
Name SLiu. rrrrrS F,.A^,o, Joining Date: l5.oq.zot-Z
Designation

V'[r. Arr.,,.rttor,t Division:

Company Prepared by: Mnlavika
Site/Proiect: Sign:

Sl. No Description Status
Yes / Nc/ NA,/ Dme

I SSC Marksheet collected? Y")
2 HSC,4nter /Diploma Marksheet collected? to>
3 Graduation Mark sheet//certificate collected? \/e-\
4 P.G. Marksheet/certificate collected?

5 Experience Certificate collected?

6
Proof of salary of previous companies collected?
( Salary Slip/certificate/ Form 16A)

7 Reheving Letter collected?

8 4 Passport Size Photographs collected? rt"r\
2 Postcard Size Family Photogpphs collected?

t0. Residsnce Proof collected? 4a)
I l. Photo ID Proof collected? .E-\
t2. PAN Card collected? 'b\
13, 2 Reference Letters collected?

14. Blood group c€rtificate collected?

l5 Employee ID Card form filled? Ve,\
l6 Bank Account form filled? lp)
t7. Medical insurance proposal form filled?

Task to be explained?

I Send introduction email/inform though viber to staff ,l^
2 Desk - Prepare employee work area or arrange Desk Yen
3 Laptop - Arrange computer access/laptop Vo-(
4 SIM - CUG Airtel new connection/portability

5 Smart mobile phone - check / provide Vel
6 Viber - Add in Groups f"{
7 Create email ID '/e),
8 Visiting Cads
9 Uniform, wherever required

l0 OI[ce Rules : Timings, leave poliry, & uniform etc., as per cfuculars )bJ

Remarks:

Modi Properties ht. Ltd - New Emplovee Joining Check list

9.



HALL TICKET NO

COURSE

MONTH & YEAR OF EXAM

STUDENT NAME

FATHER NAME

INSTITUTION CODE

RAYALASE E MA U N IVE RSITY
KURNOOi. - 518007. ANOIlRA PRADTSH

EXAMINATICN RESUTTS PORTAL

U.G. Degree - Vl Semester - Regular & Supple - Results - July - 2O23

2023',if)27113

Sub Code Sub Name lnternal

Computer Applications

July - 2O23

SHAIK UMAR FAROOQ

SHAIK MOHAMMED BASHA

RUO 27

External Grade

2OPROJ5 PROJECT A+

SGPA 9.7

INSTRUCTIONS

O -Outstanding", 'A+ - Excellent ", "A -Very Good ': "B+ -Good", "B -Above Average". "C -Average",

"P -Pass", "F -Fail", "AB -Absent"

For any clarifcation student can approach the Controller of Examinations through the Principal

of the college concerned

PASS PASS

The last oate for Re-Valuation is O7-O9-2023

r*
,'f{h



Sl. No T443666

fart. l EI.IGLISH

Yatl- 2

fart 3 :

Optional Subjects

Total lrarks
ln Flgures

SANSKRIT

MATHTMATICS . A

MATHEMATICS . B

ECONOMICS

COMMERCE

ENVIRONMENTAL EDUCATION

ETHICS AI,IO HUMAN VALUES

}',t47-2020

-t 
r r nr:;,Pll-

llrharr 5ren J tr rl ior C o llnc t''

Ilrrllirlf lr,,;tr 1 Al){ )Ii I

f lr,lt rt,l lrrr,t l\ l'

hltpr;//Dtt I'I9r,v h gnl0lOr

I
flB oarb of llnteunebinte @bucatton

ANDI-IRA PRADESH, INDIA

Hffifi
Ardhaar No:
33514005049s

INTEB ITIEDIATE
F.{S:i CERTTFICATII Ctrll HtmonrlNr}U|tl O]: flAIthS wtT GflADf,,S AfiD riRADr_ ItOjtrs

This is to certify that SHAIK UMAR FAROOQ

Fatlrer's Name : SHAIK MOHAMMEO BASHA

Mother's Name : SHAIK AMEENA BANU bearlng

Registered No. 2010220867 has appeared at the Intermediate Publlc

examination held in JULY-2020 and passed with CcPA 6.37 COMPARTMENTALLY

h'ith ENGLISH as the medium of Instruction.

The subject in \^,hich HE rvas examined and the crades, Grade Points and marks awarded are as follows :
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CGPA 6.37

Controllar of exanlinations

l..rlo'lfl ro-201 0:?0867
,l19589

,stx"oNE"'FOUR'
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ln words

l)ate

Subjgct

100 
|rd

;1

t;
t
t, li

ti,
1i

l]t,

[,

--+

I
I

\A-^qr,



trErrarb o[ $eronburp @butstfon
ANDHRA PRADESH, INDIA

SECON DARY SCHOOL CERTIFICATE
REGULAR PCl20t19744t042o908ls7

RR I, IBBOS

lc-

I!

CERTIFIED THAT SHAIK UMAR FAROOQ

FATHER NAME : SHAIKMOHAMMEDBASHA

MOTHER NAIT4E : SHAIKAMEENA BANU

bearing Roll No. 1820'!26857

beionging to AKsHARA sREE EM MoDEL HIGH scHooL ADoNl, KURNooL DlsrRlcr

has appeared and PASSED SSC EXAMINATION held in MARCH 2018 with GPA 8'8

and ENGLISH as medium of instruction

DATE OF BIRTH

THE CANDIDATE SECURED THE FOLLOW

1 8/03t2001 ONE EIGHT MARCH TWO ZERO ZERO ONE

.t

ING GRADES AND GRADE POINTS IN CURRICU LAR AREA :

CO-CURRICULAR AREA :

Marks of 1) A TINY I,IOLE ON RIGHT HANO

lde fieat A BIG I,'IOLE OI.I RIGHT SIDE OF THE CHESTtin n 2

H.o*1ug*-
lrffiafiitai.
l0llhS?n rt'qtam

ltU l'tt;\:. i ',-. rl
t\ t

n
i0 e

t t-5 1 t 0 ?.

D a ot 5 5 uc 29 0 2 0 1 B
0rl 3

SECRETARY
BOARD OF SECONDARY EDUCATION

A.P. AMARAVATHI
te

GRADE

G.ade Polnts

E
(l

OVERALL GRA

Grade(Externai)flnternal)

B1

AA

A2

A1

B1

A2

F1RST LANGUAGE

SECOND LANGUAGE

THIRD LANGUAGE

MATHEMATICS

GENERAL SCIENCE

SOCIAL STUDIES

A1

A1

A1

A1

A1

A1

B1

A2

A2

A2

B2

A2

08

09

09

10

08

09

CURRICULAR SUB]ECTS

GRADE POINTS AVERAGE (GPA) : 8.8

( TELUGU

( HINDI

ENGLISH

GRADEGRADE SUBJECT

A+

A+

A+

A+

WORK & COMPUTER EDUCATION

HEALTH & PHYSICAL EDUCATION

VALUE EDUCATION & LIFE SKILLS

ART & CULTURAL EDUCATION

5UB]ECT

llttilllillllltlllllrii il lliil l{x llilllilflilffi
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t.1Jll'q.lcbe
INCOME TAX'

lN__

Helrd-
DE}ARmMeNT

ailre T,I,*Er{
GOVT, OF INDIA

zenS AET ?ien
Permanent Account Number

AHXPF4148E

{rq / Name Shaik Umar Farooq

alq ftlt / Date of Birth 18/03/2001

ft..rr / Gender Male

gntrru Ti@-rl Aadhaar Number XXXXXXXXO495

o Permanent Account Numbe(PAN) is a ten digil alpha numeric number allotted by the lncome-tax depar iment for compliance to the provision:
of lncome-lax Act and Rules including filing o, lncome-tax return, paymenl ol taxes etc..
-:rS agl F-Lqr Gq) Son (s q;6 tEI 3refli6tq *isr t d snqr{ sfrkfi q-,'c-rcrflii d trrl os 6r {rrdn sih 3nro{ ffi ri{i
fi GT\ ii-qrit 6r Grjqrdi f,.qG .trrr tg ariqPa ft-cr qrdr t r

o Quoling ol PAN is nJndatory fo, se"eral iransactions speciried under tncome- tax Act, 1961 (Refer Rule 1148 of lncome -tax Rules, 1962)
snq-fi 3T&ftqq, rser * Efl frF{e a-t er + ftN ipn{ dsr ri@r (tr) or vdo eifuqrri t (3rTT6i Ffiq, 1s62 S ftqq rlaff,
6T dfli i:i)

o Possession or use of more lhan one PAN is against the law and may attract penalty of Rs. 10,000/-

fd * +lftr6 B'rs A@T *icqT G'r) 1s?n qT lqrinr 6r"Ir. 6111 S ft6-< E oia E-s6 fr\ to,ooo sr} or s+qs 6.nqr w sonr t r

o The PAN card enclosed contains OR Code which is readable by a specific mobile App.
tid'i i-r orii t V+tr+ T{3{R drs $IFrd t GI f6 ftfrrE C-iffc ,tqtrd tq dnr Td+q

!---- ------3<----

I)IiPAR'I MEN'I'

Sh-aik Umar Farooq

B aIEd ?T?{6-iz
@ Govl: o!.rN Dr,l

'.;'ritql,
irs ori d sri I cA cl Fc-qr {Ftrd el ifu:
S-61q- 1o=6) -1. t{ de;qf,

l-sfl -tka. qrl6( qrl, *rrt -r. ffi.
i ,nfu+rrrq - zororo. vm rln

t ll this card is lost i someone's lost card is found,
L 

please inrorm/retum lo: t
; Joint Director (Syslems)-1, pAN Modute
, gth flo_or, Aayakar Bhawan, Sectoi- 3,Vaishati,
i Ghazi-abad.- 20.1010, Uttei Pradesh

il

,r:r. {!r
Permanenl Accountl

AHXPF4l48E
Number

q'qIfitft r'o"i"l"i arnr,'

: - --JaE3\L
i'5i?iffiSlqi\&.r.r:,,,,,

-dY.q\r-

/- ';
i= 3.rq6{
l.e1ni('()MIi;lAit

1



#
GS

qPddl 04>e150
Government of lndia

156$5 pd;{
Shaik Umar Farooq
O$,l dAiDOB: 18103t2001'
Utlr$cioi MALE

335 7 4005 0495
VID: 5 109 891 8961

;ry e9(p.'6 rSoQoXQ)

,A\ arol3 5?e r1.>9oQ> )a=d to:>
'Unique ldentification Authortty ol lndia6ercp"

cdra.5:-:

3351 4005 0495
VID : 9105 1095 5897 8963

EF E<

aI
()
a
?,

I

€

J

t

I

trolrr irt u..t.tr r!.,v rr i
Iq*-tlrtl

><

I

S/O: ?rE SrrIpJoE w-* 2-277, sp"51a5, erdp.
5t1neu.
.,o$p*5- s1B3o1

Address:
S/O: Shaik Mohammed Basha, 2-ZL7 , BHAR
PET, Adoni, Kurnool,
Andhra Pradesh - 518301 l

I
t
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MEMQ

DATE &
FROM:

TO & REMARKS,

f. ks k\,ith

EEA
EilTT
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pr.rh--t

Bio-Deta
Note: Attach copy of CV / Resume / Bio-data

Photograph

butbqrF

Personal Details:

Edu ca tion:

,9

lc fn-'^ '

J.J*

afiri

Application for post of fiCco,$on pplication date: 'qlog 0

Application through tr Advertisement eferral

Referred by/
Advertisement Specifo Source: Newspaper/Job portaVSocial media:

Full Name Sun?r r)onnQ tnQoo o
Age &D ,"ut Date of Birth I Q.3.r 9Q1
Fathers Narne ,4nafr rrtou ftrnrn€D, B03H n

rl- - t06 ,Qed hin (. Hv&rchod....v-

Mobile no.

"3gb032o3&
Email id {q-tooqrsl^q}LILlu)((

Permanent Address il- -t0 fucl h'r obad

Aadhar number 3351 4ry9 ulq s Category sc i sr / gf/ op"n

Name of P.G. Course B.€orn Cec,nppggYSl
Specialization

Name of college I

Location Adfrt; JPercentage marks +o-esYl
Course type o{egular Course o Correspondence Coyrse

Year of completion b++ Medium of lnstruction Engliih /Telugr.r/ Hindi

Name ofDegree Course B- com/olmorr[er g)
Specialization ACOrroLlnq
Name of college J Deq{ee anlt eqz
Location fidon' PercentagC mark +o'
Cowse tJ.pe egular Course o Correspondence C

Year of completion ?oP 3 Medium of Ilstruction logXnn"fug,,l Hina-

Name of Inter/ Diploma
Course €cM
Name of college a S-ree (
Location n Percentage marks

Year of completion QO Medium of Instruction /Telugu/ Hindi

Name ofschool

Location Percentage marks

Year of completion Medium of Instruction ish /Telugu/ HindiE

Page I of4

Address for
Correspondence

I

rnffi

ftt(ho{o. Stee- nm}A o-r hiqn SCh.onr
Adnnl
dotB



!nXtnsl..g
&E Detai ls:

Remarks: or office use on - Do not write in this box

- Do not write in this box

Years ofexperience in relevant field

Namc ofCompany mRVUQ -le^fi tas
Duration of employment 0'3 y""r. From date: r&0,?-.3 To date: .q?4.3
Location adofti ,

Designation Ooto Q-nltrl oP
Last drawn salary e, NPr 

-Number of employees in
the company / branch?

Number of employees in
your dept. or division?

6o fu,b',.;
Brief descriprion of work
handled by you.

(
l r^fr*;S,e^ F-r > ffi /o"#^"r '

Reason for leaving G,nfo*n 3 n6rW)

Name ofCompany

Duration of employment years From date: To date:

Location

Designation

Last drawn salary

Number of employees in
the company / branch?

Number of employees in
your dept. or division?

Brief description of work
handled by you,

Reason for leaving

Remarks: or ofrfice use on

Page 3 of4



Background - Personal yrGood o Average a Poor

Background - Work o Good o Average tr Poorg,XA

Personalitv rgrdood o Average tr Poor

Appearance r,a6ood o Average tr Poor

Communication skills Vcaa o Average o Poor

Recommendation tdfmtoy o Reject o Short list & decide later

Recommended salary crz-

u -A*tt* lo c4 '

Remarks by HR: (For ollice use only - Do not write in this box)

Remarks Divisional or office use onl - Do not write in this box

Remarks Mt) or office use onl - Do not write in this box

Salary offered Date ofjoining

Remarks

Relevant experience o Good o Average tr Poor n NA

Knowledge of subject n Good o Average o Poor

Recommendation o Employ o Reject o Short list & decide later

Recommended salary

Recommendation o Employ a Reject o Short list & decide later

Recommended salary

Offer Details



DECLARATION

From: Oat", l9loi luoz3
r_ UrrraR FeRooq

B com (c
Hydrtoba d

To,
HR Manager,
Modi Properties Pvt. Ltd.,
M.G. Road, Secunderabad-03.

I have submitted my bio-data/ resume for a suitable post in your company and its associated
firms/subsidiaries.

I hereby certifu/declare that the details given herein are true to the best ofmy knowledge.

In case the information given by me is found to be un-true, I will be liable for consequences
thereon.

I shall provide proofoflast drawn salary as and when requested.

I shall provide letters of good conducVrecommendation from past employers as and when
asked for.

I further undertake to work for a minimum period of 2 years, if I am offered employment in
your company.

Thank you.

Yours sincerely,

Signature

Name: oq/

FlVd-o*ahct dPlace:

Date: 0 0oa 3I



Umor Forooq
l1-4-106/A, Red hills, Hyderobod, Telongono - 500004

+917396032038 I forooqshoik22222@gmoil.com

SOCIAL PROFILE

@ shoikJorooq-4b2670253

, https://twitter.com/ShoikForoo2Tl 85?t

Microsof t Softwore's

Excel word PowerPoinl

Accounting Softwore's

Toty

Doroboses Tools

MySQL

C ERTIFIC ATES

O Excel - Greot Leoming Acodemy

O MYSQL- Greot Leoming Acodemy

Q Tobleou- Greot Leoming Acodemy

O Process Mining - Celonis

Successfully completed Process Mining
virtuol internship foining of l0 W6eks
conducted by Celonis.

PERSONAL DOSSIER

ACHIEVEMENTS

) Received Trophy for wining Cricket
motch ot town level.

) Appreciolion for 90% ottendqnce ond for
punctuolaty.

) Received counlle!3 cosh pizes ond in
summer comp5.

> Active porticipolion in Cuniculor octivities
ond sporh.

SUMMARY

) l'm o B.com Compute6 Groduote who is seeking lo fnd the opportunily to work in o tun

ond chollenging working environmenl thot will encouroge me lo improve ond leom new
qnd necessory skills. os wellos lo be motivoted by the orgonizotion io do best for my

betlerment ond odvoncement of orgonizolion.

Technicol Skills

) Exemplory knowledgo ot Gsnerolly Accepted Accounting Principlss (GAAP).

' 
AdoquotE howledge ol Incorne Tq Act l96l ond oue io file lncom6 To( Retums.

> Able to ile GST retums.

) Techniquss of Slrstogic Monog€ment such 05 Portfofo Anolysis.

) Bosic P.ocedures ot Audiling & Assvronce.

) Able to do Cost Accounling.

ACADEMIC DETAILS

B. Com Computer3
Dr. .Jyothirmoyi Degree College 12023

Percentoge - 70.00%

xil
Sri Akshoro Sree Junior College 12020

Percentqge - 6,1.00%

x
Akshoro Sree EM Model High Schooll20lS
Percentoge - 88.00%

PERSONALITY TRAITS

> Debtor mqnogemenl.

) Eudgeiing & Forecosting.

) Wo,k Elhics ruch os integdty. retouny, punctuolty, confidentiolty

> Able to work hormofiiously with oiher rnembeG of lhe leqm.

) Possess greot onqlyiicol ond problem-solving tkih.

) lnterpo.sonol communicotion.

) A d65ire to leom.

SKILLS

> Dot ol !ilh: 18-03-2001

) Longuogai known: English. t-lindi. Telugu.

Urdu



Name of the Candidate: Sl-flrLUtYGf
Post Applied for : Accountant

I
L Rate of depreciation for the following items:

Name of the Asset Rate of Deoreci

en.$eY o/ L DJ l0tooo
'-to @JJ^ a) L

Date of Interview: I 1DL5

ation as per IT
a) Fumiture

b) Cars

2. X is paid salary to Y Rs.10,000A in cash. What entry you will pass?

-f
-l t.

t.
o'
o'

toloot)
3. A is purchases steel with Y on credit. What entry you will pass?

Ans SkJ Ps+€he.& o{cDr l\ ntr[ thrtu

[-tonro.IW.

P6orcjd 
q

rDt0tq3#o
q cDil

&PrueA&'ncorn

{o y alc- J 5U't Qnt{,q tl.)t

u no cd4/^|
4. B is sold cement to D in cash. What entry you wil I pass?

Ans
ec*h {t Dv

5. What

)a

b)

c)

6. What is In Tax Credit in GST?

10. What is balance sheet?

Ans

Ans

qnPtJ cl b3 a

Sdv c-[\ [to
ifferent

nn suPpliq\
Wpes ofCST?

bo* busiruN
7. What are the d ear\ b{2
Ans

cqsl Sqs"r, l qsr, uqsl

8. Explain briefly - Journal Voucher in Accounting?

Ans Jou"(^o., Vouelur 
'tf a &n-r.rnq t uca {eCU6d al[-l

9. Abbreviate accounting terms debit and credit?
ans: eofrif - trlhd e!QJ, LDa_ {eCrivc-ang amoont is corrd Dbt

C-il?&t trltut eval LDe P"I Gng is cud cttdl

Bolonushrat ,9t^uru:g U ngsQtl te Uobllitlu 0b O(

l=eongadueu ur:t"CIo we Potchn* floo
dA on c-{edrt b&q

C,ornpcn5 e fuipq +o UndadL+qnd thL* p"*k***"n& *
Page 1 of 2

ol- t-..,r r (inr rr. 4l- Qhrr u-l krronciol Dr:.titioo r[ a h, ro:.,^. ,.

b-rq

t""P*4tl drh\en hs pu{cho+?* d*tq

ffifrH#.nh
I



Name of the Candidate
Post Applied for : Accountant

1 I . Have you ever heard about TDS, Ex lain?

aI So$( cathr- tnftP lor'8'q dd'

r.0( +o

hN, ,+cn1^,ll 3"[,

fix e]e..+ e+c
ol bnl.onc{

Date of Interl iew

Ans:

_L0

Tcrug iS o. ctccoun!.3
-feCold au [,nonOal leorUo

13. Explain the basic accountins equation?

Ans: B0Orlcor+ry€JoW^aJ
b cial Stefurnontr\qn

+ t d{r-rT{\

.... HJ
Accountant. )

d.r-t-qbeLd

.qlPlP-!11"

14. What are the TDS rates for the following paymen

TDS %T of ment

a) Interest - &.St ,

b) Contract - 1. E').
c) Commission - 3 5'1.
d) professional charges - .:}. g I .

15. Write a simple letter to bank to waive off the bank charges (Assume as an

@.
..X-]..2
-H-ydsrobad.

Bsns o$io

- -?- -orrr---ot-- gqmJshft ,l

---in- -:tyz-
-a---o -_a-___

rIW--------J- -tr**---er-gdi
.[seu.4____ --q[,!=n-uo ob[ tb* -.h"q*

___\-r]_!l0ll-d

.kd.._:.ro
--honffi --S-eQDoral

-t---lA$
.t",

Note to candidate:
Intemiew Candidate need to wait for 3 to 4 hours to show patience.(l
Basing on the above marks candidate will be selected for final romd.

Page 2 of 2
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Remarks by HR: (For office use only - Do not write in this box)

Remarks b Divisional or office use onl - Do not write in this box

Remarks b or office use ,cnl - Do not write in this boxMD

crc

1p,€ood o Average o PoorBackground - Personal

Background - Work o Good o Average o Poorg)lA

rg4ood n Average oPoorPersonalitv

r.adood o Average o PoorAppearance

Communication skills VCooa o Average o Poor

td$mploy a Reject D Short list & decide laterRecommendation

l\ a4,--crz-Recommended salary

t) ,%o<"sl*k {,o C+'

o Good o Average o PooroNARelevant experience

o Good o Average o PoorKnowledge of subject

o Employ o Reject o Short list & decide laterRecommendation

Recommended salary

7^'. lc.,.-- 1.2 LJ&-
Recommendation

Recommended salary

tv
tA AYyn- ' -

- ^rr 't011 \
\ 1r >t'

\

Salary offered Date ofjoining

Remarks:

Offer Details
DtRI

I ,Sr6mp\oy o Reject tr Short list & decide later


