
ADMIN-AUDIT / PLIRCHASE DI\lSION
Advice for Credit to Supplier - Manual

Date lq.tr.Ll Prepared by V. P.8v I Serial no

Supplier name S.P.J -[l.rJ..r"r,a. HO inward no

Firm/Company J.J.L.L.P Project JJt?-CvDc HO received date

PO/WO date lT. ll'11 POAtrONo ?ellj Scan ID

Sl no Bill no Bill date Bill amount Original attached

I 3r\ lq.\)-.)-orz l3,lVf-ho -o Yes o No

2

I
oYes D No

3 trYes o No

4 trYes o No

Amount A - Bills total @xcluding Transport & Hamali Charges): I 3rlYs -to
Proof of delivery by way ol E'DCVblll o Steel report D RMC pour report o Solid block report o Installation repon

MRN
nos.

il5r-8, Proofofdelivery
matches MRN

oNoo Yes

Amount B -Other Credits Transportation charges

Amount D (D-A+B-C) - Amount to be credited to the supplier

Amount C {)ther Debits

l?,lvt-ro
AmountE-PO/WOvalue | 3, lY; -.r
Amount F - Difference (A - E) fl\ L-

Quantity received as per PO AIO /o Yes o Excess received o Short received r Parl .e"ti"ed

Close PO / WO /u Yes c No - wait for balance material o Other

Payment - due date lo.or.I9
-finJ !r lr , a !"i W-6Remarks

No 0e:. 0t^; 4lni"0 -.lo !" alj,ZleA io do nlpK D.l:+ J

Approved by Purchase Officer Purchase

Manager
MD Accountant Accounts

Manager
Name v. P4vt <,\
Sign ,4
Date Ll ltrl>, i j\r;r\-'-

1'
Approval limit Upto 20k Above 20k oveJ siaB Above 20k

.{4,' c1 .

Notes: l. ln case amount lo be credited to supplier and the bills to prepare JV for debit or credit
2. This set should only have 5 documents i.e., advice to credit to bill, proof of delivery, original purchase order
with bucode, original requisition. 3. Do not attach additional weighment slips, RMC batch reports, duplicate
documents, Eway bills, test repons, etc.4. In Amount A" exclude transport, Hamali charges, etc., and instead include in Amount
B. 5 This report must reach HO within one working day of approval by purchase officer/purchase manager.

_figc \
t2'

\
0pldi.''



IAdmin-Audit Division
Form for closure of purchase order - Manual

7

PO no

Dal

ger 19 PO date lT . I >. >r- Req. no l{o5 4 9. Advice Scan ID

Barcoded PO available o Y/&1( origrnalInvoice
available

oY/oN /lfCopy available POD available Y/o N

Data required from sitdengineers

MRN nos related to
PO

il5185 .

tr Part material received Full material received. o Material not received

c Close PO - Balance material will be re-ordered by new requisition

r Cancel PO. Material not required o Cancel PO. Material will be re-ordered by new requisition

a Keep PO open. Material re4uired n Keep PO open. Work under progress

Remarks by engineer: puuu NEOe ptrL A€c€vtD
Notes: l. Provide details of material received by way of s€pamte attacbrnent. 2. hovi& scamed copy of DCsfurcof of &livery + PO. 3. Provids copies
of invoices if arailable. 4. This eatte s€t to be scaEned and i4trt to Ravi.

Sign: .?r( ,1) Date: A(,1.1 .r-02. r,Prepared by: H Eoq€N[Pa
Data required from accounts

D Checked with E&D for recript ofbills

o All bills received against this POo Part bill received against this PO
"/Bills 

not received against this PO

Date ofpaymentAmount paido Advance paid against this PO

Cr. given to supplierBill amountBill no Bill dateSl No

I

3

1

Remarks by Accountants

ag rt- L)Prepared by: L) CnOl GlLoDq/ Sign Date

Check before filling the above

Date

Notes: I POsnVOs issued for turnkey wmks - may have becn processed

Prepared by Sig

Remarks by Ravi + details ofbills to be approved

Bill no Bill date Bill amount MRN noSI, NO

l3 , tvr -.n I r-l tu'-l^.lrv l9 | tr-l>o rt-I

2

l
4

12nJ.+trvl

Sign I

v.l cp.

L) . L J.a'< ,c -
'.-l D J

Prepared by: Ravi

5

Remarks 6lga -+ la
Date:r,

Advice by MD - action to be taken
. \./r

o Prepare bill in SSLLP for material suppliedilca 
""t'tinea 

uilt from supplier (not original)

.d Thereafter, prepare advice for credit to supplier and send to Soham for processing

tr Keep PO open. Material awaitedD Close PO

4 Ac{ounts to b€ reconciled with supplier. Ga supplier's ledger

GRemarks

Date I

I$
SignApproved by: Soham

Details of pan bill received:
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/4.{n t q t

Purchase Order
26-r 2-2023 I t:00:tl

Summlt Sales LLP
5-4-187/3&4,II nd floor,MG Road, Secunderabad-500003

G S T No. : 36ACQFS2044C1Z7

O.igiaal / Offi.. Copy / Purchase Oiv.Copr

From Company

er Details

SFS Hardrvare

30-26,IU Floor,Plot no 36,Burhani Housing Society,RTC
Colony,Tirumulgery,Secuoderabad-15

GSTIN 368]JPG3515K1Z6

9550505717

xind Attn I llr Khuzem

Purchase order for the Supply of following ltems

Item Name

1 364000 - HARD-Hardware - GI Thread rod-- - SMMx2mtrs
- Nos
l2MMXzMtts

684300 - HARD-Hardware - MS Plain Nut-- - 1omm - kgs

9 5129 170575

t7-L2-2022

NIL

t6-t2-2022

Amount

144.00 0.00 18.00 1,699.20

Acc.pted th€ above Tcrms And Conditlons

Fot SE tbdY.n

2 10.00

Total Order Value , . . 13,1a5.20

Tcrm3 and conditiont :-

Speciltcatix! f Al items shallb€ of brand/company

Paymer Te]ms After Delivery & Produclion ol bill

Tar Alltares included in above price.

OlliveryDat! Next 3 DaY.

DeliveryLocstix SsLLP€Voc

Phone.

Poality For Drby Nil

TrsrEport lix! Transport cod shall be bome by u8.

W.ranty Nil

Advence Pskl NIL

odprTomsPaymeriwillbemadeootyafrerkEpec,tionofmaterial"Aboveofderlofstockpurpose.

Cornplsdon Date NA

ltle.rurmem Nil

S.curity Nil

Rqmrts ofigiml invoice+copy ol proof of d€[very b ]equied to proces6 invoice foI paymer .Do NoT send odginal invoice to

sid Oigmal irwdc; must be send to HO office. Proof of defivery /DC can be serlt by email

Ooc Date

Quote No

Quote Date

SupplyType Supply

GSTQtY Rate Diso/t

For s.rnrils.L laP

Authorlsed SlgnltorY

Ooc No

L
L



GST INVOICE
IDvolce No : 324
Delivery challan no :

Dated: 19-12-2022
Dated :

#3O-26 3rd FLOOR PLOT NO 36
BURHANI HOUSING SOCIETY RTC COLOI{Y
TRIMULGHEERY HYDERABAD 5OO.O 1 5
Mobile : 9550505717
Company's GS?IN: 36BJJPG3S lSKl26

HARDWARE

PO NO

PO Date

95129 - 170s75
t7 - 12-2022

Despatched Through : BY HAITD / DRIVER
M/s. SIIMMIT SALES LLP.
5-4-187 l3 & 4, rr FLooR, soHAM MANSTON. Mc RoAr)
SECUNDERABAD - 5OOOO3

Buyer's GSTIN : 36ACQFS2O44CrZ7

Buyer:

Despatched Date :

State Code: 36

19-12-22

Descri of Goods Rate

GI THREAD ROD SIZE : 12 MM X 2 MTR
MS PLAIN NUT SIZE : 10 MM

TR;IJ\ISPOR TA ?IOJV CIIARGES :

7318
7318

50.00 Nos
10.00 KGS

194.00
144.00

18.00%

18.00%
9,700.00
I,440.00

0.00
TOTAL : 1t,l40.oo

-o.20

1,002.60
1,002.60

RuE coPY"ll

Total Tar Anouat: 2005.20 cGsT@9%
scsr@9%

Round off
Grand Total

Amount Chargeable (in words)

Rs: FIOUR THOUSAND OIYE HITNDRED AND THIRTY ONE ONLY

Compauy's Baat Detills
Current A/c No : 3719725147

Bank Name : CENTRAL BANK OF INDIA

IFSC Code : CBIN0283477

Branch :TRIMULGHEERY,HYD
Dcclaratlon

Juridiction.

Fo

We dedare tfnt this inwice slau;s tLe actual pice of
descibed and tlnt all particulars dre true and @rred.
This is a omputer Inwice / Subjed to Secrtnd

@ rlFil r.- I?FEJDTIHnlrtlt-

IEtrtT{llll

1

2


