ADMIN-AUDIT / PURCHASE DIVISION
Advice for Credit to Supplier - Manual

Date: 2v.01.2 Prepared by V.RAV Serial no.
4 R AY)

Supplier name ‘2 e ‘ ‘eﬁl‘.’l‘w € QSD.,.'( Jj Pm tjd ) HO inward no.

Firm/Company Ji 8 X P Project 4 Uf L HO received date

PO/WO date 1316 . 3 PO/WO No. 91663 Scan ID.

Sl no. Bill no. Bill date Bill amount Original attached
-

L 9%33 08.11:2) T639. R '6Yes o No
2, avar %0.10.1) log,qmew vfYes o No
3 / oYes o0 No
4. / 0DYes o No

Amount A - Bills total (Excluding Transport & Hamali Charges): 116 582 -0

Proof of delivery by way of: 0 DCs/bill 0 Steel report o RMC pour report o Solid block report o Installation report

MRN
nos.:

9901> , A866y

Proof of delivery
matches MRN

"0Yes o No

Amount B —Other Credits : Transportation charges

Amount C —Other Debits

Amount D (D=A+B-C) - Amount to be credited to the supplier: 116 583 -w
)

Amount E - PO / WO value: 239 Cod .62
I

Amount F — Difference (A - E):

/IQB,DiS’.GL

Quantity received as per PO /WO

£

Pl
&2 Yes o Excess received o Short received O Part received

Close PO/ WO

w0 Yes 0 No — wait for balance material 0 Other

Payment — due date

0.0 1Y

¢ Yose Hadd Po‘

Remarks: rf‘?ﬂ (] L) g’
Approved by Purchase Officer Purchase MD Accountant Accounts
Manager Manager
Name: V-:ERV,
R <,
Date 90:0l12,
Approval limit Upto 20k Above 20k Above 100k Upto 20k Above 20k

Notes: 1. In case amount t
2. This set should only have 5 documents i.e., ad
with barcode, original requisition. 3. Do not attac

B. 5. This report must reach HO within one wo

o be credited to supplier and the bills total does not match, accountants to prepare JV for debit or credit.
vice to credit to supplier, original bill, proof of delivery, original purchase order
h additional documents like weighment slips, RMC batch reports, duplicate
documents, Eway bills, test reports, etc. 4. In Amount A, exclude transport, Hamali charges, etc., and instead include in Amount
rking day of approval by purchase officer/purchase manager.




- Admin-Audit Division

. Form for closure of purchase order - Manual
P(\ Ip y ) ? .no.; | Advice S | o
ne.: 9’66% %——Odate ;lz 10 QCJ/} ERQ? no j‘égoqgi'\d\ccScanlDi ‘
Barcodcd PO available ' © Y/o/N | Invoice original | 0Y/oN ACopy available ] POD available ¥Y2Y/o N
! & {  available | |
Data required from site/engineers: e e
MRN nos. related to 7
P 192102 , 98665 , 29013
|~ Part material received. L Full material received. 2 Material not received.
!_ = Close PO - Balance material will be re-ordered by new requisition.
i = Cancel PO. Material not required. TL 0 Cancel PO. Material will be re-ordered by new requ'ﬁition
| = Keep PO open. Material required. | & Keep PO open. Work under progress. !
. P . N i i \// \\5. i S
i emarks by engineer: s ' c“
- Al 'I’ﬁa'{ rQ_L;J fetalal W/f

l Notes: | Provide details of material received by way of separate attachment. 2. Provide scanned copy of DCs/proof of deliveny + PO 3. Pm\ ide copies
[ of invoices if available. 4. This entire set to be scanned and sent to Ray i

Preparedbv(m{_h&‘mr L: S:gn.rﬁ:hm Date: Y (ot 202y

[ Data required from accourtts: EEET D '
3 | Checked with E&D for recclpl of bills. |
= Bills not recuved against this PO, \/ Part bill received against this PO. o All bills received against this PO.

i
T
]

= Advance paid against this PO Amount paid: : Date of payment:

8
| Details of part bill received:

' Sl. No. i Bill no. Bill date Bill amount / | Cr. given to supplier

ol 30]10]>] Lis2sy
. i

1 | _
I Remarks by Accountants: 13 dayece Billf  5)
L .

repared by: Do LAVAONYS i Sign:

Notes. | POs/WOs 1ssued for turnkey works - may have been processed by

L

FE— -]

- — — ——

Yetuve hao.!_o?f_ HJ Po |
T Date:

L 2 L” .
Check before fitling the above

; ﬁépa—récﬁ); Sign: | Date: -
Remarks by Ravi + details of bills to be approved:

i Si. No. Bill no. Bill date - Bill amount .iMRN no.

{t I aT23 0y. -3 619 W 1 q9u)%

| & A543 0. vy (08 A5y R Qg 66y’ |
| 3. |

4. -

l 5.

.EFRemarh ~eed ND {3 r’&‘ppwvrd for emdued  clbed G cyy |
| Prepared by: Ravi Sign: 4} Date: 4 ﬂo 'I,_\‘ i'
rAdvice by MD - action to be taken. C % | | J.
\/(?et, certified bill from supplier (not original). i o Prepare bill in ?SLLP for material supplied. |

, 7 | Thereafter. perarL advice for credit to supplier and send to Soham for processing. |

/ Close PO | o ] Keep PO open. Materi
Accounts to be recon(:lled with suppher Get supplier’s ledLer

rk : :
ihﬁma 5 - < T Date: \N\ 19 TRY 50!
"Approved by: Soham | 1




- Purchase Order

~ Pageis)1 Of 2 24-01-202412:52:39

Original ; Office Copy / Purchase Div.Copy

From Company : Summit Sales LLP
5-4-187/3&4,11 nd floor,MG Road, Secunderabad-500003.
G S T No. : 36ACQFS2044C127

Supplier Details

Reflections Electricals Pvt. Ltd.,

Doc No 81663 169098
5-4-187/6, P.M. Modi Complex st Floor,M.G. Road,Sec-Bad -500 003 Doc Date 13- 10"_2021 ' o
Quote No NIl B
GSTIN 36AADCR2047Q1ZZ 27540307 Quote Date 11-10-2021
27543785.. 9849875767 SupplyType Supply
Kind Attn : MR.Shakib khan
Purchase Order for the Supply of following Items.
Item Name N Oty Rate  Dis% GST  Amount
1 4596 - Electrical - other - MCB - 16Amps - nos 144.00-/ 105.00  0.00 18.00 17,841.60
2 4605 - Electrical - other - MCB - 6Amps - nos 96.00/ 105.00 0.00 18.00 11,894.40
3 4798 - Electrical - other - FP Isolator - NA - nos 24,03/ 450.00 0.00 18.00 12,744.00
40 amps -
4 4631 - Electrical - other - Modular Plate - bway - nos 360.00/ 72.00 0.00 18.00 30,585.60
5 4628 - Electrical - other - Modular Piate - 2 way - nos 95.0&/} 33.00 0.00 18.00 3,699.30
6 4681 - Electrical - switches - Switch - 6AMpS - nos 1,200.00 \/ 34.50 0.00 18.00 48,852.00
7 4792 - Electrical - other - Modular Step Dimmer - NA - 96.00 V/‘ 189.00 0.00 18.00 21,409.92
Nos
8'4789 - Electrical - other - Modular switch Blank plates - NA 900.00v/ 12.00 0.00 18.00 12,744.00
- nos
9 4521 - Electrical - other - Bulb - other - nos 20.00/ S90.00 0.00 12.00 2,016.00
9 walts
10 4791 - Electrical - other - Modular socket - 6 A - nos 300.00\/ 67.50 0.00' 18.00 23,895.00
11 4788 - Electrical - other - Modular Bell switches - 6A - nos 40.00 \/ 52.50 0.00 18.00 2,478.00
12 4713 - Electrical - switches - Switch - 16-amps - nos 200.00 \/l 88.50 i 0.00 18.00  20,886.00
13 4790 - Electrical - other - Modular socket - 15 A - nos 20000V 8850  0.00 18.00  20,886.00
14 4662 - Electrical - other - Tubelight fitting - 2ft - nos 20.00~/ 214.00 0.00 12.00 4,793.60
15 4663 - Electrical - other - Tubelight fitting - 4ft - nos 20.00\/ 218.00 0.00 12.00 4,883.20
Total Order Value...  239,608.62

qugé : Two Lakh(s) Thirty Nine Théusan&éAmdfgd Eight and Paise Sixty Two Only. -
)(—Gqs Tn. ]:'.]21/‘ >D‘gl't) 21 - MEN. qglbl_

Terms and Conditions :-
1 (2 ‘l iy — l ‘ E - -3
5 ;niﬁcationl@/l\llitem 4 q MKM qgéég
Accepted the above Terms And Conditions

s Shali be of ‘Wipro' brand,
For Summit Sales LLP
Authorised Signatory For Reflections Electricals Pvt. Ltd.,

414 @ I —19227% -04"“2" MeN - aqo13

N 3L’='|u 21



Pageis) 2 Of 2
Pa‘ymem Terms

Tax

.Delivery Date

Delivery Location

Penality For Delay
Transportation
Warranty
Advance Paid
Other Terms

Completion Date
Measurment

Security
Remarks

Purchase Order
24-01-2024 12:52:39
After Delivery & Production of bill
Inclusive of all taxes
Next Day.

Summit Housing LLP

Cheriapally, Behind Kingston PG college, Hyderabad
Phone. 9618244433, Hamendra

Nil

Transport cost shall be borne by us.
10 years warranty.

Nil

Original / Office Copy / Purchase Div.Copy

We reserve the right to reject items not conforming to quality and specifications. Payment as per actual receipt of

material. Above order for Stock purpose.
Nil
Nil
Nil

For Summit Sales LLP

Authgrised Signatory

Accepted the above Terms And Conditicns
For Reflections Electricals Pvt. Ltd.,



TAX INVOICE | € s

Reflections Electricals Pvt Ltd. Invoice No. Dated

5-4-187/7, M G Road & R P Road Junction 2723 _ 8-Nov-21

Ranigunj, Secunderabad 500003 T.S Delivery Note Mode/Terms of Payment
Phone: 04027543785, 9705577776 717 Against Delivery
GSTIN/UIN: 36AADCR2047Q1ZZ Reference No. & Date. Other References

State Name : Telangana, Code : 36

E-Mail : reflections_hyderabad@yahoo.com 2133 O 8 Hov-Z|

Consignee (Ship to) Buyer's Order No. Dated
Summit Sales LLP s [130atH
5-4-187/3&4, Il Floor, M G Road, Secunderabad 500 003 3 oene SHUeey Mo Dae
GSTIN/UIN - 36ACQFS2044C1Z7 : . ' 8-Nov-21
State Name : Telangana, Code : 36 Dispatched through Destination
Buyer (Bill to) o i ’ = Your Self | Cherlapally .
Summit Sales LLP Terms of Delivery
5-4-187/384, 1l Floor, M G Road, Secunderabad 500 003
GSTIN/UIN . 36ACQFS2044C12Z7
State Name - Telangana, Code : 36
Si Description of Goods HSN/SAC Quantity Rate per Amount
No.
1 Venia 2M Plate BP922 853890 95.0000 nos 33.00 nos 3,135.00
2 Venia Switch 16A 1 Way B0130 853650 60.0000 nos. 55.50 nos 3,330.00
6,465.00
OUTPUT CGST 581.85
OUTPUT SGST 581.85
d Rounding Off 0.30
-
,J D* g ot Ve
B
Total 155.0000 nos ¥ 7,629.00
Amount Chargeable (in words) ) E.&OE
INR Seven Thousand Six Hundred Twenty Nine Only
HSN/SAC Taxable CGST | SGSTUTGST | Total
e ——— I  Value Rate Amount Rate = Amount  Tax Amount
853890 3,135.00 9% 282.15 9% 282.15 564.30
853650 00 .. 333000 9% 29970 9% 29970  599.40
) Total  6,465.00 581.85 581.85  1,163.70
Tax Amount (in words) © INR One Thousand One Hundred Sixty Three and Seventy paise Only
Company's PAN : AADCR2047Q Company's Bank Details
Declaration A/c Holder's Name : Reflections Electricals Pvt Ltd.
We declare that this invoice shows the actual price of the goods Bank Name : State Bank of India
described and that all particulars are true and correct. Alc No. : 30033772668

Branch & IFS Code : M G Rod, Secunderabad & SBIN0003032

for Reflections Electricals Pvt Ltd.

Customer's Seal and Signature

B ) ) _ Authorised Signatory
SUBJECT TO HYDERABAD JURISDICTION
This is a Computer Generated Invoice

WERUE COPY"



TAX INVOICE
Reflections Electricals Pvt Ltd. Invoice No.
5-4-187/7, M G Road & R P Road Junction 2595
Ranigunj, Secunderabad 500003 T.S Delivery Note
Phone: 04027543785, 9705577776 684

’ GSTIN/UIN: 36AADCR2047Q12Z
State Name : Telangana, Code : 36
E-Mail : reflections_hyderabad@yahoo.com
Consignee (Ship to)
Summit Sales LLP
5-4-187/3&4, |l Floor, M G Road, Secunderabad 500 003

Reference No. & Date.
2595 dt. 30-Oct-21
Buyer's Order No.

81663/169098
Dispatch Doc No.

Dated '
30-Oct-21
Mode/Terms of Payment

Against Delivery
Other References

'Dated

13-Oct-21

'Delivery Note Date

GSTIN/UIN : 36ACQFS2044C1Z7 R — 30-Oct-21
State Name - Telangana, Code : 36 Dispatched through Destination
Buyer (Bill to) - ' Your Self Cherlapalli
Summit Sales LLP Terms of Delivery
5-4-187/3&4, |l Floor, M G Road, Secunderabad 500 003
GSTIN/UIN - 36ACQFS2044C1Z7
State Name : Telangana, Code : 36
Si Description of Goods HSN/SAC Quantity Rate per Amount
No.. | | :
1 Venia 6M Plate BP956 853890 360.0000 nos 72.00 nos 25,920.00
2 Venia Switch 6A 1way B0110 853650 600.0000 nos 34.50 nos 20,700.00
3 Venia Fan Regulator B1900 853650 96.0000 nos 189.00 nos 18,144.00
4 Venia Bell Push 6A B0310 853650 40.0000 nos 52.50 nos 2,100.00
5 Venia Switch 16A 1 Way B0130 853650 140.0000 nos 55.50 nos 7,770.00
6 Venia Socket 6/16A B1332 853669 200.0000 nos 88.50 nos 17,700.00
92,334.00
OUTPUT CGST 8,310.06
OUTPUT SGST 8,310.06
Less : Rounding Off (-)0.12
i
v_)a‘\‘« {\
L#
Total "~ 1,436.0000 nos. % 1,08,954.00
Amount Chargeable (in words) E. &OE
INR One Lakh Eight Thousand Nine Hundred Fifty Four Only 7
' HSN/SAC ’ ~ Taxable ~ CGST | SGST/UTGST Total
_ Vaue  Rate Amount Rate Amount Tax Amount
853890 - - o 2592000 9%  2,332.80 9%  2.332.80 466560
853650 48,714.00 9% 4,384.26 9% 4,384 .26 8,768.52
853669 1770000 9% 159300 9%  1593.00  3,186.00
S - - Total 92,334.00 8,310.06 8,310.06 16,620.12

INR Sixteen Thousand Six Hundred Twenty and Twelve paise Only
: AADCR2047Q Company's Bank Details

Alc Holder's Name

Bank Name

Alc No. : 30033772668
Branch & IFS Code :

Tax Amount (in words) :
Company's PAN
Declaration

We declare that this invoice shows the actual price of the goods
described and that all particulars are true and correct.

. Reflections Electricals Pvt Ltd.
. State Bank of India

M G Rod, Secunderabad & SBIN0003032

‘Customer's Seal and Signature

'SUBJECT TO HYDERABAD JURISDICTION
This is a Computer Generated Invoice

WTRUE COPY”

Authorised Signatory



