
PURCHASE DIYISION
Advice for approval for credit to supplier

Date: to-01-24 Prepared by M.Mahesh Serial no.
Supplier name Summit Sal€s LLp HO inward no
Firrn/Company NSquare

LifescicncRs
Prqect NSquare Lifesciences

LLP
HO received dste

PO^YO date POA ONo 2023t2t4045 Scan lD.
SI no. Bill no Bill date Bill amount Original attached
5 l4{t52 l9- 12-23 3.346 DYes tr No

oYes o Nb
7

DYes tr No
l{

o Yes n No
ArnouilA-B,illstora(E rdlspod & H8"dli Chrges)rxclurling T

Proof of delivery by way ofi a DCs/bill tr Steel report D RMC pour r?ort tr Solid block rcport D llstallation report
MRN
nos_:

Proofofdelivery
matches MRN

Armunt B -Other Crcdi ts : Transportation chargcs

Without PO material received & work is also done pOD
also attached

aYes tr No

Amount C -Other Debits

Amount D (D:A+B-C) - Amounl to be uedited to the suppliei
3,346t-

Arrtount E - PQ I WO value:

AmountF-Difference(A E):
NIL

rty received as per PO,{ OQuant o Yes n Excess received o Short received o Part received
Close PO / WO o Yes n No - wait for balance material n Other
Payment - due date Final Bill -

name so manual ACS is prepared
Remarks: Due change of projects

-Approved by Purchase Officer Purchase MD ,Accountant Accounts
Name

Sign:

Date l0-01-21

Upto 20k Above 20k 20k Above 20k

lik

Notes: l. In case amount to be credited to supplier and the
2. This set should only have 5 documents i.e., advice to
with barcode, original requisition. 3. Do not attach additio

to prepue W for debit or credit
of delivery, original purchase order

ps, RMC batch reports. duplicatedocuOenjs, Eway bills, tqst.report$, crc. 4. le AJEsuet A, etc., snd inst€ad include ia Arnounl.

6.

Approval limit

ffimvea-
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