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Modi Properties Pvt. Ltd — New Emplovee Joinin g — Check list

Name: \ﬂ A\-iﬂrnu A Joining Date: 25.09 2623
Designation: £t - AZ‘ZSDWAOJA Division:
Company: Prepared by: \\\- Malaviwa
Site/Project: Sign: )
Scaned No. Employee Sign: B
SL. No. Details to be collected ‘S(:t/u;w A Do
I. | Bio-Data
2. | SSC Marksheet collected? Vel
3. HSC/Inter /Diploma Marksheet collected? :\IQA
4. | Graduation Mark sheet//certificate collected? '{/ %
5. | P.G. Marksheet/certificate collected?
6. | Experience Certificate collected?
7 Proof of salary pf previous companies collected?
( Salary Slip/certificate/ Form 16A)
Relieving Letter collected?
9. | 4 Passport Size Photographs collected? ‘/E’A
10. | 2 Posteard Size Family Photographs collected (ESI) ? -
1. | Aadhar card collected? \fQA
12. | Photo ID Proof collected? *
13. | PAN Card collected? \eA
14. | 2 Reference Letters collected?
15. | Blood group certificate collected?
16. | Employee ID Card form filled? -
17. | Bank Account form filled?
18. | Medical insurance proposal form filled?
Task List Task Completed
I. | Send introduction email/inform through viber to staff ? Cowm P]eieA
2. | Desk - To be assigned ? co TOP\ eled
3. | Smart mobile phone ? Check / rovide
% Laptop-Arranged ?
3. Laptop-Is additional software recevied?
6. Added to Viber Groups ? com ?5{931’
7. | Employee email ID to be created? C om?\dﬁd
8. | Visiting Cards il
9. Uniform, wherever required - ,
10. | Office Rules : Timings, leave policy, & uniform etc., as per circulars cCom P \e,’ceo{
e sy e e e e

Remarks:
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This is to certify that VADLURI MYA
Father's Name : VADLURI m

Mother's Name : me A bearing
Registered No. 1959213093 : mwformm Public Examination held

in JUNE-201®  and passed in . Wmm&u
with ENGLISH as the medium of instruction.
The subjects in which she mmmmmmmmm

: l’fenr Sk sl Il Year

Part- I : ENGLISH nELoend o LR TEL gt e g 100 055 *

Part- II1:
Optional Subjects
MATHEMATICS - A

MATHEMATICS - B
ECONOMICS
COMMERCE

ETHICS AND HUMAN VALUES

Total Marks
In Figures

In words

!i) P~ S et k.i." atau.

Si naiureofﬂmecapdandGolegeSeﬂ 3 b r _ ‘
" NOE:EL!GBWR&ESAREWEMEAF'WESMARKSOBTMATMMMTDN




FRoard of Secondary QEtm:atmn

CSECO

Sy . 5.0
SECONDARY SCHOQO!I

TELANGANA STATE, INDIA

2

i .....

RTIFICATE

REGULAR PC/22/32191/0257091/4 Aadhaar No. 283130141004

CERTIFIED THAT :VADLURI AKSHAYA
FATHER'S NAME : VADLURI KRISHNA
MOTHER’S NAME : VADLURI RIBEEKA

ROLL NO. : 1722168192

DATE OF BIRTH : 11/02/2002 (ONE ONE FEBRUARY TWO ZERO ZERO TWO )
SCHOOL ! SRISAI GRAMMAR H S BOWENPALLY SEC-BAD, HYDERABAD DISTRICT
MEDIUM ! ENGLISH

Has appeared and PASSED SSC EXAMINATION held in MARCH-2017
THE CANDIDATE SECURED THE FOLLOWING GRADE AND GRADE POINTS IN

~ CURRICULAR AREAS :
e ——————— et
SUBJECT GRADE FA | GRADESA { SEADE- | GRADE POINT
FIRSTLANGUAGE :( Teweu )| Bt | ¢t ! B2 07
THIRD LANGUAGE : ENGLISH Bt | B2 : B2 07
MATHEMATICS A2 1 c1 | c 06
SCIENCE | BT | c2 t c2 05
SOCIAL STUDIES | B | Bt | Bt 08
| a
SECOND LANGUAGE: ( HINDI ) Bt A2 | A2 09
I i —
Cumulative Grade Point Average (CGPA) : E ! 2 I 7.0
i ZERD
 CO-CURRICULARAREAS: s “
= = SRR LS T S T t! AT TS AN TR T UL S R R TR L NI N T L,_,“ 22 TATETE G ST
sumecr | GRADE SUBJECT | GRADE |
| VALLIE EDUCATION & LIFE SKILLS | A+ WORK & COMPUTER EDUCATION | A+
ART& CULTURALEDUCATION | A | PHYSICAL & HEALTH 1 EDUCATION . A+
S =T 2 ...._ﬂ?..,;_-m' Sl e = e e

Marks of Idennﬁcanon 1. A MOLE ON THE LOWER LIP
2. A MOLE ON THE RIGHT HAND

Moo 2ol

~ Head of Institution VVI Fead Mistress
#i Sa! Gramaser High Schem
with School Stamp;‘a acull Nagar, Bowsapaily
_Date of issue : 93" May, 2017

SE!
BOARD OF SECONDARY EDUCATION
TELANGANA STATE,

r\.

ARY
HYDERABAD

1 Any corrections in the certificate will not be entertmined afler one frﬂm rhe dare of issue. g

2. Any unauthorised correciion in the certificate will result in canc
3. The grades with asm.sL indicate dw oid qrdde:- smm-d in pm‘ious appeamncﬁ

zm1\

[T




376 o500
Vadluri Akshaya

&6/DOB: 11/02/2002
~/ FEMALE

g

2831 3014 1004

VID : 9149 5138 2577 1540
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2831 3014 1004
VID : 9149 5138 2577 1540
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Bio-Data
Note: Attach copy of CV / Resume / Bio-data

Application for post of | _arcopmatasd Application date: | (] oq','_) 3
Application through O Advertisement Va’ﬁferral M &3 Foemn/
ifi?ggtsiezén t Specify Source: Newspaper/Job portal/Social media:
Personal Details:
Full Name \/ ¢ ﬂ‘k‘/lﬂ a
1 .
Age S| years Date of Birth V..,.02 /19003,
Fathers Name v - KA shwg
Address for "
-— o - [+]
Correspondence : q- 596 &of”j' aR | Fo podiv
:52(' u '\CJ Lw.lnoo'
Mobile no. #62%00 F60% Email id a.k,&'{qa_tf\'\/od} ol (O et pom
v v
Permanent Address \~-0% 33¢ E},_lp,\?: 9o, Eovoenpady 9, & cund erod-.
Aadhar number 2821 20)u 1004 Category SC/ST/BC/ Open
Education:

Name of P.G. Course

MBA ¢$* Mean COnpleteql

Specialization

i ¢

Name of college

Navg Shorattd  aellegl.

Location £ ladraim Percentage marks 30! / )
Course type AT Regular Course o Correspondence Course
Year of completion Provs @ e Medium of Instruction Eﬁg/lish /Telugu/ Hindi
J
Name of Degree Course B.CoMm
Specializatiou ao VV\-PI/LI 9% Wf rotion
Name of college ’b’fa-'ﬂ o CiQ‘ﬂ yee CC?“W
Location ) -tum.l'p ally Percentage marks 23+,
Course type wRegular Course o Correspondence Course
Year of completion a0 as. Medium of Instruction | English /Telugu/ Hindi
Name of Inter/ Diploma
Course MEc¢
Name of college Hter Junrles  coi) equ
Location ° Percentage marks q¢/.
| Pepuitangn | &3l
Year of completion aol1q Medium of Instruction | English /Teluguw/ Hindi

Name of school

€ <ai (v mas INTTL,%(L\UUL

Location Bp ":F""‘? . Percentage marks 230°[,
Year of completion R019 ' Medium of Instruction En\g'l/i'sh /Telugw/ Hindi
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Experience & Employment Details:

Years of experience in relevant field

Name of Company

Duration of employment

years

From date: | .../..../.....

To date:”

Location

2

Designation

7

Last drawn salary

Number of employees in
the company / branch?

Number Woyees n
your depti¥rdivision?

Brief description of work
handled by you.

e\

Il

/

Reason for leaving

/

Remarks: (For office use only — Do not write in this box)

Name of Company

Duration of employment

__years

Fromdate: | .../..../.....

To date:

Location

Designation

Last drawn salary

Number of employees in
the company / branch?

Number of employees in
your dept. or division?

Brief description of work
handled by you.

Reason for leaving

Remarks: (For office use only — Do not write in this box)
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Remarks by HR: (For office use only — Do not write in this box)

Background — Personal

\o-Good O Average o Poor

Background — Work

d@ood O Average O POOYD’N’;

Personality

‘_P—Good 0 Average O Poor

Appearance

werGood o Average o Poor

Communication skills

L2 Good o Average o Poor

Recommendation

| /D/E/mploy O Reject 0 Short list & decide later

Recommended salary

=

& /grwm )&7“

Remarks by Divisional Manager: (For office use only — Do not write in this box)

Relevant experience

0 Good 0 Average 0 Poor 0 NA

Knowledge of subject 0 Good o Average o Poor
Recommendation 0 Employ o Reject 0 Short list & decide later
Recommended salary

Remarks by MD (For office use only — Do not write in this box)

Recommendation

o Employ o Reject 0 Short list & decide later

Recommended salary

Offer Details

Salary offered

Date of joining

Remarks:




DECLARATION

From: Date: \4\ D"lll_%
Ve -Avshagya

- 09- 336 ggg-lgngaaq

Bowenpauly | Secundoubod

To,

HR Manager,

Modi Properties Pvt. Ltd.,
M.G. Road, Secunderabad-03.

[ have submitted my bio-data/ resume for a suitable post in your company and its associated
firms/subsidiaries.

[ hereby certify/declare that the details given herein are true to the best of my knowledge.

In case the information given by me is found to be un-true, I will be liable for consequences
thereon.

I shall provide proof of last drawn salary as and when requested.

I shall provide letters of good conduct/recommendation from past employers as and when
asked for.

[ further undertake to work for a minimum period of 2 years, if I am offered employment in
your company.

Thank you.

Yours sincerely,

SignatureV' e qﬁ

Name: y« -A(("?L\a_:éq

Place:_Bowenpaily , Lecunderlead
Date: l-‘ﬂ 09 L‘B




Nare of the Candidate: v/ A Ks{naw?\ i Date of Interview: | “A ‘ 09 l 13
Post Applied for : Accountant
1

1. Rate of depreciation for the following items:
Name of the Asset Rate of Depreciation as per IT
a) Furniture -
b) Cars -

2. Xis paid salary to Y Rs.10,000/- in cash. What entry you will pass?

10 sodoolus a,_ b~ 10,000 - /

3. A s purchases steel with Y on credit. What entry you will pass?

Ans;

4. B is sold cement to D in cash. What entry you will pass?

=0 toush &,
5. What are the Three Types of Accounts?
a) PAA oval accounnd /
b) R ocommt

c) Nendnad owtount

6. What is Input Tax Credit (ITC) in GST?

Ans: It 15 tarn "‘ZQZ.Q( o Sooobs ond Zeasftes tan. W

7. What are the different types of GST?
Ans: (‘GIST,S(:ns'],M‘gQ\é]_ v

8. Explain briefly - Journal Voucher in Accounting?

Ans: P JOWVUJ YOUChen P o olocumont used W

P

RL0AT  Bnom ol Yaruacitonus P ﬁmw Veckaves

9. Abbreviate accounting terms debit and credit?

Ans:
™ Botn oot ad (@it /

10. What is balance sheet?
Ans:
F batance 5"“‘?0-1 e Bromclod ¢latument OF

/ Page 1 of 2
A%ttt @ud MasBey | ¢



11

12.

13,

14.

15

Name of the Candidate: /- '/\k&w ' Date of Interview: ! 1 b9 Iaa-
Post Applied for : Accountant

. Have you ever heard about TDS, Explain?

Ans:

What is Tally accounting?
Ans:

ﬂaur»} fe a é‘—R.FaccouA‘I,Aﬂ 7t ngqxak day 1o day st ness

docta,
Explain the basic accounting equation?

ME Aemas s Woktifhy + Equdty. P

What are the TDS rates for the following payments:
Type of Payment TDS %
a) Interest -
b) Contract -
¢) Commission -
d) Professional charges -

. Write a simple letter to bank to waive off the bank charges (Assume as an Accountant.)

_fvo\m 1.
XN,
wyx, Bank

o

X »
Raad no: 04, Secundeobad -

Aukelect - datrea to XXX | tn_welve ofr tw bank
: ahwﬂ“.
Nou  Jawe +o —!x”i} Hu —“bany C}\awlu
withowt Pall ovy the Bme. St Tca laar
G2 Mad nd o Aot eank.

Nl XN

Dau 1ulogle2 ><

Note to candidate:
Interview Candidate need to wait for 3 to 4 hours to show patience.(1* round)
Basing on the above marks candidate will be selected for final round.

Page 2 of 2



RESUME

V.Akshaya

D/O:Vkrishna

Address: H.no-1-09-376,0pp Ashok Gardens

Hyderabad, 500011

Phone no: 8688007603

Email:akshayavadluriia gmail.com

CAREER OBJECTIVE:

To take up the challenging role in the field of scientific analysis ;modem technigues and
excel them by applying my zeal ,energy and knowledge with my positive attitude,

excellent interpersonal skills.
EDUCATIONAL QUALIFICATIONS:

INSTITUTION [BOARD PERCENTAGE YEAROF
PASSING
Prathibha degree | Osmania 80% [ 2022
college university
| Kites junior Board of 67% 2019
| college intermediate
education
Si Sai grammar | SSC 8.0(GPA) [ 2017 |
high school i
| -
Hobbies:

1. Making small crafts

2. Llistening music

Strength:

1.Good communicator

2 Problem solver

3. Ability to work independently

4 Have an ability to integrate into and work in terms



Personal skills:
Self motivated and directed
Enthusiastic and Hard Working

Possess Positive Attitude

0000

Ready to take responsibilities

PERSONAL PROFILE:

Name: V.Akshaya

Father’s Name @ V. Krishna
Mother’s Name @ VRibka
Nationality : Indian

Date of Birth :11/Feb/2002

Languages Known : Telugu, Hindi, English

Declaration: | solemnly declare that all the information furnished above is true of my knowledge.
Given an opportunity I shall do the job to the satisfaction of my employers.

Place: Hyderabad
Date:

V.Akshaya



Remarks by HR: (For office use only — Do not write in this box)

Background — Personal \-Good O Average O Poor

Good o Average O PoorizNA

Background — Work

Personality \}Good o Average 0O Poor
Appearance verGood o Average o Poor
Communication skills L2 Good O Average 0O Poor
Recommendation 1 yE/mploy o Reject 0 Short list & decide later

Recommended salary / M T
=T

ﬂ
/4

Remarks by Divisional Manager: (For office use only — Do not write in this box)

Relevant experience 0 Good o Average O Poor o0 NA
Knowledge of subject o Good o Average O Poor

Recommendation o Employ o Reject 0 Short list & decide later
Recommended salary

Remarks by MD (For office use only — Do not write in this box)

Recommendation \_/{ Employ o Reject o Short list & decide later
Recommended salary qm: o b dence ) .

Offer Details

Salary offered Date of joining

Remarks:




