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Application for post of (c ou^tq^t
Date of application l2-lotl>o>3
Application through tr Advertisement

Photograph

Bio-Data
Note: Attach copy of Resume / Bio-data

J

Personrl Details:

Education:

Full Name P*a!^ Niveditho
Age .36.years Date of Birth ?5i.p.Y.r.l-c9.1
F'athers Name L^le G.B. Mol-'a-n R-n\

k vo',^rr-t-rrB/qlr
Hu-'€

e

l.

Address for
Correspondence

Phone & Mobile 8?qo\391+(
Permanent Address

Aadhar number 29 + >Q2o11of >_ tategory SC/ST/Br'ciOpen

Post Graduation M A
Name of college Gr^k--L.ll F-c C-.1'] e4L
Location 1[u-L.r*^ Percentage marks 1>'1,
Course type /Regular Course o Correspondence Course

Year of completion )o\)- Medium of Instnrction fnffsh netugU ninai

Degree/ Diploma ts.(nn @ ,9s
Name of college (
Location Vn^ marks 6o

gular course o Correspo ndence Coune

2ooB Medium of Instruction lle indish lu Hgu/

Name of Inter/ Jr
College Vo,,.^ J^"nr- {ur,ior G\l ra.
Location Vwk &"q'^5,* Percentage mrks 6{,).
Year of completion .LosS Medium of Instmction English /Telugu/ Hindi

Name of school St. G^-!ue)l! Hirl-. Sc/.,o-1.
Location L"lhuN.u*" Percentag"e marks -19'/
Year of completion zo03 Medium of lnstruction English /Telugu/ Hindi

Page I oI4
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MS Offrce Vcood DAverage tr Poor

MS Word rdtiood oAverage tr Poor

MS Excel od DAverage tr Poor

Auto CAD D Good trAverage o Poor rad.A.

Email y/Cooa oAverage D Poor

Other

Description ofother
courses or diploma

Co tcr Skills:

Two \ heeler /

Salary Details:
C ofl bank statement of account will have to roduce at the time of em lo cnt

Su

dYes o No

lb"-

Make HaoVl*t*^- Year {oco
Familv Details: Name Age Occupation/

Study
Company/

pducation institution
Father LlcG.B.rol^ (i >b rc,e+ry'fffi:
Mother 6'Ch-Jr^lrt,.- q6
Wife / Hu$and ? l"1rn" o[-,o9.. 14L MaSk"+,',, - bSA H?FC_ Sa**
BroKr / Sister C,,.R H,Si e [, P-,' jo J

P.i,r-*t 1d.,/
Brother / Sister

^1'9s 
Ti-r"".

../ 3:- M"^9viei G*o^*
Brother / Sister

SK/ daughter P. IVikt i I t( a;lr" c l^s.e DY s-l,utl;tro -
Son / daughter

Son / daughter

Last Drawn Salary ooo
ESI: o Yes e6o PF: o Yes v(oDoes the above salary

include:
Mobile Allowance: o Yes s(lo

Expected Salary ).Soo.o e--J olol<.

Can you provide 2 sureties from Gol't. employees or employees of
com

es nNo
es?

Name CompanySuretv l:

Designation Your Relation

Name CompanySurety 2:

Designation Your Relation

Commitment

Page I of4

Conveyance: /Yes n No

Can you commit to work for a minimum of 2 years?



nce&E Details:

Brief description of work
handled by you.

Remarks: For offrce use - Do not write in this box

not write in this box

Years ofexperience in relevant field

Name of Company -Iqxcre,..r Advjssrs (oPd pr;,a*e-
1 ,r, , te

Duration of employment From date: aE./a6/.* To date; 3.t.r.9.7r.7.3
Location

Designation

Last draum salary QAO

the com / branch?

Number of employees in Number of employees in
t. or division? lo

Reason for leaving d". +- ]o,,...- )."rL,*,,rn.

'T*t":, o"' AVo( CName ofCompanY

1l.t.eg.t.zTo date:au.g./.?+From date:.2Duration of emploYment

>€Location

ecDesignation

06Last drawn salary
Number of ernPloYees in

or division?
..'<

the com / branch?
Nurnber of ernPloYees in

Brief description of work
handled by you.

aX isReason for leaving

no#h )-"5
JXL

b

Remarks: For office use onl -Do

Page 3 of4
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Name of Company C 4,,- SSs q-l'K
-CDurarion of employment

Frorn date: 0.U.?.r.+.p To date: j.l.t.ol.t.z
Location

Designation

Last drawn salary Sooo
Num ober f em lo s lnp yee
the ,,com branch t5 Number of employees in

or division? lo
cription of work

handled by you.

Briefdes

Reason for leavlng

Name of Company
f,Duration of employment 3 F'rom date: Q.t./.t.gt:L.J. To date: 3t./lz/.L.tLocation

u).\
Designation

Last drawn salary
\"O

uN berm of lo lnemp yees
the branch 2o Number ofemployees in

d or division? )o

a

scription ofwork
handled by you
Brief de

Reason for leavin
ex

Remarks: or office use onl -Dono t write in this box

Remarks: For office use onl - Do not wri te in this box

Askfor addi lional sheets if required.

Page 4 of4



Nam'e of Company

Location

Desicnation

Last drarvn salary L QS

Brief description of work
handled by you.

Remarks: or office use onl - Do not write in this box

Name of Company

Durarion of employment

Location

Desrgnatron

Last drawn salary

Brief description of work
handled by you.

Reason for leaving

Remarks: or office use onl - Do not write in this box

s u&wuJ

J..S L ;teAoC. kl -ot
Duration of employment From date: o.l./s{-il?.. To date: 3l.t.ett.t.a

the c an / branch?
Number of employees in

3o
Number of employees in

or division? t5

Reason for leaving

years From date: To date:

Number of employees in
the company / branch?

Nwnber of employees in
your dept. or division?

Ask for addittonal sheets if required.

Page 4 of4
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ence & Em lo t Details:

I qrki Lf;{d

Remarks: or offrce use onl - Do not write il this box

Number of employees ir
ur t. or division?

Nunber of ernployees in
UI or divisionl

To date

Years ofexperience il relevant field

Name of Company

Duration of emp.loyment years Frorn date: To date:
Location

Designation

Last drawn salarv

Number of employees in
the company / branch?
Brief description of work
handled by you.

Reason for leaving

Name of Company

Duration ofemployment From date:

Location

Designation

Last drawn salary

the com / branch?
Number of etnployees in

Brief description of work
handled by you.

Reason for leaving

Remarks: or office use onl - Do not write in this box

vears



Remarks Ad min-: For offire use - Do not write in this box

Background Personal /caa o Average o Poor

Background - Work yztiood o Average tr Poortr NA

Personalitv v{Go"d o Average o Poor

Appearance .,a4ood c Average c Poor

Communication skills grCood o Average o Poor

Recommendation ,S/enfloy r Reject o Short list & decide later

Recommended salary //-><-\
IQ,

t{
fL -A^)---

Remarks Divisional

Remarks MD

or office use onl - Do not te in this box

or office use - Do not write in box

Offer Details

Relevant experience a Good t/Avptage-/
o Poor o NA

Knowledge of subject o Gcr,d {Average o Poor

Recommendation n Employ r Reject 65-hort list & decide later

Recommended salary

A &so, {t* l', Aq^,0-N' w}

Recommendation oy n Reject D Short list & decide later

Recommended salaw \ de.r..le '-1u.." i
At -LT

c-

16 Auo ?023

Salary offered :-lAM r'! Date

Remarks



I . Rate of depreciation for the following items:

Date of Interview: tz ltlr g

, o,,ooo

I
Name of the Asset

a) Fumiture
b) Cars

Rate of Depreciation as per IT
- to7' v-
- 15 I ,.'-

\r

in GST?

2. X is paid salary to Y Rs.10,000/- in cash. What entry you will pass?

6J^&y 4y n Er )o,o oo

J

- 'To C-1^
csa- 9J& .& y l^,-A,,'^ c^a!,]

A is purchEses steel witfi Y on crcdit. what entry you will pds?

\d^Je *1, 'Ans

4.8

To ,'1 Y.y
CgJq P"ccAJ.(A etca-!. o^ CrJrll

is sold Bdment to D in cash. What entry you will pass?-

.' D 41c br
T6 C,.sh lS4"gxl,

cx5o-J Acta"*
--t'r N cc,ou-*

fr rcou,tUa^^,tJ
6. What is Tax Credit C

\L
E"rp)tu.

7. What are the different types of GST?

Ans

8. Explain briefl - Journal Voucher in Accounting?

Ans: t-''.-1. Vo u

-l-r^l r-cdior.1.

9. Abbreviate accounting terms debit and credit?

Ans

ance sheet?

is 2^iA bl fu b:j*r.rlife Ys&,lr 4 3" o)4,{ron lk

) t.cosr,
agi q ilcu

z) S dsr 
,

4 GqT.
r) TGsr 0ur I6sr

J"d baa-J', +Ai"rt"-v-* J"* Sr^ p"rtc.Il,

x
10. What is

)"*_a Jt r_a* SL,o*e 1" $"^-'e,^\ 9+''k'"--"F +B

-tf{ Cr*4*J
Page 1 of 2

Name of the Candidate: P, Ni},...li l,l,\
Post Applied for : Accountant

5. What are the Three Types of Accounts?



I l. Have

An,

Name of the Canaiaate: P, N jveAi h,vi
Post Applied for : Accountant

you ever heard about TDS, Explain?

Date of Interview, tr- 18lzg

,}LJ ;* So..$ k), T>9
iod l. C",dJ+,-t

€n"i!

to').
t'1.

ro 7.

I o'/,

-T^X D.d"
S--\"\%, " fu-"t- fx" {lrt

1s ,M-J.l
\ \--,

12. What is all

-dJ ar c"ou^-{r'3 i9 a.. S4 +-.-,"s'.1

13. Explain the basic accountine equation?

,rns: flg5qfJ .= L^LiliK,* -
\

o
,L

14. What are the TDS rates for the following payments:

Type ofPayment TDS %

Interest

Contract

Commission

sional charges -

----lk--- 6&.^LL--

,-,-a)
,--!)
)")

d)

---- --FJh€c-- -ga*.k. - -

15. Writea simple letter to bank to waive offthe bank charges (Assume as an Accountant.)

)--'

------S-u!---,:---kt"iuc----a{+---:tk---h"*Jc.l-b
a
7 -Kge-.--c&l- S-r4

__\1r+1_6_rS_t_9,_4 --L+>E-L--A**-+--
e

---*..-*ttatL*--J.4..----

---yo'r---{"----.----.IJA.--

U t^ivt '9{ ** ha^r s,4*
ful u

----'J
Y-e-u-r--

*,SS---S-i"-tuqrl,

/--ui*-&ltr"-.---

ole
nle

o candidale:
iew Candidate need to wait for 3 lo 4 hourc lo show potience.(1"' round)

ing on the above marks candidote v'ill be selected for finol round.

Page 2 ol 2
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DE('I,,TR,{TIO\

From: Date: lL ot 2,-!g

l,L)lV.,t^t v c!,aJ
9+. t^t^J,a"AJ . .

To,
HR Manager,
Modi Properties Pvt. Ltd.,
M.G. Road, Secunderabad-03

I have submitted my bio.data/ resume for a suitable post in your company and its associated
firmVsubsidiaries.

I hereby certiry/declare that the details given herein are true to the best of my knowledge

In case the information given by me is found to b€ un-true, I will be liable for consequences
thereon.

I shall provide proofoflast drawn salary as and when requested.

I shall provide letters of good conduct/recommendation from past employers as and when
asked for.

I further undertake to work for a minimum period of 2 years, if I am offered employment in
your company.

Thank you.

Yours sincerely,

Signature

Name:

P,{Juh

Place:

Date: L o8

P. r.,{i'.. Aitl^

str ,. J.9.^2. 0



P.NIVEDITHA
Specialization - Accounts
p.nivedithal I @email,com
II.NO: I l-l-77819/3
CHILKALGUDA
NEAR GEETHA NURSIn.G HOME
SECUNDERABAD, Tf, LANCANA -:500061 MOBILE NO:8790139176

would like to be part of the company as team player that will utilize my potential to the

maximum extent and give me an opportunity to add value to the company and enhance my

knowledge and relevant skills willing to undergo any training required by the company.

Degree Un iversity Year of passing Marks(%)

NlBA OU LTNIVERSITY 20t2 72

B.com

(Accounts)

OU UNIVERSITY 2008 60

Intermediate Boardof Intermediate Education 200s 65

SSC Board of Secondary school

Education

2003 70

Technical Tools

Operating Systems

Packages

: Tally ERP9, 9.0, SAP Business One(End User)

Business accounting, GST, TDS, Advance accounts,

Direct Tax, GST Fitings.

: Windows XP

:MS Office (Excel, Word and Power Point)

I E

L Worked as a Accounts-Executive In Rockwell Industries Limited

F June-20l2 to May 2016

Worked as an Accounts-Executive in Nagori Ply Arcade Ltd.

) Sept-2020 to Sept 2021

)> Worked as an Accountant in Qubia Enterprises.

EDUCATIONAL SUMMARY:

WORK EXPIERENCE:



Ocr202l to Dec-2021.

Working as an Accounts Executive training in Morpheus Kasturi International IVF
Center.

Y Jan-2022 to May-22.

D Working as an Senior Accoutrtant in Taxcrew Advisors (OPC) Private Limited.

) Jun-22 to Jul-23.

> 3 YEARS WORKED AS AN ACCOUNTS EXECUTIVE
> 1 YEAR WORKED AS AN ACCOUNTS EXECUTIVE
> 3 MONTHS WORKED ASAN ACOUNTANT
> 3 MONTHS WORKING AS AN ACCOUNTS EXECUTIVE TRAINING
> 1 YEAR 2 MONTHS AS AN SENIOR ACCOUNTANT

Preparation of Daily cash / Bank vouchers

Maintenance ofcash book / Bank book
Preparation of Bank reconciliation statement

Follow up with Bank for Money Received/Paid Through NEFT/RTGS
Purchase Entries & payment entries Made in Tally & SAP

COI{E STRENGTH

o Excellent in Accounting knowledge
o Confidence and determined
o Ability to work under pressure situations.
o Leam skills , able to adapt to changing work requirements.

. Analytical skills, hard working ability to handle multiple tasks.

Worked as a Accounts-Executive In Nagori Ply Arcade Limited

o Sep-2020 toSep-2021.

. Responsibilities:

l) Maintaining cash and bank book
2) Preparing Bank reconciliation statement

3) Preparing cheques and vouchers

4) Making entries in Tally
5) Assisting the auditors in finalization ofaccounts

6) Maintaining the record of Creditors and debtors

7) Book keeping in excel

8) Checking stock and sales reports on daily basis

r)
2)
3)
4)
5)

JOB EXPERIENCE

Responsibilities:



9) Preparing purchase orders.
l0) Reconciliation ofonline sales, cash book branch wise and maintaining sundry debtors

statement branch wise.
I l) Maintaining stock legers and assisting the purchase department in audit.
12) Follow up with the customers regarding the payments.

Worked as a Senior Accountant In Taxcrew Advisors (OPC) Private Limited

lun -2022 to Jul-23.

a Res oonsibilities:
I ) Preparation of workings for monthly GST filing.

2) Updating monthly Bank statements, Sales, Purchase & Expenses entries in Tally

3) Preparation of Invoices

4) Updating the clients for filing of GSTR-1 & 38

5) Filing the GST

6) Maintaining the record ofCreditors and debtors

7) Preparing Bank reconciliation statements

8) Making entries in Tally

AREAS OF INTEREST:

) Finance

) Accounts

! Banking

t
o Goal achiever, work efficiently and effectively for accomplishment of goals.
o Self-starter, work independently and handle multiple priorities and deadlines.
o Adaptability to different environments and quick leaming capabilities.

Name

Husband's Name

Date of Birth

Gender

NIVEDITHA. P

Manohar. P

25th August, 1987

Female



Marital Status

Nationality

Religion

Languges known

Permanent Address

Married

Indian

Hindu

English, Telugu and Hindi

H.No. l6-43,
Sri ram nagar colony,
Alwal, Ven katapuram,Sec-bad-1 5.

I undersigred certify that to the best of my knowledge and belief these data correctly

describes me my qualification and experience.

PLACE : Secunderabad
DATE:

(P. NTVEDTTHA)

DECLARATION:
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BOARD OF SECONDARY EDUCATION

SECONDARY SCHOOL CERTIFICATE

ANDHRA PRADESH

BB 776860 PC/36/0099674/3
ficl's ,., r,, '''

DAY MONTHDATE OF AIRTH

OT THE

CANDIDATE 25r08/1987 TIN FIVE AUGUST

CERTITIEDTHAT NIVEDITHAGM ;:J;;, : ,

D/O MOHAN RAJ G B€rrlng Roll No 0360302

belongs to sT oABflErs HrcH scHooL LoTHKUNTA

has appeared and PASSED at tte SSC EXAMINATION held in MAy-2003 in coupln slrar

Division with ENGLISH as the medlum of lnstruction.

THE CANDIDATE SECURED 'I'HE FOLLOWING PERCENTAGE OF NIARKS

OI{E NINE EIGHT SEVEIJ

YEAR

St RJECT
Mxrl(! Seured

(ln fl8uE6)

50,

37r

59'

240

51*

FIRST LANGU.{CE : ( HrNor )

THIRD LANGUAOE

MATEf,MATTCS

GENERAL SCIENCE

SOCIAL STUDIES

TOTAL

SECOND I,ANGUAGE

GNAND TOTAL

ENGLISE

f,ii,,l

( rrruou )

291

F IVT

THNEE

FOUR

THREE

FIYE

(II0

FIVE

(ilo

8tx

ilIitE

IITIE

EEVEX

l{Itf,

rotn

orc

InE

l
Merh Seaured

(in words)

zEno )

0x€ )

:r. ft.r**L6,r
2. fl *ratc t,,r t

C

li,r lt,,r

Lifc Skills Education

Nlarks of ldentifi cstlon

I \n\ .1'necrrhJ ,n r',. Lenrficrlc will nol bc cnc@rned arrcr onc ydar fmDr rhc dal. or ^\d..t. .\nv unru,hofi..d runTcr,on rn dlc c.nificere wr rcsrtr ,n .arr.-tulruon or ccnincii" --
'r. th. \ra*! $,rb sslcrisk indicltcs lhc otd m.rts cwcd in leious qpcaanccs.

M

010

lmnmum[|mfim
1003

(J
}I

lrcsr,
i.ln Sctor[

rA

h.lo'. dclilcry !l'the ccdificitc ro ti. cdrd

SECRETARY

l. l-if. rikills Educ:tion : The cradc

il
BOARD OF SECONDARY EDTICAI'ION

A P. HYDERABAD

Sr;
\{

Crade Securcd

i

m

I
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15/6021/8685399

1|lil|ililililililtilililiIilil1tililI,*SL No E685399

I NTERMEDU{TE
PASS CIJBTITICATE CUM MEPIORANDUM OF

.rhis 
is to ccrtify rhar NIVEDITHA G M daughter

o[ MOHANRA^, G b"urins
Regislered No. 051549736 has appeared at the Intermediate public

E\aminarion hetd in MARCH-2005 and passed in SECOND DIVISION

with ENGLISH as thc lledium of lnstruqtio!.

\fas exan'lined and lh€ marks awarded are as folloivs:The subiects in which AhO

Su bject

Boqrd of Intermediole Educqtion.A. p.
Vidyo Bhovon. Nompoliy, Hyderobod - 500 O0l

Part - I

Patl - 2

Paft-3|
Optional SubJects

ENGLISH

TELUGU

ECONOMTCS

COMMERCE

ctvtcs

ln words

Controller of examinations

Maxlmum
Marks

Maximum
Marks

060

Marks
Secured

067

Marks
Secured

100 100 04'l

100

100

100

070

049

042

524 + tr#
'FtvE*TWO*.FOUR. .'illlllll

al
EAr * l$Dl EARLIDS DGIIII!ATIOIl

051549736

.l

25{4-2005

--)

lrnl

I

100 100

044

100

100

100

057

042

052

lro- ,"r*.
Itn riguret

Date



uE 258332@gmsnfa O{rritr w6itp
CONSOLIDATED MARKS MEMORANDUilT

FXAMTNA'i-rofr B. Co,n. (Yt16) l'tARCH/APRIL 2OOA

-r--]-.'---T-_-*-1

DATE 07 /06/2008

348-06-01505BOLL NO

TOTAI- MARKS S€CLjRED IN PAFI 
'

rN FIGURES ?O9
IN WOROS :

r* Ttlo ZERO NItrlE **
SECOND

i PRACT'CAL MARKS

I MAx. ; PAss lMARxs|YEABoF.
] MAnKs i MARKS ISECUREOIPASSIN.
i:'.:.-::x=f-:i-::-: 

j1--: . 
- 

- =.- ,.

K 
"..nov

N *^*.

roo 36i 4tlr
i1

100i 361 sri1tt

ENGLISH 2 I

I

ELIJOU I I i

ISEC LANG ) 1

( j PA*,su&r€crs

( i ,,".r,**,

Ita57

HIVEDITHA C II
(,o,r.o.*,r+ 

II0HANRAJ o

I MAx, i PASS JMARKS I /EAR OF J

I umrs I uenxs lsto.rnro I PAss'NG :

-i=-.+--i----r-*- -"i
I

toq
i

lool
I

I

MARr(s I MARKS lstcuceoi pessrNo--- -t._--r----t ------

(
{
{
(

(

(

(

(

K

"i Bt gINESS EctldlltICS
\ TI}.|A. ACCOLF{TING I
/- ,INDUSTRIAL 8RO. ncfiT
r\'. OUA$[. TECI-|I'IIOUES I
.r{ FWDAT'IENTAL BF L T.

\ ,*IND. H. -CULTUfiE

,'l sEcoqr,rtAp
3. rlruax. Accuut{TlNe I
; EUANT. TECHNIQUES i
ft'sANxrNourrN. EYSTEm

nz' E-COt'tllERCE
\DBl,l.SYSrEHS
/- trEnvr sruDIEs
\
,/ Ih'tl[r 'L:Ar

l Busrnrss LeHs too
7 ACCOU ITINe SYSTEi! 70
j. Hrs pnocnArfiINc 70
,, A&E. CollltuNrcATroN 1OO

( rr'rcone rax roo
, CtrsT ACCOUNTINC 1OO

1 coneoRerc AcctrJNrINe 1oo
, l.rANacgrENr AccouNT. 100

{. *sar. AHD cIVL o5o

(

(
{-
\r

9AFII i SULTEC1S
f

1l

AO6
AO6
AO6
AO6
A06
AO6

AO6

36

3b;

65

E2:

AO6

AOB
AOB
AOB
AOA
AOB

I (SEC LANG,}

FIBOT I IAF
i:i.ict iS,1 1

ELUCU

AA7

AO7

PAff IDIV

T

--._ -.1

AF OF IIYts
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