
MEMQ

TO & REMARKS.
DATE &
FROM:

2aoq'23
MnVr/ko

M A-\Z

L/'

x O\ -

(a

1

\

q

W_Z-..

\



Photograph

Personal Details:

Education:

Bio-Data
Note: Attach copy of CV / Resume i Bio-data

HNoll-36-l+t(7 kt"s **, 4-l 2*ool?"oa.*i .b^dqn

/ST/BC/Open

{u o Coh m{lcc It, Com )

English /Telugu/ Hindi

B..c[dot"o *ku 9.bm bm kr-J0 (o

Application for post of 4rountants Application date: lorl13
Application through o Advertisement e{.eferral
Referred byl
Advertisement Speci$ Source: Newspaper/Job portaVsocial media:

Full Name Chc'rult4all,^{ €l^lt ts\
Age 55 Date of Birth . 

p- 9... r..9.1... r.!.7.9.t..
Fathers Name

Address for
Correspondence

H M, I -gA-l+lt,FrTslrnonaTot rpasoolptt ( Scc-bqJ

Mobile no. gto6 qto(-ltf Emairid l1rll"W-W|t<epl
Permanent Address

Aadhar number g 3L,tr+6+q?6{ Category

Name of P.G. Course

Specialization A'nonoe
Name of college t1 PG C"rra5c,A"3a[ndl porr^d1aEl
Location oonnelqqJ^ Percentage marks 6s/
Course type Udegular Course o Correspondence C

9Yrse

Year of completion )'€l\- Medium of Insauction

Narne of Degree Course

Specialization Comrw Cr-

Name of college

Location fimvtlr lca(t"
Percentage marks

Cou$e t)?e

Year of completion 2oo1 Medium of lnstruction

ottraN4 L)r{Va
53

Courselar

Err /Telugu/ Hindi

o Corresponden :c Course

Name of Inter/ Diploma
Course A e..
Name of college Vovrdono f unior colteg e
Location 1,t n [cfatrq yq 6" Percentage marks

Er6h rr"lw,/ HtndtYear of completion >oo6 Medium of Instruction

Name of school €T aqh^Yl hirlL lcl^ool
Location lo(Fun'ta. PYrcentage marks

_bo /.
Year of completion >.o\ Medium of lnstruction A(tisunetugrv Hidi



nce & Em t Details:

Years ofexperience in relevant field

Name of Company oCLt^<ll d,".Sl.U ['^t lt
Duration of employment C years From date: qf,6i.r.l To date: tfl.tPt).7
Location Mrdcl^otl ln1 ).^r{ arCa.
Designation t

1$ooo
Number of employees in

or division?

q L ad u-tsr^Avat .lY
h

iAla h orJ nlL o C

Last drawn salarv

Number of employees in
the company / branch?
Brief description of work
handled by you.

tlo )) qrdi^
Reason for leaving o

Remarks: For offrce use onl - Do not write in this box

+{ &*b Hcko rdl th
'I o date:

lc{ ?ouJ

l-rqJ rh hQn

8o

Name ofCompany

Duration of employment qfi"u* From date: l.Q./.t.1.t..1.7 3lraf.r..?
Location Nage{-c-
Designation .9kvn'sio{ 

^qi
) G^h<r

I
o

Number of employees in
the company / branch? ,

Number of employees in
or division?

Brief description of work
handled by you. n otaka-l

o a rL\+<f a^
qTCV LI an )4r tx o Lrnk

12 Co,lt Cott .rc,t-rr..
Reason for leaving

T

qh"* I
4-l

Remarks: or office use onl - Do not write in this box

o

Last drawn salarv

u4a.i Zsr, )oo FY



DECLARA'TION

From: 1ur". zslrolt)
CL-SL lPn
kt.ui : |-lg -t+tf lcrt(na M)a,(
pas,ol p.lra eac-brd -Soooo:

To,
HR Manager,
Modi Properties h/t. Ltd.,
M.G. Road, Secunderabad-03.

I have submitted my biodata/ resume for a suitable post in your company and its associated
firms/subsidiaries.

I hereby certifu/declare that the details given herein are true to the best ofmy knowledge.

ln case the information given by me is found to be un-true, I will be liable for consequences
thereon.

I shail provide proof of last drawn salary as and when requested.

I shall provide letters of good conducvrecommendation from past employers as and when
asked for.

I further undertake to work for a minimum period of 2 years, if I am offered employment in
your comPany.

Thank you.

Yours sincerely,

#\^Signature

Name: Cl.S
pUce: &elr.an rtc,l-__--------.---

Date: 2-t lo?l>1



Remarks by HR: (For offrce use only - Do not write in this trox)

Remarks Divisional M or office use - Do not in this box

Remarks b MD or office use onl - Do not write in this box

Background - Personal 1g-Good o Average o Poor

Background - Work 1..aCood o Average o Poor o NA

Personality g*Good o Average o Poor

Appearance tr Average o Poor

Communication skills o Good verage o Poor

Recommendation urtmploy o Reject n Short lisr & decide larer

Recommended salary

--a 0t I

-4
lrl(*, R"c

+T-fK's.

Relevant experience n Good e oPooroNA

Knowledge of subject

Recommendation list & decide later

tr Good Average o Poor

Recommended salarv

-t.

Recommendation o Employ o Reject o Shorr list & decide later

Recommended salarv

Salary offered Date ofjoining
Remarks

Offer Details

--,

o Employ o Reject (zsnort

,lt,/
t\I\



CH.Shilpa,

H.NO:l-3&l7lt, Krishna nagar,Rasoolpurs,
SF.CUNDERABAD, TELANGANA -:fl0003 MOBILE NO: tl0&ll05tl8

OBJECTIVE PROFILE:

To obtain a challenging position in forward looking companies that requires

a hlghly motivated person and keeps updating myself and attains the objectives set

for me in a fixed period of time. I want to be creative learning and contributing

towards the success of company

Degree Univenity Year of passing

M.Com OU UNIVERSITY 2012

OU UNIVERSITY 2009

Intermediate Board of

Education

lntermediate 2006

SSC Board of Secondary school

Education

2004

WORK EXPIERENCE:

)> Worked as a Accounts-Executive In Rockwell Industries Limited

r iune-2ttt2 to uct z0l7

EDUCATIONAL SUMMARY:

B.com

(Accounts)

TECHNICAL PROFILE:

Technical Tools : Talty ERP9, 9.0, SAP Business One

Business accounting : GST. TDS. Advence rccounts Direct Tar, GST Fiiinss.

Operating Systems : Windows XP

Packaqes MS Oflice (Fxcel. Wnrd and Power Poinl)



8. Making entries in Tally

O h//-A Dnrral ^reatin- l-tlP-? l(VC rrndalino

AREAS OF INTEREST:

! Finance

! Accounts

! Banking

STRENGTHS

PERSONAL PROFILE:

Name :

llusband's Namc :

Date of Birth :

Gender :

Marital Status :

Nationelitv :

Religion :

Languges known :

Permanent Address :

CH.Shilpa

Cll.Predccp kumrr

6th Sep, 1988

Female

Married

Indian

Hindu

Englis[, fslugu and Hindi

H.No. l-38-l7l8,Krishna nagar,SResooipura,
Secunderebad,hyderabad TS-03.

. Goal achiever, work effrciently and effectively for accomplishment ofgoals.
o Self-starter, work independently and handle multiple priorities and deadlines.

o Adaptability to different environments and quick leaming capabilities.

DECLARATION:

I undersigned certiry that to the best of my knowledge and belief these data correctly

describes me my qualification and experience.

PLACE :Secunderabad
DATE :

CH.SHILPA



8. M'aking entries in Tally

9.1r.4C.a. Pcrs! cre3ting DIR--? f-YC updating

AREAS OF INTEREST:

! Finance

} Accounts

i Banking

STRENGTHS

PERSONAL PROFILE:

Name :

Ilusband's Namc :

Date of Birth :

Gender :

Marital Status :

Nationality :

Religion :

Languges known :

Permanent Address :

CH.Shilpa

Cll.Pradccp kumar

6th Sep, 1988

Female

Married

Indian

Hindu

Engtish, Telugu and Hindi

H.No. I -38-l 7l8,Krishna nagar,SRasooipura,

Secunderabad,hYderabed TS-03.

o Goal achiever, work efficiently and effectively fbr accomplishment of goals.

o Self-starter, work independently and handle multiple priorities and deadlines.

o Adaptability to different environments and quick leaming capabilities.

DECLARATION:

I undersigned certifi that to the best of my knowledge and belief these data correctly

describes me my qualification and experience'

PLACE :Secunderabad

DATE :

CH.SHILPA



8. Making entries in Tally

O irr-A D^.ral ^rcat;no nlA-1 (VJ- ,,nrlorin-. ! -ru-!r.it,

AREAS OF INTEREST

! Finance

> Accounts

L Banking

STRENGTHS

PERSONAL PROFILE:

Name :

Ilusband's Name :

Date of Birth :

Gender :

Marital Status :

Nationality :

Religion :

Languges known :

Permanent Address :

CH.Shilpa

Cll.Predccp kumar

6th Sep, 1988

Female

Married

Indian

Hindu

English, Telugu and Hindi

H.No. l-3E-l7l8,Krishna nagar,SRasooipura,
Secunderabed,hyderabad TS-03.

. Goal achiever, work efficiently and effectively for accomplishment of goals.
o Self-starter, work independently and handle multiple priorities and deadlines.
. Adaptabiliry to different environments and quick leaming capabilities.

DECLARATION:

I undersigned certis that to the best of my knowledge and belief these data correctly

describes me my qualification and experience'

PLACE :Secunderabad

DATE :

CH.SHILPA



Nime <itthe Candi
Post Applied for :

date: c,L s\*Ilq
Accountant

Date of Interview, z+\q \;-3

I . Rate of depreciation for the following items:
Name et Rate of Depreciation Der IT

Fumiture r o'/
t9,/b) Cars

2. X is paid salary to Y Rs.10,000/- in cash. What entry you will pass?

s, Y-Alt. l-'aY
ToC.lh - - c\f

3. A is purchases steel with Y on credit. What entry you will pass?

Ans: 6ioolo A(c or^
-To t3crn\c- - -<{

6. What is ln t Tax Cred in GST?

a) [.r!cr,rrc.-( q(co,.rn F
b) [r{ .6cc"q^t-

c) t'rorninq-L ztfc"'rn\-

It hrtps 1- supp\itr k ?"
noV p^ytny.1.a.- /f Mtr 

r s,.*-o[!- -tfh (rE) "]Ans

7. What are the

tAs l-Cr

different tvpes ofGST?

;1 ; id 6- d *.. ;cr--l'an) 6 qs+ t 0a'\!"41 7 o d g- n-ca- lax-)

I- Gh[SoodPriw 1"rt)Sca S

*:*gfrk'ffiH*J;"Htdr^'ra,- de-d*'h' "n\ o^J +",t^) td)

ao \C,nounr ft^"e-powrni'tth !-c chqr,K. '+4x-/ 't<^ *'' f''.-'"^1-y

* trod+
9.Abbrev accounting terms debit and credit?

ens: debik rS th{\'ca{'t'e-\
6.,.JJ- *Xe- Xlvcr

10. What is balance sheet?

dz^srsto} $sJ.k < \tot lli he-r.

d -c"-f^t/L
!.l.o.'c-c- $l"c-i

1.15 laoux P^r-
Ans:

l""l lncar*Q- o. F.
Page 1 of 2

4. B is sold cement to D in cash. What entry you will pass?
Oal [. zt-1c - D^.-

Ans: 1O q66d4 c{
<-\

5. What are the Three Types of Accounts?

)

I



ll

Name of the Candidate: c-t,. St" tf r ' Date of Interview:
Post Applied for : Accountant

ve you ever heard about TDS, Explain?
Ans: fa 1- &d..ch'ort otjot rcQ l 16 l.orpS in-\-"t- ev<-gl'e--l

2+(1lL-l

br,>,V',a ,.<.n1<cJna''t +t Faot': *h<-
12. What is Tally accounting?

Ans: Peco.,c.t,..tS ;# d-"rI1
\hCor 4- a ,'A-u- fPrr^n4. v

I 3. Explain the basic accountine equation?

Ans: &lzr1- eq.rala C".&l-

14. What are the TDS rates for the following payments:

TDS %

a) Interest

b) Contract

c) Commission

Professional charges - fo'i

15. Write a simple letter to bank to waive offthe bank charges (Assume as an Accountant.)

Al.rob"
-A

t.---:4e3.!l**b:n---o-4--u-s-sr-x--d4t!s-l*ted^*W-----

lol.

0

ot

T

7
r

\

\
,"{y''

)eo.rSivr

--- --- - - - -- -y-!-*: S=t-::!L--h:-*93--9!-'--Y-r -L-'b-{e u*- h--snK.

---p-od4----hr--hsl<---lnr-qnS--"!ch-?-{}--r-n{ex*-1-cs-i!c*-il:lrf 
{

)r,,t*ritt-,As--$4--n-oH-@--=lhst-;p*r-hsn-f--c[ei+64+_f, sn-e-

-rlr^0,.-!nk-r^--t-+nF---che+7*a-,---sp--Yrtg--+l*- -:ile,'!Lrl'1il:2=---bP--K---

-h__ -*hs-----hn-U-----d.*r;+a.'w

15[:-anE+r:4:-- -5n-*- U
-rl:YD---h*t*V

Cxfl-zt:-*t \
f +et"-',1-t"h )

lnteniew Candidate need to wait for 3 to 4 hours to show Patience.(l't round)

Basing on the above marla candidate will be se und.

?age 2 ol2

To

Note to candidate:



t BOARD OF SECONDARY EDUCATICIN
r\NDHR.{ PTTADESH

SF]CO\ I)-,\ RY SCHOOI, CERl'IFICATE

cc eLc0c8 i',c/3 5,/3 50-1'',i 5l 1 3 80/9

CERI't!' .-t) t H.\i' 6 5 SHILPA

D/O G B SRINIVAS RAJ ltcaring Rotl No 1828260

beklnss to ST GABRIEL'S HIGH SCHOOL LOTHKUNTA

has appearrd and I'ASSI-.1) at thc SSC I,,XA\ll\A1'lO\ held in \l,lllCH 200.1 in FI|ST

; l)i1isi(rn \rilh ENGLISI{ as lhe Incdiun of instruclion.
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o) )Z* 15003627

EN; rlaosgz

This is to certify tha[ G S SHILPA

or GBSRINIVASRAJ

Registere.i No. 061550398

txarninatior'r held in MARCH-2006

rvith ENGLISH

daughter

bearing

has appeared at the Intermediate Public

and passed in B GRADE

as the Medium of Instruction.

15t1517otF 180367

Boord of lntermediste Educotion.A. P.
Vidyo Bhovon, Nompolly, Hyderobod - 500 001

INTERPIEDIATE
PASS CERTIFTCATE CUM MEMORA]TIDUM OF MARIS

The subjects in which she was examined and the marks awarded are as follo\'.'s :

Subject

Part-5:
Optional Subjects

Iotal Marks
ln figures

ENGLISH

MATHEMATICS . A

MATHEMATICS . B

ECONOMICS

COMi,lERCE

6e5 +

l|LDjr ll915!lEl9$l

087

Controller ot Examlnations

{

Collegc Seal

085'100

ll1\imuDl llarks
)larks SecLr red

Year. t!
llaximum Marks

l'larks Secured

100 067

10c100 089HINDI?atl 2

017

019

071

065

050

050

100

100

050

050

100

100

ln words 'SIX*-NINE*FIVE'

Date

a

c

?,..
a

o
P t

ARE OVLRLEAF T
'' -- - 

oolisosse

)

t=,

--T-

II

.?al

I

028 
I017 
I

:::l
I

iII

24-04-2006
ll

vanlruE{ir6'.
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MABKS

SE ]URED

UE+lA
l\,ilAR(S

SECJRED
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PASSINGMARKS

M,ARi(s

SECUREO

51 Ar't ' 1
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iq '7 --1a0
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A-:'E l: i,- ELLr hlT, B -:)Cil8i)' C -.rr'34 ''''

E:

OSMANIA UNIVERSITY
PE l-66747

CONSOLIOATED MEMORANDUM OF MABKS

REF NO,

NAME: T.:

FATHER'S NAME

DATE:

BOLI NO.

TOTALM.ARKS
i _. .':

Secured in words
i .r:.i!:1 i : :i.*:-'i 't Eii* 'l Eill -i--

RESUL.I

TOTALMARKS

]NFIGUAES
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ffi "gAft'"OITETT

No, 1li1t1522010s410

To
G S_Shilpa
d )'d BoJ
D/O Gollaplli Sdnivas Raju
1643
SRI RAM NAGAR COLCNY
VENKATA PURAM
SECUNOERAEAD
Rangareddi
andhre Pradesh - 5000'15

r,lfllllilll illiiIlllllilllllilIllillIililll lilll lilllllll lrllll
uF3475530021N

34756300

5 ep"6 $opE / YourAadhaar No.:

8534 s767 4766
erQ"6 - i"Sr$o50 *n$3

u
c JS to.;
G S Shilpa

Odi LJ6)dorYsar ol Brth: 13€€

$/Female

8534 5767 4766

>€--

qerQ-O - !.J " $o5S 3-$6
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