
ADMIN-AUDIT / PI.iRCHASE DIVISION
Advice for Credit to Supplier - Manual

Date 30.ot.LV Prepared by V . Q6vr Serial no

Supplier name HO inward no

Firm/Company (fuY Project -rHty HO received date

PO/WO date oq.l2.tl POMO No 33{q(. Scan ID

Sl no Bill no Bill date Bill amount Oricinal attached

I !to 3 69.t1.21 X 9 ,Pvt -s o Yes tr No

2 i?17 .Lt.lL.Ll ?0, f86 - ta trYes D No

3

I
aYes tr No

I I tr Yes tr No

Amount A - Bills total (Excluding Transport & Hamali Charges) (0, yrE -o
Proof of delivery by way of: o DCVbill tr Steel report o RMC pour report o Solid block report o lnstallation report

MRN
nos

looTlY , lolo?y Proof of delivery
matches MRN

cYes D No

Amount B -Other Credits : Transportation charges

Amount D (D:A+B-C) - Amount to be credited to the supplier: 6o, Vr€-vD
AmountE-PO/WOvalue l9,or8-o
Amount F - Differenc€ (A - E) ll,Yto-'n
Quantity received as per PO A O a Yes o Excess received o Short received o Part received

Close PO / WO n Yes o No - wait for balance material o Other

Payment due date o6,ol,lY.
Remarks {jo t) ll I c !,* -+ti Po.

nl"o€} ptce)t 4w t.a]l-;'/d.
Approved by Purchase Officer Purchase

Manager
MD Accounts

Manager
Name V. P6vr
Sigr <<_!
Date \ r.or .lf
Approval limit upto 20k Above 20k Above I 00k upto 20k Above 20k

Notes: I . In case amount to be credited to supplier and the bills total does not match, accountants to prepare JV for debit or credit
2 This set should only have 5 documents i.e., advice to credit to supplier, original bill, proofofdelivery, original purchase order
with barcode, original requisition. 3. Do not attach additional documents like weighment slips, RMC batch reports, duplicate
documents, Eway bills, test reports, etc. 4. In Amount d exclude transpon, Hamali charges, etc., and instead include in Amount
B 5. This report must reach HO within one working day ofapproval by purchase officer/purchase manager.

Amount C -Other Debits :

Accountant



Admin-Audit Division
Fonn f'ur closurc ul purulasc order - illalual

2021 ln"'l'uu'
lnvt,icc
available

original \,\ opv available
t8 fe,,t viet Srart l[)

POD available Yt: N

----'
c., a PO date:

Barcodcd PO available .Y

Data reguircd from site, engincers:

\lR\ nrrs related to
t0 0l3t/ , t 0lo3vPo

orl t2

( ir)-\; la
llun material received

- Balance marerial will be re-ordered b1 new requisition.

; ('ancel PO. Material not requircd

.\Lh ance paid against this ['O Arnount paid

Details ofpan bill received

Sl \(l Bill no

n

Keep I'O opcn. Material rcquircd : Kccp PO open. Work under progress.

Rcrrral[,s by cnrineer:

{\ I l)io\rlB ddlilh l'rn cnal rcctrltd bt $r\ atl.lahrrrnt: !c ned cop\ of ffs/fioof of drli$n + PO. ] Providr.opics
,rirnroruci rfararlablc I llrr cnlrrc il:l lo bc scanned and se llo
Prcparcd b1 Date

Data rcouirerl

Checked with E&D for receipt of bills

ills not received against this Po o Paa bill received against this PO All bills received against this POic

R!'rnarks b) Accountants rlts
Prepared b) Sign:

\,.1$ I l'(lr\\Oi rriucd for luml.! \iolts. nla\ har s bttn prt[csrcd hr

Prcpared b1

Renrarlis bv Ravi + details of bills to be approved:

SI, NO Bill datc

92s\ 01 .l .r,
?r)\ ll.lL'

Rcntarks: N.d }{ DIJ

Date 0fpa) nlent

o_rn(
Dlc

l.*f(iiL illhng lh. nhrt i

Date

Bill amount MRN no.

Y.l eH&L) alVur- Colll*l-

)

:
{

.l

0

not]

,,

parr'd b1: Rar i Sign

ct ccnified bill from supplier {not orig inal) . Prepare bill in SSLI-P fttr material supplied-

'lhcrcaftcr. prcpare advice for credit to supp lier and send to Soham ttrr processing

Close P( )

Accounts to be reconciled with suppl!
Rr'arhs

Approved bY: Sohant

y'ull material rcce ived : Material not receivcd.

; Canccl [0. Matcrial !\illbe re ordered by new

Cr. giren to supplierBill amountBill dare

Sign:

YI -tO{i o

58c -ao

slDate. a

Advice by MD - action to be aken
t

L_-

lier. Gct supplier's ledger

Keep PO oPen. Malerial a$ailed

4€td\)+
Sisn. I L

+-
lt

rl
L
L

ve{

iI

t-

-T

olbJY r--+tl

-r

,.7
,/_

iSirn:t- ?g

l



Purchase Order

Supplier Details

Reflectjons Electrlcals pvt. Ltd.,
5-4-i8716, P.M. Modr Comptex lst Floor,M.G. Road,Se€-aad _500 OO3

GSTIr{ 36AADCR2047Q1ZZ

l15Jlt85
27540307

Xlnd Attn I t{R.Sh.kib lhan

Purchase Order for the Suppty ot foltowing ltems.

Item Namc
14605 - Electricat - other - MCg - 6Amps - nos

P.gci, I Crf I

f,rom Cbmpany :

Paymrnt Tams

Tar

orllvery oAe

Osliv6ry Locador

Othor femr

Completion Oatt

easurnont

Socurity

Ramarks

24 Ol-202i1 l2 5Z:J9

Summlt Sales LLP
5-4- r8713&4,II nd ftoor,ttG Road, Secunderabad-5OOOO3
G S T No. : 36ACQFS2O44C1Z7

Ctv
48.00

Orlgln.l O1fl.. Cory . pur.rEr. Div.Cogy

83296

04-12-202L

NIL

30-11-2021

Suppty

169218Doc No

Doc Date

Quot. No

Quote D.te
SupplyType

llia6
ll Lt l0

tS IL {2l

zrlrr-[zt

v

Amount

5,947,20

d Y

lf (,{ IY

t cru 3l

ta

tlcl

DlEq6

0.00

GST

18.00

6h ,,oo4nn
2 4631 . Electrical - other - Modular ptate - 6way - nos 360.00

3 4791 - Electncal -other- Hodular socket 6 A - nos 300.00

Rupees : Thirty Nine Thousand Ser/enteen and palse-ighty Eight Only

Tcrms and Conditions :-

Spocrtication, All terns shefl bo ot r,lvipro, brand Nodh tye3t sdias

9,175.68
{
67 .50 0.00 18.00 23,895.00

TotalOrderValue... 39,017.88

DL/ rnur&rl d"J; ril{Nl
Aftcr Oelivery & Poduction of bill

VAT included in above pricc.

l.le( Oay.

Suf:mt H rsing LLP

Bto /
s\{

(

Chedapafly,B€hid Kin$ton pc co rg€, Hyderab:d

Phone. 9618244433, H,arEndra

Pgn llty Fo. D.hy Nil 
Xo <I,{ _

Tr.Bport 0,oo Transpoi costshallbc bornc by us.

Wamrlty 5y!

Adv.ns. Pald Nil

J..ro (9 q^[- oL'[[erart'

0,9 QltLlrt,t orJ4 , v''J

r";d t*' tt":41,

Wa ros€n o ths right to rei.ct iEfirs not confurmhg to
matedal Abovr ordor for Stoct leplinshing purpoG€
Nit

Nil

Ntl

quality and specifications. PayrEnt as

E.ritFl

2? IAN ?t?\

Orqinal ifivoice + Copy of proof of delivery is required to procass invoic€ fot
lo site. Origin al invoice musl b€ sent to HO oftice or purchaso site ofrice. Proot of de

lot Sol',rnks.k LLD

Airthorisld Siln:tory

 c(eptld tia aDovc Tarms And Corxritions

Fot earlct,,ons alqtrtat, PvL L'd.,

Rate

105.00



lnvoice No

3203
Delivery Note

8'10
Reference No & DaIe

3203 dt. 9-Dec-21
Buyer's Order No

83296/169218
Dispaich Doc No.

Dispatched through

Your Self
Terms of Delivery

Not 6J,
Daled

9-Dec-21
Mode/Terms of Payment

Against Delivery
Other References

Dated

4.-Dac-21
Delivery Note Date

9-Dec-21
Deslination

Cherlapally

TAX INVOICE

*,ilrlt'?

Consignee (Ship to)

Summit Sales LLP
54-18713&4,ll Floor, M G Road. Secunderabad 500 003
GSTIN/UIN : 36ACQFS2O,14C1Z7
State Name . Telangana, Code: 36
Buyer (Bill to)

Summit Salea LLP
5-4-'18713&4,ll Floor, M G Road. Secunderabad 500 003
GSTIN/UIN : 36ACQFS2044C'|Z7
State Name : Telangana, Code: 36

Sl Description of Goods

No

1 MCB 6A SP C Curve WMGASPC
2 Venia Soak€t GA 81212

Less

HSN/SAC Quantity Rate Pq Amounl

OUTPUT CGST
OUTPUT SGST

Rounding Off

Total 348.0000 nos

s,040.o0
20,250.OO

25.290.OO

2,276.10
2,276.10

(-)o.20

4 29,842.OO
E &OE

853650
853669

a8.0000 nos

300.0000 nos

105.00 nos
67.50 nos

s,,, *lo./ V'ttt-)r}

Amount Chargeable (in words)

INR Twcnty Nine Thousand Eight Hundred Forty Two Only
HSN/SAC Taxable

Value
CGST

Rate Amount
SGST/UTGST Total

Rate Amount Tax Amount

853650
853669

5,o40.00
20,250.00

9./"
90/o

453.60
't,422.50

90/o 453.60 907 20
90/" 1.822.50 3,645 00

Total 25,290.00 2,276.10

Tax Amount (in words) | INR Four Thousand Five Hundred Fifty Two and Twenty paiBe Only
Company's PAN : AADCR2O4TQ Company's Bank Details

2,276.10 4,552.20

Oeclaralion
We declare that this invoice shows the actual price of the goods
described and that all patticulars are t.ue and corred.

Custome/s Seal and Signature

A/c Holde/s Name : Reflections Electricals PYt Ltd.
Bank Name State Bank of lndia
A./c No. : 30033772658
Branch & IFS Code : M G Rod, Secunderabad & SEl1N0003032

lor Reflections Electricals Ad Ltd.

SUBJECT TO HYDERABAD JURISDICTION

This is a Computer Genetated lnvoice

(rTRuE coPY"

Authorised Signatory

Reflections Elsctricalo PYt Ltd.
54-187n, M G Road & R P Road Junction
Ranigunj, Secunderabad 5OOO03 T.S
Phone: 040275437 a5, 97 0557 77 7 6
GSTIN/UlN : 36AADCR2047Q1ZZ
State Name: Telangana, Code: 36
E-Mail . reflections_hyderabad@yahoo.com



TAX INVOICE iltc*
,,pr"iiii'q

lnvoice No

3333
Delivery Note

432
Reference No. & Date

3333 dt. 21-Oec-21
Buye/s Order No.

83296/169218
Dispatch Ooc No.

Dated

21-Dec-21
Reflections Elec{ricals Pvt Ltd-
t4-1877, M G Road & R P Road Junction
Ranigunj, Secunderabad 5OO0O3 T.S
Phone. 040275437 45, 97 05577776
GSTIN/UlN: 36AADCR2O47Q1ZZ
State Name: Telangana, Code : 36
E-Mail : refl eclions_hyderabad@yahoo.com

Dispalched th.ough

Your Self
Terms of Delivery

Mode/Terms of Payment

Against Oelivery
Other References

Dated

4-Oec-2'l
Delivery Nole Date

21-Oec-21
Destination

Cherlapally

Consignee (Ship to)
Summit S.le8 LLP
5-4-18713&4, ll Floor, M G Road, Secunderabad 500 003
GSTIN/UIN : 36ACQFS2OZI4C'IZ7
State Name . Telangana, Code:36
Buyer (Bill to)

Summit Sales LLP
54-18713&4, ll Floor, M G Road, Secunderabad 500 003
GSTIN/UIN : 36ACQFS2o44C1Z7
State Name : Telangana, Code: 36

sr
No

1 Veni. 6IU Plete 8P956

Qrtl'n'

Description of Goods

0.

OUTPUT CGST
OUTPUT SGST

Roundlng Off

HSN/SAC Quanrity Rate pe. Amount

853890 360.0000 noE 72.00 nos 2S,92O.O0

Jok

Amount Chargeable (in words)

INR Thirty Thousand Five Hundrod Eighty Sir Only
HSN/SAC

2,332.80
2,332.4O

0.40

Tolal 360.0000 nos r 30,s86.00
E, & O.E

SGST/UTGST
Rate Amount

Total
Tax Arnount

b I

853890 25,920.00 9v" 2,332.80 9% 2,332.80 4.665.60
4,665.60Total 25,920.00 2,332.80 2,332.80

Iax Amount (in words) | INR Four Thousand Six Hundred Sixty Five and Sixty paise Only
Company's PAN : AADCRzO4TQ Companys Bank Detaits
Declaration A,/c Holde/s Name : Reflections Eloctricals Pvl Ltd.
We declare that this invoice shows the actual price of the goods Bank Name i Stata Bank ot lndia
described and that all particulars are true and correci. A/c No. : 30033772668

Branch & IFS Code : it G Rod, Secunderabd & SBlt{0003032
Customeas Seal and Signature tor Reflections Electricals Pvt Ltd.

SUBJECT TO HYDERABAD JURISDICTION

This is a Computer Generated lnvoice

..TRUE COPY"
Authorised Signatory

Taxabl€ CGST
Value Rate Amount


