
ADMIN-AUDIT / PLIRCIL{SE DTVISION
Advice for Credit to Supplier - Manual

Date Jq.ol.ll Prepared by V.QEI , Serial no

Supplier name q? g,^ilJcoo qJ^l) HO inward no

Firm/Company r..tR00uf Project o.c.H. HC) received date

PO/WO date l7'ol. ro POA ONo 6rB?. Scan ID

Sl no Bill amount Original attached

I
6 v /n.'r oJ { rB Jq.o)'1.oto Jgrz - n l/n Yes o No

2
I

lYes D No

3 tr Yes D No

4 I trYes D No

Amount A - Bills total @xcluding Transport & Harnali Charges) ?!rt- to

Proof of delivery by way of: o DCJbill tr Ste€l report o RMC pour report o Solid block report D Installation report

MRN
nos.:

g c,8ro
Proof of delivery
matches MRN

6Yes o No

Amount B Other Credits : Transponation charges

Amoum C -Other Debits

Amount D (D-A+B-C) Amount to be credited to the supplier 39r:'s
?qtr-t

Amount F - Difference (A -E) .'.1 \ L-

Quantity received as per PO A O o Yes o Excess received D Short received o Part received

Close PO / WO Yes o No wait for balance material o Other

Payment due date lo. ol ' ;t-1

Remarks
--fio'l b) rr b c lqr. .Y^; fo.

Approved by Purchase Officer Purchase

Manager
MD Accountant Accounts

r

Name v. (ov)
Sigr ,<)
Date rfl or\tv.
Approval limit Upto 2ok Above 20k Above l00k Upro 20k Above 20k

Notes: l. Ir case amount to be credited to supplier and the bills total does not match, accountants to prepare JV for debit or credit
2 This sel should only have 5 documents i.e., advice to credit to supplier, original bill, prmf of delivery, original purchase order
with barcode, original requisition. 3. Do not attach additional documents like weighment slips, RMC batch reports, duplicate
documents, Eway bills, test repons, etc. 4. In Amount A exclude transport, Hamali charges, etc., and instead include in Amount
B. 5. This report must reach Ho within one working day of approval by purchase officerTpurchase manager.

Bill no Bill date

AmountE-PO/WOvalue:



_ Admin-Ardir Division
hm ff il0$lrc olpurchasc ordcr - Mnnurr

PO

Barcodcd avail

P0 datc: Adlicc Scrn ll)0 - lot-b Rcq. no.:

oY oY/BN cvailoblc Y/o NPOD nvsilshlcInvoicc originol lvuiltblc

ecrs:rcquircd fronr sitc/cngin

N,IRN nos. rclatcd to PO 0,
o Pan malcrial rcccivcd. o Mrlcriol not rcccivc(1.motcdrl rcccivcd.

matcrial will bc rc-ordcrcd by ncrr rcquisitionrr Closc PO - Bahncc

tr Cancel PO . Matcrirl not rcquirl{ n Canccl PO. Mulcrill will bc rL.-onlcrcd by ncw R'quisition

o Kc{p PO c,p$. Mrterill rcquircd. o Kc+p PO opcn. Work undcr pmgrcsl
Rcmarks by cnginctr:

Irorrdc dct rh idcby rc!nn(rd of t\) l(ofy tX'irnroof d(lircry
oI if .lldblc Tlir
Prcparcd by: Sign: Drtc

5 0 L
Dat8 rcquircd &om accounB:

o with E&D for rcccipr ofbilts.Chctkcd

ills not recciled Egainst this PO o Pln bill rccived sgsinst this PO. o All bills rcccivcd against this PO.

o Adv8nce naid agrlinsl this PO Amouot pa.id: Date ofpuyrncnt:

Ihtails of part bill receitul:

Sl. No. Bill no Bill dllc Dill amount Cr. givcn lo supplicr

l.
2

3

4

Rcmarks by Accountonts

Preprrcd hy: Sign
3 Or

Nolcir I . f()r $ 05 iiffJ fr,f Nml., rurtr . nry htt. brrn PlB?sc'l by L&D. Chc:t b.tbG fillin8 rtr ubE.

Prqrrnd by: Sign: Datc:

n cmllls by Rrvi + dctlili of bills to bc tpprovc{:

Sl. No. Bill no Bill datc llill amount MRN no

l. -,.e (rt ' O I . lo)-oI

'.1 -.!
rq.€

)

4

5

Q*,Wo\ tc(e..tl C
Rcmsrks: nl q_

NJ
Preparcd by: Ravi Sign: Datc: d3'r l. t r)Advice by MD . action to be tcken.

cenificd bill from supplier (no original).
matcria icd.

tr bil lnPrepare SSLLP for suppl

processing.
advice for crcditpreParc to tosend forSoham

Closc FO o Kcep PO opcn. Matcrial
o wirh supplier ledgcr.

Accounts belo reconcl ed Get rer ssuppl
R:marks:

Approvcd by: Soham Sign:
Date:

=

;
I
,
1

't

,

,

Form for pO closure manual 19-1023 ve6 (l).docx

t\ iJ(i

n0.:

Dale;

Thsrcaftcr, supplicr and

awaitcd



Purchase Order
p ;iadrr on 26-07-202116:12 Ss Otigi'r.| I o,li.. covr I Pur.h.re Diy.copr

Modi Realty (Mlryalguda) LLP
5-4-18713&4.II nd Floor, M.G.Road, Secunderabad-500 003

G S T No. : 36AgcFM6774G2zz

Supplier Details

G.P,Buildcon materials

ffat.no.G1, Saisrinivasa towe6, Sri purl Colony, Kakaduda, secunderbad

GSTIN 35AIZPG8119P129

98661r6375

Xind Attn : r,Pavan

Purchase Order for the Supply of followlng ltems

Item Name

5142 - Equipment - machinery - Rotary hammer - NA - nos

PROFESS/O/VIL ROTARY DRILL MACHINE BOSCH GBM 13 RE
1 1.00 2,900.00

Supply

Amou

0.00 18.00 3,422.0O

600w

Termr and Conditions :-

Spscifcatkxl, ltems shall be ol specified Branded names h he Po

PaytrEtt ferrns Afrer Delvery & Prodrc'tbn ot the El

T.x lncluded in the sbove Price

OaliveryDab lmmedate

Delivery Location AVR Gulmohar Homeg

SY no-786, irlyatgda' Nalgoda Oist-

Phone. 955013994'(

ParElity For D.hY NIL

TrrrEportadon Bom bY us

Wsndy 6 Months lrom he date ol Purdlase

Advanco Pail NIL

We resreve he rigttt to reied r|e item not confrming to the specifications Thb Order b lor Site Us€ puDose
OllEr Tems

Comphiin Date

065Unnq

Saority

ReItla*r

NIL

NIL

NIL

Doc No 52890

27 -01-2020Doc Date

NIL

27 -07-2020

SupplyType

3,422.OOTotal Order Value , . '
RU : Three Thousand Four Hundred Two Onl

Dis0/6 GSTQtv Rate

Fot dr l..kf (nrr|.$ad.t LLP

Authons€d Srqn.tory

accept€d the above Tcrms And Condltions

Fot e,P,rcr*b, n b.ab

65134

Quote No

quote oit- T



Colooy

State Narrp : Telangana, Code :36
E-l\rail : g.pbuildconggg@grnail.com
Buyer
Hl RceltBollry.lagurla) LLP
5-4-187/3&4,11 ND FLOOR,MG ROAD, SECUNDERABAD
GSIN/UIN : 36,A8CFM6771G1ZZ
State Narne : Telangana, Code :36

Tax lnvoice

SUB'ECT TO SECUNDERABAD JURISDICTION

Ttis b a CqnpL(er C'erErated lnvoi)e

lrvorce No.

GP/l 9-20131 a
Delivery Note

Supdie/s Ref

Buyefs O.der t'lo.

65134

Mo(b/Terms of Payment

Other Reference(s)

Delivery Note Date

16

Dated

2g!an-2O2O

Dated

27Jen-2O2O
D6patch Document No

Despatched through

Dlrlct
Destinalion

Ter.ns of Ddivery

per Disc. % AmountRateHSN/SAC Q uantityst
lio

Descddin d God

a9oo-oo

26r.00
261.O0

2.900 00

9
9

NOS

%
%

I NOS8/672100GBT 13 RE
Shp.:911057277

cGsr@9%
scsr@9 %

1

a 3,422.OO1 NOSTotal

ku,t ctsSFde (in tYqds)

lNR Thruc Thous:nd Four HundGd TFr y Tuo Orly
E, & O-E

State TaxC€ntral Tax
Rate Amount

Td
Tax AnountRate Amount

TaxaHe
Value

HSN/SAC

9"h 26't 00 52..OOgP/o 261.00900 00as7?'t@
261.OO 622.@261.(x'zrxr.0oTotal

o
{,
\f

ior G.P.

Tar Arnorl (in,r{c.ds) ll{R Flve HundrGd Tre y Two On]y

AIZPGStI9P

We dedare thd this irwcice shoils the actual pnce of the gpods
descnbed and that all are true and correct

Company's PAN

DecHiI

Comparry's Bank Details
Bank Name : lclcl BAI{K LTD (g3O8O66O(mO
A,/c No. : em5€mo95
Branct! & IFS Co(b : ViknmFrri & lClCOoOGlPa

UTRUE COPY"

Road


