
Company's GSTIN: 36BJJpca

sFS HARDWARE

5r5K126
O : 94997 - TZOSS7

PO Date : 14-12-2022

PON

Despatched Through : BY HAND / DRIVER
M/s. SUMMIT sAIEs LLP.
5-4-187 /3 & 4, u FLOOR, SOHAM MANSTON. MG ROAn
SECUNDERABAD - 5OOOO3

Buyer's GSTIN : 36ACQFS?O44CLZ7

Buyer:

Despatched Date

State Code: 96

1Q-1r_1n

S.I{o tion of Good8Desc ti Rate GST % Amount

GI SLEEVES AND BULLETS SIZE : 08 X 50 MM
GI SLEEVES AND BULLETS SIZE : 1O x 50 MM

?Rlln sPoRl{?rojv CfiAncES r

7318
73 t8

300.00 Nos
300.00 Nos

4.72
6.9s

18.00%

18.00%
1,416.00
2,085.00

0.00
TOTAL: 3,501.0O

Total Tax A.@ount: 630.1g cGsT @ 9 o/o

sGsT @ 9 o/o

Round off -0.18

315.09

315.09

Grand Total 4 l31.OOAmount Chargeable (in words)

AND THIRTY OIVE ONLY
Rs: I'OUR THOUSAND ONE HI'NDRED

Current A/c No : 3219725142
Bank Name : CENTRAL BANK OF INDIA
IFSC Code : CBINO2834Z7 GOP{"

,,1R\lE
FoT SFS HARDtr,ARE

tory

*
Juidiction

We
of

tdeclare hat ttu's nwce shou.ts he actual ncep he ds900that all crla rSparti a trure e and coned.This ts a ter erat.9en ed Inwce Sub to Secunderabad

Company' s Baak Details

:.1.h : TRIMULGHEERy, HyD
Declarauon

1

2

described and

HSN


