
ADMIN.AUDIT / PURCHASE DI\ISION
Advice for Credit to Supplier - Manual

Date
e q I r>lrt Prepared by Y . Rivr

Supplier name J H^, otnlJ f. 4la*dqa,. 'd,-l HO inward no

Firm/Company fJL? Projecr ttt.+ -Qv,
HO received date

POAVO date o8.o?.13 POAIO No lc lJo JoEo ll Scan lD

Sl no Bill date Bill amount Original attached

1 €+ | toL? -L+ ,5.ov. L3 lT,gug-ro -Ei-Yes o No

2

I
tr Yes o No

l trYes n No

4

Amount A - Bills total (Excluding Transporl & Hamali Charges) 1T,6ur-q)
Proofofdelivery by way of' D DCVbill n Steel report tr RMC pour report o Solid block report D Installation report

MRN
nos.: !.q.U "tr: lor+q df4 ralovlr--: Proofofdelivery

matches MRN
4 Yes o No

Amount B -Other Credits : Transponation charges

Amount C -Other Debits

Amount D (D=A+B-C) - Amount to be credited to the supplier l+ ,6ly- q)

AmountE-PO/WOvalue l6t,6tt-a
Amount F - Difference (A -E) t33,1ql - a
Quantity received as per PO A O n Yes o Excess received n Short received L(part riceivea

n Yes u No - wait for balance material o Other

Payment - due date lo.o t- rry
Remarks $o .r !; r, L cl'1 '1"; ?o

Approved by Purchase Officer Purchase
Manager

MD Accountant Accounts
Manager

Name

Sign .CI
Date .11.1!.r,
Approval limit uplo 20k Above 20k Above I 00k Upro 20k Above 20k

Notes: l. In case amount to be credited to supplier and the bills total does not malch, accountants to prepare W for debit or credit
2. This set should only have 5 documents i.e., advice to credit to supplier, original bill, proof of delivery , or! order
with barcode, original requisition. 3. Do not attach additional documents like weighment sli

documents, Eway bills, test reports, etc.4. In Amount A, exclude transport, Hamali
plicate

', agd
managgr. - ,r

-9 JA't t
B. 5. This report must reach HO within one working day of approval by

['\N

eCl-l
Nl\(,r,

d

Amount

Serial no.

Bill no.

oYes o No

Close PO / WO

V.RaVr



Admin-Audit DiYision
Form for closure of purchase order - Manual

2o 1)o 7oB otl

Dlvlr:

PO no PO date: o8.oJ .20 ll Advice Scan IT)0lro3o801Req. no

Barcoded PO available o Y/Utrl originalInvoice
available

oY/oN l\nfopy available POD available D Y/r N

Data required from site/engineers:

MRN nos. related to
PO

{o l3 ol lTo{ \-, J-la Dlrlz: o+J. f ?rw] rJo ,t",rq J+
n Pan material received o Material not received

o Close PO - Balance material will be re-ordered by new requisition

o Cancel PO Malerial not required o Cancel PO. Material will be re-ordered by new requisition

n Keep PO open. Material required

Remarks by engineer: f"U |, Jfu ftait/e ) .

Preparedby: B . PeOVeenl Sign: -F, ru Date: { g. la. LJ

Data re4uired from accounts:

Checked with E&D for recg)9t ofbills

ffi{ls not received against this PO /tr Part bill received against this PO o All bills received against this PO

tr Advance paid against this -Amount paid Date of payment

Details of part bill received

SI, NO Bill no Bill date Bill amount Cr. given to supplier

I 30gL 16- og- 20 zg 133,931 Je-r
1

3

4

RemarksbyAccountants: po-rb bitls -(eC$Ved a3arn3t-thjs P0
nrepared by:(_Jay1e{ 1/ Sign a8 o3 13Date

by E&D. Check before filling the above.

Date

Notes: l. R)sI ()6 issued for tumtey wc,rks - rnay hale been

Prepared by Sign

Bill no Bill date Bill amount MRN noSI, NO

l t oV.lol J ,{,e 19- t{ '?r"l i ro tq 4{l lljI lolJ-L69
2

l
4

,r 'l

eu
Date

<n )) 4nvoicz c17n

Prepared by: Ravi

5

)ct Ju-
Remarks: nl eeJ fi DrJ

Sign

affi 4c L -frrt
,adet certified bill from supplier (not original) o Prepare bill in SSLLP for material supplied

.rv Close PO o Keep PO open. Material awaited

C Accounts to be reconciled with supplier. Ga supplier's ledger

Remarks

Approved by: Soham Sign Date
r r rav v tn|v, L_r I

z 6 DEC 20n
SOHAM MOT,,I

I'ANAGING OIRECT'E

v[?

aga-

ry^&

rP\,lri.

tr

Full material received.

o Keep PO open. Work under progress.

Notes: L Provide details of natedal reoeived ! way of s@tate attaohm€at. 2. Provi& sooned mpy of DCs,lrmf of &tivery + PO 3. Provi& oopies
ofinloices ifavsilable. 4. This eotire set to be sc{Dn€d ard s€r to Ravi.

Remarks by Ravi + details ofbills to be approved:

Advice by MD - action to be taken.

Thereafter, prepare advice for credit to supplier and send to Sohsm for processing.

t--.
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IAA INVUIGE

lnrobe No.
,Q4t2t2.t24

, Deliv€ry Noto
?ftTy8

Supptier,s ReL

ltuyer,sorderNo.
I azm3080r,

Dsspatch Docum€flf

' No.

, OesOmreOnrurgh

: Tems of Delivery

INWARD

Datsd
lSAPBAI
Modeffcms cll payrnorfl

Ofrer Relerence(s)

. Dated
iGrlAna

Delvery NoEe Dats

'5 
APR ET

Destinatirn

+lnroice

IRN:

ff lfilf#:ffi*b53sdd{7aso27..tessci€so46bo6do, 6ob2
Ack Dab: tS ApR 23

S.H.M^IOOI.S & TIARDIYABE ilART
+3-132, HILISTREET.
RANIG UT.I.I,SECUNDERABAD
GSTIN / UIN: S6AAUFS3449R1Z1
rnone no: (X0 6690ta8 / Oqrotgrg
yryp. f 1 

-esst 
0s67si / e21€6zl slEma,r gxD-bobqt@grnarcom

surlfl SALES [rJ, rsl

ffi*;"iffi1ffiff6""*',,,
ffiT,',#I_ffiffi1?
Buyer
sulrrrsAEsu.P(sl

fi :';6l3,tt?tnTJjlffi .,oN,3mH,ooR

rlncodo:5000G1
GSTIN/Ur,I:S6A@F9florctn
t;oma*90(Dt7ZSg4

m*ffi#m,.'
),

Sr No.

1

HStl/ISAC

I

II
Oescrtptlnot '. -i

cggggondces 
i

BurrERFiitiItE 
:

I? PN 16
Babh: prlrnarv

Bahfi

848t8030 I z nos
,2Nos
I
I

Quanty Rate
I Per Usc.%

I
i
I*+
I
!
t

I

'1

Amount

11,70 Nos

I L_*_-.__<*t

/3,410

23,410

1107
2,107

cGsr
scst

ot

t^q,\ \Ol

..---,. -.__ 0.l _ titilr4l
tt^"1 t.isru[un q,]

tn.var<t No:!.QI{Q Dt,tlFq
I,{H-N NO: Dt:
Rcccivcd By: Sign:

S S LLP.GV

IUo-t{"

Tdat

mqN u^tu [o+_ d,sn"

\
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Subtecl lo Secunderabad Jurisdiclioo

4-3-132, Hill Street, Rantgunj, Socundorabad - 500 003. (T.S.)

fl : 8090 121t.8G90 l3l8
O :82{6 77131

O : 0969 28196(l : $910 55794

M : rhn. toob53lgrnrl.com

www.ShmYalYes.com^A 5.H.m. Tools & Hardrulut lffiart^A'
Our Bsnt : Kotak tahin&a B{tt, S.D.Road, Secunderabad. A}c. l{o.: 055112000006253 IFSC : KKBX ()0fl}S$l

v a
e-Way Bill No Dated

l3l6l1l0lE69 I 6-ir.r-23. 
Mode/Tirms of Payment

& Oate 'Oitrei fiebrences

lnvok- No.

3053{2022-23)
Delivery Note

20609
Relerence No

Buye/s Order No

20230308011
Oispalci Ooc No

Dispatcfied through

4t tlp? fiA+
Terms ol Oelivery

Oated

8-llar-23
Oelivery Note Date

'16- ar-23
Destination

SI
tlo

1

2

3

4

Descriplron ol Goods

BUTTERFLY VALVE
PN 16 6"

BUTTERFLY VALVE
PN 16 8"

u.No. VKF42.2A0 (BUTTERFLY VALVE)
MAKE'S/EMEIVS-

ir.No. sQL32't 8270 (ROTARY ACTUATOR)
MAKE "SIEMENS'

o
II.{\I'ART)

:"a{"19o[ r1

HSN/SAC Ouantity Rate per Disc. %

848'18030 
,. J,OO 

t{os

B4si 8o3o ,lm xos

84818@0 //{.00 t{os

85Ol10t9,,//ro0 Nos

2.880.00 Nos

5.400.@ Nos

19.952.00 Nos

52.200.00 Nos

Amounl

1a,rt00.00

27,(xn.00

19,952.00

52,200.00

1,13,552.00

nr
ccsr
scsr

otf

Toial

10,219.68
10,219.68

G)0.36
ill

| ,\'-' r

lnr:
fils,

S S LLP.GVDC
Arnount Chargerbb (rn words)

t

i\
4 r,33,991.00

L33

INR on. Lakh Thirty Three Thou3and Nino Hundred Ninoty Ono Onty 
E 4 o E

HSTUSAC TaEbte 
^ .Centrat Ta.x _ _ Slats Tar Tot l.a,laraoso 

-!elue--_3ali Amount - nate--1B,rslooso d,rm-oo--91- i.rzdoo'rb-S$h.Ie#S,
Bso11o19 19.952.00 9% 1,795.68 a% 1,79s.68 3,591.3652,2oo.oo_ sv._ l.ods.oo i,;;rout t,tf,SsZ.Oo_
rax tunounr (,n wo.ds) rNR Twenty Thousand rour runoreo ri 

- t;i## ,o*c!s#-shrifl#:r?H$ffi,ffiI^*.,o
cornpeny's pAN : AUFs3+rgR l" Nt - , oesrii'oofidiff"oecrararon arandr & tFS code s.o aolo l_frLrdAor".

' GSTlt.: 36lJtUtS344sRlzt

s.H.m rools a HARDwARE tiART
4.3.132, HILL STREET, RANIGUNJ
SECUNDERABAD
Prncode:500003
GSTINtulN: 36AAUF53449RlZ1
State Name: Telangana, Code : 36
Contad : 010 6690121 I / 66901 31 8,+91 9391 055794 / 92165/71 31

E-Mail : shm.toolss3@gmail.com
Consignre (Ship to)

sumrfi sALEs LLP (S]
SHIP TO: SSLLP STORES @ GVOC, GENOME
VALLEY, TURKAPALLY, HYDERABAD,
Telangana - 500003, lndia
GSTIN/UIN : 36ACQFS2044C1Z7
State Name : Telangana, Code: 36
contad : 9000'172534
Buyer (8ill to)

sutHrT SALES LLP (Sl
5{.187 / 3 AND 4. SOHAM MANSION, 3RD FLOOR
M.G ROAD. SECUNDERABAO.
Telangana - 500003, lndia
GSTIN/UIN :36ACOFS2OaaC1Z7
State Nane . Telangana, Code: 36
conract r 9000172534



/rr

IRN

TAX INVOICE

d4bl fb7c65c09779053O04796b538dd 17 aBO2t aeSZ -
94535e9Oe46b36d041 60b2
112315937164485
15-Apr-23

e-lnvoice

Dated
15-Apr-23
Mode/Terms of Payment

Ack No.
Ack Oate

S.H.M TOOLS & HARDWARE MART
4-3-132 , HILL STREET, RANIGUNJ
SECUNDERABAD
GSTIN/UlN: 36AAUFS3449RlZl
State Name: Tetangana, Code: 36
E-Mail : shm toots53@gmaal.com
Cons'gnee (Ship toi
SUMMIT SALES LLP (S)
SHIP TO: SSLLP STORES @ GVDC
SY 191.& 119, GENOME VALLEY, THURKAPALLY.
RR Dt5T-500078
GSTIN/UIN : 36ACQFS2O44C1 27
State Name : Telangana, Code: 36
Buyer (Bill to)
SUMMIT SALES LLP (S)
54-187 I 3 AND 4, SOHAM MANSION.
3RD FLOOR M.G ROAD, SECUNDERABAD,
GSTIN/UIN :36ACQFS2O44C.1Z7
State Name : Telangana, Code: 36

lnvoice No.

64t2023-24
Delivery Note
20756
Reference No

Buyer's Order No
2023030a011
Dispatch Doc No

Drspatched through

Terms of Delivery

& Date

Dated

- 8-Mar-23
Delivery Note Date
15-A pr-23
Destination

SI
o

1

Description of Goods HSN/SAC Quantjty Rate per Disc %

BUTTERFLY VALVE
12" PN 16

84818030 2.OO Nos 11,70500 Nos

KOTAK MAHINORA BANK LTO
05542000006253

23,4'r 0.00

2,105.90
2,1r,..90

o.20

? 27 ,624.00
E &OE

Total
I Tax Amount
90 4.213.80
90 4,2.13.80

cGsr
sGsr

Round Off

Total 2.00 NosAmouni Chargeable (in words)

INR Twenty Seven Thousand Six Hundred Twenty Four Only
HSN/SAC

84818030

Tat Arnount (rn words) : INR Four Thousand Two Hundred Thi ighty paise Ontyrteen and E
Company's
Bank Name
A/c No.

Bank Details

Company's PAN : AUFS3,I49R
Declaraton
We declare that this invoice shows the actual price of the goods
described and that all particulars are true and correct.

Branch & IFS Code S.O ROAD & KKBKOO@Ss4 -,.
ror s.H.mT jiLsc.[iiidlvARE MARr

Thrs ls a Computer Generated lnvotce

Authorised Signatory

Other References

( \\".'


