ADMIN-AUDIT / PURCHASE DIVISION
Advice for Credit to Supplier - Manual

Date: 70.04-1Y Prepared by V. ROV Serial no.

Supplier name Re He ‘;p,‘w Cledricdy Al U HO inward no.

Firm/Company SeL L’P Project (Y LL! : HO received date

PO/WO date 2€.08+3 |POWONo. Jeayy. Scan ID.

Sl no. Bill no. Bill date Bill amount Original attached

L. H3 05-0p.1) 92 %03-w YEYes © No
2, I oYes o No
3. 7 oYes O No
4. oYes 0O No

Amount A — Bills total (Excluding Transport & Hamali Charges): a9 20 -w

Proof of delivery by way of: o DCs/bill o Steel report o RMC pour report o Solid block report o Installation report

. 098 b o

Amount B —Other Credits : Transportation charges =

Amount C —Other Debits —

Amount D (D=A+B-C) - Amount to be credited to the supplier: K, 1, 203~ w

" Amount E - PO / WO value: 18Y,5yv. 20

Amount F — Difference (A - E): VD ’2 78 . w0

Quantity received as per PO /WO || 0 Yes 0 Excess received 0 Short received ¥ Part received

Close PO/ WO WG Yes 0 No — wait for balance material 0 Other

Payment — due date 0C.0x.14%,

Remarks: '_{‘;0 J Ll F Cloge -1-{‘43 pP-o,

Approved by Purchase Officer Purchase MD Accountant Accounts
Manager Manager

Name: V. .E£ev)

Sign: (Qﬂ .

Date 20 .0 ‘-J'j

Approval limit Upto 20k Above 20k Above 100k Upto 20k Above 20k

Notes: 1. In case amount to be credited to supplier and the bills total does not match, accountants to prepare JV for debit or credit.
2. This set should only have 5 documents i ., advice to credit to supplier, original bill, proof of delivery, original purchase order
with barcode, original requisition. 3. Do not attach additional documents like weighment slips, RMC batch reports, duplicate
documents, Eway bills, test reports, etc. 4. In Amount A, exclude transport, Hamali charges, etc., and instead include in Amount
B. 5. This report must reach HO within one working day of approval by purchase officer/purchase manager.



Admin-Audit Division
Form for closure of purchase order - Manual

'Pmm" :filiq;\ * PO date: Fo’B Ll EOJ—’ Req. no.. 'lé Y2 * Advice Scan ID |
Bdrcudcd PO available | =Y ZN | Invoice original | 0Y/'oN WCopy available = POD available
| available ; | |
fT)dla required from site/engineers: [

‘ R S s st

l;\;:l;\ nos. related Io" Qqqgg qoq uu qUC‘gL’

| o Part material receiv ed Full material recewed ].d_Maleriéf;m—re_caéd.

i
' = Close PO - Balance material will be re-ordered by new requisition. I
—

Cancel PO. Material not required. r o Cancel PO. Material will be re-ordered by new reqmsmaq‘ |

! Keep PO open. Material required. ] 2 Keep PO open. Work under progmss v X ?
. e 7 AL LAu‘—_'
| Remarks bv engmeer ﬂ ” ﬂT\o.‘EL{ gJ QFHJM/J W / ‘

|
\ |

l____ —
[Notes | Provide details of material received by way of separafe attachment. 2. Provide scanned copy of DCs/proof of delivery + PO. 3. Provide copies |
|

1_ of mvoices if available. 4 This entire set to be scanned and sent to Ravi.

| Prepared by: / | Sign: ' | Date:

P rﬂ(. afusils |°F -ﬂi\}% | 24 10} 20}-‘1‘ |
f Data required from accounts: 4 1
F I | Checked with E&D for rece{ipt of bills.
S — Lo . 5 g = T : - . . i
| 2 Bills not received against this PO. £ Part bill received against this PO. 1 o All bills received against this PO.
"~ Advance paid against this PO Amount paid: - Date of payment: -
- Details of part bill received: o
"SI No. Bill no. [Bill date | Bill amount | Cr. given to supplier

13323 M NI 2LV |

— ¥

Ly sl l | GBd

| Remarks bv Accountants: |

PN 'S " . !
r_Preﬁared by: Sign: ‘;t) , M j Date: '
r Notes 1 POSWOR rssued for turnkey works - may have been processed by F& D Check before filling the above. —!
o N
Prcpared by: Sign: [ Date: |
: !
. Remarks by Ravi + details of bills to be approved: j
SI. No. [Billno. [ Bill date " Bill amount 1 MRN no |
ST Y of. oY1/ 22 302K | qeq8y '
3 |
1 1 |
—_ . ,. E
4, | - _

8.

| Remarks: N-U.J ~nY r-‘)rpywd h( endoeed  (Cefllhed nucb’w'.

P o S ) a2 orluy
Advuce by MD - action to be taken. ' = .

o Prepare bill in SSLLP for material supplied.

ot certifi ed bill from supplier (not original).

\/ k Thereafier, | prcp.ire advice for credit to supplier and send to Soham for processing. :
Z i Close PO E i Keep PO OPWE i ‘ |
_t_Accoumﬁ to be reconciled with supplier. Get supphcr s ledger. \ . X .m.m \

Remark«

i Tiae ‘ |
; Apprmfed by: Soham l Sign: l

—



Pur der

Page(s) 1 Of 2 24-01-2024 12:52.3% Original / Office Copy ; Purchase Div Copy

From Company © Summit Sales LLP
‘ 5-4-187/384,11 nd floor,MG Road, Secunderabad-500003.
G S T No. : 36ACQFS2044C127

Supplier Details
Reflections Electricals Pvt. Ltd., Doc No 75245 168423
5-4-187/6, P.M. Modi Complex Ist Fioor,M.G. Road,Sec-Bad -500 003 Doc Date 25-02-2021 B
Quote No NIl
GSTIN 36AADCR2047Q12Z 27540307 Quote Date 16-02-2021
27543785.. 9849875767 . Supplyryié  Supply -
Kind Attn : MR.Shakib khan
Purchase Order for the Supply of following Items.
Item Name Qty Rate Bl_é% GST Amount
1 4596 - Electrical - other - MCB - 16Amps - nos 144.00/ 105.00 0.00 18.00 17,841.60
2 4605 - Electrical - other - MCB - 6Amps - nos 48.00 '// 105.00 0.00 18.00 5,947.20
3 4798 - Electrical - other - FP Isolator - NA - nos 24.0&/ 450.00 0.00 18.00 12,744 .00
40 ams
4 4631 - Electrical - other - Modular Plate - Gway - nos 480.00‘/ 205.00 70.00 18.00 34,833.60
5 4793 - Electrical - other - Modular Switch - 6 A - nos 600.0&/ 105.00 70.00 1B.00 22,302.00
6 4794 - Electrical - other - Modular switch - 16 A - nos 120.06#/ 170.00 70.00 18.00 7,221.60
7 4791 - Electrical - other - Modular socket - 6 A - nos 300.00"/ 205.00 70.00 18.00 21,771.00
8 4790 - Electrical - other - Modular socket - 15 A - nos 300.00./ 270.00 70.00 18.00 28,674.00
9 4792 - Electricai - other - Modular Step Dimmer - NA 72.00”7 575.00 70.00 18.00 14,655.60
Nos
f
104796 - Electrical - other - Modular TV Socket - NA - Nos 60.08 150.00 70.00 18.00 3,186.00
/
11 4795 - Electrical - other - Modular Telephone Jack - NA - 60.00‘/ 145.00 70.00 18.00 3,079.80
Nos
12 4788 - Electrical - other - Modular Bell switches - 6A - nos 20.00/ 160.00 70.00 18.00 1,132.80

13 4789 - Electrical - other - Modular switch Biank plates - NA 900.00\/ 35.00 70.00 18.00 11,151.00

- nos
Total Order Value viw | 184,5;0.2(1
Rupees : One Lakh(s) Eighty Four Thousand Five Hundred Fourty and Paise Twenty Only. N
n ¢ 1ﬂ W s E ’!‘rv::.,i;r:- f-'l}g'.\' A
Terms and Conditions :-
\ ‘ ‘ g9 14
Specification / All items shail be of Wipro' brand, lm} | g “ “ oM 02 ’2 o Pt
Payment Terms  After Delivery & Production of bill y \ , .
Tax Inclusive of all taxes ”1 Y lél{q 2?- 02 2' q
Delivery Date Next Day. ~/ WANE) cfa{ ! (o " 2 f ;}L}! ¥ “‘
For Summit Sales LLP L Cq ipivv Accepted the abcve Terms And Conditions

Authorised Signatory For Reflections Electricals Pvt. Ltd.,



TAX INVOICE RV S?

Reflections Electricals Pvt Ltd. Invoice No. Dated
5-4-187/7, M G Road & R P Road Junction 53 5-Apr-21
Ranigunj, Secunderabad 500003 T.S Delivery Note Mode/Terms of Payment

GSTIN/UIN: 36AADCR2047Q1Z2Z Reference No. & Date.
State Name : Telangana, Code : 36
E-Mail : reflections_hyderabad@yahoo.com S5 O SApr-21

Other References

Consignee (Ship to) Buyer's Order No. Dated

Summit Sales LLP T e e R

5-4-187/38&4, Il Fioor, M G Road, Secunderabad 500 003 - - elivery Note Date

GSTIN/UIN : 36ACQFS2044C1Z7 . - 5-Apr-21

State Name - Telangana, Code : 36 Dispatched through Destination

Buyer (Bill to) ’ Your Self Cherlapally

Summit Sales LLP Terms of Delivery

5-4-187/3&4, |l Floor, M G Road, Secunderabad 500 003

GSTIN/UIN . 36ACQFS2044C1Z7

State Name : Telangana, Code : 36

Si Description of Goods | HSN/SAC  Quantity Rate per Amount

No.

1 Venia Switch 6A 1way B0110 853650  600.0000 nos 31.50 nos 18,900.00
OUTPUT CGST 1,701.00
OUTPUT SGST 1,701.00

\0
a
_ Total 600.0000 nos ¥ 22,302.00
Amount Chargeable (in words) R E. & OE
INR Twenty Two Thousand Three Hundred Two Only
HSN/SAC ' ' Taxable ~ CGST | SGST/UTGST Total
.  Value  Rate Amount Rate = Amount Tax Amount
gss0 - | 18,900.00 9%  1,701.00 9%  1,701.00  3,402.00
I Total  18,900.00 ) 1,701.00 1,701.00  3,402.00
Tax Amount (in words) © INR Three Thousand Four Hundred Two Only
Company's PAN . AADCR2047Q Company's Bank Details
Declaration Alc Holder's Name : Reflections Electricals Pvt Ltd.
We declare that this invoice shows the actual price of the goods Bank Name . State Bank of India
described and that all particulars are true and correct. Alc No. : 30033772668
Branch & IFS Code : M G Rod, Secunderabad & SBIN0003032
"Customer's Seal and Signature for Reflections Electricals Pvt Ltd.

Authorised Signatory

o | RU E cO P SUBJECT TO HYDERABAD JURISDICTION

This is a Computer Generated Invoice



