Modi Properties Pvt. Ltd — New Employee Joining — Check list

Name: hail m Fadeaq, | Joining Date: 15.04. 2523
Designation: Ty ‘A’CCOUJ&Q]’&' il Division:
Company: Prepared by: Malayiko
Site/Project: Sign:
SI. No. Description Voo s
. | SSC Marksheet collected? Neh
2. | HSC/Inter /Diploma Marksheet collected? Ve
3. | Graduation Mark sheet//certificate collected? Vel
4. | P.G. Marksheet/certificate collected? -
3. | Experience Certificate collected? -
6. Proof of salary _of previous companies collected? —
( Salary Slip/certificate/ Form 16A)
7. | Relieving Letter collected? =
8. | 4 Passport Size Photographs collected? Y@
9. | 2 Postcard Size Family Photographs collected? -
10. | Residence Proof collected? ﬁ/@
1L | Photo ID Proof collected? ve A
12. | PAN Card collected?
13. | 2 Reference Letters collected? -
14. | Blood group certificate collected? —
15. | Employee ID Card form filled? \/d
16. | Bank Account form filled? Yol
17. | Medical insurance proposal form filled? o
Task to be explained?
1. Send introduction email/inform through viber to staff \fQ))
2. Desk - Prepare employee work area or arrange Desk ')fe,o\
3. Laptop - Arrange computer access/laptop Y&
4. | SIM - CUG Airtel new connection/portability =
5. | Smart mobile phone — check / provide '\/@9\
6. Viber - Add in Groups \/CI
7. | Create employee email ID \//el
8. | Visiting Cards
9. Uniform, wherever required .
10. | Office Rules : Timings, leave policy, & uniform etc., as per circulars \[62 ,

Remarks:
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RAYALASEEMA UNIVERSITY

KlIiDNNOT INWUDA DDANLECS
KURNDOL 18007 ANDHRA PRADESH

EXYAMIMATION RESIHTS PODRTA
EXAMINATION RESULTS PORTAL

U.G. Degree - VI Semester - Regular & Supple - Resuits - July - 2023

HALL TICKET NO : 20239027113

COURSE :  Computer Applications

MONTH & YEAR OF EXAM : July-2023

STUDENT NAME . SHAIK UMAR FAROOQ

FATHER NAME : SHAIK MOHAMMED BASHA

INSTITUTION CODE . RU027

Sub Code Sub Name internal External Grade

20PR0OJ5 PROJECT PASS PASS A+

SGPA 9.7

INSTRUCTIONS

0 -Outstanding”, "A+ - Excellent ", "A -Very Good ", "B+ -Good", "B -Above Average”, "C -Average’,
"P -Pass”, "F -Fail", "AB -Absent”

For any clarification student can approach the Controller of Examinations through the Principal
of the college concerned

The last date for Re-Valuation is 07-09-2023



. Board of Intermediate Education
ANDHRA PRADESH, INDIA
I

[; 'No. }443666 . T

1010101/T443685

Aadhaar No:

INTERMEDIATE B

FASS CERTIFICATLE CUM MEMORANDUM CF MARKS WITHI GRADES AND GEADE POINTS

This is to certify that SHAIK UMAR FAROOQ
Father's Name : SHAIK MOHAMMED BASHA

Mother’s Name : SHAIK AMEENA BANU bearing
Registered No. 2010220867 ' has appeared at the Intermediate Public
Examination held in JULY-2020 and passed with CGPA 6.37 COMPARTMENTALLY
with ENGLISH as the medium of Instruction.
The subject in which HE was examined and the Grades, Grade Points and marks awarded are as follows :
= = Slibjei:t EEE s Grade |Grade [Maximum| Marks |Grade|Grade Maximum| Marks
= Eaas s e a e Point | Marks | Secured Point | Marks |Secured
Part- 1 : ENGLISH B1 | 8.0 100 074" Bt | 8.0 100 072"
| i
Part- 2 : SANSKRIT B2 | 7.0 100 1 064* B1 | 8.0 100 079"
Pi‘arl- 3t |
Optional Subjects MATHEMATICS - A B2 | 7.0 050 033" C1| 6.0 050 029*
MATHEMATICS - B c2 | 5.0 050 024* D2 | 34 050 017
ECONOMICS C2 | 5.0 100 041" C2 | 5.0 100 050"
COMMERCE B1 | 8.0 100 076" C1 | 6.0 100 055*
ENVIRONMENTAL EDUCATION QUAL|IFIED
ETHICS AND HUMAN VALUES QUAL|IFIED
T
Total Marks -
in Figures b ﬁ a CGPA 6.37
In words *SIX*ONE***FOUR*
Date 31-07-2020
T
PrincipXl

Akshara Sree Junior Callege,

Ciswiald lond ADONI
Yirnool Dt AL

i . ‘ Controller of Examinations
Srgrthngre Bl the Ptnclpal and College seal

FESTE CRLICGIBILETY WULED ARF OVENLEAP * IMDICATES MARRS ODTAINED AT AN EARLIER EXAMINATION.
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SECONDARY SCHOOL CERTIFICATE

REGULAR  PC/20/19744/0428808/S7

CERTIFIED THAT SHAIK UMAR FAROOQ

FATHER NAME : SHAIK MOHAMMED BASHA

MOTHER NAME : SHAIK AMEENA BANU

beering Roll No. 1820126857

belonging to AKSHARA SREE EM MODEL HIGH SCHOOL ADONI, KURNOOL DISTRICT

has appeared and PASSED SSC EXAMINATION held in MARCH 2018 with GPA 8.8

and ENGLISH as medium of instruction.

e S S B SRR S

DATE OF BIRTH | 18/03/2001 | ONE EIGHT MARCH TWO ZERO ZERO ONE

THE CANDIDATE SECURED THE FOLLOWING GRADES AND GRADE POINTS IN CURRICULAR AREA :

GRADE OVERALL GRADE
CURRICULAR SUBJECTS (Internal + External) ]
et £ (Internal) (External) Grade Grade Points
FIRST LANGUAGE  : ( TELUGU ) ISR Y | B1 B1 08
SECOND LANGUAGE : ( HINDI e s SOA2 A2 09
THIRD LANGUAGE  : ENGLISH : A1 A2 A2 08
MATHEMATICS : | Al /A2 A1 10 ’
GENERAL SCIENCE W Al | B2 B1 08 <
k : E
SOCIAL STUDIES AL A2 A2 09 ‘&
GRADE POINTS AVERAGE (GPA) : 5;,_'_3 E:} 8.8
EIGHT =  EIGH = f. 3
CO-CURRICULAR AREA :
SUBJECT [ GRADE SUBJECT GRADE =
VALUE EDUCATION & LIFE SKILLS } A+ WORK & COMPUTER EDUCATION A+ ,
ART & CULTURAL EDUCATION '\ A+ HEALTH & PHYSICAL EDUCATION A+
Marks of 1) A TINY MOLE ON RIGHT HAND
Identificati 2 w A BIG MOLE ON RIGHT SIDE OF THE CHEST <
dl o =
-~ o

EAD IWIALTER

*T@w¢é§¢ ﬁ

=M [t =
i A@#ﬂg PR Rufon - !"U,“O[ SECRETARY 3
7 Highin ket gtanmioni-518302. N BOARD OF SECONDARY EDUCATION 3
: pate of issue : 29.04.2018 A.P. AMARAVATHI
' --,?: . constclions In the certificate wiii not be entertained after one year from the date of Issue. ﬁ
2 L ;‘:; J::J:u:honscd correction In the certificate will resuit In canceliation of certificate. 2018 %:
o7 70 R (i € SNy O W NG R P N MR ER IR RPN




INCOME TAX IDEPA‘ERTMENT

AR AZDIL
GOVT. OF INDIA

TR ST =T
Permanent Account Number

AHXPF4148E
<11 [ Name Shaik Umar Farooq
o= faaf¥ / Date of Birth 18/03/2001

feiir / Gender Male

3meme F3AT / Aadhaar Number — XxxXXXXx0495

' o Permanent Account Number{PAN) is 2 fen digit alpha numeric number a'lotied by the Income-tax depaiiment for compliance to the provisions
. of Income-tax Act and Rules including filing of Income-tax return, payment of taxes etc..

g o W (0F) TP G Sl @ SR W # ol e R @ mraenEl & e @) @ ar ale anuas e W

@ fey sl &1 T geanls @ e srfafed e wiran 1

‘o Quoting of PAN is mandatory for several transactions specified under Income- tax Act, 1961 (Refer Rule 114B of Income -tax Rules, 1962)
FTgay Ffafem, 1961 & TEa Ffde oF o9ea @ o wg o @ (§9) & Seong sFard & (eraeR W, 1962 & W 1144,
W HeH @)

‘o Possession or use of more than one PAN is against the law and may attract penalty of Rs. 10,000/-

U | foe Rl e H@wr @) WA 91 A oA, o @ e € oK 99 B 10,000 93 @1 Aefre wmman W v 2

‘o The PAN card enclosed contains QR Cede which is readable by a specific mobile App.
LY tH wE W UTERd §dIR @8 Wi & W v fale uEhke eEd vy BNl g™

e B === e e e
e T ST o/ 7 \
i AXDEPARIMENT @D GOVI/OFINDIA | |2 (30 R B W 9w g e W e |
: e A v = wﬁﬂiﬁﬁéﬁm ) —1. & Hfegm ‘
- Permanent Account!Number ' ;L,Eﬁﬁ RRE, SR WO, FeR -3, T,

3 AH)(PE4‘_143E/. 1Rt ¢ mRmmarg = 201010, SR WRw

3 ) If this card is lost / someone’s Iost card is found.

VI L Name please inform / return to: -~ I |
5 { Shaik Umar Farooq Jomt Director (Systems)-1, PAN Module f
o ) + 9th floor, Aayakar Bhawan, Sector = 3, Vaishali, |
i a—q'm,mm of Birth' . Ghazmbad -201010, Ut!arPradesh

bl 1870/}60};‘ : Ter. 120-2 0120-2770078

5 ‘rmm ST Mall- com ov.ln :‘
T SRS . 4-.:\\‘:-‘:“?‘ : A Ricin e AR

-



q ‘& Fhalelx] ‘Q&béso
é%? ‘Government of India
28 as0b H85§

Shaik Umar Farooqg
AR $8/DOB: 18/03/2001
s/ MALE

3351 4005 0495

VID : 9105 1095 5897 8363

i
8 : PG DI (HOOLYD IBS?S VoD
' R~ = i <
: @ ' "'Un‘iql:i.'é‘j,ldentiﬁcation Authority of india
oS0
S/0: 28 30TDE b, 2-217, g6 565, es&°,
5 0, e
&0 98T - 518301 a
Address: -
S/0: Shaik Mohammed Basha, 2-217, BHAR = z
PET, Adoni, Kurnool, ! =1
Andhra Pradesh - 518301 =
£

3351 4005 0495

VID : 9105 1095 5837 8963

>
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DATE &
FROM: TO & REMARKS.

14.09.22 [MD,

\\\Qpﬁl Am-f\ A ‘(va)ém\/nj

Vdrur){a- ShaiX  CIman F-oﬁnaﬂ

‘F‘X\Of )Jnﬁp Q\np%

Fo\um'hm ~ B com

Doavtant 4n  Nigeesha (ci)

Re Jexal b\! K S s
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Bio-Data
Note: Attach copy of CV / Resume / Bio-data @ = =—-=------- J

Application for post of *P‘C co \\—H}ﬂ t— /?{ggh;\Application date: |V§- IOC”QU &

v~

Application through 0 Advertisement / B’Qferral G‘Q—[ HL)C{\W .{ib‘[_)__t_)_lf_g

isztﬁgclr)r}:ém Specify Source: Newspaper/Job portal/Social media: % K SM‘W\A
Personal Details: U i } L’

Full Name SHﬁ UmﬁQ CHQOO@

Age OB years Dateof Birth | (6, 03, Q00 |

Fathers Name SHAAE MOHAMMED, BACH A

Address fi _

e e N-g-- 106[A , Red hin ¢, Hydesabad

Mobile no. =+ %qb 0?) 203 g Emai! id _?Q-s Owgmtilwbjw'm

Permanent Address i Y4 - ‘OEJPI Qed h‘l”g‘ H\]I d_pjatﬂd

Aadhar number 32)g| 400¢ ™9 g" Category | sc /ST /BE/ Open

Education:

Name of P.G. Course %_eem Ceempg.@ q )

Specialization ACCOUAENQ

Nameofcollege | Br—pypbit ey Deggee

Location % Percentage marks F0. 00>/ -
Course type \ &/lﬁagular Course o Correspondence ngrse
Year of completion &Q—E—%’ Medium of Instruction Engli‘sﬂ /Telugu/ Hindi
Name of Degree Course B conyY CD nket € 3
Specialization A CConnkbin q
Name of college Ds.jyothigrayi” Deqyee cnit 6%@
Location Adon) Percentage' marks F0. I
Course type E’ﬁ;gular Course o Correspondence Course
P p our;

Year of completion QO 2 2 Medium of Instruction Eng?l/sh /Telugu/ Hindi
Name of Inter/ Diploma —
Course Mt £
Name of college Ak Shadd Cgee JTONIOY CoNe e

& L)
Location AdonN, Percentage marks 6 (% ! .
Year of completion A0 Q D Medium of Instruction Engm /Telugw/ Hindi
e G welviod AicShata Sgee mpdp | high Schop)
Location A d'n ﬂ.i Percentage marks % R_ I
Year of completion @ 9] 8’ Medium of Instruction Enghsh /Telugw/ Hindi

Page 1 of 4



Tnkesnchiup

Experience & Employment Details:

Years of experience in relevant field

Name of Company

NMAYUR Tendiles,

Duration of employment 0'3 vears | From date: |18/ Wj—_?) To date: |04,/ 0% Q3
Location AAON a
Designation aka Qn_tﬁq OPQ“CW

Last drawn salary — NP — :

Number of employees in
the company / branch?

Number of employees in
your dept. or division?

€o Infons

Brief description of work
handled by you.

Sl For 5 Mol Lomtmct -

égw‘
AN

Reason for leaving

@wa}s el

Remarks: (For office use only — Do not write in this box)

Name of Company

Duration of employment

years

From date: | .../..../.....

To date:

Location

Designation

Last drawn salary

Number of employees in
the company / branch?

Number of employees in
your dept. or division?

Brief description of work
handled by you.

Reason for leaving

Remarks: (For office use only — Do not write in this box)

Page 3 of 4



Remarks by HR: (For office use only — Do not write in this box)

Background — Personal

AS-Eood O Average o Poor

Background — Work

0 Good O Average 0 Poorg XA

Personality

\Good O Average 0O Poor

Appearance

wGood O Average O Poor

Communication skills

\zGood O Average o Poor

Recommendation

\-ﬁmploy o Reject 0 Short list & decide later

Recommended salary

. %/J
I

Jeglnr fo Ch

'l—-_'—‘-—-_-—___-—‘

7z

Remarks by Divisional Manager: (For office use only — Do not write in this box)

Relevant experience

0 Good O Average 0 Poor o NA

Knowledge of subject

0 Good O Average o Poor

Recommendation

0 Employ o Reject 0 Short list & decide later

Recommended salary

Remarks by MD (For office use only — Do not write in this box)

Recommendation

o Employ o Reject o Short list & decide later

Recommended salary

Offer Details

Salary offered

Date of joining

Remarks:




DECLARATION

From: Date: | (HOGI lmi g
SHATE UMAR FARCOQ

B.com ¢ch )
HYdetaba d

To,

HR Manager,

Modi Properties Pvt. Ltd.,
M.G. Road, Secunderabad-03.

I have submitted my bio-data/ resume for a suitable post in your company and its associated
firms/subsidiaries.

I hereby certify/declare that the details given herein are true to the best of my knowledge.

In case the information given by me is found to be un-true, I will be liable for consequences
thereon.

[ shall provide proof of last drawn salary as and when requested.

I shall provide letters of good conduct/recommendation from past employers as and when
asked for.

| further undertake to work for a minimum period of 2 years, if | am offered employment in
your company.

Thank you.

Yours sincerely,

Signature C!Su—ﬁ]ﬁ_/'
Name:Mm 0%
Place: le V dﬂfa "BQL d

Date: '%!0?!090&3




Umar Faroog

11-4-106/A, Red hills, Hyderabad, Telangana - 500004
+917396032038 | farooqshaik22222@gmail.com

@ shaik-farooq-4b267a253 » I'ma B.com Computers Graduate who is seeking to find the opportunity to work in a fun
and challenging working environment that will encourage me to improve and leam new

ac

and necessary skills, as well as to be motivated by the organization to do best for my

~na?7

nttps://twitter.com/ShaikFaroo271852t
betterment and advancement of organization

» Exemplary knowledge of Generally Accepted Accounting Principles (GAAP)
Microsoft Software's

» Adequate Knowledge of Income Tax Act 1961 and able to file Income Tax Retumns

Excel Word  PowerPoint
» Able to file GST returns
ACCoURIRg Software’s » Techniques of Strategic Management such as Portfolio Analysis.
Tally

» Basic Procedures of Audifing & Assurance.

Databases Tools » Able to do Cost Accounting.

MySQL

A AL L )E | F >
Excel - Great Learning Academy
B. Com Computers X1l
MYSQL- Great Learning Academy Dr. Jyothirmayi Degree College | 2023 Sri Akshara Sree Junior College | 2020
7 Percentage - 70.00% Percentage - 64.00%
Tableau- Great Learning Academy
Process Mining - Celonis X
Akshara Sree EM Model High School| 2018
Successfully completed Process Mining Percentage - 88.00%

virtual internship training of 10 Weeks
conducted by Celonis

Y K A

PERSONALI

» Debtor management
» Date of Birth: 18-03-2001

* Languages known: English, Hindi, Telugu » Budgefing & Forecasting

Urdu Work Ethics s t iabil i
» Work Ethics such as integrity. reliability, punctuality, confidentiality

» Able to work harmoniously with other members of the team.

» Possess great analytical and problem-solving skills.
» Received Trophy for wining Cricket » Interpersonal communication
match at town level.

. - » A desire to le
» Appreciation for 90% attendance and for desire fo leamn

punctuality

summer camps

-
>

Crive parficipation in Cumicular activities

slals| A
ana )or

5

O



Name of the Candidate: SO UMt BG)DG:V Date of Interview: \9“03 lQU‘LB

Post Applied for : Accountant
1

1. Rate of depreciation for the following items:

Name of the Asset Rate of Depreciation as per IT
a) Furniture - 10/,
b) Cars - O [

2. Xis paid salary to Y Rs.10,000/- in cash. What entry you will pass?

Ans_,%cffgy aje DY 1000
70 @sh a)c 101000

3. A is purchases steel with Y on credit. What entry you will pass? _H—w
10 Y qC hbrwmhjd’m“mﬂ‘spﬁza
4. B is sold cement to D in cash. What entry you will pass?

cash o)y DY it
To Caant C’ul C OL%&QLEQ, PﬁOP( -

5. Wh:t) ar{fzt:;; hrtz;} Tyﬁples jt;\ccilums? O I} )'\ (Pg LOAS [DD OW‘;;

b PesCoral ¢ 5 it doalt toith pusonied Sf 5

o Abminat A ¢ il daals woith SYanbed & Meorve

6. What is Input Tax Credit (ITC) in GST?
, LiCha d% o8
e VPV by 0 Lonpoige whan he Poichade 300

‘ €3 A N
Gavices, fysom Qoppliey, Kot POSinur POsPOretotsl ey

7. What are thedifferent types of GST? Con Dee o, lC” Oﬂg;',- ‘
Ans: CO'IS—I, SC"]ST‘TO‘\QT, UCT‘ST YR liab\\ig

Ans:

8. Explain briefly - Journal Voucher in Accounting?

ans Joudna) Vouche 18 & docomeng woe ’6€C01'>d\ O(Lﬁ)g
ardadtie, when we PO 300@\15 on Cedd =

9. Abbreviate accounting terms debit and credit? . | C Oeht
Ans: Dglyit - c_,()l‘hsi ee_Ua (BQ ‘GQCL!VQCU\H OJY\OOf\t \¢ Car\d d)
Chedit - gt oVe3 we ij Qg Mooy 1 calted Cee

10. X:lsi:lt is balance slzzt?ghﬂu ghowg E‘ P;@S% SQ l_l(lb\“ Hes Ob @ §

Company. Pt hatpg 40 undustand the petlyoonants

Page 10of 2
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Name of the Candidate: ' Date of Interview:
Post Applied for : Accountant

11. Have you ever heard about TDS, Explain? d)_,
Ans:TyDg rY\D_an,gtTa;,dﬂdU al Sout ¢ ths empioys o
o bsshen empidyate, padho the qovenLs

12. What is Tally accountlng?

, \ i & aluowe +0
Ans: TCLU.I:‘ e al CDOI’\LW\% &OE%LD(DCQ \ '
eCotd au hvancial tbangacliey,. (i, w,{emp&,&)ﬁh

13. Explain the basic accounting equation? 1ot dc

" Boow weping—s Jovsna) — Ledga - Tl balance—
tnancia| Qatemank

14. What are the TDS rates for the following payments:

Type of Payment TDS %
a) Interest -8 .

b) Contract - F )
¢) Commission - 3-6°].
d) Professional charges - 5. &+ |.

15. Write a simple letter to bank to waive off the bank charges (Assume as an Accountant.)

Hydu abad,
OF 1u]09[2001.

1o
Sy Bonk offica,

XYz Pank,
_Hydatakhad.
Respected i,
T oo alunkan
--j!D-__l}[_L.-.QD!IIPQDJ&;_--%&Q.&-EQB&%&" ?
T openn. Q. o) _acconok 0 uont ban .

oy Cala 1o Cledited “vo B aceoon

Pltage  wonive tot) alinua o L—;h.g.Chm.%q
_--&:ﬁ_--m_‘--- -E% e

T‘rmﬂﬂo%%ﬂu g_is___@u

Note to candidate: g :

Interview Candidate need to wait for 3 to 4 hours to show patience. (1" round) =/’
Basing on the above marks candidate will be selected for final round.

Lo thiory

Page 2 of 2



Remarks by HR: (For office use only — Do not write in this box)

Background — Personal A Good O Average o Poor
Background — Work 0 Good o Average 0 Poor g MA
Personality \wGood 0O Average 0 Poor
Appearance \zGood o Average 0 Poor _
Communication skills AzGood o Average 0 Poor ]I
Recommendation \dﬁmploy o Reject o Short list & decide later
Recommended salary v e 5@67(-’0?3—

— Gl T

i T |

/q_//4 e .

Remarks by Divisional Manager: (For office use only — Do not write in this box)

Relevant experience 0 Good o Average 0 Poor o NA

Knowledge of subject o Good 0 Average o Poor

Recommendation o Employ o Reject o Short list & decide later

Recommended salary

Remarks by MD (For office use only — Do not write in this box)

Recommendation mploy 0 Reject o Short list & decide later
Recommended salary L Vel "SRRI S 5N
A,

| A
PROVED

AY

\

eold ﬂlﬂ_’}
75-SE> W

\

\ quAN"‘;‘}{‘EgeR
Offer Details MA“AGE 9
e —

Salary offered Date of joining

Remarks:




