
Namb: Joining Date: 25,01. 20 29
Designation: Division
Company . \4 alavika
Site/Project:

Scaned No Employee Sign:

Sl. No. Details to be collected Status
Yes / No/ NA/ Done

I Bio-Data
1

SSC Marksheet collected? ,/A
3 HSC/Inter /Diploma Marksheet collected? VJ
4 Graduation Mark sheet//certificate collected? r"A
) P.G. Marksheet/certifi cate collected?

7
Proof of salary of previous companies collected?
( Salary Slip/certificate/ Form l64)

8 Relieving Letter collected?

I 4 Passport Size Photographs collected? {pl
l0 2 Postcard Size F4mily Photographs collected (ESI) ?

Aadhar card collected? ./Bl
Photo ID Proof collected?

PAN Card collected? Ve,\
14. 2 Reference Letters collected?

15. Blood group certificate collected?

Employee ID Card form filled?

17. Bank Account fonn filled?

1.8. Medical insurance proposal form filled?

Task List Task Completed

Send introduction email/inform through viber to staff ? aoroPlelcJ
2 Desk - To be assigned ? covnp\dcd
J Smart mobile phone ? Check / rovide

4
Laptop-Arranged ?

5 Laptop-ls additional software recevied?

6 Added to Viber Groups ? co$delil
7 Employee email ID to be created? rorni\eleA
8 Visiting Cards

9 Uniform, wherever required

10. Office Rules : Timings, leave policy, & uniform etc., as per circulars Comf\eLed'

Remarks:

Modi Properties Pl,t. Ltd - New Emoloyee Joining _ Check list

V, AkS.,l ^Ass't. Ar:-r{J
Prepared by:

Sign:

6. Experience Certifi cate collected?

ll.
12.

13.

16.

I
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Part-l (CGPA) : 8'53
:8.29

Result: Overall
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This is to cartify that YADtlJil AXDIIYA

Farner s 1iame : YAILIIH XREfOal

Mothsr's 111266; YAILIHRAEEI(I bearing

Rogister€d No. f9*t3m tE appaar€d f;or lhe tntetmediate hrblic Examination held

in JUIIE-2019 and pa6sod in gg1;r1gffE1.fAlfy

vvith E {cLlsll as the rn€dilcD d hruucdon.
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I8our[ of SeconilerF @Uucattorr
rs-cc 356674 TELANGANA STATE, INDIA

SECONDARY SCHOOL CERTIFICATE

RBGTX-ARFGIZ2[Im9|r6rG1,{ Adh..r I'lo.2Et13tH4{x}r

CERfIflED 1'} T ; VADLI'' AI(g{'IYA

F,ifiIER3NA,UE .. YADUJn|I(RETilA

,}TOTHERS NA.ME ; VAI,LIJfiTRffEXA

xorrNo : fiZn$lgi2
DATE OFBfRffI : lltutffit ((xEorE FEERIrARY Tu() zERo zERo Tuf,) )

SCHOOL i sflsltstlrntlsm,lllysEDBr&Hrml8tDffiIHct
liEDlLlM : Encusn

Has gpured aad pirssED ssc Ex^tilitllfloN hrld h rARcr}zorz
THE CANDIDATE SECURED THE FOLLOWING 6RADE AND GRADE POINTS IN
CURRICULAR AREAS : *ffI
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Cumulative Grade Foint Average (CGPA) : EM 7.0
CG,CURRI€I'LARAREAS :
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Application for post of -ACcOt,,,.L3.rv\t Application date: tq loqlc:
Application through o Advertisement rr6ternrt N Ra2 rur"r.f
Referred byl
Advertisement Specifo Source: Newspaper/Job portaVsocial media:

Photograph

Personal Details:

f,ducation:

BieData
Note3 Attach copy of CV / Resume / Bio-data

Full Name *
Ag. { years

r
Date of Birth

. !.1....r..02...r.*o p.e..

Fathers Name V ' h-*l ch'^o
Address for
Correspondence boo t

&cu.Jcr".l-J
F oq- 3+L

Mobile no. 86Btoo n5g3 Email id ^r gLaqgrdJ z.ri @+.-ft.
Van 3qL %ertpeda. bwg,,.F^1 .r ,9tudr,,,oL.

Permanent Address

Aadhar number &agr sotq too4 Category SC/ST/BC/Open

Name of P.G. Course |4BA a e{ eoa CorQ/dcal
Specialization $nane I
Name of college c\a.tp, t*v-.^-+l^9 Lelle4t.
Location @lw,grn 8o'
Course type t/Regular Course tr Correspondence Course

Year of completion

Narhe ofDegree Course

I Medium of Instruction sh /Telugu/ HindI

(
Specialization eO rv "?t.a esS a_tttll ta]l 04
Name of college *.,o, ftQ c{9lt
Location lur<a,tp6q1.,t Percentage marks ' ai',1,
Course Rpe o{egular Course n Correspondence Course

Year of completion J0 ai. Medium of lnstruction English iTelugu/ Hindi

Name of Inter/ Diploma
Course MEz
Name of college l4tat J"Aa 7s1lc4
Location ?-?E*-q/e. Percentage marks 6.1'.1
Year of completion tu11 Medium of Instruction

\...
English /Telugu/ Hindi

Name ofschool S* st Qatamoo S$+t hsvL
Location 9+,8ryn* Percentage marks

AD I

Year of completion Q otq Medium of lnstruction Effih ruelugrv uindi

PaBe I of4

I
I

I
I

I
I
i
I

Percentage marks



t_ c€& Details

Remarks: For office use onl - Do not write in this box

Do not write in this box

Years ofexperience in relevant field

Name ofCompany

Duration of employment yeani From date: To date:-

Location

Designation

Last drawn salary

Number of employees in
the company / branch?

Number of loyees in
vision?

Brief description of work
handled by you.

,/\

Reason for leaving

Name ofCompany

Dwation of employment years From dale: To date:

Location

Designation

Last drawn salary

Number of employees in
the company / branch?

Number of employees in
your dept. or division?

Brief description of wort
handled by you.

Reason for leaving

Remarks: or office use onl

Pate 3 of4



Background - Personal \p6ood D Average o Poor

Background - Work 4pooa o Average n

Personaliw a;rAood o Average o Poor

Appearance r.aGood o Average o Poor

Communication skills pa4ood o Average o Poor

Recommendation
I tYLmP loy o Reject o Short list & decide later

Recommended salary

l////

Remarks by HR: (For ollice use only - Do not write in this box)

Remarks Divisional M or office use onl Do not write in this box

Remarks MD For office use onl - Do not write in this box

Salary offered Date ofjoining

Remarks

Relevant experience n Good o Average o Poor o NA

Knowledge of subject o Good tr Average o Poor

Recommendation o Employ o Reject o Short list & decide later

Recommended salary

Recommendation tr Employ tr Reject o Short list & decide later

Recommended salary

Ofler Derails



DECLARATION

Date: r4l onl.,:

Bo Setudrtvu-4

To,
HR Manager,
Modi Properties Pvt. Ltd.,
M.C. Road, Secunderabad-03.

I have submitted my bio-data/ resume for a suitable post in your company and its associated
firms/subsidiaries.

I hereby certifu/declare that the details given herein are true to the best ofmy knowledge.

In case the information given by me is found to be un-true, I will be liable for consequences
thereon.

I shall provide proof of last drawn salary as and when requested.

I shall provide letters of good conducUrecommendation from past employen as and when
asked for.

I further undertake to work for a minimum period of 2 yean, if I am offered employment in
your company.

Thank you.

Yours sincerely,

Signat"r.nl.-i\"1l.
Name: ! , Ato *hotaa

Place: &yrro rvilg, k.uil.t.b!
Date: r4l - oq lr*

From:

\l . -AV * a,.ua

V oq' 945 Bao,,;( nz,o,- -



Narhe of the Candidate \/. y' Ktla
Post Applied for : Accountant

I

1. Rate of depreciation for the following items
Name of the Asset Rate of Deoreci ation as per IT

Dateof Interview' 1al11 lf :

ea-o1<-,,

a

10. What is balance sheet?

Ans:
fl basarytte *no 7s f a..-'..?d 4ae,.,rno-^{, &F

tureFumi
Carsb

)

)

2. X is paid salary to Y Rs 10,000/- in cash. What entry you will pass?

Ans: W),h alr -b,Y lOtOoO

ao salqs$tt 42- bv t0rooo'

3. A is purchases steel with Y on credit. What entry you will pass?

Ans:

4. B is sold cement to D in cash. What entry you will pass?

Ans: 5alra o..la - Ov

)O .,a4^ 41c

5. What are the Three Tvpes of Accounts?

allars ot,al Nco u*+l

b) QodJ drtou\r\t

c) s.lortalrrarJ o,ttovtattl

6. What is Input Tax Credit (lTC) in GST?

Ans: JE t,, +ar'r -pa,.t crn
3 oo#a a-d Sett>lcc.t lalx' MaYl-"t

7. What are the different tvpes of GST?

ens: CQsI , Sq s1 , d #fl r''

8. Explain briefly - Joumal Voucher in Accounting?

Ans: lA )o tnvvl .yo vte*t a Qs a, Jou.twr a-d u,r2e 10

'r0Lo^d & aon, cgal i.'\a.^.b.c-/-r o'',,.-\ 94 
1eA 4',a)

9. Abbreviate accounting terms debit and credit?

Ans:
tsoth ,1aaq1 a.d ot&Alt

a.t\4IA atd tJ\a'-llhje.r .
Page 1 of 2

_x



Name of the Candidate: .l\
Post Applied for : Accountanl

I 1. Have you ever heard atrout TDS, Explain?

Ans:

12. What is Tallv accounting?

Ans

Date of lnterview: r {l o 1 l.::'

1t aor.ox)< )aa <a aa1 k>rtt) 62a4

+ E'l$F.? -a'

1ail1 te o, e+{ ecoL*-.ar^1

dola,.
13. Explain the basic accounting equation?

Ans:
At4c_6= llil-1ll\

14. What are the TDS rates for the following payments:

Type of Paynreul TDS %

a) Interest

b) Contract

c) Commission

d) Professional charges -

15. Write a simple letter to bank to waive offthe bank charges (Assume as an Accountant. )

f.rorn'.

-_-Il-_{_|.__---_--
{}<, $arf<
i0,-

'Xx )r----------2
F"raJ n r oJr.S etud-"+o)

,3 xYv -.-_tD___ Yt otr t-t4, to-l^k
ah

_-lJ Ou l\aAre t,o -Ldr^p 14

tulrho^iL -+a9[ -tlt--Hn+e.,-- :Jt ?< a lo.r,r
qapoQ *dtz -1m* *ff-..l t,.

OL^, sX L

luj d930

Note to candidate:
Interview Candidate need to wait for 3 to 4 hours to show Wtience.(l"' round)
Basing on the above marks candidate will be selected for firwl round.

Page 2 of 2
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RESUME
\'.lkshrr.'o

DIO:\'.hrishnu

Address: H.no-1 09.376.Opp Ashok (iardenr

Hyderabad, 50@11

tb!!qJl!:86xlt(x)7hl!.l

@!:rhhr! ersdlur{i gnrlllconr

CARECR OE,IECTIVE:

Iir talc up the challcngrng role in rho ticld ofscientilic analysis.rnodem techniqucs and

erccl them hy applying my zcal .crErgy and knowledge with rn1 ptsitit'c attitudc,

erccllcnt intcrpcrurnol skills.

Ll)l ( ,\'l lo\,\1. .\l.tlI( ..\l l()\s:

l() lq

i{rll

Hobbies
L Making smaI crafts

2. tislenin8 muic

Strength:
l.Good communicator

2.Problem solvor

3.Abrlity lo work independently

4.Have an abilrty to integrate into and wott in term5

Il( ) \Rt) rula( t_\ L\ (;E

10.12

Yl.rR Ol
P.\SSl \(;

t\s n I to\

Prathibha degree
college

Osmanra

unrversity

(ites iunior
college

Board of
intermediate
education

s5c 8_0(cPA)

61%

91 sai grammar

high school

I



Personal skills:
O Scll nxrtivxted und dircctcd
O llrlhuriioslrc und llard Wurling
O lhsscss l,{rsitirc Altttudc
O l{cldl to t hc rcrJurrrihilrt ics

Pl,.Rsr )\.\L t,lt()1,'t l.u:

Nlntr: \lAkrhll.,o

Illhcr'r Nrnro : \'. Krrslrn:r

l\loth(r'r Nllmc : V.Ribkn

Nutlorrllllr' : lndiarr

1)llc of llirlh : U/fcb/2002

l,tnguugcrKrrorn lr,.hr1ur I lrrtlr. ng lr rh

I'lncc: I lytlcrobud

l) tr:

V.Atrhavl

l)o(lornllon: I r'olcntnly tlcclan: lhrl nll lhc inlirrrnatirur lirnrished nlxrvc rs truc ol rny Lnrru lctlgu.
( iir cn ;rn olg)rhtnity I rhall do t hc joh to th(' lilttislilctinl o[ ntv cmpkrycrri.



Remarks by HR: (For office urse only - Do not write in this box)

Remarks b Divisional or office use onl - Do not write in this box

o Employ tr Reject o Short list & decide later

Remarks MD or office use onl - Do not write this box

Employ o Reject tr Short list & decide later

\p,6ood o Average o Poor
Background - Personal

6(Jooa n Average nP
Background - Work

",26ood 
o Average o Poor

Personality
r,atood o Average oPoor

Appearance
gzGood o Average oPoorCommunication skills

loy o Reject o Short list & decide laterRecommendalion

Recommended salary

o Good o Average tr Poor tr NARelevant experience

o Good o Average o PoorKnowledge ofsubject

Recommendation

Recommended salary

Recommendation

J^" l-*,--- h drn.Ll --,Recommended salary

9

i?
\
on ar

Date ofjoiningSalarv offered

Remarks:

Offer Details


