
ADMIN-ATIDIT / PT'RCHASE DTIISION
Advice for Credit to Supplier - Manual

Date eY. ot. rk Prepared bv V .8ev1 Serial no

Supplier name (+l.tU efat/r)ct/r p u+t, HO inward no.

Firm,/Company
Q. v.(' c Project

!o',.p01r, HO received date

PO/WO date er' o6'1, PO,{VO No. ,.olJo6r30?f Scan ID

Sl no Bill no Bill da-te Bill amount Original utached

I Irlr 30, oe, 2J 9tr -1o
Yo Yes o No

2

I
oYes u No

3

4 trYes D No

Amount A - Bills total (Excluding Transport & Hamali Charges) qlA ^Yo
Proofofdelivery by way of: o DCs/bill D Steel report a RMC pour report o Solid block report o lnstallation report

MRN
nos.: ,fr,.rJ "to . trVfo

Proof of delivery
matches MRN

y'o Yes a No

Amount B -Other Credits : Transportation charges

Amount C -0ther Debits

Amount D (D=A+B-C) Amount to be credited to the supplier 9,9 - o
AmountE-PO/WOvalue Ttg't^:
Amount F - Difference (A - E) tq8 v0

Quantity received as per PO AVO o YiiY Excess received a Short received o Part received

Close PO / WO ZTes . N" - *ait for balance material o Other

Payment - due date ?o.ol. LV.
Remarks

-J]qJ b;[ p c [oJz- -]t^,4 Po .

Approved by Purchase Officer Purchase
Manager

MD Accountant Accounts

Name rJ. (4vr
Sigr 4J
Date

Approval limit upro 20k Above 20k Above t00k upto 20k Alove 20k

Notes: l. In case amouni to be credited to supplier and the bills total does not match, ac€ountants to prepare JV for debit or credit

2. This sa should only have 5 documents i.e., advice to credit to supplier, original bill, proof of delivery, original purchase order

with barcode, original requisition. 3. Do not attach additional documents like weighment slips, RMC batch repons, duplicate

documents, Eway bills, test reports, etc. 4. In Amount A, exclude transport, Hamali charges, elc., and instead include in Amount
B. 5. This repon must reach HO within one working day ofapproval by purchase ofEcer/purchase manager.
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oYes D No



Fonn l'or closurc ofpurchasc ordcr

*u

(11,

leiloNUl:l pv
Invoice originalavrrilublc

36qct

D Matcrial not rcccivcd

by ncw rcquisitionnratcria wil rc-ordcrcdhcIIto BahnccClosco
ncw lpqulsltlonwill hc re-ordcrcd bYo Canccl PO. Matcdrltr Canccl PO. Matcrial not rcquircd.

rcquirc{. undcrork SrcssPO proD oPcrl.Matcrial KeepPO opcnD Kccp

cogy of DCYptuofof2.lttachlocnlolmatrriilloIdc6ils saplrallPNvidc b,
to

Chcckcd with E&D for receipt ofbills.
o All bills received againsl this PO.

o Part bill rcccived against this PO
o Bills not rcccivcd agains 6is PO

dvicc Scan tD
Rcq. no.:

PO dalcPO no.: /oNPOD available
l]YBarcoded PO alai

DEb requircd frorn sitc/cnginctrs:

)MRN nos. rtlutcrl to PO

I matcrial rcccivcd.
D l'arl nratcnal rcccivcd

Rcmarks b1' enginccr:
+ PO. l. Provid! coPc.

btrf
Datc; '>bLSignPrcparcd bY:

Dau rcquired from

\o; [Q+

Datr of pEymentAmouat paid:

Cr. given to supplicrBill amountBill rlate

o Advancc paid sgairsr tlris PO

Det8ils ofpsn bill rcceived:

Bill no.Sl. No

I

e3 o l.lYDi.l

\l-(te-a,;w)

E&D. Ctu t bcfot filling dl. abovc.Not6 l. ryWOs issucd for !l|nk y wort6 - mEy hd/E bcsl

Date:

3

glIlRcmadc by Accountants: Rq Pov
Sigs:Prcpacdby: CH'Drvyl

Date:Sigr:Prcparcd by

Rcmarks by Ravi + details ofbills io bc approvcd:

MRN no.Bill amouEtBitl datcBitl oo.Sl. No.

o ..,.J r.l o' tI vro---t7 - ',0-lo,t('rJI tl)I

2

3

Rcmarls: nleJ 4ltt Ofiw,! k u,'hv) $rov re,{'.^J ctrl,lFJ \}"{
Date:

Dr u.i,(10T6,--keparcd by: Ravi

Arlvice by MD - action io bc trkcn, P.
n Prcpare bill in SSLLP for material supplied.ficofinam from supplicr (not original)

,{ supplicreditadviceThereaftcr, scndand Sohamto forerfor to Proccssl[gpre?Ne

D Kcep P0 open. Material awaitsd,{ Close PO

Accouns to be reconciled with supplier Gct supplier's ledgcr.

Rcmarks

Sign: DateApproved by: Sobam

Form for closrr" .'f nrrah..- ^-.r-

Nalri: l.

o
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o
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R.TFLE-CTtoNs
ELEcrRtcAt_s irvr. lro.
5.{-187fl, M.G, Road, R.p Rood & M,G. Road
Junclion, Raniguni, Secunde6bod - SofiXXI
Phone : 040 - ZIS437OS. 9Z0SS 777',
GST No. r 36AADCI?U/relIj,

Way Bill No.

otv, No. of
Boxes

b.

t(g ?e^

in Good condition For REFLE
cTl0

L-=o

f\]d

Received

S. No. Description of Malerial

|oo,. eo
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n

lE@

II
LII]

DELIVERY CHALLAN

309
Dato No.

lrltkV Re,*^*ol^
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o,/)M sq
)t

l.a U,O pn

No. PCS in
Each Box

Remarks

de e-al 56l98,
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Ale
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E

-.-->
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giltrl

AL
$orised

D

lnvoice No.........
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l)l:1. lVl:ltY (:llAl-l.AN
1

RLrLtcTpN5
rit.u(il lll()At.li l'vT, ll'l),
l {.lt\;ti. [t rl. llnnrl, ll lr. llnrrl A lJ.r\. lload

,lunrlh',rt, llnnlrttltll. Snrrrlrrt'rnlrrrd' lrll{tfHll

l'hnne 0{t). l?5.ltrRli. 0701i5 7l?7n

Gll No, : tlnADGlr0lrqltl

l,/,,,,,,,,, (o_,1;..,,

r,"l/4 '

lsala*.,:;:!L

q

!"'lln-,r.,

ll,rq ?\/

t;snta'..2.tt,

(
r\ t,?

,t

lnrrrirt No...................,.....No.oi Cnses llate Way Billflo

S. Ntr atv,

kceived the above material in Good condition For REFLECTIO CTRICALS PVT. LTD

P.emark:,

Ea Bot
No. PCS inNo. ol

Boxes
DesnriPtion of Mnlerial
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TAX INVOICE
Sales lnvoice

lnvoice No

*,#-l-ii'f
Reflectiona Electricab Pvt Ltd.
54-187 n. M G Road E R P Road Junction
Ranigunj, Secunderabad 500003 T.S
Phone: O4O275437 45, 97055777 76
GSTIN/UlN: 36AADCR2047Q1ZZ
State Name: Telangana, Code; 36
E-Mail r refl eclions_hyderabad@yahoo.com

1222
Delivery Note

309
Reference No & Date

1222 dt.3o\run-23
Buye/s Order No.

20230623036
Dispalch Doc No.

Dispatched through

Your Self
Terms of Delivery

Dated

30Jun-23
Mode/Terms ol Payment

Against Oelivery
Other References

Consignee (Ship to)

G V Research Centers Pvt Ltd
541 A7 l3&4, Soham Mansion
M G Road. Secunderabad
GSTIN/UIN : 36AAHCG4562D'IZP
State Name : Telangana, Code: 36
Buyer (Billto)

G V Rosearch Centers Pvt Ltd
54187 l3&4. Soham Mansion
M G Road, Secunderabad
GSTIN/UIN : 36AAHCG4562D1ZP
State Name : Telangana, Code:36
Place of Supply : Telangana

Dated

23Jun-23
Delivery Note Date

30Jun-23
Destinalion

lnnopolis, Gonome Valley

SI
No

Description of Goods HSN/SAC Quantity Rate per Amount

853890 14.Crfl10 nos 55.50 nos1 Venia 4M Plate BP944 777 .OO

OUTPU| CGST
OUTPUT SGST

Rounding Off

Total

69.93
69.93

o.'14

J
..\. iir 

,rt

r "\ 
g\'j

. v})

rl\l 
o

qIt\"'l

) 1t'

.)
)

Amount Chargeable (in words)

INR Nine Hundred Scventeen OnlY
HSN/SAC Taxable

Value
CGST

Rate Amount

14.0000 nos ? 917.00
E & O.E

SGST/UTGST
Rate Amount

Total
rer4Eeg!!

69.93 9o/o 69.93 139.86777.Oo 9o/o
85s890 69.93 69.93 139.86Total 777.OO

Tax Amount {in words) INR One Hundr€d Thi'ty Nine and Eighty Six Paise Only

Company's PAN I AADCR20"7Q Companv's Bank Details

Dectaratron n"r" Hoillis rlate Reflections Electricals Pvt Ltd'

We declare that this invoice shows the adual price of the 9?nl(. 
Name : Stato Bank of lndia

;:,'J#;'d; in.i ,rr p",-t*i"i"li''i"i" ii'J *"'a 
3,![? * ,r" *o' , it3]fli]3t"-lg'ggbad & sBrNooo3o32

ior ninections Eloctricals Pvt Ltd'

cusrome/s seal and Signature 
- ^aWtl ,X,Jg*

,.+ElllE COPY" h'o,,nil""o'r,nn"'o,


