
ADMIN.ATJDIT / PURCHASE DIVISION
Adviee for Credit to Supplicr - Manual

Date rslbr[+ Prepared by V. Rovy Serial no

Supplier name
C+l b ef+lB (rVPutt Cu HO inward no

Firm/Company
G .v.t. c Project Jor,y.li. HO reseived date

PO^VO date 08. or. ?.L POA ONo
816-33 Scan ID

Sl no Bill date Bill amount Original attached

I oo o li ,86 {T'rl, rr
& 6, ro6 .q rc Yes oNo

1
aYes o No

l cYes o No

4 I oYes o No

Amounl A Bills total (Excl uding Transpon & Hamali Charges) \ c, r'. -o
Proofofdelivery by way of o DCs/bill o Steel report tr RMC pour report o Solid block report o Installation report

MRN
nos.l

Proof of delivery
matches MRN

nYes o No

Ametmt B -Othet Crcditr : Tnmporadsn ehargcs

Amount C -Other Debits

Amount D (F A+B-C) - Amount to be credited to the supplier
Y6,roo ' o

AmountE-PO/WOvalue
t 9rooo - to

Amount F - Difference (A - E) Ifuo.r.
Quantity received as per PO A O tr Yes o Excess received c Short received o Part received

Close PO / WO o Yes a No wait for balance material c Other

Payment - due date I uo 7. .rJvorr c( P;-t .

Remarks ig J lirl ctor. 4.1^1 Po.
n{. ac}- 4Ji- ,g ilrl..,-,.e

Approved by Purchase Officer Purchase
Manager

MD Accountant Accounts
Manager

Name V.Rour
Sign ,<),
Date t8. ot. rl
Appmval limit Upto 20k Above 2Ok Above l0ok Upro 2ok Abow 20k

Notes: L In case amounl to be credited to supplier and the bills total does not match, accountants to prepare W for debit or credit

2. This set should only have 5 documenls i.e., advice to credit to supplier, original bill, proof of delivery, original purchase order

with barcode. original requisition. 3. Do nol attach additional doctmenls like weiglrment slipq RMC batch reports, duplicate

documents, Eway bills. tesl reports, etc 4. In Amount A" exclude transporl Hamali charges, erc., and instead include in Amount

B. 5. This report must reach HO within one working day of approval by purchase offic,erlpurchase manapr.

Bill no.



Admin-Audit Division
Form for closure of purchase order - Manual

PO no Bqgtt PO date o8. o,f . lr Jo6oo{, Advice Scan lD
Barcoded PO available o YAfN originalInvoice

available
oY/oN ll5Copy available POD available Y/o N

Data required from site/engineers

MRN nos. related to
PO il9rtt3
c Pan material received Full material received D Material not received

o Close PO - Balance material will be re-ordered by new requisition.

a Cancel PO. Material not required o Cancel PO. Material will be re-ordered by new requisition

o Keep PO open. Material required o Keep PO open. Work under progress.

Remarks by engineer:
-f1^tl "J,L$.-, 

v ctisttf,,
Notes: l. ftovide delails of rDatgfial reoeived
of itrvoices if slrilabie. 4. this entire set to be

by way of seFrate sttaohmest. 2. hovide sc€nlled cogy of DCs/prmf of &[very + PO. 3. Provide copies
soann€d atrd sc t to Ravi.

Prepared by: N 1o ,v1 o.j Sign: -S" 1( Date: ll .o l. rh
Data required from aclSunts

tr Checked with E&D for receipt ofbills

o Pan bill rectived against this PO o All bills received against this PO
I

udBills not received against this PO

Date of payment: 29 1 20>Ls/Advance paid against this Po Amounl paid: q gpOO

Bill amount Cr. given to supplierSI, NO Bill no

I

?

l
4

Remarks by Accountanb' gi \\ r..f -6e-AORd
I

olPreparedby: f-},.fSV Date

E&D Check before fillng the above

Dale

sig,a-
vrGks - rnav have been proces

sig,

Notes: I POs/WOs issued for

Prepared bv

Remarks by Ravi + details of bills to be approved:

SI, NO Bill no Bill date Bill amount MRN no

ooo IriS(' ld. oI ' ro lL t6,soo. ou Ir 89v3,I

2

3

4

5

N*l ^l 
D 

rr .u&dRemarks trv.l , \titr.
Prepared by: Ravi Sign

-Ao
Date: l.l.ot,lv,

Advice by MD - aaion to be taken. <\7
certified bill from supplier (not original) o Prepare bili in SSLLP for material supplied

'.y' t Thereafter, prepare advice for credit to supplier and send to Soham for processing

Close PO o Keep PO open. Material awaited

Accounts to be reconciled with supplier. Ga supplier's ledger

ci1
t1L,

Sign

Remarks

Approved by: Soham

\
\Fnrm fnr elnc','o nfa"' L-"- ^-I-- l+ no n')

- ^ 
Lr r.!,4 I{

-,; /:lt{i, u'
oo\
ascioR

Req. no.:

Details of part bill received:

Bill date

v
D



Purchase Order
oll'rsq+ Crlglnel ,' Crfll.t CopI, / P.trtJr.rr Dlr.C@y

From Company ; G V ReSerCh Centers pyt Ltd
5-4-lg7/3e4,II nd Floor, Soham Mansion, MG Road, Seonderabad-500003
G S T No. : 36AAHCG4562D1ZP

Suppller Details

shw€ta computers

Shop no, 1 to 4 & 1A, 2A, 58A/ 59A, Chenoy Trade Centre, parklane,
Secunderabad - 500 003.

GSTIia 36ACUFS2935A1ZZ

91480S| 715

Xind Attn : llr,Irfan

Purchase Order for the Supply of following ltems.

Item Name

509000 - Co|'lP-Pertph€rals - DesktoB compst€r-- - - -
Nos
DELL 3681

oa-07 -2022

nil

oa-07 -2022

$rpplTTypc Suppty

206007

1

Ac.epted the abovc Tems And Conditions

Fer :sltti. aotprrt rt

4s,0oo,o0

T€rm5 and conditions :-

tf,.rrd*l BeduthaQEd!-$i41,l.1r{bg.er( rF, 4QB.1i2S!n'taF t{, 141leda}qraaihi".rlboQ*n !s tat4

PsymentTenE 10e Advance paymern

Tar GST induded in the above Pdces

tuhr.ry D.t. Wth 3 d.ts

gCtrerfL.Gaio.l lsa€p€lb

Sy no-S12, Genome Valey, Thrtap8fy, H/derabad, Telangana

Pion€. N6g6n6ni(Enofrl€e0 - 7S1951035

P.nalily For DsLy Nil

Tr.l|3pott lk n Nil

Lhq.ry 8i. yr'f

AdvarB PrE Rs. 45,000{0 bY che$e....

Odter T.|m! We reserve lhe rigit to rejec.t item3 nol confoming to quaffy and spodficatiom, Damage b h s4fr{ers accotmt'

above order b for GVRC PuPc€
CompHixl Date Nil

mresutmm l,lll

Saqxist N{

Rsnartr 'Orkinal invdce + copy ol prool of detvery is reqJted to proce€s itvdc€ lor paymet{. DO NoT s€od o{iginal invoice

to sie. odghat in;; .,i"t u" s"nt to ttb ofr"i or pwdrase site offce. Proof of delivery/DC can be sert by email.'

Doc No 89833

Doc Oate

Quote No

Quote Oate

Total Order Value. . ,

Fot 6V l@r.a C..ftrs m LU

Aethorl6.tl 6lln.tcry

.tF

Cty Rlte Di3 GST

r.oo -tooo,oo- o.oo- o.oo'

Amount

+s,ooo.oo
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